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LEAVE BLANK 

REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO	 DISPOSE OF RECORDS 
fEB 20(See Instructions on Reverse) !976 Nel 

TO:	 GENERAL SERVICES ADMINISTRATION 174 76 4 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON, DC 20408 NOTIFICATION TO AGENCY 

1.	 FROM (AGENCY OR ESTABLISHMENT)
In accordance with the proYisions of 44 U.S.C. 33031 tho dis. OL,tEMPLOYMENT ADMINISTRATIONSTANDARDSD	 ._-- pasal request. including amendmonts, is approyed excopt for 
items that may bo stamped "disposal not IpprOyed'" or ··with· 
drawn'" in column 10. 

2. MAJOR SUBDIVISION 

U. S. Department of Labor - ESA 
3. MINOR SUBDIVISION 

Office of Federal Contract Compliance Prog rams 
4. NAME OF PERSON WITH WHOM TO CONFER ~5. TEL. EXT.. Robert E. Moller	 23-8326 J.~1.7b ~~ f? (J6JJ Q 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

.-.	 

(Date) n.,f1 Archivist of the United States 

I 
I her~ertify that I am authorized to ICt for this agency in matters pertaining to the disposal of tho agency"srocords; that tho records proposedfor disposal in this Requestof 
--/!1-- pago(s)are not now neededfor tho businessof this lieney or will not be neodedafter tho rotention periodsspecified. 

(Title) 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO. 

Introduction: 

The Office of Federal Contract Compliance (OFCC)
was established by Secretary's Order No •.26-65 
of October 5, 1975, pursuant to Executive Order 
11246, as amended by Executive Order 11375. 
The Office's function was to advise the Secretar 
of Labor with regard to rules and regulations
to assure non-discrimination in employment
practices of certain contractors, and to main-
tain liaison with the Equal Employment Oppor-
tunity Commission, and the Department of Justice 
on matters relating to Title VII of the Civil 
Rights Act of 1964 and to manage agencies
having civil rights and equal opportunity 
activities under Executive Order 11246, as 
amended. The Office of Eederal Contract 
Compliance Programs (OFCCP) was created to 
administer in addition the affirmative action 
and non-discrimination provisions of the 
Rehabilitation Act of 1973, as amended, and the 
Vietnam Veterans' Readjustment Assistance Act 
of 1974. 

~fte8S i~sm8 ~e~l.QQ itQm Q SR ~Re 19i6 ftecord& 
~s~eR~i9R Plaft fer ~he Offiee ef ~ke 5QQretary 

...af :Esaee!: (lit, 466 14). There is no previous
applicable records schedule. 

I 
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ReVIsed January 1973 
Prescribed by General Services 

AdministratIon 
FPMR (41 CFR) 101-11.4 

115-106 



------ ----

r.~:l~:l~~~~~?(l!;;~)Z~S)ll:;O.11~ 
~;~ "1""',,,\1 ~}r'n":I"'"::i Adi:1:U: ...L"i;)tll.n 
"J. l.e .0."nt~on~\ .\1<.:::1.9'''3 

REQW.--.ST ~~OR l'~UT.dORITY 'TO DISPOSE OF RECCHDS--ConHnucli:ion Sheet 

7. a D[SCr.IPriON OF ITfM	 9. 10. 
ITC:M NO.	 (WirH !;'CLUS,'/E OA,ES (I;l RET[HlION P~i1100S) SI".'''LE O~ 

JOB ;\0.I1-------I 

1 

1.	 Record copy of each directive, rule, regulation Ii
 and policy statement promulgated, as well as
 
supporting case files.
 

oRe~aili t:spee years I ~rlmsfeL to Feaeral Reeeras PERMA..~NT.lTransfer to FRe 

SeR~"" ~8" 11 y8"~ •.. ,,4 t;1<8R efier ti. 1~R6 . > hen ..::l V~OId. Offer 
-as aLeia val lilateL lal. . '(0 NARS whe D years old. 

