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FOR AUTHORITY REQUEST	 ! JOB NO. 
D1E RMAIRE~977TO DISPOSE OF RECORDS 

(See Instructions	 on Reverse) 
~--- se 1 JS'i 77 9TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICATION TO AGENCY
 
-
 -	 --~--- --- -------- ---

1. FROM (AGENCY OR ESTABLISHMENT) , In accordance with the provisions of 44 U.S.C. 33031 the dis-.J>epartme~~~ Transl'_orta_t~~ posal request. including amendments, is Ipproved except for 
-

items that may be stamped "disposal not approved" or "with-2. MAJOR SUBDIVISION 
drawn" in column	 10. Federal Aviation Administration ~ 

3. MINOR SUBDIVISION 

_He?d~uarter~gions, Field 
4. NAME OF PERSON WITH WHOM TO CONFER 

Ms. Fae Screws	 I ~;~~;35 IJ -J-11(r.. ~ 1lJJ1._l>L 
6. CERTIFICATE	 OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the Igency's records; that the records proposedfor disposal in Ihis Requestof 
___ page(s) are not now neededfor the businessof this Igency or will not be neededafter the retention periods specified. 

11;02	 ~~~,/J~
~Date	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

----------------------------+----~-------EXTERNAL RELATIONS RECORDS ...1350.15 
1200 (1)Revtine.

J 1	 General Cerrespondence Files. ~errespondence, reports, (a)
 
and related documents pertaining to activities promoting

civil aviation development, encouraging aviation educaM
 

tion, fostering public understanding ef agency mission
 
and activities, and disseminating informatien to the
 
public, but EXCLUDING files described elsewhere in this
 
paragraph(ef C&\iI'.f~ ~u,-0
 

wilen 
(a) A8enc~ office of 12rimar~ intere~t. Destroy ~* two years	 DIe!. 
(b) All d-he.r cFfrcots_. ~5tro~ whet\,	 

RTB 135 0.15ct\e. '" eAr old, "j.iJ.rth7MANAGEMENT PROGRAM RECORDS .I? ,?-,:L~-11 132 0(1)
(a) 

Directives case files. Official case files for internal 
FAA directives prescribing policies, organization, or 
procedures, or providing information essential to the 
administration or operatiens ef the agency. Each case 
file inHudes a printed copy of the directive, record 
of clearance and appreva1s, and significant background
decuments. (.jr""'::1e.cL 1''''.M,?ti~",-l\j I RTB 

{,}7/77.3C"'"'- +./ Ij., 
(a) Case files for nationa1z regi.nwidez or centerwide 
directives containing ten!: ee!!n e! ~ermeftefte Maeeria~ 
~~tteft e. orders and handbooks; notices that chan~e exist ... 
ing er prescEibe new policies, organization, er procedure ; 
notices approved by the Administrator, Deputy Admi.nf.str a s« r,
asseciate administrater, or regional er center directers 

regardless of subject matter}. Permanent. Place in* , 
115-106 STANDARD FORM 115 

Revised January 1973 
Prescribed by General 5erv;"""

Administration 
FPMR (41 CFR) 101-11.4 
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Request for Records Disposition Authority - Continuation 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO, 
10. 

ACTION TAKEN 

(a) Identification card •• .uch ,. lOra nor , 1600.1.3, or 
iva lent • build1Da and vi.itor. ,...... Inct other 

ul•• 

IIM'l:l,"oY upo. return ta tuu.... oIft.ce. 

(b) ~pl1c.ttoDl and receipt. for t4entiflcatioa cred.n-
tlala.	 ·'.uelh I.fil-fora l600.l1i,or equivalent. ll.tliii" 
"idot'her accountable record •• 

•	 De.troy upon return of ldentlflcattoft .-dia to i"vina
 
offiee.
 

!erlonoel Security fil •• (.S,'.). 'il •• CODtainina tbe 
orijl.ul 'AA rePOi·tl of"1Dw8ttaatlona OIl 'AA ftlPloyee.
or applicant. for fAA empl~t, report. or tave.el,at
.. teriala lequlred fro. other a.encle., aDd docusenta 
tran.ferred fro. Official lnveat11atlve eaae 'ile. to tbe 
psr.	 ",', are 1neluded in tM PAA'. Inveatipt1v,
Record Iyat .. (Dar/rAA 815). !be lnve.ttaatlve raport.
II" Uled to evaluate aecurity elearance ellltbillty, to 
r~aolve al14l'tioaa of 1rreaularltl.a Or .i.conduct of 
..,loye •• or other ,ecurtt7/auitabillty .. tter •• ete. 
IICLUDD .".. 1rwe.ttptlve report. aad reut" IUt..-i,l.
fuml.hecl to tM PAA by the ttDited Stat •• Civ11 Serv1ce 
Coaail.icm (UICSC) .Dd tho.. .cquhect frOll •• ellCi.a other 
than tb. UICSC I.. direct re.ulC of ,.r.onael .eeurit7 
proc ••• ~ for whteb diapo.ltlou iQ.truction. are VL'~V'~ 

In the red.ral hracmaet lItDUll aDd rItA Order 1600.11, 
PeraODD.l Security Proar.a. 

(.) INt, A!.pl_i.~!~t. 

1. ~~!roa.t.!~~.e. 

! If	 DOna.leeted. de.troy psr OI1e (1) ye.r
.fter	 date of DOna.le.tioD. 

~ If hired, follow cuideli ... for ,Aj employ.e •• 

2. Rerosatory c.••• 
..- .- ~... -....~~.-..... - -~ 

1350.15 
1600(8) 

1350.15 
1600 ( 

115-203 Four copies, Includlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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Request for Records Disposition Authority - Continuation PAGE OF 

7. 
ITEM NO (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

!. U IJOIINlec.ted, and the 'If conta1.na aD 'AA 
"port of lr1veattaattoD ('AA fona 1600.32). leuie 

