
REQUE8~FOR RECORD. POSITIONAUTHORITY
 
~ (See Instructions on reverse)
 

TO GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

2. MAJOR SUBOIVISION 
I~ accordance wltl1l~e ProVISIO'lS 01 44 USc 33033 the disposal re~F~o:.!r~e:.::s:.::t~S:::er~V~l.:..:· -J Quest, Indudmg IS approved erceet fOf" Items t~at!may c::.:e=-	 a'nercments. 

3. MINOR	 SUBDIVISION be stamped 'disposal not approved"or "wll~drawn' In columr110 

4. NAME	 OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Norina G. Mosby	 382~9897 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I herebycertify that I am authorizedto act for this agencyin mtrs pertainingto the disposalof the agency'srecords; 
that the records proposedfor disposal in this ReQuestof page(s)are not now neededfor the businessof
this agencyor will not be neededafter the retentionperiodsspecified. 
o A	 Request for immediate disposal. 

Gl B	 Request for disposal after a specified period of time or request for permanent
retention 

C. DATE D. SIGNATURE OF AGENCY AEPRE~TATI;? /1_ E. TITLE 

Hoyt L. Abney JL fLJ/,'L' 1/ Records Management Officer 

s,7.	 {/ .. DESCRIPTION o.{1>1 M 10.SAMPLE	 ORITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

1 1930 Program Development and Program Budgeting (Correspon~
 
dence and general material not covered by a specific

secondary subject; relating to prepartion of short~
 
term program proposals, development of budgets, and
 
direction for the national, Region, Area, Station,
 
and local levels. jtel)1s.i,n
Excludes 652g, (includingallocations.) f'.rr_ ~- at 1'1'" 

A, Wo- puflitNerJI. ~ of" 1V1\i:~i..v S''i''-~ wJ...e-. .;(o['r-~' 
~11 9ffiees.	 Destroy when 2 years old. 
s. ().PR...=a..v ~ : i' 

2 1930~1	 Program Planning (Correspondence and reports docu~
 
menting the development, operation, and maintenance
 
of a program development and budgeting process and
 
procedures that encompasses all program areas and
 
organizational levels. Excludes instruction packag s
 
and annual budget proposals, which should be filed
 
in 1930~1~1 and 1930-1-2 which follow.)
 

All Offices:	 Destroy when 2 years old. 

3 1930~1~1	 Program Budget Development Instructions (Includes

correspondence transmitting and/or revising the
 
final instructions, and record copy of package.)
 

All Offices:	 Destroy when 5 years old. 

115_107 
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I Joe NO PAGE 0:, Request for Records Disposition Authority- Continuation 

l	 ~ ''1-
s. 

T. B DESU~IPTION OF ITEM	 1e.SAMPLE OR 
ACTION Tr,'(~}_~~_~-j____	 ~~esor P.:n~dS) _ JOB NO ty\'lth 'nCI~S=	 ~~~~~:o_n

4 1930-1-2	 WOAlternative Budget Proposals (Includes the
 
initial budget presentation with alternatives,
 
and subsequently required alternatives in written
 
form, and related computer generated reports.)
 

a. All Offices: Destroy when 5 years old. 

5 1930-2	 Budget Presentation (Correspondence directly
 
related to the budget estimates and presentation

of the Forest Service budget. excludes ~JO material
 
~hich can be subdivided as shown below,)


II All Off1ces: Destroy when 2 years old, 

6 11930-2-1	 Department Pr cs ent at lo n (Includes budget mat er ia l 
I requested by the Department for formal submission
 

backup material; spread sheets, executive
I summary; anal vs i s papers; questions and answers

I generated after formal su?mission.) 

~. Washington Office: Oestroy when 1 years old.I 
i 

All Other Offices: Not applicable. 

I I 1930-2-2	 0!1B Presentation (Includes material used in
 
Department's formal presentation (marked-up 5's);

back-up material; spread sheets; executive
 
summary; analysis papers; questions and answers
 
generated after formal submission; and the Budget

Appendix material.
 

a. Washington Office: Destroy when 3 years old. 

