. LEAVE BLANK ] )
REQUEST FOR AUTHORITY DATE RECEIVED 708 NO.
TO DISPOSE OF RECORDS

FEB 20 1975

(See Instructions on Reverse) c
TO: GENERAL SERVICES ADMINISTRATION 1174 7¢ 4
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
DOL, /EMPLOYMENT STANDARDS ADMINISTRATION
2. MAJOR SUBDIVISION
U. S. Department of Labor - ESA
3. MINOR SUBDIVISION
Office of Federal Contract Compliance Programs

In accordance with the provisions of 44 U.S.C. 3303a the dis-
posal request, including amendments, is approved except for
items that may be stamped ‘‘disposal not approved'’ or ‘‘with-
drawn’’ in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. ¢
. é ((\0 ~
4r~.Robert E. Moller - 523-8326 oJ-27-7 .
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) rchivist of the United States

{ hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’'s records; that the records proposed for disposal in this Request of
__\‘)':‘ page(s) are not now needed for the business of this agency or wilt not bs needed after the retention periods specified.

Date S13natu'rewof Agency Repre‘{\tatﬁ) (Title)
7. 8. DESCRIPTION OF ITEM SAMPgL'E OR 10.
ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN
Introduction:

The Office of Federal Contract Compliance (OFCC)
was established by Secretary's Order No. . .26-65
of October 5, 1975, pursuant to Executive Order
11246, as amended by Executive Order 11375.

The Office's function was to advise the Secretary
of Labor with regard to rules and regulations

to assure non-discrimination in employment
practices of certain contractors, and to main-
tain liaison with the Equal Employment Oppor-
tunity Commission, and the Department of Justice
on matters relating to Title VII of the Civil
Rights Act of 1964 and to manage agencies

having civil rights and equal opportunity
activities under Executive Order 11246, as
amended. The Office of Eederal Contract
Compliance Programs (OFCCP) was created to
administer in addition the affirmative action
and non-discrimination provisions of the
Rehabilitation Act of 1973, as amended, and the
Vietnam Veterans' Readjustment Assistance Act
of 1974.

. .
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applicable records schedule.
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7.
ITEM NO.

8 DISCRIPTION OF ITEHM
(WiTH INCLUSIVE DATES OR RETIN1ION PZRIODS)

S.
SKAMPLE OR
JOB NO.

Record copy of each directive, rule, regqulation
and policy statement promulgated, as well as
supporting case files.

Retatmr-three—years —erarsfer—to—Federal—Records
Senter—for—iiears—ahd—tthen—offer—to—NARG .
as—-greirrvai-matertar. :

All Decrees entered into by DOL/Justice/OFCCP/
EEOC and Federal Contractors. All material

related to the enforcement and evaluation of the

Decrees---~follow-up reports, compliance review
reports and complaints generated the decree.

b
Transfer to FRL onleyminition 0}', decye e,
Retain—reecerds—white deeree—is—imreffeed
Retire—to-—-Federal—Recordas—Center—and-destrey-
~Six-years-subsequentdy~ File chronologically.
Destroy 6 VeCors JSter Ter»indtion.
Records created resulting from comments by the
general public in reference to existing or
proposed (as published in the Federal Register)
policies and procedures.
DESTROY. WHEN YEARS QLD

-éo;—a—pe;iod_cdLJiumm»ﬁ%nunn—for—referenee—end—‘
—evaluation_ purposes oRlyy—and—then—be—destroyad

File chronologically by subject matter.

Records of meetings and conferences held with
Compliance Agencies, EEOC and OFCCP on imple-
mentation, formulation and interpretation of

policy; and related correspondence.

These records should be maintained for docu=
mentation of coordination with other Agencies
on policy matters.

; . b . £ co—Fead ]
A . ‘—h
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PERMANENT. Transfer to FRC

i,'when 5 vears old. Offer
10 NARS when ears old.

!
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PERMANENT.,
X hen ,_3 ve:

10 NARS when

10.
ACTION TAKEN

Transfer to FRC
s old. Offer
(24 years old.
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7.

TEZM NO.

