
RliQUEST FOR RECOR.ISPOSITION AUTHORITY 
,	 (Se.eInstrl!ctlons on reverse) 

TO: GENERAL SERVICES ADMINISTRATION, 
____ N_AT_IO_N_A_l_AR_C_H_IV_ES __ AN_D __ RE_C_OR_D_S_S_E_RV_1C_E_,_W_AS_H_IN_G_TO_N~,_D_C __ 2~__ 08 ~DMEncvcl~:~ 

4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATEOF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of one page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

[X] B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE E. TITLE 

1-27-81 Pa erwork Mana ement Officer 
7. 8. DESCRIPTIONOF ITEM 9. 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR 
JOB NO. 

ACTION TAKEN 

1.	 SF 224, Statement of Transactions, Disbursement Schedules, NCl-425-
Vouchers, and supporting documents, including receipts for 78-1, Ite s 
negotiable items. 342, 343,

344, 345,
~ Originals - Microfilm. Destroy Originals~aft~~ 346, ~47,

microfilm has been verified complete and correct. and 352; 

b\ Microfilm - _O..r;:igjn.i!lC-j, to the Federal Records Gg~ bf~~ ) ,Transfer
I	 centerAm~De~tFOy w'he'n~7 years old. 

C) Microfilm - Duplicates. Maintain in action office. 
Destroy when 7 years old. 

Records are site audit material. 

I
 
STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 


