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Treasury Program Records for
Debt Collection
QureoRANR

Assistant Commissioner, Debt Management Services

This records scheédule covers information unique to Treasury or the Financial Management
Service (FMS) used\by FMS to support the Debt Management Services business line This
includes informationya the Debt Collection segment of FMS’s enterprise information technology
architecture

The information comes fromya number of sources, including federal agencies, state agencies,
credit bureaus, and private coligction agencies

This schedule excludes records cohgerning either Individual Indian Moneys (IIM) or Indian
Tribal Trust Funds The Departmentof the Treasury 1s commuitted to retaining and safeguarding
all documents, data, and tangible thing\ that relate to IIM and Tribal Trust Funds and assets

This records schedule 1s designed to cover
and systems, and to be flexible enough to co
enterprise architecture when implemented Th
copy 1n any media (media neutral), to enable F
content, not format

formation from legacy, current, and new programs

r FMS iformation 1n the new components of the
schedule authorizes the disposition of the record
to manage records based on information

The records covered by this schedule include, but are Not Iimited to, records containing the types
of information described below The records covered b this schedule include the types of
mformation described 1n the current systems 1dentified belpw, and any successor systems
implemented by FMS to maintain such types of informatio

Information 1n the Debt Management Information Syste
(DMIS/TROR) system used by FMS, GAO, OMB, and othe
with the Debt Collection Improvement Act of 1996

reasury Report on Receivables
to monitor agency compliance

Information 1n the FedDebt system used to manage and monitor the effectiveness of the debt

management program

Call statistics and other information 1n the Treasury Offset Program/Cqll Tracking System
(TOP/CTS) used to monitor TOP Call Center performance



\I.Consolidated Reports. WITHORAWN

la Thy Treasury Report on Recervables and Debt Collection Activities, and significant reports
on debt collection and Debt management services containing information of historical value
that does not appear in other Treasury reports

T Cut off at the end of the fiscal year Retire to records center when no
in-house for reference Transfer to Archives in 10-year blocks when the most

1b Other information validated, compiled, consolidated, and reported by FMS on debt collection
and debt managementservices

TEMPORARY Cut off & the end of the fiscal year Destroy/delete when records are no
less than 7 years old but nowore than 20 years old

2. Program or Project Managemeht Records.

2a Records that are used throughout thejuration of a program or project, or until superseded by
anew version These records may include, but are not limited to copies of authorizing
legislation, regulations and other directiwgs, handbooks and other guidance matenals, major
studies or reports, information on key agency decisions, and records that contain
information of historical value that 1s not avaylable elsewhere

TEMPORARY cut off at the end of the prograx or project, or when superseded by a new
version Destroy 7 years after cutoff, or when no lgnger needed to explain the business
context or add to the meaning or value of other recol]s, whichever 1s later

2b Subject or case files pertaining to a specific aspect of the'grogram or project, for example, a
specific 1ssue, a specific program participant, or activities §uring a specific time period
These records may include, but are not limited to, analyses O specific 1ssues,
correspondence with federal agencies or other program particigants, or interim reports

TEMPORARY Cut off files after action on the subject or case 1S\completed, for example,
when the 1ssue 1s resolved, the participant leaves the program, or thg time period ends
Destroy/delete 7 years after cutoff

2¢ Records that relate to the internal administration or housekeeping activitigs of a program or
project This may include internal activity and workload reports, routine Rotifications of
meetings, letters of transmittal that do not add any information to that contned 1n the
transmitted matenal, suspense and tickler files, and similar materials that do Kot serve as the
basis of official action or unique documentation the functions for which the pragram or
project exists

WITHDRAWN
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