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.EAVE BLANK NARA use on 
REQUEST FOR RECORDS DISPOSmON AUTHORITY JOB NUMBER 

I- tJ ~(See Instructions on reverse)	 /1...- I - L/ S- - 1-
DATE RECEIVEDTO NA nONAL ARCHIVES and RECORDS ADMINISTRA nON (NIR) 

8601 e1Fbi Road, College Park, MD 20740-6001	 q -,;) S'-,;;)ooo 

1 FROM ( ency or estabhshment) NOTIFICATION TO AGENCY 

De t of the Treasury 
In accordance with the provisions of 44 2. MAJOR SUB VISION 
U,S C 3303a the drsposrtron request,Financial gement Service including amendments, is approved except
for Items that may be marked "disposition
not approved" or "withdrawn" in cofumn 10. 

TH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

WITHDRAWNSharon M. King	 (202) 874-6960 

6. AGENCY CERTIFICATION 

I hereby certify that I am auth . eel to act for this agen0' in matters pertaining to the disposition of its records 
and that the records proposed f disposal on the attached __ 5_ pa~s) are not now needed for the business 
of this agency or will not be n after the retention periods srecified; and that written concurrence from 
the General Accounting Office, un r the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies,

Cil is not required; . attached; or o has been requested. 
SENTATIVE TITLESI TUREO~N\ 

Sharon !1. King	 Dlrector, Admi.ni.stz'atuve Programs D1V. 

7.	 9.GRSOR 10. ACTION 
ITEM	 8. DESCRIPTION OF ITEM AND PROPOSE SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLy) 

Federal Fmance (FFl 

The Office of the ASSistant Commissioner provides execu ve
 
direcnon. leadership, and techrucal guidance for managmg t e
 
Federal government's cash and credit management programs, nd
 
for the development, implementanon, and dissermnanon of tool
 
policies, regulations, standards, and guidelmes affectmg all aspec
 
of the Government's cash and credit management programs
 

The Office exercises effective control of cash and credit
 
management acnvines for Government funds ensunng that
 
policies, standards, and fiscal procedures are specifically designed
 
to reduce Treasury financing costs Cash and credit management
 
functIons have as objectives holdmg down the cost for depositary
 
and payment services, mmirmzmg the levels of cash held outside
 
the Treasury, enhancmg the daily unhzation of funds, and
 
accelerating the flow of taxes and other receipts mto the Treasury
 

(See attached sheets) 

WITHDRAWN 
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Bank Records 

Records on banks and the financial services that they perform for Treasury and Federal 
agencies Federal Reserve Banks act as Treasury's fiscal agent Commercial financial 

titutions act as Treasury's financial agent These records are found in designated divisions 
ederal Finance 

Fm ncial Agent Agreements and related records These records include, but are not 
hrmt to, the following 

o	 FI ncial Agent Agreements (FAAs) signed by a bank and Treasury 

o	 Recor descnbmg the services performed by a bank These include lockbox 
deposita agreements (LDAs), memorandums ofunderstandmg (MOUs), 
statements fwork (SOWs), and pncmg documents Depending on the terms 
of the LDA, OU or SOW, services may be performed exclusively for 
Treasury, or fo Treasury and a Federal agency, or exclusively for a Federal 
agency 

o	 Bank payment recor These mclude records on placing, mcreasmg, 
decreasing, and withdr mg compensating balances, Treasury Time Balance 
accounting records, and r ords on fees paid to banks 

o	 Records on a bank's pledge 0 elease of collateral used to secure Federal 
funds 

o	 Correspondence wluch amends or mt rets bank master records 

Arrangement	 The designated divisions will deter me the arrangement for records 
pertammg to a class of financial servi s (for example, lockbox 
services), as specified in the division fil Ian 

Dtsposttton	 Cutoff file at the end of the FAA Transfer to ederal Records Center 
(FRC) 2 years after cutoff Destroy 11 years aft cutoff 

WITHDRAWN 
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B	 Bank operatmg records 

Bank statements, general correspondence, and other general records on the operation 
of financial services performed by banks These records include, but are not hrruted 

to 

o	 Monthly account analysis statements and related records that summanze the 
volume and dollar value of transactions for an account A monthly account 
analysis statement (MAAS) ISprepared by a bank and submitted to Treasury 
A monthly account activity report (MAAR) ISprepared by a bank and 
s nutted to the Federal agency for which services were performed 
De ndmg on the terms of the MOU or SOW, a copy of the MAAR may be 
submi ed to Treasury 

o	 Interest ra letters and related records on mterest calculations for Federal 
under the Treasury Tax and Loan Program 

o	 General correspo dence relatmg to fiscal and financial agents, mcludmg 
agency requests to reasury for financial services Correspondence which 
amends or mterprets nk master records ISexcluded (See Item "A" of this 
senes) 

TIllS Item does not include records . r accounts pertaining to Individual Indian 
Monzes (See Item "C" of this senes 

Arrangement	 The designated divisions 11detennme the arrangement for records 
pertammg to a class offinan al services (for example, lockbox 
services), as specified m the di sion file plan The division file plan 
will Identify any records requmn reconcihation, such as monthly 
account analysis statements 

