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JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
J\) 1-	 Z- ~ '1 --0'0-5 

To:	 NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 '1- Z-8 -- WDS
 
1 FROM (Agency or establishment)
 

NOTIFICATION TO AGENCY
 

Federal	 AViation Administration 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 USC 3303a, the
 

CIvil Aerospace Medical Institute disposition request including amendments, IS approved
 
t-:::--7:7:~~-;-;-;::;-~=:::-=-;---------------------j except for Items that may be marked "disposition not 

3 MINOR SUBDIVISION approved" or withdrawn" In column 10 

DATE ARCHIVIST OF THE UNITED STATES 4. NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE NUMBER 

Jerry K	 Bowen 
405-954-9017 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the drsposition of ItS records and that the 
records proposed for disposal on the attached ~ page(s) are not needed now for the bus mess for this agency or will not be 
needed after the retennon penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, 

.l8lIS not required	 0 ISattached, or o has been requested 
/ '" /)- /
 

DATE
 

JI:J7/()(
I	 '---"" 9 GRS OR 10 ACTION TAKEN 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

SEE ATTACHED 

115-109	 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



Job Number 
REQUEST FOR RECORDS DISPOSITION-CONTINUATION N 1-237 -05-05 2of2 

7 ITEM NO 

1. 

8 DESCRIPTION OF ITEM 

8500 AEROMEDICAL CERTIFICATION 

The Aerospace Medical Certification Files. An mternanonal 
and national repository of airman medical records and an 
automated system for the collection and drsserrunanon of 
medical data for the aerospace medical certificanon program for 
processmg medical apphcations and issumg or denymg medical 
certification as outlined in chapter 8-68 of DOT Order 
AMI1003F These records mclude pathology files, clear files, 
electrocardiogram files, and medical exanunation locator files 
Pathology Files consist of applications for medical certificates 
and related records and documents evidencmg the history and 
medical status of any disabilities or diseases Clear Files consist 
of reports of medical exammation of airmen contammg no 
significant pathology and are arranged numencally by number 
reflecting year and sequence of receipt Electrocardiogram Files 
consist of ECG tracings and microfilm and rmcrofiche of 
ongmal tracings generated m medical examinations of airline 
transport pilots maintamed by the CIVil Aerospace Medical 
Institute Medical Examination Locator Files consist of Iecords 
contammg file locator information on airmen by name, date of 
birth, medical idennficanon number (MID), and pathology 
number (PI) 

A. Original records or microfilm of original records 

1. Records that have not been digitally imaged. 

2. Records that have been digitally imaged. 

B. Document Imaging Workflow System (DIWS) or its 
equivalent. This electronic mformation system serves as the 
official system of records for medical cernfication System 
contams Images of ongmal records and an associated database 
***Note: The FAA agrees to matntain these recot ds III 
accordance with 36 CFR 123430 and 1234 32 for their enure 
50-year retention period 

c. Outputs of DIWS (or its equivalent). Includes copies of 
records m the system and ad hoc reports (Tills Item does not 
include Pnvacy Act Request responses and Freedom of 
Information Act responses These records are covered by Items 
1270 and 1280 m this manual) 

PROPOSED
 
DISPOSITION
 

Cut off when case 
closed Destroy 50 
years after cutoff 

Destroy ongmal record 
or rmcrofilm after 
deterrrunmg electronic 
Image (see Item B) IS 
an adequate substitute 
for the ongmal and no 
longer needed for 
agency bus mess 

Cut off when case 
closed Destroy case 
file Images and 
associated data 50 
years after cutoff or 
when no longer needed 
for agency business, 
whichever IS later 

Destroy when no 
longer needed for 
agency business 

9 GRS OR SUPERSEDED 
JOB CITATION 

NI-237-86-6 Item lea), 
NI-237-86-6Item 2(a), 
NI-237-86-6Item 2(b), 
NI-237-77-7 Item 11, 
NI-237-79-2 Item 3 


