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DOT/FEDERAL AVIATION ADMINISTRATION 
MAJOR SUBDIVISI N 

MIKE MONRONEY AERONAUTICAL CENTER, AAC 
3. MINOR SUBDIVISION 

HQ/REG/CTR 

In .ccerdln~ with the prcYislens of H 
U.S.C. 3303& the disposition nquesl
lncludln,lmendmnlts, ia approved ncrpi
fer ltama that rnal be aurUd -disposition 
nee Ippn:wed- OC' wilhdrawn-ln corumn 10. 

.,. NAME OF PERSON WITH WHOM TO CON~c.R s, TEI..EPHONE 

KATHLEEN YODICE, AGC-3I0 202-267-9956 

AGENCY FICA TlON 

I hereby certify that Iam authorized to act for this agency in matters pertaining to disposition of its records 
and that the records proposed for disposal on the attached ~ . page(s) are not now needed for the business 
J{ this agency or will not be needed after the retention perroasspecoed; and that written concurrence (rom
.he General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies,o is not required; o is attached; or	 has been I"e11ues ted. 

l)AT SIG	 AnvE 
AGENCY RECORDS OFFICER, AIT-300 
202-267-9894 

7. s, GRS OR ,0. ACTION
rr='M e. DESCRIFTlON OF ITEM AND PROPOSED CISPOsrrrON SUPERSEDED TAKEN(NARA,,0. JOB CITAT10N I USE ONLY) 

2150	 ENFORCEMENIRECORDS 

1.	 Legal Enforcement Case Files. Case files relating 
to legal actions taken with respect to alleged violations 
of Federal Aviation Regulations, consisting of 
violations reports, technical analysis, evidentiary 
materials, sanction documents, and related 
correspondence forwarded to and processed by the 
offices of the Assistant Chief Counsel for 
headquarters, regions, and centers. Transfer to the 
Federal Records Center (FRC) 2 years after the case 
is closed in the Enforcement Infonnation Subsystem 
(EIS). (Refer to paragraph 2150/~n this order.) FRC 
destroy 5 years after the case is closed in the EIS. ..
Exceptions are indicated below: . -

La. 

~\t.. 
trdPorw:l 1.b. 

,
.1, fAA. v •• \ .• 

, 

STANCARC/FORM ,,15 (REV. :3-9'5·'09	 NSN 7!5~ob..634-4064 Pr_crlced	 by NAR-' PREVIOUS EDITION NOT USABLE :36 CFR '22~ 



'.
 

REQUEST F:OR RECORDS DISPOSITION AUTHORITY - - CONTINUATION
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
 
NO.
 

2150 .EMEQRCEMENT RECORDS 

Legal Enforcement Case Files. Case files relating to legal actions taken with respect to 
alleged violations of Federal AViation Regulations, consisting of violations reports, 
technical anafysrs, evidentiary materials, sanction documents, and related 
correspondence forwarded to and processed by th'e otnces of the Assistant Chief 
Counsel for headquarters, regions, and centers. Transfer to the Federal Records 
Center (FRC) 2 years after the case ISclosed In the Enforcement Information 
Subsystem (EIS). (Refer to paragraph 2150/4 In thrs order.) FRC destroy 5 years after 
the case ISclosed In the EIS. Exceptions are indicated below: 

1a	 Case Files resulting in "no action". Destroy 30 days after (or no more than 90 days 
after) the case IS closed in the EIS. (Refer to paragraph 2150/4a(5) of this order.) 

I 

1b Case files resulting In indefinite suspension of an airman certificate pending successful 
completion of reexamination or proof of qualification. Destroy 1 month after the date of 

'--- -..L.. .;;..su::.;c:;.:c=essfulletlon of reexamination roof of . com	 or uahflcatlons. 



PAGEREQUEST FOR RECORDS t ·ZlsmON AUTHORITY - CONTIN j ION , J.
OF 

3 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
10. ACTIOI'. 

T~EN(NAF;
USE ONLY) 

4. forcement Information Subsystem (EIS). An 
a omated data base system that contains information 
co cerning FAA enforcement actions against 
indi iduals and organizations. Destroy when no 
long needed for reference. Exceptions indicated 
belo 

4.a. For clo ed cases Involving Other Than 
Individu Is. Destroy identifying information. when no 
longer ne ed for reference. 

4.b. For closed ses involving Revocation Of A men 
Certificates. Destroy information which iden· es the 
individual. wh no longer needed for refer ceo 

4.c. 

4.d. For closed cases i volv; g civil penalties against 
individuals (exce t when ubsequent 
enforcement a ons have een opened against 
the Individual see paragra h 4.1.below). Destroy 
information w lch identities the lndivldual 

:. years after the dat the civil penalty has 
been paid ate of the Order Ass ing Civil Penalty 
with Wai er of Sanction. date of t civil penalty letter 
which ovides for a waiver of san ion. or date a 
promi ry note for payment of the 
bee provided to the FAA. 

ivil penalty has 

4.e. hi r cases resulting In "no action". estray 
nformation which identifies the individua 
after (or no more than 90 days after) the 
closed in the EIS. 