8. DESCRIPTION OF ITEM
(PTH INCLUSIVE DATES OA RETENTION PZRIODS)

9.

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

Management Information System: Records created
in receipt of data from contractors and Complianc
Agencies for computation. The data is used for
summary reports on employment practices,_ _special
studies on the under-utlllzatlon _of_minorities
and women, and reports on the status of complaint
processed by OFCCP. : .

The data enables OFCCP to make evaluation of
agency enforcement of Federal contractors subject
to the requirements of Executive Order 11246, as
amended, and serves as a means for monitoring

and planning compliance program activities.

These records are used for continuous research
and documentation.

See Paéc. 5 of Chis rejoest for oA 15p051T00;

ROCOree—CerTtTY . DEStIoYy Syears—subseguenilie

Contractor's Affirmative Action Plans:
reports submitted to Compliance Agencies
Federal contractors to document contractor's
effort to meet the requirements of the Executive
Order 11246, as amended. '

Annual

Destroy 3 years from date of submission to Agency

These records are updated annually and should
only be kept for 3 years because of the right to
appeal clause.

Records created in receipt and processing of
complaints filed pursuant to Executive Order
11246, as amended or the Civil Rights Act of 1964

Complaints that are referred to other
Agencies, other than Compliance
Agencies that are not within the
jurisdiction of OFCCP.

Merimeaini . i1 g i od
eof2—yeers—for—reference-—onlyy
-destroy—after—that—peried—

DESTROY WHEN_gd. YEARS OLD

a.
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8. LISCRIPTITN OF i7EM

CHLT Al E UATES C2 ReT0N,08 PUR.L03)

10,

Complaints determined to be under the
jurisdiction of OFCCP, and referred to
Compliance Agencies for investigation.

Retain in active file until case is
closed; retain in inactive file for

5 years and then retire to Federal Record
Center. Destroy records|® years -oule—dfte
Sequently, File by case numbers.

Retention of these records is necessary
because of possible appeal to cases.

Complaints referred to EEOC for proper
disposition under Title VII of the Civil
Rights Act of 1964.

DESTROY WHEN_o2_ YEARS OLD

S—penrs—for—1efereRee—0wliy—a-Lboi—irieh
+ime—tire—-recorde—can—pe-desbiroyedyr

All cases that are referred to the
Department of Justice for prosecution,
or result in hearings, under the juris-
diction of Executive Order 11246,

as amended, or the Civil Rights Act of
1964.

Retain in active file until case is
resolved, retain in inactive file for a
period of 5 years in case of appeal of
findings in the discrimination case.
Retire to Federal Records Center 5 years
after case become 1inactive. Destroy

|® vearspubaequwermelyy Filed by case

number. @ffev Cdfe 15 smactive,

All cases under the Rehabilitation Act of
1973, as amended and the Vietnam Zra
Veterans Readjustment Act, whether
received in the NO and referred to the
Field or initially received in the Field.

Retain in &ctive file until case is

closed; retain in inactive file for 5 yrs.

and then retire to FRC. Destroy /® years @
Sulrsequwenddye File by case number.
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- 8. DESCRIPTION OF ITEM 3 19,
TEM NO. (WITH INCLUSIZ DATES O3 RETENTION PERIODS) SAMPLE OR ACTION TAKEN
JOB NO.
i
[
8. Records created in reference to Hometown Plans a

and Imposed Plans; correspondence, audit reports)
compliance checks, .administrative committee and
agency reports and show cause letters.

a. Record copies of Hometown and_imposed
Plans and related material. .

These records are relative to ongoing
matters in the construction program and
used in evaluation and monitoring of the
construction program.

These records will remain in active file
for a period of 5 years and transferred
to'’hctive file for a period of 5 years.
Transfer wecords to Federal Records
Center when 10 years old and destroy when

15 years subsequentipnd/d,

b. Agency Reports (Contracting Activity
Report - Post Contract Implementation
Report). Reports received from agencies
monthly and are used in assessing
contractor's compliance with Federal
standards.

