
REQUEST FOR RECOrIDS 
(See Instructions on reverse) 

ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED
 
,DC 20408
 /C)- ;;;':;-dtJtJ3 

NOTIFICATION TO AGENCY 

2. MAJOR	 In accordance with the provisions of 44 U.S.C. 
3303a the disposition request, including Minerals Manage 

amendments, is approved except for items that 
may be marked "disposition not approved" or 

"withdrawn" in column 10.3. MINOR SUBDIVISION 

Office of Administratio 

4. NAME OF PERSON WITH WHOM 5. TELEPHONE DATE ARCHIVIST OF THE UNITED 
CONFER ~11T1H!rn~A'1\IN ATES703 787-1242 
Carole A. deWitt 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this ~i!a1ters pertaining to the disposition of its records and that 
the records proposed for disposal on the attached tJ_I~"~qj e not now needed for the business of this agency 
or will not be needed after the retention periods no,-itil:>.rt· itten concurrence from the General Accounting 
Office. under the provisions of Title 8 of the GAO ~f Federal Agencies. 

'i1is not required;	 0 is attached; 7h 0has been requested. 

7. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
ITEM 
NO. 

The Minerals Management Service disposition schedule is 
revised. The basic mission of the organization has remained 
the same. These records are found in the Minerals Revenue 
Management and the systems document the Revenue 
Management function. The systems submitted for approval 
include, but are not limited to. legacy systems known as 

iting and Financial System (AFS). Production Accounting 
and Auditing System (PAAS). Common Reference Database 
(CRD). Minerals Management Appeals Tracking System 
(MATS). RMP Query System (RQS). Business Information 
System (BIS). many standalone legacy systems. as well as the 
MRM Financial System (MFS). MRM Data Warehouse (MOW) 
and the MRM Compliance System (MCS). This schedule is for 
any future systems that document the collection. distribution. 
and accounting for revenues received from Federal and Indian 
minerals leases. There are 8 schedule Items with 21 
dispositions. See attached. 
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The epartment of Interior is required by various laws to manage the production of 
minera esources offshore and onshore on Indian and Federal lands, collect royalties due, 
distribut evenue and production information, and disburse collected funds in 
accordanc with those laws. Minerals Revenue Management (MRM), a sub-division of 
the Minerals anagement Service (MMS), is responsible for the management of revenue 

both Federal offshore and onshore mineral leases. MRM provides the 
ent with one of the greatest sources of non-tax revenue. 

While MMS's Offs ore Minerals Management (OMM) office contends with all aspects 
of offshore Federal le sing, Federal onshore mineral leasing activities are managed by the 
Department of the Inte 'or's Bureau of Land Management (BLM) and the Department of 
Agriculture's U.S. Fores ervice. The Bureau of Indian Affairs (BIA) and BLM 
administer Indian mineral ases which are leases administered by the Government for 
lands held in trust for indivi al Indians and Indian Tribes and located only onshore, 
while MMSIMRM, in conjunc .on with BIA, provides revenue management services for 
mineral leases on Indian lands. 

In addition to Federal lands leased t dian tribes, individuals and companies 
,........nu"',"' .....easeholders competitively bid, 

't1l'l'\lJ'I:a.rightto develop these onshore and 
offshore lands. If minerals are found, ex cted, d, the Federal Government is 
entitled to a certain percentage of, or reven eon, t ~ction. 

Using computerized accounting systems, roce~ore than $300 million each 
month, with bonuses, rents, and royalties from n rly 70,000 leases amounting to several 
billion dollars each year. Totals fluctuate with m et price, amount of production, and 
number of lease sales, averaging about $4 billion in cent years and peaking at more 
than $11 billion in 1981. 