4.f. For closed cases Involving Indefinite sus ension 
of an airman certificate pending successfl 
completion of a reexamination or proof of 
qualification. Destroy information which idenr les 
the individual. 30 days after (or no more than 90 ays 
after) the date of successful completion of 
reexamination or proof of qualifications. 

4.g. For cases resulting in administrative enforceme 
action. Destroy information which identifies the 
individual. 2 years after the case is closed in the EIS. 

115-20:5 Two copl•• , Indudlng original, to be aubmltted 
to the National Archlv_ and Record. Admlnl.tratlon. 

STANDARD FORM "s-A (REV. c 
Prescribed by N-

36 -::== 
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
 
NO.
 

'4,	 Enforcement InformatIon Subsystem (EIS). An automated data base system that
 
contains information concerning FAA enforcement actions against Individuals and
 
organizations.
 

4a	 EfS Master Fifes. Contains information concernmg open and closed FAA enforcement
 
actions against individuals and organizations. Data was first collected In 1962, however
 
the file consists of only the current year of data and the previous 5 years of data, plus
 
all other open cases.
 

INCLUSIVE DATES: 1988 and thereafter. 
ARRANGEMENT STATEMENT: File is arranged by report number. 
STATEMENT OF RESTRICTIONS: There are privacy act restrictions. 
CURRENT VOLUME: 2 cartridges 
ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge 
DISPOSITION: TEMPORARY. Delete closed cases when data have been entered into 
the Archives File (4b) and verified or when data are no longer needed for reference, 
whichever is later. See Archives Public Use File (4c) for data that will be available for 
research.	 Exceptions are indicated below: 

4a(1)	 Eor c./osed cases involving Other Iiuu: Individuals. Destroy identifYing information,
 
when no longer needed for reference.
 

4a(2)	 Eor closed ca~es involving BevocatiQn Qf ~i[m~a C~d.if{cgtes, Destroy information
 
which identifies the individual, when no longer needed for reference.
 

4a(3)	 For closr:.d cases involving susQ.~nsiQn Qf girmea c.e.rtificgtes (exc.€Q.l whr:.n subseguent
 
eaforcement ~ctions have been oQ.ened agains.t th~ IndlvlQufl.l, s.e~ l2a[agrag.!14a(91
 
be/oY(J, Destroy information which identifies the individual, 5 years after the date the
 
airman surrenders his/her airman certificate, or the date the airmen submits an affidavit
 
of certificate loss, or date of the Order of Suspension with Waiver of Sanction.
 

4a(4)	 Eor c.IQs~Q~s~s CIVil &?f2.Qaltles.involvlag ggains.t mdiv/dua.ls Cf;.xQ€f2lwhea s,u.bs.€Q.U§.Qr 
~nforc.~me.at ~Qtioas. hav€ b.ee.no{2e.ne.dagains.l th~ individual, se.e.I2gragr;mQ 4a&.J 
be/oY(J, Destroy information which identifies the individual 5 years after the date the 
civil penalty has been paid, date of the Order Assessing Civil Penalty with Waiver of 
Sanction, date of the civil penalty letter which provides for a waiver of sanction, or date 
a promissory note for payment of the civil penalty has been provided to the FAA. 

4a(5)	 FQr cases re.sulting in "no action'. Destroy information which identifies the individual,
 
30 days after (or no more than 90 days after) the case is closed in the EIS.
 

4a(6)	 EQl. QJ.os.er;tc.ase.s.invQlving indefinitfZ s.u.$J2~as.iQaQf en airman c.f}.rtific.ate l2~nding
 
succ~s.sful cQmQ.letion o[ a re.e.xamiaatiQa Qr f2[QQ[Q[ Q.~/i(jc.aliQa, Destroy information
- which identifies the individual, 30 days after (or no more than 90 days after) the date of 
successful completion of reexamination or proof of qualifications, 

4a(7)	 FQr Qases re.s.u/tiag ia gaminis.trative f}.atQr~e.me.ntBc.tioa, Destroy information which
 
identifies the individual, 2 years after the case is closed in the EIS.
 

http:nforc.~me.at
http:s,u.bs.�Q.U�.Qr
http:mdiv/dua.ls
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION (CONTD)
 
NO.
 

4a(8)	 For all other closed cases. Destroy IdentifYing Information, when no longer needed for
 
reference.
 

4a(9)	 In all cases, if at the time the identifYing information is due to be destroved, subsequent
 
enforcement report has been opened. the identJ(ying Information In the fIrst record will
 
be destroyed 10 accordance with the following:
 

4a(9) (a)	 If the subsequent enforcement action is resolved by administrative actIon or -no action
 
then, at that tirne the Identifying information in the first record will be destroyed.
 

4a(9)(b)	 If the subsequent enforcement acUon Is resolved through cMI penalty or certificate
 
action. the identifying information in the first record will be destroyed when and if the
 
subsequent enforcement record Is destroyed.
 