2.	 All Decrees entered into by DOL/Justice/OFCCP/ I
 
EEOC and Federal Contractors. All material I
 
related to the enforcement and evaluation of th i
 
Decrees---follow-up reports, compliance review i
 
reports and complaints gener~ted by the decree. I
 

. -r;d",>fe, t() F'~'- o".te"""~dr/''1 er elee;,.e. 4,	 i 
Re"taifl reeeras while decree is in effee~. I 
Re~ire ~e Fee8pal Recorae eeH~er aRe aes~rey 
Gix yeaps S1iSe8'!HQAtl:y. File chroI:1ologically. i 

Pt!U~Y">- (5 YecJl'J s e e«> 't:eJ'?r1lntltll?	 I' 

3.	 Records created resulting from comments by the
 
general public in reference to existing or
 
proposed (as published in the Federal Register)

policies and procedures.
 

:DESTROY WHEN "3 YEARS OLl)
'i'aese regera:s::MIould i=>eL e taifiea in acti 0 e file 

File chronologically by subject matter. 

4.	 Records of meetings and conferences held with
 
Compliance Agencies, EEOC and OFCCP on imple-
mentation, formulation and interpretation of
 
policy; and related correspondence.
 

These records should be maintained for docu~
 
mentation of coordination with other Agencies

on policy matters.
 

Re1:ail1 Lecords £iT,.1'eyears, taraHsfeF ~e FeEieral 
Ree.er~8 eeftee~ €S5 three years and then offer 
~e liARS as dLch±oal ma~erial. 

,, 
PERMANENT. Transfer to FRC i 

Ir.When~years Old. Offer I 
to NARS when a years old. I 

I 
1

---_...!._-----"'->"--------------------------_._---_. , __ ..._---_--
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REQIJEST .FOR A.UTHORITY TO DISPOSE OF RECOHDS--ConHnua.Hon 

7. 8. D:::SCRIPfiON 0:'" ITEM
 

rr"M NO. (WITH I~CLUSI'/E DA,ES oa RETE~T10~ PERIOOS)
 

5.	 Management Information System: Records created 
in receipt of data from contractors and Complianc
Agencies for computation. The data is used for 
summary reports on employment pract.ic.es;_special 
studies on the under:=Utilizati~f_.min~ri ties, ~ - - - -	 - ..and	 women, and reports on the status of compl.a Lnt; 
processed by OFCCP. 

The data enables OFCCP to make evaluation of 
agency enforcement 'of Federal contractors subject
to the requirements of Executive Order 11246, as 
amended, and serves as a means for monitoring 

I and planning compliance program activities. 
These records are used for continuous research 
and documentatiori. . ~ -
See.	 p_ eo S- of chi> re.'V~jC fo.,. f'J(lj/HJ'C~~ 

6.	 Contractor's Affirmative Action Plans: Annual
 
reports submitted to Compliance Agencies

Federal contractors to document contractor's
 
effort to meet the requirements of the Executive
 
Order 11246, as amended.
 

Destroy 3 years from date of submission to Agency. 

These records are updated annually and should 
only be kept for 3 years because of the right to 
appeal clause. 

7.	 Records created in receipt and processing of 
complaints filed pursuant to Executive Order 
11246, as amended or the Civil Rights Act of 1964. 

a.	 Complaints that are referred to other 
Agencies, other than Compliance
Agencies that are not within the 
jurisdiction of OFCCP. 

Uail'lt:aiH iH ae'tive files fer a f'Jeriea 
ef 2 ~ee:rs for re£eFcHec eRl~ 
~cB~Fey af~cr t:~at:f'Jcriea. 

DESTROY	 WHEN ~ YEARS OLD 

Sheet 

I
 
!
 
I
 
i 
I
 



't tIJt;.t.~I\ r·0Y.:-'l 7\',), ll.-;.~ 

( ...~1~~·1 :;~~~~~t\:;:~~.~! :';;:U.'\I..'!ltilort 
~::,' ~'t~;:Jt~l \[,(·'U''::i 

s.7.	 In,I ' 
S\·.1?Li-'	 o:~ri:::\' ~:O.	 Joa ;;';). j :::T!O~YJ\:<::.li 

,._._-----

b.	 Complaints determined to be under the 
jurisdiction of OFCCP, and referred to 
Compliance Agencies for investigation. 

Retain in active file until case is 
closed; retain in inactive file for 
5 years and then retire to Federal Record ~ I 
Center. Destroy records/D years 08\i8.iJfte c es« /J G,(JSt!!.,• 
• eqWRntJ~ File by case numbers. 