-ed-h.troy the .a. flva (5) ,..al" after date ot lIOn-

•• lactiou. ~Tf'l111S~Ia3I"'1 

!!. If DOD.alacted. anc! tbe ." contailll the re,ulte

of a .. tloul Apnc.,. Check (Me).. lAC aDelWritten
 
lDqu1rl •• (IACl). Lt.1ted Suitabilit,. fUll Pield Inve.-
tiaatioo. or 'AA lleport of heard l.eYiev, proce•• in
~~~~~~~~\ ~~'t~l:~;~v!!~ed.~~~'~'~~1~~~~.-i'~~~~~

RiB blJ.~ 777 S 'is} <J.3/71 
c If hired for .1ther • .aGlltiv. or DOftaenaiti..


po.uT., reta1ft the "r aDd follow auld.linea for rAA
,-""1, bd"w1 

1. J!oDderOlatoryCa.~.. !)e.trO)' ~sx.:o.thirty tI.y.
after te~tloD of elployment. Beeale the Seeurlt,
 
tendution ItateTHDt, .M fora 1600..25. OIle ".81.' trOll
 
d41teof '.paratloo, R.iB'II"1-1
 

",I:). .s <,\ \ a,3/-?1 

2 . Reroaatot:y c.•••. 
.!. teta1aed by the .. rvlel. Ail: Trauportatioo


lecurlty or lDve.t!aatlon. aad Seeurlty D1vislon. in tb•
 
• rea of la.t ..,1oyMnt. De.tr·oy five ,.ar. f.OII the
 
date of '.paratlca .
 

.k ,U•• on 1DCi"tdual. who are illvol,," in
 
IltlpU,OD_ a".. 1.• or other a_tai.tratlve ,roc_dina'
 
at the tUte of .. ,.r.tlon or when .ucb acttoD C~DC.'
 
follawtna t.~tlOQ. De.troy five ,.ar. after fiDal
 
.daint.tr.ttve action.
 

3. .traufer.. fJtaGlfaX'. to aaother DOt Ada1nlltrat
 
ForwardClie .""'. to ASI-200 for tranaa1ttal to the
 
cOlDlzant Dar Adalatatratlon in accordance with FAA
 
Order 16OC.l'.
 

s	 ~r'ODAel Seeurit, CI.arance Control '11... Card fl1.a 13'0.15 
contalii. cl'.arance'·tnlOiaation aucb •• '1M"'na. 1600.43 1600(11)•	 or equivalent. De.troy .evea yeat:. trOUtdate of .epara-
tlon •• requlred by DO! Order 1630.2. DOT'erlonnel 
Securlty !T0lr... 

,2lfte1a1 Inve.tiaatlve ea •• '11... The •• f11•• are
 
preparec1 on each .ubject of an lllveettaation. 'lhey
 
.erve •• the r_po.itory for orlatDal eo,i.. of letter. 

115-203 Four copies, Includlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
CjPO 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 

http:daint.tr
http:1600..25


PAGE OFRequest for Records Disposition Authority-Continuation 4 of 36 

7. 8. DESCRIPTION OF ITEM
 
ITEM NO. (With lnclusrve Dates or RetentIon Periods)
 

of requ••t. ~opl•• of tnveattaaelve report. documenta 
of olflet .•1 .dalai.tracl .. actions talen followt.na aD 
1n¥••t1.atloR. They are .. tntataed iD the rAA'. xav..tl-
ptiva Record Syae ... 

pHic. o~ Orytn 

1. ~Dat!l.t1ou of ApRlte•• ta. aad _1m••. 
IXC'LUDIS ...,101". "loc.t." illV •• ttaactou. Upon "'I'lIlP~'. 
of illY.aU.pelon of .daiDbtrative action. traufer "2t!!!!"'t 

'1rs.	 /01..3/ 
3. A1!.!!!'.A1Icraftheord §!areIM.. De.troy tIao•• 

1·....... ' •• ., edle:e aae.:t", Upoll cOMpletion of ada1nut 
ttve or .pp•• l acttonar vlta aM,. haw .... '"d thei ... 

+-tM1H't!lra.~	 but DOt beeT tun flft year. fro. the d.ce of 
leae •• tr), into the fUe. 'a~b1 s ~/J..3177 

4. 0 h r lave. ati Rot at Abo".. 
Uloeate' iDW.tlptlou au alrer.ft .iran 
••arche. requ•• ced by othH a, __ l... ..:a.H4:a--4t ... ~tiil~.&-

~flv.	 y.ar. fol1oviaa la.t co.pl.t" aet108 of 1ltlla-
tloa 01' fl •• ,...1" ,'toa tlw dace of 1•• t 1al~lry or _try 
iDtotbe fUe,elld thee de.t1:OY. Rrfa'lI"11 ~1~3111 

(b)	 !fed, Office. De.troy love.ctaatift c••• fU. 60 0711 
.ft.r referral to the Office of ~1aiD. 

) AO "'or ...~~99 cop,.' of !.!Potts '01 lull'Syatie
recelved fr.- an effie. of'. aha.M Leas!Gllke. 
De.troy 90 daya .fter caapl.tiOftof flul act1on. 

CC>f'fe.Spo,1cl.eMU	 f(TB (,/;d /11 C; 'l J ;l,:~I., 1~'£1I!tlve !~t.ttatt .. 'il,a. the lave.tl.-tlve a_iDi.trAtti". file. coatala corr.apomteace, reporU.
eo.pl.tDt •• aDd other docDaenta .p.rt fro. those ordin-
arily filed tn .eDere1 corr..pcadeace fil•• , Official 
lftveatiptlve ett•• ru•• or nr·. wt which have • 

or refere&lCe ".1... to the Lav•• e 1.. 
115-203	 Four copies, Includlrig original, to be submitted to the National Archives 

GPO 1975 () - 57g-387 

9. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 
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9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 
ITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

*8	 !tn'Cl,aeti"" Indtli rUel. Con.1et of FM Forma 2816 or 13S0.lS
JBl;tro ~ otbti" index CDI'd. which refet· to a subject of 1600 
ln~.tlgnt~on OT. FAA iDvestigative reports, or ore 0010-
tained in lieu of on FAA Report of Investigation, or 
those used tiS a l.eferenee Source to other materials
 
ed in the FAA's lDvestlsative Record System.
 

(c.) ,~ Inve~tlS6tloDS of aeellcbDta ~nd Effiployees.
Destroy five years of tel' destr"tlon of the PSF. 

(b) Other fAA Inve8tisotlo~8. Dc.troy those index 
c~rds that refer to fAA iDve.t18atlons on otber tbaD 
employees or applicant., or that 8%e mainta1DeG 1n lieu 
OD rAA Report of Investigation twenty ye~r8 ofter 
crea.ton of the 1ndex card. 

Correspo ad thee, 5 slJ..~/T1
(c) lpvestlgatlve ode!p!!!!!!t!! Card rl1es. Destroy
five years after destruction of the rel~ted file ~ter181 

f{e eorls Abo ef-
(d)1\ 6j:~1!9b:iE..~raft..and AiscUltt Engasg<! in IUnal 
Activities. Destroy fiVe years after cree~ion. 

ADMlHlS'l'B.ATIVB SBB.VICIS RP.CORDS ~"~,a'l{7'1 S ~1;t;.111 1350 ..15 
I!-dMi 11./ >trCo-five.. 1700(1) 

9 Q~er!l Corr!sggpdence g11es.A Correspondence, ~epo~~8,fo
aad other papers relating to administrative support
services iDClud1na the acquisltio~. production, ond 
distribution of prtDted metter. still ,hoto8rsphy and 
graphic arta services; mGttOD picture production; Ifb~ary
services; dat~ processtn3; matI and ~8S0n$Or operations.
and telephone aDd telestaphlc services. 

'* ~~8ft8fer to Bed.xel Recorda Cectet a£te~ fow: yests.
eifet to ~S ••ter 10 yeats.

l>t'strlU( wVlQM.. ;t l{I'S, cld' R;' I!(1'7s s I;L'3/11 
PUBLICATIONS RECORDS 1350.15 

1110(1) )
10	 Publ1c8tloDS !11e.. OfficS.a 

internal publication. a ory circular, regu and 
~lmtlar ~tcriQl, aup?Orting cose f11 1f any 
Q,C1utalned by t s.uing or cottroll office. 

Place in itwictlve f . 'When superseded or 
Tr~Dsfer to tbe F er~l Recorda Center after 

Offer to NA ofter Ie yeGTs. 

See.. ~tt~cheot s'l-1e.e+/ S'tv 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevised July 1974 
Prescribed by General Services 

Administration 
Gl~O 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 
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Item 10.	 Internal Publications Files. Each FAA internal publication, advisory 
circular, regulation, and similar material, with supporting case file,
if any, maintained by the issuing or controlling office. 
(Arranged numerically) S cubic ft. per year (,.et'~rd cOf'1lJf et:lch ?vJ,);ca-

71011) 

a.	 Record copy, each internal publication--PERMANENT. Place in 
inactive file when superseded or cancelled. Transfer to FRC 
