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 REQUEST FOR RECORDS DISPOSITION AUTHQRITY LEAVE BLANK (NARA use only) 
(See Instructions on reverse) ~OBN/- 3/7-0 Cj-,:J.. 

TO NAnONAL ARCHIVES and RECORDS ADMINISTRAnON (NIR) IOATE RECEIVED ~ Ie. 
WASHINGTON, DC 20408 9 os- Of 

1 FROM (Agency or establishment) NOTIFICA nON TO AGENCY 

U. S. Department of Labor 

2 MAJOR SUBDIVISION 
Employee Benefits Security Administration 

3 MINOR SUBDIVISION 
Office of Enforcement 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE [DATE F UNITED STATES2:CHlVl~Pam Rhodes	 ~O2-693-8488 ~(! \.. "Y--- ~ 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency in the matters pertammg to the disposmon of ItSrecords and that the 
records proposed for disposal attached J. page(s) are not needed for the business of this agency or will not be needed after the 
retention penods specified, and that written concurrence from the General Accountmg Office, under the provisions of TItle 8 of the 
GAO Manuel for Guidance of Federal Agencies, 

~.. ISnot r~Ulred D ISattached. orl~ J 0 has been requested 
DATE I SIGNATURE OF AGENCyRE~SEN'tpI'fE IJTITLE 
9-17-2009 Karen H. Nunley cpf~ ~ M1ill.( Departmental Records Officer 

/ T!	 ~ 

7. 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9. GRSOR 10. ACTION 
ITEM SUPERSEDED TAKEN 
NO.	 JOB CITATION (NARA USE 

ONLY) 

Comprehensive Records Schedule 
U.S. Department of Labor N9-317-00-02

Employee Benefit Security Administration (EBSA)
 
Office of Enforcements
 

1 - 4	 See attached detailed descriptive listing for the EBSA Office
 
of Enforcement records series.
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U.S. Department of Labor 
Employee Benefits Security Administration 

Office of Enforcement 
Records Retention Schedule 

The Employee Benefits Security Admirustration (EBSA); formally known as the PenSIOn and 
Welfare Benefits Administration (PWBA), provides for the adrmrustration and enforcement of 
the Employee Retirement Income Secunty Act of 1974 (ERISA), approved September 2, 1974 
(88 Stat.829, USC. 1001 note) The Act ISadmmistered by the Department of Labor and 
Treasury, and the PenSIOn Benefit Guaranty Corporation and protects the mtegnty of pensions, 
health plans, and other employee benefits for more than 150 milhon Amencans covered by more 
than 679,000 pnvate retirement plans, 25 million health plans and similar numbers of other 
welfare benefit plans The Welfare and PenSIOnPlans Disclosure Act (WPPDA) and ItS 
reporting provisions, were repealed by the ERISA on January 1, 1975 

The Office of Enforcement promotes the protection of pension and welfare benefits under 
ERISA by ensuring a strong and effective national and field office enforcement program through 
pohcy formulation, project Identification and program planrung; guidance development and 
implementation; field liaison; and field and project evaluation Investigations to detect and 
correct VIolations of TItle I of ERISA and related cnminallaws are conducted by the 
investigative staff in EBSA's field offices. 

The Office of Enforcement IScomposed of the DIviSIOnofField Operations, which coordmates 
national civil enforcement policy with EBSA field offices and various governmental agencies; 
the Division of Enforcement Support, which oversees national targeting efforts and provides 
technical and admmistrative assistance to EBSA field offices, and the Deputy DIrector for 
Crimmal Enforcement, who coordinates national crimmal enforcement pohcy WIth EBSA field 
offices and with other governmental agencies such as the Department of Justice 

Note: The disposition instructions in this schedule apply to records regardless of physical 
form or characteristics. Records may be maintained in any format or any medium. The 
records are media neutral unless otherwise noted. 

This records retention schedule Supersedes Records Schedule N9-317-00-02 in its entirety. 