Distribution of revenues associated with onshore Federal ds is split 50-40-10, with 50 
percent of the money going directly to the state where the s cific lease was located, with 
one exception. Of the remaining fifty percent, forty percent i sent to the Reclamation 
Fund of the U.S. Treasury, a special account that finances the eau of Reclamation's 
water projects in 17 western states. The remaining 10 percent go 0 the U.S. Treasury's 
General Fund. Alaska is the only exception as they are entitled to 90-percent share of 
the revenues, with the remaining 10 percent going to the U.S. Treas 's General Fund. 
In 2000, 35 states received $800 million as their cumulative share of 0 

leases. 

In contrast to the 50 percent of revenue collected by the states, 100percent 0 revenue 
collected on Indian mineral leases is turned over to respective Indian tribes or' dividual 
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Indi mineral owners through the Office of Trust Funds Management (OFTM). OTFM 
is a div ion of the Office of the Special Trustee for American Indians (OST). 

MRM's re enue management functions include: 
•	 Collecti and validation of royalty, production, payment, and reference (company 

name and ther company data, information about leases and agreements, pricing 
schedules, e c.) data; 

•	 Financial m gement requirements as defined by Office of Management and Budget 
(OMB), Gener Accounting Office (GAO), and U.S. Treasury; 

•	 Revenue collecti n, distribution, and disbursement; 
•	 Financial discrep cy processing and billing; 
•	 Debt collection; and 
• Reporting and queryin data to provide information to various stakeholders. 
These functions are embodl~in MRM's electronic systems. 

MRM's systems document the rocess of accounting for, and disbursing the billions of 
dollars that the government colI cts from mineral companies extracting minerals from 
Federal and Indian lands. The sy~ems d~C ent the collection, distribution and 
accounting for royalties, rents, bond~es, ,terest, penalties and any other revenues 
received from Federal and Indian mitl\al J ~ 

They account for revenues collected; ~a~~tate tribution and disbursement of 
revenues; provide revenue accounting, pro~c~tri!tatiStiCa1 information; identify 
payment discrepancies and reporting errors l ~~ursue collection; as well as 
facilitate compliance and verification activiti \.	 . 

The systems track production volumes reported \~il and gas operators and solid 
minerals operators who are extracting minerals fro Federal and Indian lands. This 
reported production volume data is compared with t e sales volume data reported by 
payors. Discrepancies (formally known as "exception" in the MMS legacy systems, 
now called "findings") are identified and reviewed to d termine if additional monies are 
due from payors. 

The systems document the financial information (royalties, nts, bonuses, sales, interest, 
penalties and any other revenues) and production volumes for 11financial processing 
involved with the collecting and accounting for all monies recel~d and distributed from 
minerals extracted from leased Federal (offshore and onshore) an Indian lands from 
1983 to the present. The systems include, but are not limited to, le acy systems known 
as Auditing and Financial System (AFS), Production Accounting an~Auditing System 
(pAAS), Common Reference Database (CRD), Minerals Manageme~~ppeals Tracking 
System (MATS), RMP Query System (RQS), Business Information Sys em (BIS), many 
standalone legacy systems, as well as the MRM Financial System (MFS), Data 
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ehouse (MDW) and the MRM Compliance System (MCS). This includes any future 
s as well. 

These s stems are used to protect the rights and interests of the Federal government, 
Indian T es and individual Indian mineral owners. 

A.	 Inputs: all media) Inputs come from various sources - internal departments, 
other Fed ,al agencies, and operators and payors and include electronic data 
uploaded in systems (Electronic Data Interchange - EDI, e-mail, diskette, tape, 
etc.) as well a other media (e.g.: paper, microfilm, electronic data, etc.) that is not 
uploaded into s stems. These sources include, but are not limited to: companies 
reporting revenu and/or production information, BLM, BIA, and OMM 
submitting lease in rmation, information from Treasury/internal sources for 
electronic/hardcopy venue collected and disbursed, and error corrections 
processed by internal e ployees and companies. 

