REQUEST Q AUTHORITY ‘ TEAVE BLANK

TO DISPOSE OF RECORDS DATE RECEIVED 108 NO.
(See Instructions on Reverse) SEP 9 197‘
C - 1 '3 6 -~ -_
TO: GENERAL SERVICES ADMINISTRATION, . 75 8
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

. M (A
1. FROM (AGENCY OR ESTABLISHMENT) In accordance with the provisions of 44 U.S.C. 3303a the dis-

United States Department of Agriculture posal request, inciuding amendments, is approved except for

items that may be stamped '‘disposal not approved'’ or *‘with-
2. MAJOR SUBDIVISION drawn” in column 10.

Animal and Plant Health Inspection Service
3. MINOR SUBDIVISION }Meat and Poultry Inspection Program
National Headquarters

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
Eugenia A.M. Kissinger /,36-8330 (0-4-14 /
MCERHHCATE OF AGENCY REPRESENTATIVE: Date  p gL ngArebivist of she United

1,
\’\\\Q‘ | hereby certify that | am authorized to act for this agency in matters pertaining ta the disposal of the agency’s records; that the records proposed for disposal in this Request of
page(s) are not naw needed far the business of this agency or will not be needed after the retentian periods specified.

5/ £

ad, Records Management Section

(Date) (Title)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) S'}g:L:gR ACTION TAKEN
This schedule supplements (does not supersede) schedule
NN 172-132, items 3, a, b, and c, covering records of
the Meat and Poultry Inspection Program relating to its
responsibility to approve all equipment used in Meat and
Poultry slaughtering and processing plants.
\ >
1. Applications and/or correspbndence relating to II~-NNA-
equipment used in meat and poultry slaughter and pro- 2521
cessing plants: - . Item 6

"facilities"
a. Applications and inquiries, and related material, | 10 years
including drawings, neither approved nor disapproved,
and which are not converted to microfilm system.

¢

Destroy four years after final action taken.
b. General correspondence with manufacturers, and
related material, not pertaining to a specific

application.

Destroy after one year.
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation £hect

Rt 4

8. DESCRIPTION OF ITEM 0 - ek
(WITH INCLUSIVE DATES OR RETENTION PZRIODS) SAMPLE OR

=TT = = 28 &2

“Facilities - - = ~ X

Corresponidence:and supporting material relating to the
asgigmnent of,division employees to, facilities for
inspection-at,and sanitation of, tank rooms and tanks
for official establishments.

T

ey

oo All offices: Dispose after 10 years

- ey
——

T General Correspondence. x DISPOSAL APPROVED

Correspondence, memoranduxs, forms and related materiel
on the following subjects which ere included in subjecti . i
files of the Division,

, ‘(ag Communications.

' () Defense activities of the Divisionm,

(/c) Forms -

:(uy “Public Relations. Letters of camplaint and
.commendation.

+All offices: Dispose after 5 years

"8 Grants.

{Correspondence and supporting meterisl relating to
applications for meat inspection services, animal foods
inspection services, horse meat inspection services,
exemption from meat inspection services, .grants of
Anspection services,.certificates of exemption from
meat inspection services, withdrawals of inspection
services and cancellations. of exemption from meat
inspection services., ~ :

DISPOSAL NOT
(a) Washington: RETAIN ' APPROVED

Tlezm (b) Field: Dispose 3 years after case : DISPOSAL APPROVEL
is closed for any reason,

.. . ! ) LY

.

9 “Housekeeping” administrative files. " | 348-8-201] DiSPOSAL APPROVEL

Correspondence, reports -and related form records per-
taining to accounting, personnel, procurement of

Four coples, including eriginal, 10 be submitied i the Notional Archives 10594381 @O
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3. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS,

WIr=172=

4

) A

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

o R

¥ p. 4“‘"‘"

. dy
" when the correspondence has -been converted to a
microfilm system approved by ASD: Destroy after
microfilming. '

34

e Correspondence relating to approved blueprints
when the correspondence has not been microfilmed:
Destroy 2 years after .grant.of inspection is
terminated,

f. Disapproved blueprints: Destroy 3 years after
disapproved, or when blueprints resubmitted and
. approved, whichever is earlier.

Correspondence .relating to approved blueprints -

DISPOSAL APPROV

nﬁspnsxu. APPROVEI

PISPOSAL APPROVI

-
p
z

3. Equipment used in meat .and poultry slaughter and
yprocessing plants: .

-1
R
. Approved and disapproved equipment and experi-
mental equipment: Destroy drawings and related
correspondence when converted to microfilm system
approved by ASD,

b. Master microfilm file: Destroy 5 years after
approval withdrawn, terminated, or superseded by
revised or modified equipment.

c. Microfilm copies (diazo or other process),
reproduced hard copies, and the like, used as
working files: Destroy when use ceases,

II-NNA-
2521
Item 6

‘facilities

pisPOSAL pepBoV!

DiSPOSAL APPR(

DISPOSAL APPRZY

Chemicals and Compounds:

a. Approved chemicals and compounds: Destroy
correspondence and labels when converted to
microfilm system approved by ASD.

b. Master microfilm file: Destroy 5 years after
approval withdrawn, terminated, or superseded by
revised or modified formulations.

c. Microfilm copies (diazo or other process),
reproduced hard copies, and the like, used as
working files: Destroy when use ceases,

d.
Destroy 3 years after final action, or when resub-
mitted and approved, whichever is earlier,

Pl

Disapproved or unapproved chemicals and compounds:

Compounds

II-NNA-
2521

Item 14
Cleaning

only.
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1, to be submitted 2o the National Archives and Records Service

16—69423-2