4b	 EIS Archives riles. Contains Information concerning closed FAA enforcement actions 
against individuals and organizations. 

INCLUSIVE DATES: 1962 and thereafter 
ARRANGEMENT STATEMENT: File Is arranged by report number 
STATEMENT OF RESTRICTIONS: There are privacy act restnctlons 
CURRENT VOLUME: 2 cartridges 
ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge 
DISPOSITION: TEMPORARY. Delete closed cases when data have been entered 
into the Archives Public Use File (4c) and verified or when data are no longer needed, 
whichever is later. 

4c	 EIS Archives Public Use File. Contains Information concerning closed FAA 
enforcement actions against individuals and organizations. This file will not include 
information that Identifies morvrduals and select information intended for FAA internal 
use only. Some of the information that Will be included in this file are the case report 
number, the FARs Violated, and the final action. 

INCLUSIVE DATES: 1962 and thereafter 
ARRANGEMENT STATEMENT: File is arranged by report number 
STATEMENT OF RESTRICTIONS: There are no public access restrictions 
CURRENT VOLUME: 2 cartridges 
ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge 
DISPOSITION: PERMANENT. Cutoff annually. Transfer a copy to the National 
Archives 3 months after the cutoff. 

II 
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION (CONTD)
 
NO.
 

4d	 EIS federal AViation Regulations (fAR) File. This is a subsidiary filE~ to the EIS Master 
File and It covers FARs violation. This file contains the following information: report 
number (year. region. office. and sequence number). record (type and sequence 
number). FAR code, and sanction amount. 

INCLUSIVE DATES: 1962 and thereafter 
ARRANGEMENT STATEMENT. File is arranged by report number 
STATEMENT OF RESTRICTIONS: There are no access restrictions 
CURRENT VOLUME: 1 cartridge 
ESTIMATE OF ANNUAL ACCUMULATION: 1 cartridge 
DISPOSITION: PERMANENT. Cutoff annually. Transfer copy to the National 
Archives with EIS Archive Public Use File. 

4e	 EIS Documentation. Regardless of medium, record layouts, coding sheets/code books, 
a copy of the blank input questionnaire or form from which the file data came. a 
statement of the editing procedures. technical description of the file, File Users 
Manuals. final reports, and background informatIOn that would be useful or necessary 
to a researcher using the file. {1962 and thereafter}. 

4e(1)	 Electronic Files Designated Permanent. 

STATEMENT OF RESTRICTIONS: There are no restrictions 
CURRENT VOLUME: Less than 1 cubic foot 
ESTIMATE OF ANNUAL ACCUMULATION: Less than 1 cubic foot 
DISPOSITION: PERMANENT. Transfer a copy of documentation withnle to NARA. 
Transfer updates and changes annually with subsequent transfer of the file. 

4e(2) ~	 Electronic Files Designated Temporary. Disposition: TEMPORARY. Destroy when no
 
longer needed.
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7. '0. ACTIOI'.'ITEM e. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION TAKEN (NAFi

NO. USE ONLY) 

4.h.	 For all other closed cases. Destroy identifying 
information, when no longer needed for reference. 

4.i.	 In all cases, If at the time the identifying 
Information is due to be destroyed, subs quent 
enforcement report has been opened, t. e 
Identifying Information In the first rd will be 
destroyed In accordance with the ~ lowing: 

4.i.(1)	 If the subsequent enforcement 
by administrative action or "n action" then, at 
that time the identifying inform ion in the first record 
will be destroyed. 

4.i.(2)	 If the subsequent enfo ement action is resolved 
through civil penalty r certificate action, the 
identifying informatio In the first record will be 
destroyed when an if the subsequent enforcement 
record is destroy . 

5.	 Enforcement ecords maintained on microform in 
the Airmen a~d Aircraft Registry. Consistent with 
retention and destructlon guidelines set out in 
paragrapM215014b through 215014iabove, destroy 
that portF'n of the microform indices which refer to 
microf9(m copies of enforcement records prior to or--
incid~fit to conversion to a medium other than 
micr6form . 

....:. 

STANDARD	 FORM 115-A (REV· 3;.Two copi••• Including original. to be aubmlfted	 N" 5-20:5	 Prescnbedbyto the National Archlv_ and Record. Admln ••tratlon.	 36 -::<== .-
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REQUEST FOR RECORr 'IS POSITION AUTHORITY· • CONTINl 'ON 
JOB NUMBER: N1-237-9, ... 
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ITEM DESCRIPTION OF ITEM AND PROPOSED DISPOSITION (CONT'D) 
NO. 

Enforc.eC11~QtB~Qords. maintained OQmicr.oform in the ~irm~n and ~ircrat!. Reg/~tfY.. 
Consistent with retention and destruction guidelines set out in paragraphs 2150/4a(2) 
through 2150/4a(9) above, destroy that portion of the microform indices, which refer to 
microform copies of enforcement records, prior to or incident to conversion to a 
medium other than microform. 

\ 


