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REQUEST FOR RECORDS DISPOSITION AUTHORITY 1-~~~L~EA~~V=E~B~LA~N~K~_U~N~A~RA~U;'S~/~~)~~n~l~y)~7~~~,~)

JOB NUMBER ' , • - - - • . f 
(See instructions on reverse) /J / - t./ C; ;; + tJ d-.:::-~. - j 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DAT~EC~~~E~ tJ:?L,~~- ____ ~-_J
WASHINGTON, DC 20408 1--------------~~--------------_1NOTIFICATIONTO AGENCY 1	 FROM (Agency or establishment) 

Department of Health and Human Services 
In accordance with the provisions of 44
 

2 MAJOR SUBDIVISION U S.C 3303a the drsposinon request,
 
Centers for Disease Control and Prevention mcludmg amendments, IS approved except


for Items that may be marked "disposinon not 
3.	 MINOR SUBDIVISION approved" or "withdrawn" In column 10
 

Management Analysis and Services Office '"
 
4. NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE I ArnIVIS}fr;,T~'UN7~TATES -

~i~~;,;y;A;.H;a;r;ris;0;n;;================~=(=4=M=)=4=98='=15=O=9====~1=-=~==-=~=~~!)t]~~~~~~~_~~==='~==~
's:"AC.:S;-;CY CERTIFICATION ( .. f 
I t(>r,:!ly certify that I am authorized to act for this agency in matters pertaining to the dIs~~on of its records and that the 
re-.ords proposed for disposal on the attached _1 __page(s) are not now needed for the business of this agency or will not be
r ceded after the retention periods specified; and that written concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

IiJ is not required; ois attached; or o has been requested. 

DATE SIGNA~ OF AG~ R~NTATIVE	 TITLE 

~~/I'/,~04-r41~	 A.
05/:1,0/02. l>.._ Prent:lc_eBarnes, Sr. I DHHS Records Management Officer 

7.	 9 GRSOR 10 ACTION 
ITEM	 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
 
NO. JOB CITATION USE ONLy)
 

This schedule revises Item 2-33 of the CDC Records Control Schedule NC1-90-78-1, Item 64 

8-321, Manuscnpts and Final Reports of Research Projects.
 

For clarification purposes, the item is renamed, Final Reports and CDC
 

Funded Manuscripts from Research Projects.
 
In addition, an Item is included which allows the permanent retention of
 
substantive supporting records which add to the further understanding
 

of the final report. Finally, the retention penod for "routine" supporting
 

records has been reduced from 10 years to 5 years.
 

This revision was necessary so that records such as the "background
 

records to the Surgeon General reports" were desiqnated as penn enant
 

instead of applying a 10 year retention. These records clearly add to the
 

understanding of the development and conclusions reached in the
 

Surgeon General Reports which cover a wide variety of public health
 

issues and problems.
 

The proposed revised schedule and old schedule are attached. 

1<Isf-J 7540-00-634-4604 STANDARD FORM 115 (REV 3-91) (CDC Adobe Acrobat 5 0 Electroruc Version. 812001) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA

36 CFR 1228 

115-109 

Crwcd by EIecuocuc Oocwncnt ServlccslUSDHHS (30 I) 443-2454 / EF 
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2-33	 Final Reports and CDC Funded Manuscripts from Research Projects, (NCl-90-78-1, Item 

@: 

Published and unpublished reports and manuscripts developed by CDC staff from 
completed research projects, including final reports of medical surveys and special studies 
connected with investigation, diagnosis, treatment or control of communicable, vector-
borne, and other preventable conditions. These reports document in summary form the 
findings and conclusions reached relative to scientific projects both within CDC and 
through contractual arrangements. 

Authorized Disposition: 

a.	 Record Copy: PERMANENT. Transfer to the FRC when 3 years old and transfer 
to NARA when 20 years old. 

b.	 Other Copies: Destroy when no longer needed for reference. 

c.	 Supporting Material 

1. Substantive Permanent Records. Those records that contribute to the 
understanding of the final report; contains information which is valuable and/or 
which furthers the understanding of a program, decision, or activity of CDC; 
and/or which helps substantiate and validate complex research analysis or data 
(such as the background material to Surgeon General reports, etc.) 

Authorized DISposItion: PERMANENT. Transfer to the FRC when 3 years old 
and transfer to NARA when 20 years old. 

2. Routine Supporting Material. Those records that do not contribute to the 
understanding of the final report and do not contain information as described 
above (item 2-33 c1). This material is routine in nature and relates to the 
administrative and/or logistical aspects of a final report and not to the substantive 
results achieved. 

Authorized DispositIOn: Transfer to the FRC when 2 years old and destroy when 
5 years old. 

d~ ~1~mJ4-WUrJ PrvLeN}fh41 ~~skmeOtJl0?, (~ne d ea CO)
Approvals:	 U -U r 

/l_'~ .4C£-..---~ 
Jimmy A. Harrison 7~9'-----t."<------------

~DC Rec r Offi r
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d.	 Electromc Mail and Word Processing System Copies 

1.	 Copies that have no further admmistrative value after the recordkeeping copy is made. 
Includes copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directones on hard disk or network dnves, and copies on shared 
network drives that are used only to produce the recordkeeping copy. 

DISPOSITION: TEMPORARY. Delete within 180 days after the recordkeeping copy has been 
produced. 

2.	 Copies used for dissemination, revision, or updating that are maintained in addition to the 
recordkeeping copy. 

DISPOSITION: TEMPORARY. Delete when dissemination, revision, or updating is complete. 

J 



Nai8tal Archives and Recorf!Administration 
SOUTHEAST REGION 

1557 ST JOSEPH AVENUE 
EAST POINT, GEORGIA 30344-2593 

www archives gov 

Date : July 16, 2003 

Reply to 

Attn of : NRCAR 

Subject Appraisal of records covered by Job No. N1-442-02-2 

To Director, NWML 

The Centers for Disease Control and Prevention (CDC&P) has submitted Job No. N1-442-
02-2 to amend the current item 2-33 in the CDC Records Control Schedule B-321 covering 
Manuscripts and Final Reports of Research Projects. For clarification purposes, the item is 
being renamed FINAL REPORTS AND CDC FUNDED MANUSCRIPTS FROM 
RESEARCH PROJECTS. 

The dispositions of items A (Record Copy) and B (Other Copies) are not being changed from 
those previously approved (B-321, Item 2-33INC1-90-78-1, item 64). 

Under revised Item C, CDC is requesting the designation of permanent for substantive 
supporting material such as background records which document the conclusions reached 
and further add to the understanding of the final report (Item C1). This revision was 
requested so that items such as the background records prepared in the preparation of the 
Surgeon General's Report and other information which 'furthers the understanding ofa 
program, decision, or activity of CDC' would be kept permanently rather than for the ten 
year period approved under the previous item. I agree with the requested change as these 
records are clearly needed to support major CDC mission-related activities. CDC is also 
requesting a reduction from ten years to five for those supporting records determined to be 
'routine' in nature (Item C2). I also concur with this recommended change; maintaining these 
records for fives years will s adequately meet any CDC administrative need.. Item C3 was 
added under the provisions ofNARA Bulletin 2001-03 to provide disposition authority for 
temporary e-mail and word processing files that are used to produce the record keeping copy 
of these records. These are clearly temporary and appropriate for deletion. 

• r 

Archivist, 
Records Management Program 
NARA Southeast Region 

OFFICE OF REGIONAL RECORDS SERVICES 