These records will remain on active file
for reference, for a period of 5 years

and transferred to inactive files for a
period of 3 years. Transfer xeeoxder to
Federal Records Center and—destroyhhen f/c:"’ 0/4{

W&ﬁﬂe} t'ro)f when ///'edrj 0/4‘
FCco’:t)/ﬂc}ndﬂdc ment I‘n for ma o7 _5/}Z¢ ).
Disposition ! |

@, Specidf Lvdres semmary Jnd-
W"’w Fima/ 7 €207 & 5~ proMANENT. Transfer to FRC

76 .when vears old, Offer
9 §
1o NARS when_/ € _years old.

/é. Statvs 3 nd /;)tcr/'», re,oart‘}’

Transfer to FRC whdn
5" years old. DEJTROY.
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LEAVE BLANK }
REQUEST FOR AUTHORlTY DATE RECEIVED JOB NO.
TO DISPOSE OF RECORDS JUL1 1975
(See Instructions on Reverse) . . ..
TO: GENERAL SERVICES ADMINISTRATION NC-1%4-7a-4
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)

In accordance with the provisions of 44 U.S.C. 3303a the dis-
U.S. Department of Labor posal request, including dments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved'’ or ‘‘with-

.. . drawn’’ in column 10.
Employment Standards Administration
3. MINOR SUBDIVISION

Office-of Federal Contract Compliance

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. -
Robert E, Moller 523-8489
6. CERTIFICATE OF AGENCY REPRESENTATIVE: _Afy, 54,4/¢ v 513-8489 (Date) Archivist of the United States

| hericertify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specitied.

({SIGNED) A%éﬁﬁfge&
Departmental Records Officer

Dat (Signature of Agency Representative) (Title)

7. 8. DESCRIPTION OF ITEM 9. 10.
EM NO. (With Inclusive Dates or Retention Periods) SﬁgSLEOOR ACTION TAKEN

\\\\ Introduction:

Office of Federal Contract Compliance was established
by ¢ Secretary's Order Number 26-65 of October 5, 1965,
pursua to Executive Order 11246, as amended. The
Office adkises the Secretary of Labor with regard to
frules and rdgulations to assure non-discrimination in
employment prastices of certain contractors, and main-
tains liaison wi the Equal Employment Opportunity
Commission, and th&\ Départment of Justice on matters
relating to Title VIINof the Civil Rights Act of 1964
and manages agencies haWmng civil rights and equal
employment opportunity actiyities under Executive Order
11246, as amended.

These items replace item 8 on theN\l966 Records Retention
Plan for the Office of the Secretarh\of Labor
(NN-466-14), There is no previous applicable records
schedule,

&

115-106 STANDARD FORM 1
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7 8. DESCRIPTICN OF ITEM SAMPSL'E oR 10
M NO. (WITH INCLUSIVE DATES OR RETENTION PERICDS) JOB NO. ACTICN TAKEN

1 wA-466-1Y

Rz2zord copy of each directive, rule, regulation and policy
statement -promulgated, pursuant to Executive Order 11246,
as amended and supporting case files.

Thyse files are of historical value as evidence of how the
org N

ization adininistered and accomplished its mission,
and ddyeloped its policies and procedures.
f.e,?ﬂ’ 4 . . N
hese redQrds should be maintained twenty-five years and

then be offered to the National Archives and Records
| Service as axchival material.

for

éq ?.2. All Decrees entdred into by DOL/Justice/OFCC/EEOC and
Federal Contractoxs. All material related to the enforce-
ment and evaluatiot\of the Decrees---follow-up reports,
compliance review reports and complaints generated by the
decree.

Retain records while decr¥
Federal Records Center and
File chronologically.

¢ is in effect. Retire to .
destroy 6 years subsequently.

V/3. Records created resulting from cgmments by the general
Public in reference to existing oNproposed (as published
in the Federal Register) policies aNd procedures.

These records should be retained in aci®Nve file for a
period of 3 years, for reference and evadation purposes
only, and then be destroyed. File chronclygically by
subject matter.

? 4, Records of meetings and conferences held with
Agencies, EEOC and OFCC on implementation, formnul
and interpretation of policy; and related correspo

ynpliance
ation
hdence.,

These records should be maintained for documentation ¢&
coordination with other Agencies on policy matters.