4 years later. Offer to NARS 10 years later. 

b.	 All other copies, each internal publication--Destroy in agency 
when no longer needed for administrative purposes. 

c.	 All related case files--Transfer to FRC when 4 years old. Destroy
when 10 years old. 
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7. 8. DESCRIPTION OF ITEM 
ITEM NO. (With Inclusive Dates or Retention Periods) 

DlrlHSI	 IlADUD. AIm ClVlL DInIISI UCOIDS 

11	 l!!fw, EpdW" II'IDW f1.l'8. JleC!0I'da documenti .. .a.tal.tr.tioD of d.f.... r•••ine.. and civ11 d.f.na. 
pl •• aDd proar .. , iD.clud11l1 couoU4ated or cOIIpr.hft-
.1.. report. r.ft.cU .• q.ac1WU, reault' of t••t.tcoa4ucted uDder aerg!ftC1 puna, l'.ee~l'eoPioof e.eh 
plan .Dd dtrectlve i••ued witb rel.ted .lanlfieant 
backaroUDd pap.r.; .ad r.l.teel corrHpoDdeDc •• 

De.troy	 'f~~r5 y•• r•..clc{, R.-[P)..sl-11 S'bI(}.7\11* 

12 

• 
13	 Mrs!"" ptaYlt!fIKt lnatwctto9 Ill... MilnWl1.,

...,r.nd.... chana_ order.. .ircr.ft electronic equlpawDt

.odUlc.t~.i f~.ld "UteD!DC' klletf.Da, Nf.ty _ 

~ •• _icblc ... ..,1.-- ...sWeat,.... MId 
nllIU4	 ~f~ ~ ~ ". ~ . 
W1aIl '.,RT'*t.a __	 ...U....UC"_Jf 

• (a) 1!S!t4 I,t Migt.ln. b sa u.!1pJ of controllw offlc.. .1... 1ftinacti.. fl1. when .uperaeded or 
canc.IH. 'traafer to ."'1'.1 &eeoru CeDt.r .ft.r :four 
y•• r..	 ".'1".1 bcorcla CeDtft to d•• troy .ta year.after receipt. 

(b) Al\ oEh!J'. ~troy when .uper.~ or cancel.d. 

IJ.I.GIft IAft'lY ll!C(IU)S. '!be recorda d.acribed below re 
to type. pl'oduct1oa, and .1north_a. certlflcat10li of 
aircraft; toapecttoD cad aurvel11aace of fllaht opera 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO 

1350.15 
1900(1) 

1350.15 
4000(1) 

13S0• 
4100 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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Request 

7. 
ITEM NO 

*
 

•
 

•
 

IS
 

, -,, 

JOB NOfor Records Disposition Authority-Continuation 

8. DESCRIPTION OF ITEM
 
(With Inclusive Dates or Retention Periods)
 

.. latenaac. activit," 01 air cant._ and ,.aMra 
aircr.ft t ,"-iNlt:lon aDd certift.eatloa of air-

.... tl'Uctora, ct•• 1patad __ iNrI. aDd aLr alncH., 
.. , ".. 01 aircr.ft aad recor&ietoat'D of aircraft 

__ Itr.ae.~•• fU.pt lQ.,.ctlcm~au the 1Dvut .... tioD of 
1'1!'l!!:ral[E: accidntl. lnc1clnt., aad viol.tiOlli. 

Rovt,j\e 

(1) cen.l so'r.apoaftpc;. '11V-"eorr•• poadnca.
, ad nlated ~. pert.iDiaa to the adllWl.:Ut 

loll of ,roar" for: tM .afety of fltcht of ci911 .'1.I~j.~~ 

.... lna the alnlOrtbtana of aircraft. the CoapeteDU

.1..... the adequacy of fltabt ~r.tlOM aad _tnt __ 
actlvitie.. .., the .~l .. tiOD of lnfllaht faclilty 

pel:'rol~IIC' ltut I'ICUJDOO fU .. cJ•• cd.bd .1......... low. 

, report., aad
 
".", .... rv docUMllta COQCenU.Da luUDC. of 01' tawl,

aMD4ed. end .... 'laeut.l type certificat •••
 

whUJ aittL..
Dutro, efte five ,..ara .. a:c...,.,ZPr IU ••• ..... hould be .cr .. De4 
pdm: to 4Ie.truet:loa to d.tend.ne if certata ctoc..... t. 
about. b. _!itbdrdll .ad ftled UDdft'.... .& a ....,., 
... • ZE .un UCQU). 

VXOJ..ftlOlI UVlftlGA't1Cll 'lID UPOR'rJlI; Dcan. 

noc.-at. 
of vlolatloo. 

ao4 a1D~ .taDderd. for 

, , 

PAGE OF 

7 of 36 
9. 

10.SAMPLE OR 
ACTION TAKENJOB NO. 

".J' 

1350.15 
8000(1) 

13SO.l.5 
8030(1) 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
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Request for Records Disposition Authority - Continuation 

90
70 80 DESCRIPTION OF ITEM 100SAMPLE OR 

ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

* 

13S0.U* 16 ca•• fl1e. r.lat1aa~~~~==~~~~~ii~;J.* Clvl1 Air aelulatlona 8040(1) 
ad red.al Avutlon J.eplatiou (rAlla), .peclal 

~UlIIQ1.1;tou•• f.:rworth1ne•• directlve., Alrvorthlae •• aDd 
DDltr.tiA:)UbVtev Proar- .1Id related rul .. ldoa activi-

t dem..l. of petltlOlUl for rut_kiaa, sraat. or 
of aaptton petltlou ..... DdMt.Dt. 01' denial. 

recoulclftatloe of opeTatione .,ec1f1catlou. 

Civil All' I!g1at1.eD! (CARl). TranaEer to l'ed.... 1 
bcol~daCeIlter._ ,.IP .... 

... 0 ' I .,. _~'. fi,dil'.1 aecOicT. &slcer to a•• tI'O)'
tun .-ttnr ff~ftpt • 

.1 P!deral Aviation &n!!latiou (lMt!). 'ha.fer to
,e".'ll Recora Center ten ,..1" 'rca the t.aue4 date of 

rule or withdrawal DOtte.. redO'.l I.ecord. Center 
d•• troy flve ,e.r •• fter receipt. 

1 §pectal Gon4itl5!9l. Trau'el' to the Federal Rec:l:orcl. 
~lllt.!l' two year. trOll the taaued date. red.al Ileeord. 
Cellltt!l' to d•• troy .............. e".~ 

! Ah:!Sthinea. Directive.. Traufer to the 'edn'.1 
R.....".,..·.t. eeoter: ten yeft'. f~ the t.Red d.ate. fecleral 

Center to de.tl'OYfl~ ~"I" .fter rece1pt. 

115-203 Four copies, Includlrig original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 0 - 579-387 FPMR (41 CFR) 101-11.4 
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,,	 ,.. PAGE OFRequest for Records Disposition Authority - Continuation	 I' JOB NO. 

9 al M 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO. (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

.! .!!Elf1t a' I!fi&S!sD.Il.2r ml_lWw- 'fraufer to 
tIw '''eral bcordl Ceter t._ )'Hr. ft_ ~ .eD1al "te,. 
"'."al	 beorO CeDter: COde.troy tkite' ,... ..... r:."It. 

L litle_ Itt p.Mtlp!. 'frall.fer ~o Federal
 
Record. Cftter two JUt'1 trOll the araat er 4_1.-1 dat.••
 
N ... ll..ora CRt. to d••troy·..... ,. ....... •
 

1 r5!t!!!! m rKollldsat!21l 2& O!!J:atl!!! I.tti-
,,~c'5f+!!!. IT_fer to tlle hdw4l1 __._ ..4. CeDt.ft'two
 
JUJ" 11'_ the ...... ute of ....... or ..... 1...... a
 
at'Cft"4. Cfttu to •• tro, ...................
 

wk(1.Y\tb) !.f1!81, ~t ..!ta9C!!Ua gf~. »Mtroy ."e te 
YN'C'.~~,1IC1Pl' t .aft. eD' eoOiiMllt. oa propos. Fa'. 
aad CMt ••• to It. detttro7H vha 110 1.H&- uMed. ~,~qI11

whe.+t 
~c) Dl.ht l£t.v .... 11Sld!ff!U~. f)ettl'Oy dtft' 
·lIbt .. ~th.~~, ~~"I:,oh1 
AD.CIAft U'lUDAflOI dO ~ .... 

17	 A!U!:." ,J:'!lHnaYa! ..iIIId ~!a 1~l..!l.ca.. fll" 1350.15 
.,.,ptat., ..... ftY of ... sileered a:lnraft. 1acldi .. 1050(1)

Oftftlht., Uf~tt.Ol\. IS.... t.btI J and alnJOrthtae••
 
data, aQ4 yelatd con •• poIl4IeDC. net lad.....
 

whe.n VC\Vf'l1e. W{\I"'i'aMts,• traNfu to ,....1 hccmta Cat. aft_ c_ , ••:PI. OI&!: 
to ••U for leY," ad paIM.DC p.... YtlCioaaft. 25
 
)'HI'I. Des.h-~ wkEW- a.lfCrld~f- is \ItO I~qer 111 ni'sl«1ee.
 

~.- //-1/-7-
~B lO/I;}7t1.	 ...... IUIIII•• !M kt&M&1:! IUu· ea.. ftle. coe- 1"0.15 

ta:l.ftilrlr~ of all ....... ,1 ,rop.ll.H. ad locatiou 80"(2)
<..-ra pG'taj ••• iDee which Ii ... bave bfto .... d... 

wheYl Ve/Vfl1€.. (,lIC'l'rttlrls •	 b-_f.%' COr..s.ral boord. Cfttel"j._R.t' tID ,..... .~::- .. 
to !MU 102: "'''".... ,.ruDftt ,"_""".loft -ftft as
 
~......... Uemo...t.t t,.<Jltw.- -pc...d- 'Is n e \o~,\ef' i'1 eiLIs,tu-tee.
 

