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LEAVE BLANK (NARA use only) REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) N I-'II./~ -D0-/
DATERECEIVED TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 7/5/00 
NOTIFICATION TO AGENCY 1 FROM (Agencyor establishment) 

Depcu tment of Health and Human Services 
In accordance With the provisions of 44 

2 MAJORSUBDIVISION USC 3303a the disposmon request,
mcludmg amendments, IS approved exceptCenters for Disease Control and Prevention - COTPER for Items that may be marked "disposrtion not 

3 MINOR SUBDIVISION approved" or "Withdrawn" m column 10 
DIVision of Select Agents and Toxins (DSAT) 

4 NAME OF PERSONWITH WHOM TO CONFER 5 TELEPHONE ARCHIVISTOFTHE UNITEDSTATES 

;]t(()r J4~~I.~-Jimmy Hamson	 (404) 498-1509 

6 AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached ~ page(s) are not now needed for the business of this agency or will not be 
needed after the retention periods specified; and that wntten concurrence from the General Accounting Office, under the 
provisions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

[2] IS not required; Dis attached; or Dhas been requested. 

DATE	 TITLESIG/ifNEP~~~'VE Dv-ttkr-. P-thu ()f R.R~().~{QS j./(f). V1(LCf'Nvd
i.e \ \~\D19	 DHHS Records Management Officer 

7 9 GRS OR 10 ACTION 
ITEM 8 DESCRIPTIONOF ITEMAND PROPOSEDDISPOSITION SUPERSEDED TAKEN(NARA 
NO JOB CITATION USEONLY) 

This schedule covers the records generated by the Centers for Disease 

Control and Prevention, Coordinating Office for Terronsrn Preparedness 

and	 Emergency Response (COTPER), Division of Select Agents 

and Toxins, Select Agent Program. (See Attachment to SF115 for 

details.) 
Page 2 of this document provides a listing of the record items. 
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~
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9. GRSOR 10 ACTION 
ITEM	 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA 
NO JOB CITATION USE ONLy) 

1. Applic. for Lab Regis. for Posses., Use, & Trans. of Select Agents & Toxins 

2. Select Agent Entity Inspection Reports	 unscheduled 

3. Security Risk Assessment	 unscheduled 

4. Request to Transfer Select Agents & Toxins	 unscheduled 

5. Import Form/Importation Permits	 unscheduled 

6. Report of Theft, Loss or Release of Select Agents & Toxins	 unscheduled 

7. Report of Ident. of a Select Agent or Toxin in a Clinical or Diag. Lab unscheduled 

8. Req. for Exem. of Select Agents & Toxins for Pub. Health or Agric. Emer. unscheduled 

9. Conflict of Interest Forms	 unscheduled 

10. Notice of Destruction Records	 unscheduled, non-recur. 

11. Training Records (CDC required training)	 B-321 , Part 3, 3-11 

12. Select Agent Program - Controlled Correspondence	 B-321 , Part 1, 1-7 alb 

13. Web Page Documents	 unscheduled 

14. Select Agent Program Reports	 unscheduled 

15. Director's Report - Division Select Agents & Toxins	 unscheduled 

16. Continuation of Operations Plans (COOP) GRS 24, Item 5a
 

17, Select Agent Possessor/Non Possessor Survey Records unscheduled, non-recur.
 

18. Software Development Records	 GRS 24, Item 11b 

19. Request for Information	 unscheduled 

20. Non-Registered Entities	 unscheduled 

21. Compliance Files	 unscheduled 

22. OIG/FBI Referral Documentation	 unscheduled 

23. Rules of Behavior Forms/Network Permissions/User Role Documentation GRS 24, Item 6a 
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