Retain records 5 years and then retire to Federal

Records Center. Destroy 3 years subsequently. File
chronolcgically. P

4

Four coples, including oilginal, to bo submitied te the National Arzchives J16—80428-1 aro \
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7. 8. DESCRIPTION OF ITEM 9. 10,
£M NO. (WITH INCLUSIVE DATES 0R RETENTION PZRIODS) SﬁjggLigR ACTION TAKEN

Ve.

computa

gement Information Systém:
of daxa from contractors and Compliance Agencies for

ion. * The data is used for summary reports on

*»

Records created in receipt

employmeNt practices, special studies on the underutili-

zation of
of complain

The data enable
enforcement of F
requirements of Ex3
serves as a means fo
program activities.

nuous research and docu

Center,

v a.

Destroy

filed pursuant to Executive Order 11246, as amendeg or\
the Civil Rights Act of 1964.

yinorities_and women, and reports on the status

processed by OFCC.

OFCC to make evaluation of agency
ajeral contractors subject to the

utive Order 11246, as amended, and
monitoring and planning compliance
Rese records are used for conti-
entation.

Complaints that are referred to other Agencies,
other than Compliance Agencies that are not

within the jurisdiction of OFCC.

&

}! - | . - 0 E-i E = ,. i E 2 i
~forreference—endyy—destroy after thetperiod.

Dzs‘r}a’“d:{'immw&— _YEAKS OLD

Transfer 10 I{RC when

years

old. DESTRGY.

hen LD peass o

Fowr copies, including oricinal, to bo submitted to the National Rsrchives
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L. REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
z 8. DESCRIPTION CF ITEM : 9. 10.
ITENNO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) Sﬁ%ZLE OR ACTION TAKEN

b. Complaints determined to be under the jurisdiction
of OFCC, and referred to Compliance Agencies for
investigation.

Retain in active file until case is closed; retain
\n inactive file for 5 years and then retire to
Fdderal Records Center. Destroy records 5 years

subjequently. File by case numbers.

Retenthon of these records is necessary because of
.possible\appeal to cases.

V/;. Comélaints xeferred to EEOC for proper disposition
under Title WII of the Civil Rights Act of 1964.

Retain in active\files for a period of 3 years
for reference onlY}, after which time the records
‘ can be destroyed.

d. All cases that are refR®rred to the Department of ﬂW3Véé’l?_
Justice for prosecutionhor result in hearings, bhi
under the jurisdiction of\Executive Order 11246,
as amended, or the Civil RIghts Act of 1964.

retain in inactive file for a p&riod of 5 years

in case of appeal of findings in Yhe discrimination
case. Retire to Federal Records CéQter 5 years a
after case because inactive. Destroy 5 years
subsequently. Filed by case number. >

V/;. ~ T'| Re¢drds created in reference to Hometown Plans akd Imposed

admlnlstratlve committee and agency reports and sho¥%
cause letters. '

a. Record copies of Hometown and Imposed Plans and
related material.

These records are relative to ongoing matters—in
the construction program and used.-in evaluation .
and monitoring of the construction program.

These records will remain in active file for a
period of 5 years and transferred to imactive
file for a period of 5 years. Transfer records

Four copies, including original, 10 bo submitied to the Nalional Krchives 16— 594281 \
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 REQUEST FOR AU’I"gRITY TO DISPOSE OF RECORDS—Continuation Sheet

7 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (VIFTH INCLUSIVE DATES OA RETENTION PERIOOS) Sﬁ%SLEgR ACTION TAKEN

to Federal Records Center when 10 years old and

destroy é—afea-s.s_s-uhsaq.uen-ﬁ'y-m /77/4,400-‘0/

/b. Agency Reports (Contracting Activity Report - Post
Contract Implementation Report). Reports received
from agencies monthly and are used in assessing
contractor's compliance with Federal standards.

\[hese records will remain on active file for
T . -pgference, for a period of 5 years and transferred

Trankfer records to Federal Records Center and ,

des troy d—yeers—subsequentiyr < Aln //W

Four copies, including original, to be snbmitted to the National Archives 15_,9;33,_1 G,;\


http:1'1~,.Le