e$/1-1I-1'1I<rB ILII~/77 

l'	 IMl ... • alrullft ~.. 'atr.t1oa cutlft.c.t •• fU... ca•• ~3S0.U 
11U11 t.RilWl 1161... U uaOrl' , ..ab.IEe WaUcl'atioa .,.50(')
c.tUicata. uacludf.q at',U.QUoaa .ad relate4 COIT.'-,...... 

when v,,/vr'ne. warrl41if;. 'Des+ ro..tt wh~ tll,/,C f"'oJ+ 
1\0 e r•	 'frau'" to ''''I'al Iecora cantufiaft.r ttll ,..al:.....~ul. Ie;. \0"'-'; 

,11 (''f...\ s./-of-Vlce.to ...	 !oJ: ....... tld ..... __ at pn.ftfttS:n IftR' 2S
 
,.... ])esiltz9 ""lte~c c.:('clctfl I \LC"S\"I&:t,,,,\. u;:r"hFlc"tt 

-Nfl',·,; o diS ~.B 10/13/-'7 S 111111"71 

IB'fIl It_ 171'11, a.. 1'. lie .1'. ...1- to .... It • • •• Hue_"" ..... ..... tb1a .. .... t be ....... ~
ltt	 hl:1al 
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9.
7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN a.	 • 
ADtIAB aBalUlS 

20 Fl1.. documenttDa the hiatory 1350.15
 
iaeuaDCe of certificate. aad 8060(1)
 

rat1Da' of airmen. and related eorr••pondence.
 
&gidr!d'

(a) A'EopaYS1C!\ Q!nter Altpeg and Alteratt !es'!'eltioft 
I'., ",qWCq 

.! 03:'1,"1 'lScmt!6 "'atI'0J'l\after'lllcrofi1m1na aDd 
.~	 the fl1. 1a det~1Ded to be an adequate aubatltute for 

the pa,.r recorda. BXCEFt that routine eorreapondence not 
hav1na a dirKt bead.Di on the ea.e. such •• transmittal. 
aDd ctupllcaterequeat. tor feeat are to be d••troyed _-...-!-
ODe y.ar DIe\' • wr.€«.. 

*	 .I HleIOf,s egpi•• of the ad..inal record•• 
~~ aixty y.ara4DId, 1<-:'7/77 

AIlUWI tIUftIN TIS'l' UCORDS 

21	 A1rua written t,.t active fil... *.ter coptes of ~nl'''''''~1350.15 
t.ete, aDd related reviaioDlJ eomDeftta,atatieetc,l 8080(1)
aulye.a and .ilDltleant background document., uinta1aed 
by the Aa_M.leal CRte Au.. aed ItHHlft Ree"'ry.

,	 Fliskt st()."clc,rcl~ NCi.t.OA,,-1 F;eld oFFiC~. RTB f f 
(p ~q 71 ..... eer to airman written teat bl8&owlael file.* 

22	 1350.1.5 
8080(2) 

four years 4b{,R, 

23 AppU.c:at loll fOl1ll 1350.15 
appU.cant. for (8080 

~t~nj~ 

* 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
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7.	 8. DESCRIPTION OF ITEM SAMPLE OR 
9. tB~ "

ITEM NO (With lnctusrve Dates or RetentIon Periods)	 ACTION TAKENJOB NO 

TYPE CERTIFICATION RECORDS.
 

24	 Aircraft en~ineering files. Case files reflecting the 350.15 
complete case history of engineering investigation, 110 (1) 
testing and disposition (approved and disaPrroved) ox J_ 

••	 Of" SVI'P((!."eqf.cd t-ff~ C't:/"f-rHt!Qrc)requests for	 or amenamen s ror aar-"Type Certl.fl.cate',A
craft, aircraft components, aircraft propellers, aircraft 
accessories and accessory kits, and aircraft engines.
Consist of applications, correspondence, engineering data,
drawings, and specifications related to the prototype; 
and project data, airworthiness certificates, directives, 
correspondence and publications related to subsequent mo 
ifications of the character required by regulations to be 
made the subject of engineering investigation for compar-
ison with airworthiness standards for inclusion on the 
"Type Certificate." 

*	 (a) Aircraft case files maintained by regional flight 
standards offices. Transfer inactive files to Federal 
Records Center. Federal Records Center to destroy when 
aircraft no longer in existence. 

(b) Equipment case files maintained by regional flight 
standards offices. DestroYvten years after it is estab-

If'\. 4\..-e ..1Clj lished that a specific type 01: equipment no longer exists 

* 

R,"T'i3 qJ;J../"17 S 

25	 ~ype certification technical data files. Includes .15 
Alterations and Repair Technical Data, drawings, test 

8110 (2) reports, descriptive data and specifications comprising 
the type design for type certificated aircraft models. 

*	 Transfer data files pertaining to certificated models to 
the Federal Records Center when only a few aircraft 
remain in service; transfer technical data files pertain

to uncertificated, incomplete projects when the project b 
comes inactive'. Federal Records Center to destroy 
when aircraft no longer in existance. 

NOTE: Items 24(a) (c), and 25. These files must be 
retained as long as the aircraft are in existence. there-

115-203	 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
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9,
7, 8, DESCRIPTION OF ITEM	 10,SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO 

ORIGINAL AIRWORTHINESS RECORDS 

26	 Field airworthiness certification and approval files. 1350.15 
Correspondence, applications, statements of conformity, 8130(1)
copies of certificates, number assignment cards, and 
related documents maintained by flight standards field 
offices. 

(a) Civil airworthiness files. Destroy two years after 
certificate is issued. 

i'~t:lc,,~e--l 
(b) Military airworthiness files. DestroYfcase files* ~~:.); two yearselc:(. of	 and airworthi-Statements conformity
ness certificates to be retained permaReftt~ in issuing 

:B o"lTl1 <AH'C~QFt 
off ' 

i.ce , , \2..~iL\tI"'11 VlO lo\,\..CotU e~Tsk) 
i., ,,~~~C'1 ~~~ (c) Export airworthiness files. DestroYAcase files* two years &\11.. Statements of conformity and airworthiness 

certificates to be retained ~rmgA@Atly by issuing office. 
Llntil "lrcro-f+ RTP I I 

\'\0 \ol'l.'{er	 ..r-.Ist~) ~ ~<j '7 
I	 NOTE: Item 26 (b) and (c). These records must be 
readily available in the certificating office as long as 
the aircraft is in existence. 

FLIGHT INSPECTION RECORDS 
RDV+ .....q. 

27	 General correspondence files'.} Correspondence, reports, ~350.15 
and related papers pertaining to the administration and S200 (1) 
operation of programs of flight inspection and evaluation. 

When.. (a) Agency office of primary interest. Destroy ~r six* years~)EXCEPT that correspondence pertaining to maintenanc~ 
and operation of aircraft assigned for flight inspection 
purposes is to be destroyed ~r three years .old, ~/!of77

lN~ 

(b) Flight Standards National Field Office and Regional Jw.. 
Flight Standards Offices. Destroy =- five years"i<Ot, ~/P13C/77 

28	 Flight ins2ection performance files. Workload data 350.15 
regarding number of facilities checked, average and total 200(2)
hours on types of facilities, number and type of discrep-
ancies discovered, and utilization of aircraft. j 
(a) F1i ht Standards National Field Office F1i ec ion 

Field Offices and Regional reports. Destroy ~ 
wh~one year 01-1, <>-r13 I~ f-~Ja.~11 

whe-i'\.. dol (b) Monthly Summaries. Destroy ~ five yearsfun1ess 
accrued ~ annual summaries. 

i~ plt\.l!~ of 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
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9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

