REQUEST FOR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

LEAVE BLANK
JOB NO.

DATE RECEIVED

99 JUN 1977

TO: GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHlNGTON DC 20408
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1. FROM (AGENCY OR ESTABLISHMENT)
Defense Supply Agency

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION

Staff Director, Administration

items that may be stamped ‘‘dispossl not approved’’ or ‘‘with-
drawn’’ in column 10.

3. MINOR SUBDIVISION

Administrative Management Division

4. NAME OF PERSON WITH WHOM TO CONFER
Mr. Peter Tomai

. 274-6234 7-21-77 <AM‘£‘Q'D~&$__4

5. TEL. EXT

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

page(s) are not n

(Date) Archivist of the United States

| hereby certify that | am authgrized act for this agency in matters pertaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
77nee d for the busmess of thls gency or will not be needed after the retention periods specified.
ya

el W

Chief, Administrative Mgt Division

Date (Signature of Agency Representative) (Title)

7. 8. DESCRIPTION OF ITEM 9. 10,
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLELOR | ACTION TAKEN

1 Adverse Action Files (337.30)

action,

documents.

¥ years a

Documents relating to a proposed adverse personnel
such as removal,
without pay, and reduction in rank or pay for cause
other than reduction-in-force.
proposed adverse action, employee's reply, statement

of witnesses, notice of decision, and similar or related
(Letters of reprimand arxe not included.)
fter case is closed

Destroy sftr=r=XOnyur®s unless employee appeals
in which case transfer to file No.

suspension, furlough

Included are notice of

337.25.
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TANDARD FORM 115
Revised January 1973
Prescribed by General Services

Administratio

FPMR (41 CFR) 101—11.4
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