.‘REO'JEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK (NARA use only) o

JOE NUMBER 1\ 57 - o, .|

T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED
9—/ 213/ 2000

1. FROM {Agency or establishment)
National Reconnaissance Office

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

In accordance with the provisions of 44
U.S.C. 3303a the disposition request

including amendmems is ap roved cxcepl
for items that may rteg “disposition
not approved” or wuhdrawn in column 10.

N

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

DATE AR IST QF THE UNITED, ES A
47:: ‘00 4 ﬂ

L

6. AGENCY CERTIFICATION

[ hereby certify that I am authorized to act for this agency in matters pertaining to the {isposition of its records
and that the records proposed for disposal on the auached___5_ page(s) are not now needed for the business
of this agency or will not be needed after the retention periods specified; and that written concurrence from

the General Accounting Office, under the provisions of Tide 8 of the GAO Manual for Guidance of Federal

Agencies,
® is not required; ‘: is attached; or [:l has been requested.
DATE TITLE
2/ 120 |
_ 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
JOB CITATION USE ONLY)

avs:esred to c= 1 Archives
wnen 30 years *nc NRO determinacion
es agency recention is noc

regardless of medium.
permanent items may be cenver
or to an electronic formac, includin
disk, witheouct further NARA approv
Permanen: microform recorss wi
ané maincained in accordarc zeh the

stancéards for archival contained in the Code
of Federa! Regulatio Sermanent racords
maintained in an elgdPronic format whether imaged
or other record rial will ke transferred to
the Nat-cna' Mives in 2 formatc that meets the
scandaxds archival records in erffec: a:z the
time of
in

zaé =3 mig

Teczronic format, a copy of cocumenzacion,
fined in the Code of Federal Regulaticns,

sfer. For permanent records maincained

115-109 NSNS754O-OO-5

STANDARD FOI?:M 115 e{g NS %‘2
rasenga CF‘ﬁ 1328
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUAT N

7108 NUMBER JPAGE
/ oF 5

7.
ITEM
NO.

8. DESCRIPTION OF ITEM AND PROPQSED DISPQSITION .. ,

. GAS OR 10. ACTION
SLQJPEHSEDED TAKEN (NARA

JOB CITATION

USE ONLY)

]
103-5

F

Operational Management Records

a

Records accumulated in con-
nection with configuration
management, resource manage-

ment and management structures
and methodology. Included are
Requests for Change (RFCs),
configuration control board
records, change notices, base-
line documentation, cost analysis,
resource allocations, studies,
minutes of meetings, reports

and other related record
(Excluded are réEBFngggéggga‘yﬁtw*
by Items 801-2 and 801-3.)

Temporary
Recordkeeping copy
Destroy when 10 years old.

<,

Meeting agendas and minutes such
as Technical Exchange and Resource
Management Board RFC Technical
Reviews. Miscellaneous reports and other
related support documentation that
are not part of _the RFC package..

Temporary
Recordkeeping copy.

Destroy when superseded,
obsolete, or no longer needed.

Electronic mail and word pProcessing
records used to generate records
covered by Items a and b.

Temporary.
Destroy/delete within 180 days
after the record copy has been
produced. N

15-205

opies, including original, to be submitted
to %V;ONgt%naf Archives and Records Administration

-A (REV. 3-9
STANDARD FORM 115 %(d v NAR

Prescrib
3

1

[ et

CFR 122
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T [JOB NUMBER |PAGE P
s

7.
ITEM i
NO.

8. DESCRIPTION OF ITEM AND PROPQSED DISPOSITION

8, GAS OR 10. ACTION
SUPERSEDED TAKEN (NARA
JO8 CITATION USE ONLY)

203-7

Community Service Program Files

Records related to the day-to-day
administration of programs involving
community service. (Included

are the original partnership documents,
agreements, letters of

appreciation, committee meeting
minutes, general correspondence,
volunteer specialty lists, and
reference material, etc.)

a. Recordkeeping copy. )
Temporary. Destroy when superseded,

obsolete, or no longer needed.

b. Electronic mail and word processing
records used to generate records
covered by Item a.