~~~~~~~~s. Destroy years

annual summaries are not prepared, monthly or quarterly

summaries will be retained to the six-year limit. RTB
 

",/afl/77 

29	 Flight inspection report files. Reports of flight inspec- 1350.15
 
tion of aids to air navigation, and related recorder chart 200(3)

graphs, bearing error reports and correspondence.
 

(a) Flight inspection reports. 

*	 1 Flight inspection field offices. Destroy two
 
years after evidence of microfilming is furnished to the
 
originating office by the Flight Standards National Field
 
Office. A reproduced copy of the original ~~~~~~~~~
 
~~~~~~~~~~~~~~~~~~nstitutes	 legal

documentation (Ref ; 28 U.S. C. 1732). ~T~~gl71
 

2 Flight Standards National Field Office (FSNFO):

Destroy after microfilming, and copies have been deter-
mined to be adequate substitutes.
 

(b) Microfilm copies of flight inspection reports. 

*	 1 Official record copy maintained by FSNFO. Destroy

five years after decommissioning of facility.
 

wkeN<..-2 All other microfilm £opies. Destroy ~ two
 
yearscid.
 

*	 3 Flight Standards National Field Office (FSNFO).

Transfer duplicate film copy of flight inspection reports
 
to the Federal Records Center on yearly basis. Federal
 
Records Center to destroy five years following decommis-
sioning of facility.
 

NOTE: Item 29(b)3. A film copy of flight inspection
 
reports must be retained as long as the particular facili
 
remains in commission (28 U.S. C. 1732). A duplicate film
 
copy is retained in the Federal Records Center in the
 
the original is destroyed or damaged by fire, natural
 
disaster or other means.
 

data 

I Site evaluation records. Destroy two years after
 
the facility is commissioned or the site is rejected.
 

*	 2 CommissioniEg records. Destroy five years after
 
the facility is decommissioned.
 

115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A 
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7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Retain one-year history of facility in 
EXCEPT "after accident flight check data." 

stroy "after accident flight check data" five years
fter anniversary date of accident. 

4 Shipboard TACAN records. Destroy 
wh~ ~ two 
R,rB (,J~g/71 

years~ 

*30 

yrccultJre 
stroy when superseded, canceled, EXCEPT those~files in 

se at the time of an accident/incident which may result 
litigation, wldck- ~i\es are.. -to be c\estrCl.<-fed- -r t-teA'"rS Jier 

c\o.:\-e oF- a.cc.'c-\€M.t I [YJ C~o!€Mi-, !ZrS, ,,111 
INTENANCE RECORDS =t I ~ "l,J~'''71 

31 ir carrier maintenance files. Case files documenting

he certification, inspection, and surveillance of main-

tenance activities of scheduled and non-scheduled air
 

wh~(a) Regional flight standards offices. Destroy ~ ten* 
ears-t/~EXCEPT that basic certificates, specifications, and 
uthorizations are to be destroyed eight years after being
uperseded or canceled. Transfer to Federal Records Cent 
fter five years, EXCEPT that basic certificates, spec i-
ications, and authorizations are to be transferred five 
ears after being superseded or canceled. 

(b)	 Flight standards field offices. Destroy after five 
ears, EXCEPT that basic certificates, specifications,
nd authorizations are to be destroyed ~ five years
fter being superseded or canceled. 

*32 ~~s~t~e~m~s~w~o~r~t~h~i~n~e~s~s~A~n~a~l~~~~~~~~~o~r~t~s.Destroy
fter inspection is repeated in the same area, system or 
ubsystem of an operator's program. 

115-203 Four copies. Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
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9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN JOB NO. 

OPERATIONS RECORDS 

33 Air carrier operations files. Case files documenting
the certification, inspection, and surveillance of 
operations of scheduled and nonscheduled air carriers. 

1350.15 
8400 (1) (a 

* (a) Regional flight standards offices. Destroy after 
ten years, EXCEPT that basic certificates, specifications
and authorizations are to be destroyed eight years after 
being superseded or canceled, Transfer to Federal 
Records Center after five years, EXCEPT that basic 
certificates, specifications, and authorizations are to 
be transferred five years after being superseded or 
canceled. 

(b) Flight standards field offices. Destroy after five 
years, EXCEPT that basic certificates, specifications,
and authorizations are to be destroyed five years after 
being superseded or canceled. 

34 

* 

Airport traffic and taxi pattern files. 

(a) Regional originating office copies.
years after being superseded or canceled. 

Destroy ten 

350.15 
8400(10) 

(b) Other regional office copies . Destroy
seded or canceled or no longer required. 

when super-

(c) Flight standards 
superseded or canceled 

field office copies. Destroy
or no longer required. 

when 

35
* 

Systemsworthiness Analysis Program Reports. Destroy
after inspection is repeated in the same area, system
subsystem of an operator's program. 

or 

PUBLIC RELATIONS RECORDS 

36 Informational release files. Records documenting the 1350.15 
public release of information concerning Agency activitie 1210(1)
and accomplishments, consisting of9~~es~releas~s,
transcripts of press conferences~pub~rcations,Jofficial
speeches,~television and radio scripts,~biographies,
graphic pre entJations and xhihits, and other rormallys 11'1'\ j(",r /It r: It r , Ctntt. r-e't<-t II? Zie."(! s, . d~~~~~-e~~~~~~-t~~~~~~±-~~~~~, an 
related indexes. Fer t>.[(', iY.l. cu.. P{.-(4,f'. I) <wet ~ arraAA.c1e&' c\.o..rc. c Ie,)' cc..({"{J 

.5)) to)) T "1) tHrc.M..l1eit btl SLJbSn+ J :1.) c..nM-,.<\~et C"t'c,,-o\o")("ll~; 3) c"tr. h~ 

(a) Releasing office (record set only). Permanent. 
Transter to Federal Records Center four years after close 
of file or sooner if inactive. Offer to NARS ~ 5 ye rs JClte.f". 

Fo.... copiel, illclaclmg original, to be submittecl to Ihe National Archives ancl Records Service GPO: 1963-0-71 1-917 
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9, 10.8. DESCRIPTION	 OF ITEM7. SAMPLE OR ACTION TAKEN ITEM NO, (WITH INCLUSIVE DATES OR RETENTION PERIODS)	 JOB NO. 

wh.e..tA-IilO 1~Cl!~r- Vleec«(>&"(b) All	 other offices. Destroy after ptlrpese serv~. 
f'ol" .::..AI«. '[A.1St-re..:Hlie.- r" r?" s es • )2.1$
 

CIVIL AVIATION SECURITY RECORDS bJ~gJ77
 

37 Civil Aviation security ru1emaking p~oject files. Case 1350.15 
~iB files reflecting the development of new of amended 1650 (2) "/~~P7 Federa~ Aviat~o~ Regulations, and,grants or denials P~ 
S '6/ exempt10n pet1t1ons. l\rrCM-4,eA b':j ?rc.Jec+ Iilvmt->el' •• ' c",; f+1~·0 dew' I?~ec" tv£' SVVYlW'c..r'fPe:l\~ w» lnitr<-I, SVl'r\e""~,,,'t<>.''1 '\- f-in,.a.! rro}~t.T <"ere''''''' '''\-'''1'<'-\ corrAo ytcL'h,,~ Ce" e s o o e,) ) 

-'-";"";; -I" cr\-tter )i-eN'I\s olde,{...;""ot -tv "c S19",)\'=,tL<.A<t- blot P""~ e c+ cl=-~~c.er.. f . \ 
• ~te..c. ~~''Kpl"t-lCVI 01' ""co.Transfer to Federal Records Center f1ve years~ ~eaeral 

~corQs C@Rter aestroy after fifteen y@~
o.c+lO>\ '\-t\s vciuWtt w",rrC<M{S. oH' .. r to N!\Rs 1S '-Irs. '<le+er. 

b) All c.w.e(' Wlc..-tertc..1 -- \ft>str~ S '1e"rS Mter cOWLplet;o"l<,.. of:- ~,~ .u>.l-iC>'k.MOTOR VEHICLE MANAGEMENT KECORDS 

38	 Motor vehicle management files. Documents relating to 1350.15
 
the management, operation and maintenance of motor 4670(1)

vehicles.
 

(a) Motor vehicle accident files maintained by trans-* portation offices. Destroy three years after case is 
closed. 

(b) Vehicle release and transfer files. Destroy one* year after vehicle leaves ~gency custody. 

(c) Motor vehicle operators files, including driver* tests, authorization to use, safe drivinz awards, and 
related correspondence. Destroy three months after 
separation of employee or three months after recis10n 
of authorization to operate Government~owned vehicle,
whichever is earlier. 

AIRPORTS AND OTHER LANDING FACILITIES RECORDS. The 
records described below relate to the administration of 
programs promoting the development of a national 
system of public airports. These include airports 
system planning; administration of the Federal-aid 
airport program; conveyance of land for public airport 
purposes; providing standards for design, construction, 
maintenance, and ground safety at civil airports; and 
related activities. 

GENERAL RECORDS 
tcutlVte 

39	 General correspondence files. )-Correspondence, reports, 1350.15
 
and related materials docl1lIierU=ing the planning, coordin- 5000 (1)
 
ation, and estab1ishme~~~ a national system of civil
 
airports; developing a national airport plan; granting
 

FolU copies, illclucling original, to be submittecl to the National Archives unci Records Service GPO. 19;;3-0-71 1-917 
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9. 1pf 367.	 8. DESCRIPTION OF ITEM SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Penods) ACTION TAKENJOB NO 

a port sponsors; trans er 0 pu
lands for airport purposes; review of claims for repair