Retention of these records is necessary
because of possible appeal to cases. 

c.	 Complaints referred to EEOC for proper
disposition under Title VII of the Civil 
Rights Act of 1964. 

iDESTROY WHEN~ YEARS OLD	 -. ~etaiH ~R aQ~~ue file!!reF a ~eries ef
 
a yea:t:sfOl! l!ej@~@A8@ 8f4:1y, ajii~iIi uki.
 
-t:iItie the l!e8~J;si&' QiiR 1!Je 8,uie~8¥es.
 

d.	 All cases that are referred to the 
Department of Justice for prosecution,
or result in hearings, under the juris-
diction of Executive Order 11246, 
as amended, or the Civil Rights Act of 
1964. 

Retain in active file until case is
 
resolved, retain in inactive file for a
 
period of 5 years in case of appeal of
 
findings in the discrimination case.
 
Retire'to Federal Records Center 5 years


after case become inactive. Destroy

/B years~\i8!!1e.,aeliLly,Filed by case
 

number. ~ft • ., CaJc Ij '7Ia,t,,,e.
 

e. All cases under the Rehabilitation Act of 
1973, as amended and the Vietnam Era 
Veterans Readjustment Act, whether 
received in the NO and referred to the 
Field or initially received in the Field. 

I 

Retain in ~ctive file until case is i
I 

closed; retain in inactive file for 5 yrs 1
i 

and then retire to FRC. Destroy If)) years ~ tc~ ces«, ~J 
&lti!ee.,l!eRt;l!}'. by number.File case 

http:lti!ee.,l!eRt;l!}'.by
http:T!O~YJ\:<::.li
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REQW-ST .FOR AUT.dORITY TO DISPOSE OF RECORDS--ConHnuaHon Sheet 

7. S. USSCRIPTiON 0:= ITEM	 9. 10.I 
ITC::M NO.	 (WITH INCL\;SI'i~ D'\,o Oil RE"T£~T10N PERIODS) .	 I s_~_~~_L._~O_~R_LACT:_:._~~~EN 

l8.	 Records created in reference to Hometown Plans a

and Imposed Plans; correspondence, audit reports

compliance checks, .administrati ve committee and
 
agency reports and show cause letters.
 

a.	 Record copies of Hometown and ..Imposed
Plans and related ·materia1 .'. 

These records are relative to ongoing
matters in ·the construction program and 
used in evaluation and monitoring of the 
construction program. 

These records will remain in active file 
for a period of 5 years and transferred 
to'''hctivefile for a period of 5 years. 
Transfer record~ to Federal Records 
Center when 10 years olq and destroy whe 

lei years ii~Beeli!l~eRi!ly.old. 

b.	 Agency Reports (Contracting Activity 
Report - Post Contract Implementation
Report). Reports received from agencies
monthly and are used in assessing
contractor's compliance with Federal 
standards. 

These records will remain on active file 
for reference, for a period of 5 years I 
and transferred to inactive files for a I 
period of 3 years. Transfer ~8g0rQ~ to ~ 
Federal Records Center afui Eleeh0:tIvJu:" , edY 5 oj. 
a jea£S sabseqae"~li .t'<!'~tr.y ...11• ., 1/ 'eers ..A 1 

~~o"t)AJ.n~/;e1ne,,"t .:r?7 flJY' ~d.t-I in? 5y.>te~:	 ! 
tJ/~pO!J;~I~ 11 :	 I 

tZ,	 .5fJe £;./ ttv"~ ~C/~", .. YY ;;11d,,- '\' 
f I" do / r e/(} y t:..5 - PERMANENT. Transfer to FRC 

I 
"When~years old. Offer i 
to NARS when 10 years old.	 I 

I 
I 

I
iI'ransfer to FRC wh n I 
-.£..'Y.ears old. DE TROX ! - I 

____ -L ---------------~IYh~en!!..j/r..:0:;;;..~y!:.!iear.s~-.~.-o~l_~ ! .. . _ 



REQUEST FOR AUTHORITY •

TO DISPOSE OF RECORDS JUL 1 

(See Instructions on Reverse) 

TO: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 3303a the drs-U.S. Department of Labor	 posal request, including amendments, is approved except for 

2.	 MAJOR SUBDIVISION items that may be stamped "dIsposal not approved" or "with· 
drawn" In column 10. t Standards Administration 

