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r6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency In matters pertaining to the drsposrtion of ItS records and that 

the records proposed for disposal on the attached __ page(s) are not needed now for the business of this agency or 
will not be needed after the retention periods specifted, and that written concurrence from the General Accounting Office, 
under the provisions of Title 8 of the GAO Manual for GUidance of Federal Aqencres, 

~iS not required D is attached; or D has been requested. 
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CITATION 

Records for Administration on Aging, Immediate
 

Office of the ASSistant Secretary, Office of
 
Preparedness and Response
 

Unless specrncally stated otherwise In the
 

descnption or the retention, all Items are media-

neutral and apply to paper, electronic, microform,
 

or other media In which records may exist
 

See	 attached 

PREVIOUS EDITION NOT USABLE STANDARD FORM	 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 

115-109 



SF-lIS Attachment 

Administration on Aging 
Office of the Assistant Secretary for Aging 
Office of Preparedness and Response 

1. Continuity of Operation Plan (COOP) Files.
 
Documents including emergency response plans and development and traming plans that make up the
 
AoA Continuity of Operation Plan.
 

Official Copy 

Disposition: Temporary. Cut off at the end of the fiscal year when superseded or obsolete. 
Destroy 4 years after cutoff. (Supersedes NI-439-06-3, Item 20) 

2. Pandemic Flu Plan.
 
Details Agency pandemic preparedness actions and steps and outlmes continuity-of-busmess plan.
 

Official Copy 

Disposition: Temporary. Destroy when superseded or obsolete. 

3. Emergency Operation Plan Playbook.
 
Outlines Agency key decisions, action steps and offices/personnel responsible for responding to a man-

made or natural disaster affectmg the Nation and/or the DC metropolitan area m order to contmue
 
essential functions and support HHS activities and the National Response Framework.
 

Official Copy 

Disposition: Temporary. Destroy when superseded or obsolete. 

4. Working Documents in support of Departmental reports.
 
Documents created in response to Departmental calls for information m relation to reports being created
 
at the Departmental level.
 

DISposItion: Temporary. Destroy 6 months after submission ofthe report or when no longer 
needed, whichever is sooner. 

5. Working Files 
Working copies of files associated WIththe Office of Preparedness and Response, such as intermediary 
documents developed in relation to the development of the AoA COOP, the Pandemic Flu Plan and the 
Emergency Operation Plan Playbook. 

DispositIOn: Temporary. Destroy when no longer needed for administrative purposes. 