of public airports damaged by Federal agencies; enforcing
compliance with laws and regulations affecting airports
constructed with Federal funds; compilation of airport
data; and development of standards for airport planning,
design, construction, and maintenance; but EXCLUDING 
files described elsewhere in this paragraph. 

wh~~ 
(a) Offic~ of airp~rts programs Destroy 4a- 20 years .old,0* Transfer to Federal Records Center ~ four years~ld.

~B ('/30177	 wlt~ 
lAllot

*	 (b) Regional headquarters airports offices. Destroy--4:-ft-
20 yearse~.Transfer to Federal Records Center ~r four 

Luh~ years bId. 

...ukeAA. 
(c) Airport district offices. Destroy a£eer four years 

Rovhtie 
40	 Militarx utilization of civil airports files j\, Corres- 1350.150 

pondence, reports, and other documents relating to 5000(2)

military and joint civil-military use of public airports,

not filed in airport project files. ~~3D/~7
 

(a) Office of Airports Programs. Destroy t~~o years .00el,* Transfer to Federal Records Center ~ ten years~~,
VJlteM... 

(b) Regional headquarters airports offices. Destroy
five years after restoration and claims related to 
military use at the individual location have been settled. 

(c) Airport district offices. Destroy five years
after restoration and claims related to military use at 
the individual location have been settled. 

AIRPORT MASTER RECORDS 

41	 Airport Master files. Documents relating to facilities at 1350.15 
civil airports in the United States and its possessions, 5010(1)
including FAA Form 5010-1, Airport Master Record, FAA 

Form 5010-2, Landing Facility Information Request, or 
equivalents, and related materials. 

*	 (a) Case files maintained bX office of airports programs.
BeatFMetieR Ret aMtaeFi~ee eR aetive airperts. Case files 
transferred to Defense Mapping Agency Aerospace Center 
after airport (other than those with Federal agreements)
is in abandonment status for three years. re(,s\CheJvl'i~ b~ 
Defws.e. MClfP,;"q A-qw<''1' KTB /')30/77 I 

(b) Regional headquarters airports offices. Destroy FAA 

Form 5010-1 and related correspondence and reports when 

115-203 Four copies. Including original. 10 be submitted 10 Ihe National Archives STANDARD FORM 115-A 
Hevrsad July 1974 
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9. 
7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (With Inclusive Oates or Retention Periods) JOB NO. ACTION TAKEN 

superseded by current torm; destroy instructions pertain-
ing to the preparation of FAA Form 5010-1 when superseded
or canceled. 

*	 (c) Air£ort District offices. Destroy three years after 
airport is abandoned, or no longer required for current 
operations. 

42	 Airport Facility statistical fileso Statistical summaries 1350.15 
and studies prepared from machine tabulations of airport 5010 (2) 
facilities data. 

*	 (a) Master location list of airports and special studies 
and summaries. Destroy when superseded. 

43	 Airport identification fileso Card files, consisting of 1350015 
FAA Form 2056, or equivalent, containing summary data on 5010(3)
airports and airport facilities. 

Qestro-A1 
Dest:rl:lctioB	 OB active ai:rf'o:res. filesBot al:ltho:rizecl.	 }-Card * ~. .~= on Airports (other than Federal agreement
a Lrpor t sjvin abandonment status.for tar9il ylila~ _ 

3 l{rs.,,.ff-er b~.:'1plo..eett 'fC.L'asJn 
AIRPORTS SYSTEM PLANNING RECORDS 

44	 Airgorts economic studies anQ publications files. 1350.15 
Studies made in formulation of economic criteria of 5030 (2) 
community needs and analysis of community requirements for 
establishing airport facility priorities. 

*	 (a) Record cogy of publications and background material 
for unpublished studies. Destroy ~ ten years '\:lIce. J<;rB

wh~	 IP/-';c 77 

*	 (b) Background material of publications. Destroy a~ 
i..v~~ten years;::\c.. 

45	 City Summary and economic analysis files. Destroy affei:" 1350015 
INI1 eofl\.-ten years e[c"-	 5030 (3) * 

ENVIRONMENTAL PLANNING 

*46	 Draft and final section 102(2}(c) Environmental ImRact 
Statements (EIS) Terminated Section 102(21(~) and 
Section l6{c).(4)- Coordinated Negative Declarations (ND)
and Section 4{f) Project Files. Project files on approved
airport projects consisting of the above-mentioned impact
statements and all related correspondence and documents. 

(a) Office of Airports Programs. j)Three years after the 
Federal Aviation Administration has approved the EIS or ND 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
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9. 
at 

7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

~ 

for a proposed action, the subject files may be sent to 
the Federal Records Center.~Controversial projects may 
not be sent until three tars after any litigation has 
been resolved. However 'f the EIS or ND were prepared
for future projects whic will be evaluated and which are 
intended to have a prior finding action applied, the EIS 
or ND must be retainedA"urtti)ad~in\:tr£~kv3::ction has 
been taken on the last project. ~:rli~OfHes~)I be destroye-c
ten years after the material has been received by the 
Federal Records Center. R:f~/J..'l111 

ib) Regional Airports Divisions/Airports District Offices 
When the project or projects for which the EIS or ND was 
prepared are constructed or completed, including Federal 
funding, the files may then be sent to the Federal Records 
Center. ;;9 If the EIS or ND were prepared for future proj ect 
for which a p,rior ~nding affirmation action was intended,

I the fi1esX~lls,.{t",-qb~refarned in the region or district 
office until the last proiect is federally funded and

-t\-Iv",", +rlW.sl>er 1'0 F~, • •completed, vestroy ten years after the materLal LS 
received in the Federal Records Center. ~TB ~f3C177 

FEDERAL-AID AIRPORT 
I PROGRAM RECORDS 

PROGRAM/AIRPORT DEVELOPMENT AID 

47 

* 

Airport project £rogram data files. Documents relating 1350.15 
to the development of annual, FAAP/ADAP programs, including 5100(7) 

I field submissions, program revisions, and related materialp,
maintained by the Airports Service.f1l-,eseC<r€. 6/l.cl::.c\rc\J"-Cl. Suppcrt Mers 
for e!>tc-blTs.klM~"'+ or- 0.. Cj rllMi' l'I-Cj ree'11-~.d" be"hve eM- #-e.. Fe,l-ert\.\ GO.le "r ""'-eM.4-

'''1'10\ S\OI.te, tl't<i) or ?r'\vt>..*€ t.'rperr. JDestroy ~r twenty yearseld.Transfer to Federal Records 
Center a£.t.e:i er-enyearstl.J o..-a )"20/77wy,~ ",. f--I '-' £, 7 

SURPLUS AIRPORT PROPERTY RECORDS 

48 

* 

t e griilat;;ee 0 a . 'J' v ........~ .... ~v ."',., ...... J.. .. <=l. ~53..,"1 
,/.-. 1ks+nu.i whelt\.. 1M\tl rt..Verts -to fekml Go\ierll~e.Ii\t \\\"1\ 

tMIJl. 0.11 rd"-*e&. t"eGl.ero.l o\,\iSI>.."ltc:l'lIS I\.'f~ s~etl 0. ~CUI C~\ ie'cL 0,,1,1 

Surplus airport property files. Case files relating to 
the disposal of surplus Government airports and airport
facilities and equipment, containing declarations, surveys
deeds, agreements, leases, charts, compliance recorts, and 
related correspondence. 

(a) Office of a irJ:?orts~ro~rams ;c:l Permw~~,et. :t Trans fer 
to Federal Records CenterA 'Jv}~~- C~~ ~~ "~y' 
aRee EO the pubH~agenc'y VL w;."'u ,"u'" aUll~L'H .. .:.VU L"':":'''' '<;00 

h :E 1-1, . 1 • 1", 

1350.15 
5150 (1) 

\ 
11 

(b) Regional headquarters airports offices. Screen ~ 
annually and destroy material of expired temporary value, 
such as duplicate copies, transmittals, expired leases; 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescrrbed by General Services 

Administration 
(,PO 1975 () - 579-387 FPMR (41 CFR) 101-11.4 
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I	 PAGE OFJOB NO.Request	 for Records Disposition Authority - Continuation 

7. 
ITEM NO (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

transfer skeleton file of basic documents and compliance
enforcement records to the nearest Federal Records Center

• V~l\Ime. l-\.!lI.rrCtHTts,fer flermaReRE flregervaE~eR when the/'iFederi!LttlovernmenL 
•. , ,,;1 .-, -' 

49	 Section 16 and 23 files. Case files relating to transfers 1350.15 
of Federal land to public agencies for use in connection 5170(1)
with public airports. 

..	 ~~~r~(a) Off1.ce of Auports Programs. per~aReFl~t .. .. ~~ w* Center}, .I'!'."~'" )l/ii lJ~~ s .-~ 
ZJ

~~u~ 

Federal Records	 ,w, ..rrO-.It1.
.1-, .J.".	 f"I.c.c J ~T"n.C'.c. -I:> ~tf> 

lIbb1 
71/;"WII-

50	 Comp1ian~e enforcement files. Case files relating to 1350.15 
activities concerned with effecting compliance with laws, 5190 (1) 
regulations, and agreements regarding airports sponsored
under DLAND and DCLA programs (AP-4). 

* 

51	 General technical correspondence files. Documents 1350.15 
relating to airport engineering, design, paving, turfing, 5300(1)
drainage, landscaping, architecture, zoning, and related 
subj ects. t. Ihf'orMA.-{tOk.- )s E.l..lbltsJ,t?t( (H C\.AI\. ()..J..UlSONf elrev Ic..r) aM.-

\V\~r\~t	 FA-A P v D h cC,"+\~l(, ":J P:r:B, I 
7 ( 77 