DISPOSztlOll	 Cutoff file at the end of each fiscal yea Transfer records not 
requmng reconcihanon to FRC 1 year aft cutoff Transfer records 
requmng reconciliation to FRC 1 year after he end of the fiscal year 
dunng which reconciliation ISperformed D troy 7 years after cutoff 

WITHDRAWN 
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C Bank operatmg records for accounts pertammg to IndIVIdual IndIan Momes 

These records mclude correspondence, bank statements, and general operatmg records 
for accounts pertammg to Individual Indian Monies These records mclude monthly 
account analysis statements and related records that summarize the volume and dollar 
value of transactions for an account A monthly account analysis statement (MAAS) 
ISprepared by a bank and submitted to Treasury A monthly account activity report 
(MAAR) ISprepared by a bank and submitted to the Federal agency for which 
services were performed Dependmg on the terms of the MOU or SOW, a copy of the 

AR may be submitted to Treasury For reference purposes, these records mclude 
a d hcate copy of the MOU and SOW for accounts pertaining to Individual Indian 
Mome 

Each division will determme the arrangement for records pertammg to 
a class of financial services (for example, lockbox services), as 

ecified m the division file plan 

Disposition	 Cuto file at the end of the Financial Agent Agreement Transfer to 
FRC 1 ar after cutoff Destroy 20 years after cutoff 

Note Items l A, B & C oft schedule supersede items 77, 78, 79, and 81 of the 
NI-425-91-1 schedule 

Cash and Asset Management Records 

Records on programs and projects to ensure that deral agencies have sound financial 
management practices Some Federal Fmance progr s and projects ensure that Federal 
agencies adhere to the requirement of laws, regulations; nd Office of Management and 
Budget directives goverrnng activmes that affect the cash ccount of the Department of the 
Treasury, the extension of credit, and the management of re property Other programs and 
projects ensure	 that the services Federal Fmance provides to eral agencres and the public 
are operated in compliance with laws, regulations, and directives Some programs operate on 
an ongoing basis, [for example, facihtatmg agency compliance WIt the credit bureau 
reportmg provisions of the Debt Collection Improvement Act] Othe rograms operate on a 
recurnng basis, with a cycle of actrvines repeated as needed or at spec 1 ed intervals, [for 
example, conducting agency cash management reviews, such as the fisca ear 1992 Current 
Asset Management Review and AnalYSIS(CAMRA) reviews] Projects are ne-time 
acnvrties, [for example, evaluatmg a new banking technology for potential us by Federal 
agencies] Cash and Asset Management records are found in varIOUSdIVIsIOns 1 Federal 
Finance 

-3- WITHDRAWN 



A Cash and Asset Management master records 

Records that are used throughout the duration of a program or project, or until 
superseded by a new version These records may mclude, but are not limited to, 
copies of authonzing legrslation, regulations, and other directives, handbooks and 
other guidance matenals, and major studies or reports 

Arrangement	 Each division WIll deternune the arrangement for records pertammg to 
a program or project, as specified in the division file plan 

Cutoff file at the end of the program or project, or when superseded by 
a new version Transfer to FRC 2 years after cutoff Destroy 7 years 
after cutoff 

rtam to program or project actrvities dunng a specific penod, to a 
specific Issue, 0 to a specific program or project participant These records may 
mclude, but are no hnuted to, analyses of specific Issues, correspondence With 
Federal agencies or er program or project participants, and mtenrn reports 

Arrangement Each divis n will determme the arrangement for records pertammg to 
roject, as specified in the division file plan 

DISPOSztlOll	 Cutoff files at th end of each fiscal year For recurrmg programs 
which do not opera on a fiscal year basis, cutoff files at the begmnmg 
of a new program eye Transfer to FRC 1 year after cutoff Destroy 
7 years after cutoff 

3 Rough drafts and workmg papers 

Rough drafts mamtamed by mdrviduals in personal file hat do not document substantive 
reVISIOnsand are no longer needed once the draft ISsuper ded by a newer version W orkmg 
papers mamtamed by mdrviduals m personal files that do no ocument substantive revisions 
and are no longer needed once the information ISmcorporated I a recordkeepmg copy or 
becomes obsolete 

DISposItIOn	 Destroy when superseded by a newer version or formation IS 
mcorporated in a recordkeepmg copy or becomes 0 olete 

WITHDRAWN 
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4	 Electronic Mall and Word Processing System Copies 

Electronic copies of records that are created on electronic mall and word processing systems 
and used solely to generate a recordkeepmg copy of the records covered by the other Items In 
this schedule Also Includes electronic copies of records created on electromc mall and word 

rocessing systems that are maintamed for updatmg, reVISIOn,or dissemmation 

Copies that have no further admunstrative value after the recordkeepmg copy IS 
made Includes copies mamtamed by individuals In personal files, personal electronic 

all directones, or other personal directones on hard disk or network dnves, and 
res on shared network dnves that are used only to produce the recordkeepmg 

Destroy/delete withm 180 days after the recordkeepmg copy has been 
produced 

B	 Copies used fo issemmation, reVISIOn,or updatmg that are maintamed In addition to 
the recordkeepmg opy 

Disposition elete when dissemmation, revisron, or updating IScompleted 

WITHDRAWN-5-