Temporary.
Destroy/delete within 180 days
after the record copy has been
produced.

15-205

Two copies, including original, to be submitted
t0 the National Archives and Records Administration

STANDARD FORM 115-A (R
Prescrlg%d

Ogm
;K<




REQUEST FOR RECORDS DISPL _(TION AUTHORITY - CoNTINUA” N

1 JOB NUMBER |PAGE 5

oF 'S

7.
ITEM
NO.

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9. GRS OR 10. ACTION
SUPERSEDED TAKEN [NARA
JOB CITATION USE ONLY)

502

502-1

Personnel Securit
(See Series 1600 for routine personnel

security records.)

Personnel Security Casge Files

Reports, forms, correspondence, databases,
and other records accumulated in connection

with determining the eligibility of
individual personnel for Sensitive

Compartmented Information (SCI) access.

(Included are files on NRO staff and
contractors.)

a. Recordkeeping copies of routine cases
in which no adverse information is

developed.

Temporary.

Destroy 15 years after last action

in file. Prior to destruction
remove all Non-Disclosure
Agreements. (See Item 502-3.)

b. Recordkeeping copies of files that

contain adverse information.

Temporary.

Destroy 25 yvears after last action in
file. Prior to destruction remove all
Non-Disclosure Agreements. (See Item

502-3.)

¢. Audio and video tapes of polygraph

examinations and interviews.

Temporary.

Reuse/destroy tapes when superseded,

obsolete, or no longer needed.

d. Electronic mail and word processing

records used to generate records
covered by Items a & b.

Temporary.

Destroy/delete within 180 days after

the record copy has been produced.

15-205

Two coples including or:?mal to be submitted
to the National Archives and Records Administration

STANDARD FORM 115-A (REV. 3-91)
Prescnbed b}*& 1 RA
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JOB NUMBER [PAGE

/ &

!

7.
ITEM
NO.

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9. GRS OR
SUPERSEDED
JOB CITATION

10, ACTION
TAKEN (NARA
USE ONLY)

i

1202

1
i

1
+

ora
Decorations to individuals
(military and civilian). case
files of recommendations,
decisions, awards, announcements,
board meeting minutes, and related
documents. Approval of peacetime
U.S. military, U.S. non-military
and foreign decorations at the
awarding/approving authority.

a. Recordkeeping copy -
Temporary.
Destroy after 25 years.

b. Electronic mail and word

processing records used to
generate records covered by
Item a.

Temporary. .
Destroy/delete within 180 days
after the record copy has been
produced.

15-205

Twao copies, inciuding original, to be submitted

to the National Archives and Records Administration

STANDARD FORM_ 115-A (REV.

Prescribed b
resensec
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JOB NUMBER |PAGE P

. TION ~ '

REQUEST FOR RECQRDS DISPOSITION AUTHORITY - CONTINUATIO S of s

T 0. ACTION

. l Speis 08 TAKEN (ana
2 D PROPOSED DISFOSITION | SUpSieEOE USE onn,

ITEM 8. DESCRIPTION OF ITEM AN g R g
1205 ssi Pro

Counseling Files - Mental health,
alcohol, drug abuse, and financial
counseling files.(Including reports
of interviews, assessments, and al]
other related records.)

a. Recordkeeping Copy
Temporary.
Destroy when 5 Years old,

b. Electronic mail and word
Processing records used to

; generate records covered by
Item a.

f Temporary.
i Destroy/delete within 180 days

, after the record copy has been
i pProduced.

o
L

ies, including original, to be submirted
18-208 to ;I'}"v;oNg?gggl Art:hivesg anc:g Records Administration

. i 3-91)
STANDARD FORM_115.A (REV. 3.01)
Prescrlg%dc%f\%/\z 8




Redactions have been made to this record control schedule pursuant to 5 U.S.C. 552(b)(3)
with the corresponding statute 10 U.S.C. 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
National Reconnaissance Office ." You will need to submit a Freedom of Information Act
(FOIA) request to the Office of the General Counsel for the withheld information.

http://www.archives.gov/foia/