(a) Regional headquarters airports offices. Destroy* five years after notice of deactivation of airports. 

52	 Drawings, tracing, and sketches. Betail drawings, Ifl,etlts1350.15 
e: :1. .'..:I..c~.].,	 .1.'''' ., ...... C')'00(5) ( ),..:1...~~ ~~ ....~ ..uo~, .... ~w ~U~""'Y, ~,~~ ... ~,,~~ V.L l''-~l'V'''~~ "'.L'-.L.L~.L~'" 1-'-' ~~ 

afte Felatee visHals, flrepared by Ene AgeRsy gfficQ of 
primflry iftterest.- !te.rc;l.w1-l'Ct\.1- Nt'-."I'StX.-ttcli,d ~r+ (AflJe) dr~i'V\.lj.1i c-t.'iJpl~cc1..f.e 

CC\>'es cr- i-rt,Qll<.qS) Ctro.w'W(s,-+,.:;kefcIH>j 'I- pre(,W\..l"-lX-rlj elrOM.lIH.£(.$, c.\1 ~LIj,,,,,,,H-ed 10 FAA 
bq o.lrpcf'r :;pOl1scn. s"Hkl~ redeml o-~c\. -1-6 bv:lot c..)rpcd~ .. 

(a) Lifteftset !fte Fee~re e~py ef ANG erflwiftSs. Destroy* five years after notice of deactivation of airport.
j<-;B 7/' /77 S R/~sI77 

53	 Wind rose charts. Charts showing wind trends for four-to 1350.15 
eight- year periods prior to compilation, prepared from 5300(6)
material received from the Weather Bureau. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Hevrsed July 1974 
Prescrrbed by General Services 

Administration 
(,l'() lOrS () - 579-387 FPMR (41 CFR) 101-11 4 

http:cr-i-rt,Qll<.qS
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Request	 for Records Disposition Authority - Continuation I'JOB NO. 

7. 8. DESCRIPTION OF ITEM
 
ITEM NO (With Inclusive Dates or Retention Periods)
 

*	 (a) Record co£y. Destroy five years after notice of
 
deactivation of airport.
 

PLANNING GRANT PROGRAM 

*54	 Airport Master Planning and Systems Planning Proiect Files 
Case files on planning projects affected by agreements 
with the Federal Government under the Planning Grant 
?rogram (PGP) consisting of project applications, grant
agreements, airport planning program action forms, grant
payment forms, audit reports, correspondence, and related 
documents. 

(a) Office of Airports Programs. Transfer to Federal 
Records Center after financial completion of project.
Destroy ~ ten years lcJ-e.r. f?.TB"/J..g{77 

(b) Regional Airports Division/Airports District Office. 
Maintain one copy of project files in either Regional
Airports Division or Airports District Office. Transfer 
to Federal Records Center no sooner than five years
after project completion. Destroy ten years after financi 
completion of PGP project. 

*55	 Completed Airport Master Plans and Systems Plans. 
Completed master plans and system plans prepared under the 
Planning Grant Program C.OI1~15·h~q cr '€.porf> 1-pitWl: pre.pc<.reJ.. hI( 

sWes + .st.lAf- ~ !=AIt hc}~ review. f~·:'i'It!77 .> ~J:2S/77 
(a) Office of Airports Program. Destroy when superseded 
or obsolete. 

(b) Regional Airports Dimision/Airports District Office. 
Maintain one copy of final plans in Regional Airports
Division and/or Airports District Office. Destroy when 
superseded or obsolete giving consideration to longevity
of plan recommendations and environmental studies prepared 
as part of a plan or which references completed plans. 

*56	 Unprogrammed Airport Master Planning and System Planning 
Project Files. Correspondence and other papers relating
to PGP projects on which no funds were allocated. 

Destroy after three yearstJlol.
wk~~ 

CIVIL RIGHTS RECORDS 

*57	 Civil rights general files. Correspondence, reports, and 
related materials documenting the general administration 
of equal employment and civil rights programs, including 

115-203	 Four copies. Including original, to be submlHed to the National Archives 

r. PO 1975 0 - 579-387 

, " 

PAGE OF 

"..;<c .>M "'lP!c-.. ...... ......
9. 10.SAMPLE OR 

ACTION TAKENJOB NO 

1 

1350.15 
3700 (1) Ot)
/Ve -1'1'1 ftl'l; ::Ifefl'/ 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
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JOB NO PAGE OFRequest for Records Dispositio uthority - Continuation	 
I 

22 of 36 

9.
7. 8. DESCRIPTION OF ITEM	 !dIF 1Q.,.SAMPLE 

ITEM NO (WIth lnclusrve Dates or RetentIon Periods)	 ACTION 'TAKENJOB 

youth opportunity, upward mobility, Federal Woman, and
 
fair housing. Includes status reports, EEO Counselor
 
data, and evaluations. MA-' - off tc tJltRs wh


a..)	 s;-",-+,,> f~ports or eVl,\UC-+lO.tS-- PER. fVEJJ I, -er 
\0 4"("'> old. 3/., - I CIA..- F+ { '{r· (R'{ subjecf) . 

.b) All	 other re.ccds -- t>e.~~ when S \..(rs. 01&· 
ACQUISITION RECORDS 

*58	 Canceled Bid Files. Case files on bids for which no 
contract was awarded and bids subsequently canceled. 

Destroy	 one year after cancellation. 

The records described below relate to the management of 
Air Traffic, including the allocation and utilization of 
airspace; administration and operation of air navigation;
flight ass~tance, and communications facilities; promul-
gation of air traffic regulations and procedures; opera-
tional telecommunications matters; and flight information 
and cartography. 

PLANNING RECORDS. 

*59	 Air Traffic Place Name Files, consisting of working 
library of raw research data, special reports, corres= 
pondence used for future planning of the National Airspace
System, as well as program background information. 

Destroy	 when five years old. 

AIRSPACE ALLOCATION AND USE RECORDS 

60	 Airspace docket files. Consisting of official documents 
in terminal and en route airspace rulemaking actions ! iz~~(~~
containing petitions, notices, comments, and related 
correspondence. tVc- ~37-7S-t 

.I f-eh1-	 if-
*	 Transfer to Federal Records Center five years after close I 

Iof case. Federal Records Center destroy five years later. 
I 

Justification for change. Material in the docket file
 
is published in the Federal Register which is permanently
 
retained. Actions can be restructured using the Federal
 
Register.
 

61	 Airspace rulemaking project files. Consisting of case 1350.15 I 
files relating to the designation alterations or reveca- 7400 (3) I 
tion of navigable airspace by rule, regulation or order. 

Ale - 0137-1 7S-t(flrr-MUtlJl ch~\o3\'co..tl~ I %e.rlt.tI~er b'{ re.qIO'\1 y.t.,.e.-evnaer-
Xf€+tt. .5bl.\	 1\<lm.bH) • \ 1\1 I 

<:"0, • CM-. t't- Y. r. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
RevIsed July 1974 
Prescrobed by General Services 

Aornmrstranon 
(,J>() 1'l75 () - 57!:o'-387 FPMR (41 CFR) 101-11 4 

http:1\<lm.bH
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JOB NO PAGE OF, IRequest for Records Disposition Authority - Continuation 
" .\ ..,.. . 

9. 
10.7. ~~~~8 ... DESCRIPTION OF ITEM SAMPLE	 OR 

ACTION TAKENITEM NO (" , " ,:e tliln'c~~slve I?~tes ~r RetenjJon Periods) ." • '~AJ JOB NO 
~ ~la~'~~~S~SL~n~;~~!S~~l'Pffl~'N~"Mru"D~EY~~~~H~/~D~~lr~~-P~1Nu,/'~R~5~p/;uT~e~£SA.-.-JP~6~~'ftu'~JN'~~.~~1--r __r-

Transfer to Federal Records Centertf1ve yearsl.~i'~
Of-f:.ef' i-c Ah\·&S; Wnen It) qu.rs 0 d. • lerB

eJ:es-e- ef S:i~e .. ~8el'al Reeel'&S OeRtel' aestl'ey f1ve ,/13/77 
Y@:iri later S I1/:'>- ~(77 

b. A-iI o+4en. __lrDM.sfer 10 Ff2.C. S W$. tl..tfer close cf case • J)f~tr04 S Mrs. icJer. 
62	 Airspace General Pr~ject Files. Consisting of case 1350.15
 

files or staff studies relating to topics such as new 7400(4)

types of airspace designations, research and procedures.
 

*	 Destroy five years after close of project. 

63	 Non-rulemaking files. Circulars and related data
 
concerning non-ralemaking actions.
 

wh~*	 Destroy &fe.e.r two years .Did. 

OBSTRUCTION EVALUATION RECORDS 

64	 Obstruction evaluation case files. Documents relating 1350.15
 
to aeronautical studies of the effect of proposed 7460 (2)
 
construction or alteration on the use of navigable air-
space.
 

(a) Files containing information on structures that do
 
not exceed obstruction standards of FAR Part 77. Destroy
 
~r three yearso/d R.T6(, 7


W /\oeM.	 • c.. ~s7 

*	 (b) Files containing information on structures that
 
exceed obstructions standards of FAR Part 77 and which
 
were circularized for comment and/or of a controversial I
 
nature. Perm8nent. Transfer to Federal Records Center ~r.B.
 
aft:et three yearsolclOffer te liARS efter fifteen ,eers. I !""/I~I1;.1"1/77

wh~	 , 'iH$h~ wk~ s"'l'vdure is. cti'sL-'I£).M.{I -e&, 5 8;;' !'I 

Justification for change. Files ale subject to litiga I 
tion et en, futute ~Bt€. I 

*65	 OE Docket Files. dockets of petiti n to the
 
Administrator, co erning determinations, c mments,

correspondence, d denials or grants of etitions. I
 

Petmenent, Jr sf~rfilo Federal Records enter ~
 1 
three years,..fe6ff:r H{ NARS ~r Hft en years /tda; ~;f;ff 

;; .. /1 ('77 

Justificat'on: Files are subject t litigation at any 
II 

future d 

*66	 ATC AUTOMATION PROGRAM 

, ~ovft ;, e RTB/3() /7 7 
(1) General Correspondence f1les.A Correspondence, U
 

reports and documents pertaining to planning, establish-
ment of requirements, evaluation, development, maintenanc
 
and testing of the NAS en route and terminal automation
 

115-203 Four copIes, Including original, to be submitted to the National ArChives	 STANDARD FORM 115-A
 
