A
, \
4 1

NATIONAL ARCHIVES AND RECORDS Aé;;.-..«;ﬂ.{STRATION
Request for Records Disposition Authority

Records Schedule: DAA-0378-2014-0006

Request for Records Disposition Authority

Records Schedule Number

Schedule Status

Agency or Establishment

Record Group / Scheduling Group

Records Schedule applies to
Major Subdivision

Schedule Subject

DAA-0378-2014-0006

Approved

Economic Development Administration

Major Subdivsion
Office of Chief Counsel

Records of the Office of the Chief Counsel

Internal agency concurrences will  No

be provided

Background Information

Records of the Economic Development Administration

The Office of Chief Counsel (OCC) is responsible for the preparation,
coordination, and clearance of all legislation, regulations, and
external orders at EDA. OCC provides legal services review

required to administer all EDA programs and projects; prepare and
transmit Federal Register Notices; receive, investigate, and resolve
complaints; and ensure compliance with applicable civil rights laws
and regulations and Privacy Act or Freedom of Information Act

requests.
ltem Count
Number of Total Disposition | Number of Permanent Number of Temporary Number of Withdrawn
items Disposition Items Disposition Items Disposition ltems
2 1 1 0
GAO Approval
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Request for Records Disposition Authority . Records Schedule: DAA-0378-2014-0006

Outline of Records Schedule :Items for DAA-0378-2014-0006

Sequence Number

1 _ Legal Subject Files of the Office of the Chief Counsel
Disposition Authority Number: DAA-0378-2014-0006-0001
2 High level correspondence and legal opinions

Disposition Authority Number: DAA-0378-2014-0006-0002
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Request for Records Disposition Authority Records Schedule: DAA-0378-2014-0006

Records fScheduIe ltems

Sequence Number

T ' Legal Subject Files of the Office of the Chief Counsel
Disposition Authority Number ~ DAA-0378-2014-0006-0001

Correspondence, memorandums, reports, opinions, reviews of regulations and
proposed legislation, legislative reports with comments, legal issues, and similar
issues from internal and external sources pertaining to legal affairs of EDA.

Final Disposition Temporary
ftem Status ‘Pending

Is this item media neutral? Yes

Do any of the records covered No. |

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

GRS or Superseded Authority N1-378-99-1 Item 1
Citation

Disposition Instruction

Cutoff Instruction Cutoff files at the end of the calendar year
Retention Period Destroy 20 year(s) after cutoff

Additional Information

GAO Approval Not Required
2 High level correspondence and legal opinions
Disposition Authority Number DAA-0378-2014-0006-0002

High level correspondence and legal opinions issued by the Chief Counsel
documenting legal interpretations of the statutes and regulations under which the
Economic Development Administration operates.

Final Disposition Permanent
ltem Status Pending

Is this item media neutral? Yes

Do any of the records covered No

by this item currently exist in
electronic format(s) other than e-
mail and word processing?

Disposition Instruction
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Request for Records Disposition Authority Records Schedule: DAA-0378-2014-0006
Cutoff Instruction Cut off at end of calendar year
Transfer to Inactive Storage Transfer to FRC 15 years after cutoff

Transfer to the National Archives  Transfer to the National Archives 25 year(s) after
for Accessioning cutoff

Additional Information

First year of records accumulation 1990

What will be the date span ofthe From 1990 To 1995
initial transfer of records to the

| National Archives?

How frequently will your agency Every 5 Years
transfer these records to the

National Archives?

Estimated Current Volume | Annual Accumulation
Electronic/Digital - 100 MB |25 MB
Paper 4 Cubic feet . 1 Cubic feet
Microform
Hardcopy or Analog Special
Media . :
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Request for Records Disposition Authority

Records Schedule: DAA-0378-2014-0006

Agency Certification

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention
periods specified.

Signatory Information

Date Action By - Title Organization
11/05/2013 | Certify Malinda Matson |Congressional Affair | Economic Development
s Specialist Administration -
Legislative Affairs
01/29/2014  |Return for Revisio |John Hulmston |Senior Records Ana |National Archives and }
n lyst Records Administration
- Records Management
Services
01/29/2014 | Submit For Certific | Malinda Matson | Congressional Affair | Economic Development
ation s Specialist Administration -
Legislative Affairs
01/29/2014 | Certify Malinda Matson |Congressional Affair | Economic Development
s Specialist Administration -
Legislative Affairs
06/25/2014 | Submit for Concur |John Hulmston - | Senior Records Ana |National Archives and
rence lyst Records Administration
- Records Management
e Services
06/26/2014 | Concur Margaret Director of Records | National Records
' Hawkins Management Servic | Management Program
es - Records Management
Services
06/26/2014 | Concur Laurence Director, National R | National Archives and
Brewer ecords Management | Records Administration
Program - |- National Records
Management Program
06/27/2014 | Approve David Ferriero | Archivist of the Unite | Office of the Archivist -
d States

Office of the Archivist
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