They document payor, sell" g arrangement, lease, mine, and facility measurement 
point information; American etro~stitute (APD well numbers and well 
data; production, oil, gas, soli inef: , d gas analysis and plant operations; 
and production allocations. ~ 

Some inputs, in their various forms m~ previously been scheduled. A 
list of those inputs is attached, with th appn ecords control schedule number 
cited. It is the intent of this SF 115 to s ers e those scheduled items. Records 
found in the hardcopy MMS Appeals Cas file have already been scheduled in 
NCl-57-84-7 (found as item 707-01 in the S Records Management Manual) 
and are not included in this SF 115. It is not e intent ofthis SF 115 to 
supersede that item on NCl-57-84-7. 

Authorized Disposition: 
A.1.	 Inputs indicating lease information and arrang ents, payments, 

production reports and disbursements relating to dian leases and to the 
above when the records have both Indian and Fed al Lease information 
that cannot be segregated 

Permanent. Cut off or copy data off-line at end of eac fiscal year and 
transfer to the National Archives in accordance with N regulations in 
effect as cited in 36 CFR 1228. 

A.2.	 Additional inputs, such as those documenting transactions relat 
Federal leases [for Indian leases, see A.1] 
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Temporary. Cut off at end of each fiscal year. Delete/destroy after 
resolution of all issues arising from litigation, claim, negotiation, audit, 
appeals, or other actions, or after 15 years, whichever is later. 

B.	 Master ata File: These systems contain the financial information and 
productionwolumes involved with the collecting and accounting for all monies 
received an~distributed from minerals extracted from offshore and from leased 
Federal and In"'<nanlands from 1983-present, including auditing and compliance 
functions. Thes~ystems also contain company and operator information as well 
as information ab6'ht leases and agreements. Debt collection information, 
including the tracking of appeals made on amounts billed, is also resident in these 
systems. 

Authorized Disposition: 
B.l.	 Master data files, incl din igration tapes, relating to Indian leases 

and to the above when t e r ave both Indian and Federal Lease 
information that cannot b~ 

Permanent. Cut off or copy data ~"at end of each fiscal year and 
transfer to the National ArChive~'''ance with NARA regulations in 

effect as cited in 36 eFR 1228 ..L , \ 

B.2.	 Additional master data files, including data migration tapes, such as those 
documenting transactions relating to FedbS:lleases [for Indian leases, see 
B.l] 

Temporary. Cut off at end of each fiscal year. Delete/destroy after 
resolution of all issues arising from litigation, cla~, negotiation, audit, 
appeals, or other actions, or after 15 years, whichever is later. 

c.	 Outputs: <allmedia) Outputs are numerous and varied. The~ound on 
various media: paper, diskette, COLD, COM, tapes and sometimesdistributed via 
e-mail. There are externally distributed outputs and internally used o~.q,uts. 
Outputs are distributed externally to Indian Tribes, States, payors, operators, and 
BIA, OMM, BLM, as well as other governmental entities. Outputs includ~ 
various reports, sorts and inquiries, as well as detailed financial transaction 'files. 
The detailed financial transaction files reflect all financial transactions including 
royalties reported, payments, different bills issued or generated manually within\ 
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the~ystem, ways that money is matched to the proper receivables to reconcile 
accounting issues, and the ways that monies is disbursed. 

Reports' elude activity reports, appeals tracking reports, audit reports, internal 
operating eports, lease payment files/reports, payment (royalties and 
disburseme~ of monies) reports, production history reports, statistical reports, 
and summ~\eports. These reports are used to document processing, production 
operations and\racking, reconciliation and tracking of the exceptions functions, 
auditing and err~~orrection functions, financial transactions and to meet 
mandated payment-,~porting requirements to States, Indian Tribes, and Treasury 
and other governmen:\tities. 

Outputs found in the hardcopy MMS Appeals Case file have already been
" as item 707-01 in the MMS Records scheduled in NCl-57-84-7\found 

Management Manual) and ar~ not included in this SF 115. It is not the intent of 
this SF 115 to supersede thatI~ ~ -57-84-7. 

