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NOTIFICATION TO AGENCY 

In ~C(OfdanceWIth t~e proV1S'Or.~of U USC 330311 tile d.spos~1re 
quest, Including amer.dments IS approved e,cfpllor .tems .hal m.J,
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•• CERTlFICA E OF AGENCY REPRESENTATIVE 

I hereb certify that I am authorizedto act r thiS agency in matters pertaining to the disposal of the agency's records; 
that th records proposed for disposal In is Request of page(s) are not now needed for the business of 
thiS ag ney or will not be neededafter the re ntion periods specified. 
o A equest for immediatedispos . 

[Xl B equ~st for disposal after a sp Ified period of time or request for permanent 

C. DATE	 I. TITLE 

25 OCT 77 

r: I. DESCRIPTION OF ITEM t. ,0. 
ITEM NO (Willi InCluSive Dltes or Relent,on Periods) SAMPLE OR ACTION TAKEN

JOB NO 

1.	 CIVILIAN PERSONNEL
 
(330-33) Suitability Information Files
 
Case files of disciplinary and adverse actions and other
 
documents or correspondence or other sensitive information
 
relating to NSA employment not included in Official
 
Personnel Folder. (3l U.S.C. 71a. and 237 specifies a
 
six year statute of limitations applicable to claims
 
based on such personnel actions.) DESTROY seven years

after separation from the NSA/CSS (legal opinion attaChed).
 

1 item 

STANDARD PO.. M ttl 
R.v, .... April, 1975 
Prescribed by Gener.' SerVIces 

Administration 
FPMR (~, CFR) 101-11 ~ 



Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3) 
with the corresponding statute 50 U.S.C. 402, noting National Security Agency Act of 1959, 
which protects from disclosure "information pertaining to the functions or organization ofNSA 

and certain information pertaining to NSA employees." You will need to submit a Freedom 
of Information Act (FOIA) request to the Office of the General Counsel for the withheld 
information. Information on how to file a FOIA may be found here: 

http://www.archives.gov/foia/ 

http://www.archives.gov/foia

