
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER N1-115-09-2 

To. NATIONAL ARCHIVES & RECORDS ADMINISTRATION Daterecel' _ :J 7-o 9 
8601 ADELPHI ROAD COLLEGE PARK, lVlD 20740-6001 

1 FROM (Agency or establishment)
 
NOTIFICATION TO AGENCY
 

Department of the Interior 
2 MAJOR SUBDIVISION 

In accordance With the provisrons of 44 USC 3303a, theBureau of Reclamation disposition request, Including amendments, IS approved 
~_~=-=:-=-:--=-=:-::-:-:-=-:-;- ~ except for Items that may be marked "drsposiuon not 

3 MINOR SUBDIVISION approved" or "withdrawn" In column 10 

Information Management Divisron - 84-21300 

4 NAME OF PERSON WITH WHOM TO CONFER 15 TELEPHONE NUMBER DATE I ARC~ST OF THE UNITED STAlES 

Roy Wingate 303-445-2058 7-/Lf-d#(J 1 4&u/ta? C'!tw4?r/??/~ 

6 AGENCY CERTIFICATION AJqjjff1fk;litd ;()~ 
I hereby certify that I am authonzed to act for this agency In matters pertammg to the disposrtrori of Its records and that the 
records proposed for disposal on the attached __ page(s) are not needed now for the business for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accounting Office, under the 
provisions of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

[gJ ISnot required D ISattached, or D has been requested 
DATE I S~ATURE OF A&f:~CY REPjESENTATIVE TITLE 

March 18, 2009 ~ \...J--- 1 ~ Roy Wingate I Bureau Records Manager 
9 GRS OR 10 ACTION TAKEN7 ITEM NO 8 DESCRIPTION OF ITEM AN~ PROPOSED DISPOSITION SUPERSEDED JOB 

(NARA USE ONLY) CITATION 

BUREAU OF RECLAMATION Electronic
 
Time and Attendance System (ETAS)
 
E-TAS IS a web-based time and attendance system
 
providing automated employee data entry to record
 
dally time, flexrtrrne and leave information Into the
 
individuals payroll file. The system Includes
 
employee information, and time and attendance data
 
including pay codes, account structures, pay
 
tracking and coding Information, and leave
 
information Source data for E-TAS Includes Federal
 
Personal and Payroll System (FPPS) data, Federal
 
Financial System (FFS) data, and employee time,
 
attendance, and leave Information (either paper or
 
electronic based). Employee personnel Information
 
IS Imported from FPPS. Reclamation employees
 
enter Individual T&A and Leave Information and the
 
file IS Interfaced through FPPS which performs any
 
edits and processes the payroll information for funds
 
disbursement Note: The DOl-National Business
 
Center (NBC) IS the responsible agency for non-
current payroll files.
 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



ITEMNO TITLEIDESCRIPTION 

INPl.fHii4T 
=l=lme a~€l atte~€la~€ie re€i@r€ls Elfiil@~WRI€iR leave 
l~fiilElt €lata IS ease€l 

2	 MASTER FILES -
The system contains employee data, time and 
attendance data that Includes pay codes, account 
structures, pay tracking/coding Information and 
leave information 

~	 OLHPIJ=I=S 
=l=1I~ea~€l atte~€la~€ie re€i@r€ls a~€l fiilayr@1Ifiles a~€l 
@EltfiilEltst@ w@rl( ~a~a~e~e~t systems 

4.	 S¥S=I=EM gQGIJMEN=I=,A.=I=IO~1 
I:;)ata Sfiile€iI~I€iatl@~s, file Sfiile€ilfl€iatl@~s, €i@€lee@@I(s, 
re€i@r€l laY@Elts, Elser ~ElI€les, @EltfiilEltSfiile€ilfl€iatl@~s, 
a~€l fl~al F9fiil€lrts relatl~~ t@ tRe Ii =l=AS master files 
(Ite~ 2 ae@¥e~ 

s.	 B.~GKIJP =I=,o.PES 
J;II€ls l€le~tl€ial t@ Ii =l=l~SMast€lr J;lle r€l€i@r€ls (Ite~ 2 
ae@v€l~ F9€lEllr€l€l fer fElIl syst€l~ r€lst@ratl@~ 

RETENTION & DISPOSITION 

=l=EMPQR.~R¥ 
I:;)estr@y !v!w!Re~G years @I€l@r after Gl~iG 
aEl€llt, WRI€iReVer IS s@@~er (GRS 2, 
Item 7- ~ 

TEMPORARY -
Delete or destroy 7 years after closure 
of the pay year In which generated or 
until a GAO audit happens, whichever IS 
sooner 

Supersedes GRS 2, Items 7 and 8 

=l=EMPQRAR¥
I:;)elete @r €lestr@y G years after €i1@sElre 
@ftRe fiilay year I~ WRI€iR ~e~erate€l @r 
wRe~ ~@ I@~~er re€lEllre€l f€lr €iElrre~t 
a€lml~lstratl¥e, le~al, aEl€llt, @r eElSI~eSS 
fiilElrfiil@ses (Use ~J1 1 Hi Q4 02, €i@€le 
J;I~I 1~ OO~ 

=l=EMPQRAR¥
I:;)elete @r €lestr@y Elfiil@~sEl€i€iessfElI
 
ml~ratl@~ t@ a ~ew syste~, Elfiil@~
 
aEltR@rlii!!e€l €leletl@~ @ftRe relate€l
 
ele€itr@~I€i re€i@r€ls, @r Elfiil@~tRe
 
€lestrEl€itl@~ @ftRe @EltfiilEit@ftRe system If
 
tRe @EltfiilEltIS ~ee€le€l t@ fiilF@te€itl€l~al
 
rl~Rts, WRI€iReVer IS later [GRS 20, Ite~
 
11 a(1 H
 

=l=EMPQR.~R¥
 
I:;)elete @r €l€lstr@y !i¥j;Je~ tj;J€l l€le~tl€ial
 
re€i@r€ls j;Ja!v!€lee€l~ €l€ll€lte€l, @rWRe~
 
F9fiilla€i€l€l ey a sEles€l€lEl€l~t ea€ikElfiil file
 
[GRS 20, Item Se~
 

2
 