1	 Investigative Case Files. Correspondence, complaints, investigative reports and exhibits 
related to ERISA investigations Arranged numencally by case number 

a.	 Primary Case Files. Accumulated by region assigned primary investigative 
responsibility 

(1) Cases referred for legal action. 

Disposition. TEMPORARY. Cut off and remove from active files when 
htigation IScompleted Transfer to Federal Records Center when one (1) 
year old Destroy when seven (7) years old. 

(2) All other cases. 

Disposition. TEMPORARY. Cut off and remove from active files when 
case ISclosed. Transfer to Federal Records Center when one (1) year old. 
Destroy when seven (7) years old 
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b	 Auxiliary Case Files Accumulated by office assigned auxiliary mvestigative
 
responsi bi 11ty
 

(1) Original	 exhibits and other records necessary to document the 
investigation. 

Disposition. TEMPORARY. Remove active files when litigation IS 
completed Forward to region having pnmary mvestiganve responsibility, 
which will Incorporate these records Into the pnmary case files (Items 1a(l) 
and 1a(2) above) 

(2) All other records 

Disposition. TEMPORARY. Remove from active files when case IS 
closed Destroy when one (1) year old 

c	 Eleetronie reeords reeeiyed from outside sourees. 

Disposition. TEMPORARY. Transfer to storage media ",..hen the case ISclosed 
Incorporate storage media lllto the pnmary case files (items 1a(1) and 1a(2) 
above) tJc. O.s(>o-;,'-HOi'-

r 

d	 Eleetronie mail, word proeessing and spreadsheet reeords Heated on eleetronie 
mail, word proeessing and spreadsheets systems whieh are aeeumulated by the 
region assigned primary inYestigatiYe responsibility 

Disposition. TEMPORARY. Transfer to storage media when the case ISclosed 
Incorporate storage media lllto the pnmary case files (Items la(1) and la(2) 
above) t.,)o O!~p:.~,'J.IO/'-

Voluntary Fiduciary Correction Program Application Files. Applications,
 
correspondence, reports and exhibits related to ERISA Voluntary FIdUCIary Correction
 
Program Arranged numencally by apphcation number Accumulated by region assigned
 
pnmary responsibility
 

Disposition. TEMPORARY Cut off and remove active files when application IS 
closed Transfer to Federal Records Center when one (1) year old Destroy when seven 
(7) years old 

3.	 Enfereement Management System. 

a	 Inputs. Staff assignments, hours lllvolved on case and other lllformatlOn necessary 
for tracklllg case load, llldexmg case lllformatlOl1 and managlllg the case mcludmg 
mformatlOn that IStaken from lllvestIgahve case files covered by Item 1 above S;),O 

Ili'@.'ili .... TEMPORARY Deleteldestroy wkeR RO laRger Reeded G-e-:r:.Jt"'"' ;J-f\Lq) 

b.	 System generated data ineluding ease numbers and eleetronie dates. £.S ,;23 
Disposition. TEMPORARY. Delete/destroy when no longer needed r; ::f~ B 

Outputs. Summary reports used for analYSIS May be 111 textual or electromc Ge5 ).0 
format 5 1~1't 

Disposition. TEMPORz<\RY. Delete/destroy when no longer needed 1..J&tl5 , 

c 
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d	 System DO£HmeHtatioH DocumentatIOn needed to accesses and use the 
Enforcement Management System 

Disposition. TEMPORl ..RY. Destroy/delete ..",hen updated or no longer needed 

Other Records. Correspondence, newspaper chppmgs, and other records that document 
mtelligence information concerrung individuals and organizations either subject to provisions 
of ERISA or parties relevantly associated with the Act 

a DoeHments farmiog a basis far ioYestigatiYe aetioos. 

Disposition. TEMPORARY. Transfer to the appropnate mvestIgatIve case files 
(Items la (1) and la (2) above) IJo D/~.J-IoA-

b All other records. 

Disposition. TEMPORARY. Cut off annually Destroy when three (3) years 
old Do not retIre to the Federal Records Center 
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