Authorized Disposition: .\ ~ 
C.l.	 Detailed financial transactio~~ 1 ting to Indian leases and to the 

above when the records have bot and Federal Lease information 
that cannot be segregated ~ 

Permanent. Cut off or copy data 0 -line at end of each fiscal year and 

effect as cited in 36 CFR 1228. 

C.2.	 Additional outputs, such as the detailed fin cial transaction files relating 
to Federal leases [for Indian leases, see C.1], orts, and queries 

Temporary. Cut off at end of each fiscal year. elete/destroyafter 
resolution of all issues arising from litigation, clai "negotiation, audit, 
appeals, or other actions, or after 15 years, whichev is later. 

D.	 Documentation: Information relating to the data and the develop ent and 
functionality of the data systems. This includes any testing proced es, quality-
checking guidelines, government or contractor created manuals and fiandbooks, 
and other related materials. System documentation has previously bee scheduled 
as Nl-473-88-1, item 800-02b. It is the intent of this SFl15 to supersed that 
scheduled item for these electronic systems. 

Authorized Disposition: 
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Records layouts, data elements definitions, code translation tables 
(codebooks) for coded data, and all other documentation necessary to 
interpret the system 

'A) Documentation relating to permanent electronic records that is 
'\ ~entified in 36 CFR 1228 or specified at the time of transfer of the 

\.lectronic records to NARA as necessary to interpret those systems 

Permanent. Transfer to the National Archives with the permanent 
elcl,tzonic records 

(B)	 Doc~~ation relating to temporary electronic records 

Tempora~ Cut off at end of fiscal/calendar year in which 
system doc~~ntation is superseded or obsolete. Destroy/delete 2 
years after cutof . 

D.2.	 Electronic files or records c eat~~to test system performance, as 
well as hard-copy printouts d re cumentation for the electronic 
files/records ~ 

Temporary. Cut off at end of eacli ~~.	 Delete/destroyISC~ ~ endar year. 
when program officer determines th~e '~areno longer needed for 
administrative, legal, audit, or other operational purposes. 

D.3.	 Documentation that is hardware or operatin 
application specific 

Temporary. Cut off at end of fiscal/calendar ye in which hardware or 
operating system becomes superseded or obsolete. 'estroy or delete when 
no longer needed for administrative, legal, audit, or ot er operational 
purposes. 

D.4.	 Copies of records relating to system security, disaster and co tinuity plans, 
and risk analysis, as described in OMB Circular No. A-130 

Temporary. Destroy or delete when superseded or obsolete. 

D.S.	 Records that document the conversion from the legacy systems to new 
systems 

(A)	 Documentation relating to permanent electronic records 
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Permanent. Transfer to the National Archives with the permanent 
electronic records. 

~ Documentation relating to temporary electronic records 

\emporary. Cut off at end of fiscal/calendar year in which 
s~tem is converted. Destroy after resolution of all issues arising 
frO~igation, claim, negotiation, audit, appeals, or other actions: 

D.6.	 Additional documentation, including records documenting periodic audits 
or review and r~ertification of applications 

Temporary. cu~~t end offiscallcalendar year. Destroy after 
resolution of all issues .sing from litigation, claim, negotiation, audit, 
appeals, or other actions. ~ 

E.	 Backup Tapes: Duplicate copies ~ IJ\ ~ /systems and data files created 
in case a system is damaged, inadvertent1~ e ~~r in the event of an emergency 
to ensure the continued operation of the Fetiera ent and to protect the 
rights of individual citizens. ~ 

Authorized Disposition:	 . 

Archives 

Temporary. Delete when the identical records h ~e been captured in a 
subsequent backup file or when the identical record ave been transferred 
to the National Archives and word has been received t at the transfer was 
successful. 

