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NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 2 MAJOR SUB IVISION 
USC 3303a the disposrtron request, Including Financial nazement SerVICe amendments, IS approved except for Items that 
may be marked "drsposrtion not approved" or3 MINOR SUBDIVI ON 
"withdrawn" In column 10Assistant Com ssioner, Debt Management Services 

DATE ARCHIVIST OF THE UNITED STATES 4 NAME OF PERSON TH WHOM TO CONFER 5 TELEPHONE 

Sharon M Kmg (202)874-7878 WITHDRAWN 

I hereby certify that I am aurhori d to act for thrs agency In matters pertaInIng to the drsposmon of ItS records and that the records 

proposed for disposal on the attach __ pagets) are not now needed for the busrness of this agency or will not be needed after the 

retention periods specified, and that \ men concurrence from the General Accounung Office, under the provISIons of TIde 8 of the 
GAO Manual for GUIdance of Federal 

o has been requested 
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,~~\ 
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Treasury Program Records for
 
Debt Collection
 

Assistant Commissioner, Debt Management Services
 

ThIS records sch ule covers mformation umque to Treasury or the Financial Management 
Service (FMS) use by FMS to support the Debt Management Services busmess lme ThIS 
mcludes information the Debt Collection segment ofFMS's enterpnse informanon technology 
architecture 

The mformanon comes fro a number of sources, mcludmg federal agencies, state agencies, 
credit bureaus, and pnvate co ction agencies 

ThIS schedule excludes records co emmg either Individual Indian Moneys (lIM) or Indian 
Tnbal Trust Funds The Departmen f the Treasury IScommitted to retammg and safeguardmg 
all documents, data, and tangible thmg that relate to lIM and Tnbal Trust Funds and assets 

ThIS records schedule ISdesigned to cover formation from legacy, current, and new programs 
and systems, and to be flexible enough to co r FMS information m the new components of the 
enterpnse architecture when Implemented Th schedule authonzes the dispositron of the record 
copy m any media (media neutral), to enable F to manage records based on mformation 
content, not format 

The records covered by this schedule mclude, but are ot hrmted to, records contammg the types 
of information descnbed below The records covered b this schedule mclude the types of 
mformation descnbed in the current systems identified be w, and any successor systems 
Implemented by FMS to mamtam such types of mformatio 

Information m the Debt Management Information Syste reasury Report on Receivables 
(DMIS/TROR) system used by FMS, GAO, OMB, and othe to mom tor agency compliance 
WIth the Debt Collection Improvement Act of 1996 

Information m the FedDebt system used to manage and mom tor e effectiveness of the debt 
management program 

Call statistics and other information m the Treasury Offset Program/ 11Trackmg System 
(TOP/CTS) used to morutor TOP Call Center performance 



la Th Treasury Report on Receivables and Debt Collection Activines, and significant reports 
on bt collection and Debt management services contammg mformation of hISton cal value 
that do s not appear m other Treasury reports 

T Cut off at the end of the fiscal year Retire to records center when no 
longer neede m-house for reference Transfer to Archives in lO-year blocks when the most 
recent record 1 0 years old 

1bOther mformation v idated, compiled, consohdated, and reported by FMS on debt collection 
and debt managemen ervices 

the end of the fiscal year Destroy/delete when records are no 
less than 7 years old but no ore than 20 years old 

2a Records that are used throughout the uration of a program or project, or until superseded by 
a new version These records may inc de, but are not lnmted to copies of authonzmg 
legislation, regulations and other directi s, handbooks and other guidance matenals, major 
studies or reports, information on keyage y decisions, and records that contam 
information of hISton cal value that ISnot av lable elsewhere 

TEMPORARY cut off at the end of the progra or project, or when superseded by a new 
version Destroy 7 years after cutoff, or when no nger needed to explam the busmess 
context or add to the meamng or value of other reco s, whichever IS later 

2b Subject or case files pertammg to a specific aspect of the rogram or project, for example, a 
specific Issue, a specific program participant, or activities unng a specific ume penod 
These records may include, but are not hrmted to, analyses specific Issues, 
correspondence WIth federal agencies or other program partici ants, or mtenm reports 

TEMPORARY Cut off files after action on the subject or case I ompleted, for example, 
when the Issue IS resolved, the particrpant leaves the program, or th time penod ends 
Destroy/delete 7 years after cutoff 

2c Records that relate to the mternal adrrumstration or housekeeping actrviti s of a program or 
project ThIS may mclude mternal activity and workload reports, routme otifications of 
meetmgs, letters of transmittal that do not add any information to that cont ned m the 
transmitted matenal, suspense and tickler files, and similar matenals that do ot serve as the 
baSISof official action or umque documentation the functions for WhIChthe pr 
project exists 

WITHDRAWN 



TEMPORARY Cut off at the end of the fiscal year Destroy/delete when records are 3
 
ars old Longer retention 1S authonzed if records are still needed for busmess purposes
 

WITHDRAWN 