3. MINOR SUBDIVISION 

Office-of Federal Contract liance -------r------------~ 
4. NAME OF PERSON WITH WHOM TO CONFER 

Robert E. Moller 
6. CERTIFICATE OF AGENCY REPRESENTATIVE: A Yo	 (Date) ArchivIst of the United States 

I hert!or""Certify that I am authorized to act for this agency in matters pertaining to the drsposa] of the agency's records; that the records proposed for disposal in this Request of 
~ page(s) are not now needed for the business of this ageney or will not be needed liter the retention periods specified_ 

Departmental Records Officer 
(Signature of Agency Representative)	 (Title) 

9.8. DESCRIPTION OF ITEM	 10.SAMPLE OR(With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO_ 

Federal Contract Compliance was established 
Secretary's Order Number 26-65 of October 5, 1965, 

to Executive Order 11246, as amended. The
 
Office a ises the Secretary of Labor with regard to
 
rtu~es~~n9 r ulations to assure non-discrimination in
 
employment pr tices of certain contractors, and main-
tains liaison wi the Equal Employment Opportunity

Commission, and th Department of Justice on matters
 
relating to Title VI of the Civil Rights Act of 1964
 
and manages agencies ha ·ng civil rights and equal

employment opportunity ac ·vities under Executive Order
 
11246, as amended.
 

These items replace item 8 1R.etention 
Plan for the Office of the 
(NN-466-14). There is no records 
schedule. 

115-106	 STANDARD FORM 1 
ReVIsed January 1973 
Prescribed by General Se 

AdministratIon 
FPMR (41 CFR) 101-11.4 



Standard. Form No. 11110. 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnuanon Sheet 

9.8. DESCRiPTlCN OF IITI,{	 10 
SAMPLE OR(WITH INCLUS:VE DATES OR RETEIITION PERIODS)	 ACTION TAKENJOB NO. 

Re c ord copy of each directive, rule, regulation and policy"'''''-''''·/~
statement .promulgated, pursuant to Executive Order 11246,

amended and supporting case files. 

se files are of historical value as evidence of how the
 
org iza tion adm in i stered and accomp lished ~_Tj.~JjJll~

and veloped its policies and procedures. ~
 

{J.f.:tf 111 £:/V.,;
These re rds should be maintained twenty-five years and
 
then be 0 ered to the National Archives and Records
 
Service as a chival material.
 

?,2.	 All Decrees ent into by DOL/Justice/OFCC/EEOC And 
Federal Contracto s. All material related to the enf orc a-
ment and evaluatio of the Decrees---follow-up reports,
compliance rts and complaints generated by the 
decree. 

Retain records effect. Retire to
 
Federal Records Center subsequen tly.
 
File chronologically.
 

vi 3.	 Records created resulting c mments by the general
public in reference to existing 0 proposed (as published 
in the Federal Register) policies a 

These records should be retained in
 
period of 3 years, for reference and eva lation purposes

only, and then be destroyed. File chrono ically by
 
subject matter.
 

4.	 Records of meetings and conferences held with
 
Agencies, EEOC and OFCC on .implementation, f o rrau tion
 
and interpretation of policy; and related correspo
 

These records should be maintained for documentation
 
coordination with other Agencies on policy matters.
 

Retain records 5 years and then retire to Federal
 
Records Center. Destroy 3 years subsequently. File
 
chronologically. ;
 , 

Four «pi.. , "'C'lacl.i.ag o.igiJaAl, to bo ."J,nt1!led to I... llatlonAl '/uchl-r" 

http:C'lacl.i.ag


At:Ul?!U.ro l"or,:.n ~O. ll.>a 
Prt.r:'''II~gted ~I-;) /)7
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REOtJEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.8. DESCRIPTION OF ITEM 10. 
(Wrrn 11I.:WSIVE O,\TES O~ RGEHTIOpj P:::RIOOS) ACTION TAKE~SA'.lPLE OR 

JOB NO. 

/so ement Information Sys tem i Records created in receipt
of da a from contractors and Compliance Agencies for 
comput ion.' The data is used for summary reports on 
employme t practices, special studies on the underutili-
zation of inorities~and women, and reports on the status 
of complain processea by OFCC. 

I	 of agency
enforcem~nt of Feral contractors subject to the 

i requirements of Ex utive Order 11246, as amended, and 
II' serves as a means fo monitoring and planning compliance
1 program activities. ese records are used for conti-i nuous research and docu ntation. 