E.2.	 Additional backups, including database/system backups, dat
 
backups, and complete full system backups
 

Temporary. Delete after resolution of all issues arising from litig tion, 
claim, negotiation, audit, appeals, or other actions, or after 15 years, 
whichever is later. 

F.	 Electronic Mail and Word Processing System Copies: Electronic copies of 
records that are created on electronic mail and word processing systems and used 
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ole1y to generate a recordkeeping copy of the records covered by the other items 
in this schedule. Also includes electronic copies of records created on electronic 
rna and word processing systems that are maintained for updating, revision, or 
disse ination. 

Authori ~DiSPOSition: 
F.1.	 Cobi es that have no further administrative value after the recordkeeping 

copy'i made. This would include copies maintained by individuals in 
person t files, personal electronic mail directories, or other personal 
directOri~:\n hard disk or network drives, and copies on shared network 
drives that e used only to produce the recordkeeping copy 

Temporary. estroy/delete within 180 days after the recordkeeping copy 
has been produc d. 

F.2.	 ination, revision, or updating that are maintained in 
addition to the recor ePingM 
Temporary. Destroy/del te ~~semination, revision, or updating is 
completed.	 '~ 

~ 
G.	 Electronic Spreadsheets: Electronic spr ad~generated to support 

administrative functions or generated by an ·ndtfi"d~al as background materials or 
feeder reports. 

Authorized Disposition: 
G.t.	 When used to produce hard copy that is mai tained in organized files 

Temporary. Delete when no longer needed to pdate or produce hard 
copy. 

G.2.	 When spreadsheets are maintained only in electronic 

Temporary. Delete after the expiration of the retention eriod authorized 
for the hard copy by the GRS or a NARA-approved SF 11 . If the 
electronic version replaces hard copy records with differing etention 
periods and agency software does not readily permit selective eletion, 
delete after the longest retention period has expired. 
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H,	 Re erence copies: Reference copies of records maintained on disks created in the 
cour of business [e.g.: LOIS, Viewstar/Computer Output Laser Disk (COLD)] 

Author' ed Disposition:
 
Temporar Delete/destroy when no longer needed.
 



List of Inputs previously scheduled for MMS, Minerals Revenue Management, Minerals Revenue Management Systems 

NARAJob# 

New Job # 

GRS 18.8 

Nl-473-04-1
 

NCl-57-84-7
 

Nl-473-04-1
 

NCl-57-84-7
 

Nl-473-04-1
 

NCl-57-84-7
 

RCS citation
 

Item #
 

RCS 0404-04
 

D.6. 
RCS 0800-08 

Al and A.2. 
RCS 1801-01 

Al and A2. 
RCS 1801-04 
1801-04A 
(1) 

(2) 

(3) 

(4) 
(a) 

(b) 

(c) 

(5) 

Series title
 
Disposition instructions
 

Forms # - Name
 

General Administrative Support Records - Security Files - Security and Protective Files. Cut off at close of fiscal year
 
Destroy 2 years after cutoff
 

MMS-4323 - RMP IBM PAAS User Registration Form is submitted by users
 

ADP Management - Raw Data Input Magnetic Tapes
 
Erase after related magnetic file maintained at the host computer facility has proved satisfactory
 

Magnetic Tapes - Raw Data Input
 

Royalty Management Records - Accounting Operations Records - Automated Systems Input Coding Forms. Cut off when all entries 
have been verified 
Destroy 1 year after cutoff 

MMS-4032 - PIF - Payor Information Form - Internal Payor Change is submitted by payors
 
MMS-4047 - Payor Selling Arrangement Data Mntc Form
 

Royalty Management Records - Accounting Operations Records - Royalty Management Information Collection Forms 
Indian Land records: Cut off at close of reporting period 
Paper not Microfilmed or recorded on Optical Disk 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Paper or Tape that has been Converted to Microform or Optical Disk 
Destroy paper or erase tape when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 
and optical disk verified for accuracy 

