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336-02 Clinical Psychology Case Files.

Name folders containing documents accumulated as a result of
applicant processing, subsequent psychological evaluations and
related documnents.

A. NSA Civilian Employee Cases.

1. Current Civilian Employee Records.
Retain locally until separation.

2. Separated Civilian Employee Records.

Transfer to NCRC. Destroy 75 years after employee’s
DOB; 60 years after date of earliest document 1n the
folder, if the date of birth cannot be ascertained;

or 30 years after separation, whichever is later.

3 Transferred Civilian Employee Records.

Transfer to new employing agency upon request of
new agency or employee. Remove items of temporary
nature and ensure all records are complete before
transfer, Records not transferred follow disposition as
stated for Separated Civilian Employee Records.

See CFR 5 Part 293.306 for more information.
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B. Military Assignees, Integrees, Assignees from other Agencies,
and Contractor Cases

Retain locally. Transfer to NCRC after 2 years Destroy
30 years after the date of last psychological evaluation.

C Non-hired Applicant Psychological Evaluations.
Psychological evaluations of individuals applying for employment
with NSA as a civilian employee.

1. Who are not hired and are not denmied for cause.
Transfer to NCRC. Destroy after 5 years.

2. Who are not hired and are denied for cause.
Transfer to the NCRC for 25 years after which

files should be returned to OPI for subsequent review
and determination.

(NOTE. Any personnel security files may be otherwise retained
beyond routine retention periods for reasons of national secunty
at the recommendation of the Associate Director of Security and
Countenntelligence.)
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