F;I_.EQUEST FOR RECORDQPOSITION AUTHORITY

I XMy .
@ ¢t

LEAVE BLANX

(See Instructions on réverse) JOB NO

TO GENERAL SERVICES ADMINISTRATION,

NC/- 95 -82-/2

NOTIFIEENON TO AGENCY

1 FROM {(AGENCY QR ESTABLISHMENT)
Department Of Agriculture

2. MAJOR SUBDIVISION
Forest Service

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER
Norina G. Mosby

In accordance with the provisions of 44 'S C 3303a the disposat re
guest, including amendments, 15 approved except for ilems that,may
be stamped ‘disposal not approved™ or “withdrawn’ n wlumr{

5. TEL EXT 1/5
382-9897 b-9-83 .
Dute Archivne of the Unlted Stares

10

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

that the

{x] B Request for disposal after a specified period of time or request for permanent
retention.

C. DATE

S

D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE
Hoyt L. Abney : ?é h/é:/‘ Records Management Officer

/5

ITEM NO

f it
8. DESCRIPTION 0[/ M
(With Inclusive Dates or Retention Penods)

i 10.
SAMPLE OR
JOB NO ACTION TAKEN

1

1930 Program Development and Program Budgeting (Correspon-
dence and general material not covered by a specific
secondary subject; relating to prepartion of short-
term program proposals, development of budgets, and
direction for the national, Region, Area, Station,
and Tocal levels, Excludes jtems in 6520, (including
allocations,)  Arréwass o R s

AH—O6fFtees: Destroy when 2 years old.
B QL sThow offucro: A

1930-1 Program Planning (Correspondence and reports docu-
menting the development, operation, and maintenance
of a program development and budgeting process and
procedures that encompasses all program areas and
organizational levels. Excludes instruction packages
and annual budget proposals, which should be filed
in 1930-1-1 and 1930-1-2 which follow.)

A11 Offices: Destroy when 2 years old.
1930-1-1 Program Budget Development Instructions (Includes
correspondence transmitting and/or revising the
final instructions, and record copy of package.)

A1l Offices: Destroy when 5 years old.

R WO~ PERMANENT Offt Ho WARS Lo Sevp-blocda when R0y olk
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STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4

Crpatts



Qequest for Records Disposition Authority — Continuation

JOB NO

PAGE OF

R

T.
ITEM NO

8 DESCRIPTION OF ITEM
{With Inclusive Dates or Retenlion FPenods)

5.
SAMPLE OR
JOB NO

10.
ACTION Tru{ct

4

115 203

1930-1-2 WO Alternative Budget Proposals (Includes the
initial budget presentation with alternatives,
and subsequently required alternatives in written
form, and related computer generated reports.)

a. All Offices: Destroy when 5 years old.

1930-2 Budget Presentation {Correspondence directly

related to the budget estimates and presentation
of the Forest Service budget. F[xcludes W0 material
which can be subdivided as shown beiow.}

A1l Offices: Destroy when 2 years old.

1930-2-1 Department Presentation (Includes budget material
requested by the Department for formal submission
backup material; spread sheets, executive
summary; analysis papers; questions and answers
generated after formal supmission.)

a. Washington Office: DNestroy when 3 years old.

A1l QOther Offices: Not applicable.

OMB Presentation {Includes material used in
Department's formal presentation (marked-up 5's);
back-up material; spread sheets; executive
summary; analysis papers; questions and answers
generated after formal submission; and the Budget
Appendix material.

1530-2-2

a. MWashington Office: Destroy when 3 years old.

A1l Other OfFices: Mot applicable.

1930-2-3 Congressional Presentation {Includes Hearing
preparation materials; capability statements;
questions and answers and inserts for the record
and miscellaneous requests from the Subcommittees
Committees and/or Congressional members and their
staffs.)

a. Washington Office: Destroy when 3 years old.

A1l Other QOffices: MNot applicable.

Project Files (Includes all files not directly
| associated with the Department, OMB or Congres-
i ) sional Presentation (outlay report, inflation,

1930-2-4

? byt Laples. MClyding Brigihe! 10 B® Bubmitted to tha Natlonal Archives

STANDARD FORM 115-4A

Revised July 1974

Prescnbed by General Serwcas
Admraistration
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faguest for Records Disposition Authority — Continuation

JOB NC

—

PAGE OF

T.
TEM NO

9
8. DESCAIPTION OF ITEM
(With Incfusive Dates or Retenhon Penods) S%ELSOOR

10
ACTION TAvER

—
pamd
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T

[
Cnd

1I1%-2(0

1930-2-5 Agency and Department Estimates (Notebook prepared

1930-2-6 Explanatory Hotes (Final publication)

1930-2-7 Historical Summaries {Includes “"bed sheets",

1930-3 Program\Planning and Allocation DATA BASE Files

receipts, etc.)
a. Washington Office: .Destroy when 3 years o]J.

A1l Other Qffices: Not applicable.

after "fine-tuning" of final submission. Include
copv of cover letter and formal submission
material (5's).

a. VYashington O0ffice: Destroy when 3 years old.
MY Other Offices: Not applicable.

a. Mashington Office: Destroy when 10 years old

bh. A1l Other Offices: Destroy when 1 year old.

reports on obligations by object class, personnel
summaries, information digests, etc.)

n
a. Washington Office: DestrOyMwﬁen administrative
need ceases.

A1l Other Offices: Not applicable.

(Machine-xeadable records containing information on
program budget proposals and allocations. This
system {ADVENT) is desiqgned to facilitate the
development, presentation and justification of
annual agency bydget. The data contains informatiof
on costs, resourde activities and outputs for the
current year, budgst year, and program proposal
year. Information ¥ organized around a project
concept where resgurcys ?1and, labor, and capital)
are needed to produce Oytputs. Geographical
coverage is identified b, and data is provided by,
major field organization ONits.)

—

a. MWashington Office: when 10 years old,

b. A1l Other Offices: Destroy Wpen 5 years old,
or when administrative need ceases), whichever is
later.

Fout cgpled 'Reludine ofgina) o be suBMItAD to the Retional Archives
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Rgvrsed July 1974
Prescribed by General Scrvices

Administration
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Request for Records Disposition Authority— Continuation JOB NO

PAGE OF

ul

ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

9.
SAMPLE OR
JOB NO

10.
ACTION TAKEN

4

1940 Annual Work PI1

ning (Includes correspondence and
planning documents pertaining to the annual work

planning process dpat serves to implement land and
resource management\and program decisions made in
the land and resourck management and budget allocation
process.)
a. MWashington, Regional\ Area and Experiment Stations

Destroy when 5 years o\d.
b. A1l others: Destroy whkn 3 years old.

.

M‘M

e
M
5"5|}K3

C:“wjmy

ch ag-#\

115-203

Four coples, including original, to be submitied to the National Archives
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STANDARD FORM 115-A
Revised July 1974
Prescribed by General Services

Administration
FPMR (41 CFR) 101-11 4
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