Silver-Halide Microform 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Magnetic Tape 
Processing 
Erase when superseded 
Original Master Not Microfilmed 
Return to reporter when duplicate tape has been verified 
Duplicate Master Not Microfilmed 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Optical Disks 
To assure continued credibility of information, new disks will be created and backed up 3 years before the 1O-year period of the 
medium's storage guarantee lapses. Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely. If converted, 
then destroy paper or erase tape when converted image is verified. If not converted, then retain for Indian land records indefinitely; 
for non-Indian, then retain 7 years after cutoff 

Page 1 of 5 
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List of Inputs previously scheduled for MMS, Minerals Revenue Management, Minerals Revenue Management Systems 

NARA Job # RCS citation Series title 
Disposition instructions 

Forms # - Name 

New Job # Item # 

1801-04B Others: Cut off at close of reporting period 
(1) Paper not Microfilmed or Recorded on Optical Disk 

Transfer to FRC 1 year after cutoff. Destroy 7 years after cutoff 

(2) Paper or Tape that has been Converted to Microform or Optical Disk 

(3) 

Destroy paper or erase tape when microform 
and optical disk verified for accuracy 

Master Microform 
Destroy 7 years after cutoff 

has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

• 
(4) Magnetic Tape 
(a) Processing 

Erase when superseded 
(b) Original Master Not Microfilmed 

Return to reporter when duplicate tape has been verified 
(c) Duplicate Master Not Microfilmed 

Transfer to FRC 1 year after cutoff. Erase tape 7 years after cutoff 

(5) Optical Disk 
Destroy 7 years after cutoff 

MMS-2014 - Report of Sales and Royalty Remittance is submitted by payors 
MMS-3160 - Monthly Report of Operations, Production Data is submitted by operators 
MMS-4025 
MMS-4030 
MMS-4050 
MMS-4051 

- Payor Information Form 
- Solid Minerals Payor Information Form 
- MIF - Mine Information Form 
- FMIF - Facility Measurement Point Information Form 

, 
MMS-4054 - OGOR - Oil and Gas Operation Report is submitted by operators .~ 
MMS-4055 - GAR - Gas Analysis Report is submitted by operators 
MMS-4058 -PASR - Production Allocation Schedule Report is submitted by operators 
ANCR - Data API Well Number Change Report 
MMS-4059 - SMOR - Solid Minerals Operating Report is submitted by operators 
MMS-4060 - SMFR - Solid Minerals Facility Report is submitted by operators 

NI-473-04-1 A.l and A.2. 
NCI-57-84-7 RCS 1801-05a Royalty Management Records - Accounting Operations Records - Royalty-in-Kind (RIK) Sale Files - Identification and Estimates of 

Production and RIK Oil Available: Cut off when all applicable purchase or sale agreements are approved 
Transfer to FRC 2 years after cutoff. Destroy 7 years after cutoff 

Page 2 of5 



List of Inputs previously scheduled for MMS, Minerals Revenue Management, Minerals Revenue Management Systems 

NARAJob# RCS citation 

New Job # Item # 

NCI-57-84-7 RCS 1801-05c 

NI-473-04-1 A.l and A.2. 
NCI-57-84-7 RCS 180 1-05d 

NI-473-04-1 A.l and A.2. 
NI-473-88-1 RCS 1801-06 

(1) 

(2) 

(3) 

NI-473-04-1 A.l and A.2. 
NCI-57-84-7 RCS 1801-08 

1801-08A 
(1) 

(2) 

(3) 

1801-08B 
(1) 

(2) 

Series title
 
Disposition instructions
 

Forms # - Name
 

Royalty Management Records - Accounting Operations Records - Royalty-in-Kind (RIK) Sale Files - Approved Applications for
 
Purchase and Lottery Draw-Position Notices
 
see 1801-05a
 

MMS-4070 - Application for Purchase ofRIK Oil Entitlement 

Royalty Management Records - Accounting Operations Records - Royalty-in-Kind (RIK) Sale Files - Declined Applications and
 