1111 Other Offices: Not appl icable. 

8 1930-2-3	 Congressional Presentation (Includes Hearing

preparation materials; capability statements;
 
questions and answers and inserts for the record
 
and miscellaneous requests from the Subcommittees
 
Committees and/or Congressional members and their
 
staffs.)
 

a. Hashington Office: Destroy when 3 years old. 

All Other Offices: ~ot applicable.	 I 
I 

i 
11930-2-4 Project Files (Includes all files not directly 

associated with the Department, OMBor Congres- I II, sional Presentation (outlay report, inflation, I 
J___ . _ . ----	 L-.--.-1 _ 

11!t ..>03 '~Ut l,.ophU, Including origins: to bf!oflubth,"Gd 10 the NaUonal Archlv.. STANDARD FORM 115-A 
Revised JulV 1974 
Prescnbed by General Servff"! 

Admrnlslraiion 
, " ,- . , .~,-~~-
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JOB NO PAGE OF 

~IIQU08t for Records Disposition Authority - Continuation .:3. 
9

1.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITeM NO (WIth Inclusive Dales or Retention PerIOds) J08 NO ACTION TAvE)'. 

receipts, etc.) 

a.	 Hashington Office:" Destroy when 3 years 01 . 

All Other Offices: ~ot applicable. 

10 1930-2-5 Agency ann Department Estimates (Notebook prepare
 
after "fine-tuning" of final submission. Include
 
copy of cover letter and formal submission
 
material (5's).
 

a.	 Washington Office: Destroy when 3 years old. 

Other Offices: Not appl icable. 

1930-2-6 Explanatory Notes (Final publication) 

a. Washington Office: Destroy when 10 years old 

b. All Other Offices: Destroy when 1 year old. 

12 1930-2-7 Historical Summaries (Includes "bed sheets",
 
reports on obligations by object class, personnel
 
summaries, information digests. etc.)
 

I.~a.	 Washington Office: Destroy~w~en admi nt st rat i e 
need ceases. 

All Other Offices: Not applicable. 

1930-3 Program Planning ann Allocation DATA BASE Files
 
(Machine- eadable records containing information on
 
program bu et proposals and allocations. This
 
system (ADV T) is designed to facilitate the
 
development, esentation and justification of
 
annua 1 agency 6 dget. The data contai ns informa ti0
 
on costs, resour activities and outputs for the
 
current year, budg t year, and program proposal
 
year. Information 1 or~anized around a project

concept where resourc s (land, labor, and capital)
 
are needed to produce tputs. Geographical

coverage is iJentified b and data is provided by,
 
major field organization its.)
 

a.	 Washington Office: 10 years old. 

en 5 yea rs old,
whichever is 

lionel	 Archl., •• STANDARD FOAM 115-A 
geveec July 1974 
Prescnbec by General SC'V1Ct-S 

Administration 
eDUCt	 I~ •........... , ..... .. ...
 "" .' '·1"~ 



• • I PAGE OFJOB NORequest for Records Disposition Authorlty- Continuation 'I 'I 
9.1. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 

ITEM NO (WIth Inclusive Dales or Retention Penods) ACTION TAKENJOB NO 

1940 Annual Work Pl ning (Includes correspondence and 
planning dOLumen s pertaining to the annual work 
planning process at serves to implement land and 
resource managemen and program decisions made in 
the land and resourc management and budget allocatio 
process. ) 

a. Washington, Regional Area and Experiment Station : 

Destroy when 5 years 0 d. 
b. All others: Destroy wh n 3 years old. 

115-203 Four copies, Including original. to be submlt1ed 10 the NaHonal Archives STANDARD FOAM 11S-A 
Revised July 1974 
Prescribed by General 

Administration 
Services 

(;1'0 1975 r r 51"_387 FPMR (41 CFR) 101-'1 4 