I Retain .ecords 5 re tire to Fe de r a 1 Rae )"ds
Center. Destroy ~~~~~~Jd~~ 

A.	 Contractor's Affirmative Action PIa Annual reports
submitted to Compliance Agencies from Federal contractors 
to document contractor's effort to mee the requirements
of the Executive Order 11246, as amended. 

Destroy 3	 years from date of submission to 

These records are updated annually and should 0 be 
kept for 3' years because of the right to appeal 

7.	 Records created in receipt and processing of complai s 
filed pursuant to Executive Order 11246, as amende1 or 
the Civil Rights Act of 1964. 

:./a. Complaints that are referred to other Agencies,
other than Compliance Agencies that are not 
within the jurisdiction of OFCC. 

Maintain in active filEs foi a perIod of ~ yeeFs
'fur referelIce aRly, 90S troy af tQr tHat ~eriQd ,/ 

:run"" to lc when 
~years lold. DESTRO't 
IVhen 10 !years old. 

I
 

http:At:Ul?!U.ro


G"!~~:-}t Serv1~ Admlni~t:'3tion Job No. _~t-a ~;~t~OQW .\:t~U.,es	 Pll.o;e_~ __ 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuanon Sheet 

9.8. DESCRIPTION CF ITEM 10. 
SAMPLE OR(WITH	 INCLUSIVE DATES OR RETENTION PERIOOS) ACTION TAKENaoa NO. 

b.	 Complaints determined to be under the jurisdiction
of OFCC, and referred to Compliance Agencies for 
investigation. 

until case is closed; retain 
'n inactive file for 5 years and then retire to 
Feral Records Center. Destroy records 5 years
s~D equently. File by case numbers. 

Retent on of these records is necessary because of 
_pos~ibl 

EEOC for proper disposition
Civil Rights Act of 1964. 

Retain in activ for a period of 3 years 
for reference onl after which time the records 
can be destroyed. 

d.	 All cases that are re rred to the Department of 
Justice for prosecution, or result in hearings,
~nder the jurisdiction 0 xecutive Order 11246, 
as amended, or the Civil Rl hts Act of 1964. 

Retain in active file until is resolved,
retain in inactive file for a p iod of 5 years 
in case of appeal or" findings in he discrimination 
case. Retire to Federal Records C ter 5 years a 
after case because inactive. Destro 5 years 
subsequently. Filed by case number. 

/s. -- Re co'r ds crea ted in reference -to Home town Plans a d Imposed
Plans;_~orrespondence, audit reports, compliance ecks,
administrative committee and agency reports and sho 
cause le tters. 

a.	 R~cord copies of Hometown and Imposed Plans
 
related material.
 

These records are relative to ongoing matters-in 
the construction program and usedrin evaluation 
and monitoring of the construction program. 

These records will remain in active file for a 
period of 5 years and transferred to inactive 
file for a period of 5 years. Transfer records 



O~c.rnl "er?tre! .'\It'nt::tL,mHloa Job No. Page _"'-_ 
~ he N:..tioaal .Arc~.lves.,.	 • . e .'Or~paw).'l 

'. ' 
~QUEST FOR AUT~RrTY TO DISPOSE OF RECORDS-Conlinuanon Sheet 

9.7.	 8. Dt:SCRIPTION OF ITEM 10. 
SA!>lPLE OR ITEM NO. (ViITH I/lCUJSI'iE DATES OR RETE.'mO" PERIODS)	 ACTION TAKENJOa NO. 

to Federal Records Center when 10 years old and 
destroy § YQaTi whsQql1entiy .~ 1'1~,.Le/. 

Agency Reports (Contracting Acti~ity Report - Post 
Contract Implementation Report). Reports received 
from agencies monthly and are used in assessing
contractor's compliance with Federal standards. 

'These records will remain on active file for 
ference, for a per~od of 5 years and transferred 

to 'nactive files for a period of 3 years. 
Tran er records to Federal Records Center and ~/
destro .l )e8!,~ l;UiQ8e~t'''8Rtl,,~ I/~~ 

-"'-

r..- cepies, UaeJlIdUag O¥igi"al, to be :nahnUtteci to the Ncauonol ~c:lliYrs 

http:1'1~,.Le

