
NARA U•• onl )REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See InstrucTions on reverse) 

o	 :\A TIOl\.AL ,-\RCHIVES and RECORDS ADMINISTRATION (NlR)

WASHINGTO:--J. DC 20408
 

SUBDIVISION In accordance with the provIsions of H 
U S.C. 3303a the dlsposlhon requ~SI.UDIT SERVICE Includlns amendments. 's approved except
tor ,tems that maJ. be marked -dasposll,on 
no( approved- or withdrawn- in column 10 

ON WITH WHOM TO CONFER S. TELEPHONE CATE ARCHIVIST OF THE UNITED STATE 

202-433-4217 

6	 AGENCY CERTIFICA ON 

I hereby certify that I a authonzed to act for this agency in matters pertaining to the disposition of its records 
and that the records prop sed for disposal on the attached ~ p~~(s) are not now needed for the business 
of this agency or will not needed after the retention periods sreci6ed; and that written concurrence from 
the General Accounnng Of I e, under the provisions of Title 80 the GAO Manual for Guidance of Federal 
Agencies,

r:z::::i	 is attached; or 0 has been requested. 
OA	 l1Tt..E 

Head, Records Management Branch 

7 a. GAS OR 10. ACTION 
ITEM SUPERSECED TAKEN (NAR.
NO JOB CITAl10N USE ONLy) 

?SIC J540 

INTERNAL AUDIT ~EPORTS AND 

1. INTERNAL AUDIT REPORTS AND RECO Report ,

correspondence and working ~apers ge~e ate~ fro
 
perIodic and continuous reVIews of dIsb,rsIng;

multi-location project management; speCI

appropriations and funds; c~mmercial ac~i
 
morale, welfare and recreatIon; and audIt
 
efforts for other audit agencies.
 

a. Official Audit Reports and Files.
 
published Audit Reports, working papers prepare

in accordance with GAO standards, correspondenc ,
 
concurrences, comments, revisions, and audit
 
follow-up correspondence, submitted to t~e .
 
commanding officer, the immediate superv~s~r Ih
 
command, bureau command, or other authorItIes.
 

Permanent. Transfer to WNRC when 3 years old.
 
Transfer to NARA in 5-year blocks when
 
20 years old.
 

, , ~., 09 NSN 7S40-00-83. 60.,. 
P~evIOUS eOITlON NOT USABLE 

http:TIOl\.AL
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9 GRS OR 10 ACTION 
SUPERSEDED TAKEN (NAR .. 
JOB CITATION 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

USE ONLY) 

Unoff.;rci:alReports and Audit Files 
ed by the Audit Agency. Correspondence

drafts, oint papers reports, revisions, Audit 
Review gu'de, audit programs, utilization draft,
recommenda ions, audit follow-up, brief sheets,
work papers, and reports. Classified rep0rts,
working pape· ,correspondence and file must be 
disposed of in aecordance with OPNAVINST 
5510.1 series. 

Destroy 3 years a er audit report publication r 
2 years after all commendations are closed,
whichever is later. 

c. Informational pies of Reports of 
Audits Performed by Othe Activities or Offtces 
and Received for Referenc or Informational 
purposes Only. Reports, c respondence, charts 
listings, received as refer ce or informationa 
material from outside activit'es. 

Destroy when superseded or no 1 ger required
for reference, whichever is earl~ r. 

2. OTHER AUDIT REPORTS. Files con erning
other agency audit reports such as S ·v~y and 
Investigations, Staff (S&IS House App priation
Committee (HAC)), and other reports not 
covered in SSIC 7540.1. 

Destroy 3 years after audit report publica '-on 
or 2 years after all recommendations are cio ed 
whichever is later. 

" S-20S Two copi•• , Including original, to be .ubmlned STANDARD FORM 11 5-A (RE
to the National Archiv_ and Record. Admlnl.tratlon, Pr_cnbed by 

36 CFR • 



" REQUEST FOR RECORDS DISPOSITION AUTHORITY _ CONTINUATION I.JOB NUMBER 

9 GAS OR ACTION
8 DeSCAI~TION OF ITeM AND ~RO~OSED DIS~OSITION SU~EASEDED TAKEN (NARA 

JOB CITATION I USE ONLY) 

' 0 

S$IC 7540 (c0nt'd) 

'\ 
~ 3. A' ITORSt WORKING PAPERS. Papers prepared

in acCO dance with GAO audit standards and 
assemble during the course of internal audits 
or reviews at Navy and Marine Corps activities. 
(These pape s or other documentation prepared
or accumulat to assist the auditor in eval-
uating fiscal perations and to support
auditor's findi s and recommendations as 
presented in fo I audit reports. These 
papers are not no· ally released.) 

Destroy 3 years after audit report publication
or 2 years after all r commendations are 
closed, whichever is la 

STANDARD FORM 115-A (REV 3·91)Two copl_. Including original. to be aubmltted ~r_crlbed by NARA'1Se20S to the National Archlv_ and Recorda Adm,n,atratlon. 36 CFR • :2!: 