Notices
 
see 1801-05a
 

MMS-4070 - Application for Purchase of RIK Oil Entitlement , 
Royalty Management Records - Accounting Operations Records - RIK Collection and Reconciliation Files. Cut off 2 months after 
contract reconciliation bill is paid or refund action is completed 
Paper not Microfilmed 
Transfer to FRC 2 years after cutoff Destroy 20 years after cutoff 

Paper that has been Microfilmed 
Destroy paper when microform has been verified in accordance with Chapter 6, Micrographics, page 6-1, of this handbook 

Silver-Halide Microform 
Destroy 20 years after cutoff 

MMS-4071- Semi-Annual Report ofRIK Oil 

Royalty Management Records - Accounting Operations Records - Fund Deposit Files 
Indian Land Records: Cut off at close of reporting period 
Paper not Microfilmed 
Transfer to FRC 1 year after cutoff These records will be maintained indefinitely ,
Paper that has been Microfilmed 
Destroy paper when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

Silver-Halide Microform 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Others: Cut off at close of reporting period 
Paper not Microfilmed 
Transfer to FRC 1 year after cutoff. Destroy 7 years after cutoff 

Paper that has been Microfilmed 
Destroy paper when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

Page 3 of5 
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NARAJob# RCS citation 

New Job # Item # 

(3) 

NI-473-04-1 Al and A2. 
NCI-57-84-7 RCS 1803-02 

1803-02A 
(I) 

(2) 

(3) 

1803-02B 
(I) 

(2) 

(3) 

NI-473-04-1 Al andA2. 
NCI-57-84-7 RCS 1803-03 

I803-03A 
(1) 

(2) 

(3) 

1803-03B 

Series title 
Disposition instructions 

Forms # - Name 

Master Microform 
Transfer to FRC 1 year after cutoff. Destroy 7 years after cutoff 

MMS-4149 - CHEK Payment Information 

Royalty Management Records - Royalty Valuation Records - Processing Allowance Files 
Indian Land Records: Cut off at close of allowance period granted or when disapproved or terminated 
Paper not Microfilmed 
Transfer to FRC I year after cutoff. These records will be maintained indefinitely 

Paper or Tape that has been Converted to Microform 
Destroy paper or erase tape when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

Master Microform 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Others: Cut off at close of allowance period granted or when disapproved 
Paper not Microfilmed 
Transfer to FRC 1 year after cutoff. Destroy 7 years after cutoff 

or terminated 

Paper or Tape that has been Converted to Microform 
Destroy paper or erase tape when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

Master Microform 
Destroy 7 years after cutoff 

MMS-4109 - GPASRO Gas Processing Allowance Summary Report 

Royalty Management Records - Royalty Valuation Records - Transportation Allowance 
Indian Land Records: Cut off at close of allowance period granted or when disapproved 
Paper not Microfilmed 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Files 
or terminated 

Paper or Tape that has been Converted to Microform 
Destroy paper or erase tape when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

Master Microform 
Transfer to FRC 1 year after cutoff. These records will be maintained indefinitely 

Others: Cut off at close ·of allowance period granted or when disapproved or terminated 
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List of Inputs previously scheduled for MMS, Minerals Revenue Management, Minerals Revenue Management Systems 

NARA Job # RCS citation Series title 
Disposition instructions 

Forms # - Name 

New Job # Item # 

(1)	 Paper not Microfilmed
 
Transfer to FRC 1 year after cutoff. Destroy 7 years after cutoff
 

(2)	 Paper or Tape that has been Converted to Microform 
Destroy paper or erase tape when microform has been verified in accordance with Chapter 6, Micrographics, p. 6-1, of this handbook 

(3)	 Master Microform 
Destroy 7 years after cutoff
 

MMS-4IIO - OT AR Oil Transportation Allowance Report
 ,
NI-473-04-I A.I and A.2. 
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