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•	 [QlEQUIESII FOl~ iU!CORDS D~SPOS!TION AUTHORITY LEAV~~BLANf{ , 
(~es 6ns~rucfionson reverse) JOB NO 

TO GENERAL SIEt'.!VDCES ADMiNISTRATiON,
 
NATIONAL APlCHII!ES Af~1JI RIECORDS SERVICE, WASMINGYO~J, DC 20408
 

2 MAJOR SUBDIVISION 
In accordance with the provrsrons of 44 USC 3303a the disposal reStaff Director Administration quest, Including amendments. IS approved except for Items that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Administrative Management Division 
4 NAME OF PERSON	 WITH WHOM TO CONFER 5 TEL EXT 

274-6234Ms.	 Anne Nicewicz 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of page(s) are not now needed for the busmess of
this agency or Will not be needed after the retention periods specmed 

o A Request for Immediate disposal. 

o B Request for disposal after a specrned period of time or request for permanent 
retention. 

COATE	 E TITLE 

05 DEC 19 0 WILLIAM A. SMI	 Chief, Administrative Management Division 

97. 8 DESCRIPTION OF ITEM	 10SAMPLE ORITEM	 NO (With lnclusrve Dates or Retention Periods) ACTION TAKENJOB NO 

1 General Accountins_2ffice Reviews/Surveys (463.l~) NCl-36l-
80-14
 

a.	 Office of the Comptroller, HQ DLA - Destroy after 5 
years or when no longer needed for current operations,
whichever is later. 

b.	 Other Offices - Destroy after 2 years. 

2 GAO Repcrts (463.30) 

a.	 Office of the Comptroller, HQ DLA - Retain in Comptro ler 
file for 5 years. Destroy after 10 years. 

b.	 Other Offices - Destroy 5 years after receipt of fina 
report. 

This SFllS is based on transfer of functional responsibil·ties.
Effective 1 December 1980, the functional responsibilitie
relative to audits and reviews conducted by the General A counc~ng
Office are transferred from the Office of the Inspector Ge eral 
to the Office of the Comptroller. 
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