ReVised July 1974
 
Prescribed by General Services
 

Adrmrustratron 
FPMR (41 CFR) 101-11 4 

http:Of-f:.ef


J. (' , I) \. tt·	 .e
 
Item 65.	 OE Docket Files. Official'dockets of petitions, to the Admintstrator,

concerning determinations, comments, correspondence, 'and denials or grants
of petitions. 

a. Records relating to proposed obstructions that 
Transfer to PRC 3 years after file is closed. 

are NOT 
Destroy 

constructed--
25 years later. 

b. Records relating to proposed obstructions that ARE constructed--
Transfer to ?HC 3 years after notification of completion of construction. 
Destroy when obstruction no longer exists. 



I II . , I Le· .e 
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PAGE OFJOB NORequest for Records Disposition Authority - Continuation I 
~U.i'1f "Jt 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods).. ~~. .,

::;y::;I..~III::;IIIC1Llll..aLll~U uy ULL.Ll,;~ VI. pl..LIIICll.Y Ll1L.t:I.t:"'L.. 

Included are documents on policies and procedures related 
to each model and version of the NAS automation systems. 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

Destroy two 
model is no 
control. 

years after superseded or after 
longer subject to configuration 

associated 
management 

* (2) Configuration Management ~iles. Correspondence
relating to configuration decisions of proposed modifi-
cations to the NAS hardware and software systems. 

* 

Destroy two years after rejection or withdrawal. 

(3) Baseline Specifications of NAS System Models & 
Versions. Consisting of NAS management decisions under 
Configuration Management Control which specify hardware 
and software configurations for operational and support
systems. 

Transfer 
subject
Records 

to Federal Records Center when model 
to configuration management control. 
Center destroy four years leter. 

no longer
Federal 

I 

* 

* 
I 

(4)
and 

System M~intenance Records, relating to the reportinJ
resolution of hardware and software discrepancies. i 

I 

I 
I 

Destroy when associated model is no longer subject to 
configuration management control. 

(5) Operational and Support ~stems Manuals. User 
manuals not under configuration management (66 (2) above) 

* 

Transfer to Federal Records Center when model no longer
subject to configuration management control. Federal 
Records Center destroy four years later. 

(6) Design Records of NAS System Models & Versions. Not 
under configuration management item 66 (2) above) 

Transfer 
subject
Records 

to Federal Records Center when model 
to configuration management control. 
Center destroy four years later. 

no longer
Federal 

I 
I 

RESEARCH AND DEVELOPMENT RECORDS. These records are 
created in connection with technical and scientific 
research and development programs relating to the develop·
ment of new systems, facilities, and devices and the 
improvement or refinement of existing systems, facilities,
and devices including eircraft, aircraft engines and 

115-203 Four copies, Including Original, to be submitted to the National ArChives STANDARD FORM 115-A 
ReVised July 1974 
Prescribed by General Services 

Administration 
(,j'( I 1"7~ \ I - Siy-3R, FPMR (41 CFR) 101-11 4 
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7. 8. DESCRIPTION OF ITEM SAMp
9

LE OR ~ :- - 10_
 
ITEM NO (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
 

* 

* 

and equl.pment. They l.nvolve all phases of research ana 
development, including planning and the establishment of 
requirements and preliminary characteristics, experimen-
tation, design, engineering testing, and evaluation. 

ff"tlJe 
".A i5GENERAL RECORDS 1-1""-''-

Rd,ft~.(, 11-

(1) General correspondence files.~ Correspondence, 1350.15 
reports, and related records maintained by the A~encv.r- 9500 (1) 

AA"'="I<ISt-ittt-''':'i lWoffice of primary interest relating to th~lanning,
management, evaluation, and accomplishment of research 
and development programs, policies, and procedures. 

wne..-Transfer to Federal Records Center ~ five years~IJ,
Federal Records Center to destroy ~ twenty yearsl~+e~

(G.TE3 "7/1?> /17 

(2) Technical boards and committees files. Records on 1350.15 
boards and committees studying assigned technical researc 9500(2)
and development problems, including requirements for or 
the authorization of projects, the scheduling and phasing
of projects or programs, and the control and coordination 
of research and development project phases. Consist of 
agenda, minutes of meetings, and documents relating to I 
the establishment, revision, or termination of projects; 1 
and papers reflecting the group's actions, recommendationt,
and accomplishments. I 

I , 

(a) Official files of the committee or board 
i ,

ffiaintained by the chairman, secretary, or other designee. ! 
Transfer closed files to Federal Records Center ~ : 

(j.ftfr elos',,'1two yearsL Federal Records Center destroy twenty five 
years jG\.,"ef, r<-rflljI3/'17 

(b) Copies of committee or board files distributed 
to members. Destroy when superseded or obsolete or upon
termination of membership, whichever is earlier. 

(3) Research and development project files. Case files 11350.15 
maintained by laboratories and other activities and offices 9500(3)
responsible for research and development functions I 
reflecting a complete history of each project or task from 
initiation through research, development, design, and i 
testing to completion. Consist of project authorization 
documents; project cards; technical characteristics; test 
and trial results; drawings, specifications, and photo-
graphs considered essential to document design, modificat ons,
and engineering development; technical and progress
reports, notices of completion; and correspondence
influencing the course of action taken on a project. 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM l1S-A 
Revised July 1974 
Prescribed by General Services 

Administration 
(,! '( J IQ,=> {~- 5;~-387 FPMR (41 CFR) 101-11 4 
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9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 
ITEM NO (WIth lnclusrve Dates or Betentron Periods) JOB NO. ACTION TAKEN 

*	 Transfer to closed project file upon completion or 
I termination; transfer closed file to Federal Records
 
Center ~ three years.~t"fea:~r~ Records Center destroy


I twenty five ye ars leaer, (2IBd
l3

/77
...

(4) Laboratory notebooks. Notebooks containing techni- 1350.15 
cal and scientific data accumulated in the conduct of 9500(5)
research and development projects. 

(a), Notebooks containing data determined to be
 
duplicated in technical reports or in project case files,
 
or to be of such a nature that their retention would not
 
add significantly to the project file. Destroy six
 
months after completion or termination of related project.!
 

(b) All other notebooks. Transfer to Federal* Records Center ~ five years del Federal Records Center
wk~ •
destroy twenty yearsJCAtu-. ~TB f
,11317 

(5) Technical report files. official file copy of each 1350.15* technical report or unpublished manuscript of report 9500(6)
prepared in connection wi th a project or task. (A3f'1", },Lj ,H.~,", "41'-), 

. ~~~
 
0... PERMON E,vT, w It e~
 
Transfer to Federal Records Center ~r five years.old-*	 ClfR:.. to AJi! R S Federal R-eeord~ Center 'des troy twenty years l~.te(". ~T8 ,//"(/71 

b. All ot\ ..er COr'5 -. "Des-\rG-t{wh€~ nG \~er I'IHde&. (;r re.feA'(/-lAI'€, 

(6) Drawing and specification files. Official file copy f 1350.1 
each drawing and specification showing final design and 9500 (7)
technical characteristics of items developed. 

,~ I Transfer to Federal Records Center one year after
 
superseded. Federal Records Center destroy twenty five
 
years.a.F-tersl-'persecteJ.
 

(7) Progress report files. Reports showing initiation, 1350.15
 
progress, or degree of completion of projects or tasks, 9500(8)

submitted by research facilities, laboratories, or
 
project offices to higher authority, and related papers.
 

(a) Reporting office copies. Destroy one year

after completion or cancellation of related projects.
 

(b) Feeder reports used for compilation of consoli-
dated reports. Destroy upon submission of consolidated
 
report.
 

*	 (c) Consolidated reports, and any feeder report~

used for preparation thereof containing technical or
 
scientific ·data not fully documented in the consolidated
 
reports. Transfer to Federal Records Center after five RTB; I
 

7 let 77 

years. Federal Records Center destroy 8f~Qr twenty yearsj~~r,__ ,L- ~ __ 

115-203 Four coptes, Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General servrces 

Admrrustrauon 
(d'O 1'175 () 57~-3R7 FPMR (41 CFR) 101-11 4~ 
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27 of 36 
9,

7. 8. DESCRIf'TION OF ITEM	 : ;' lOf>i " SAMPLE OR 
ITEM NO (WIth lnclusive Oates or Retention Periods)	 ACllON TAKlNJOB NO 

F"ACTIITr1ISAN'fJRQtrPNEN~·__r11e-recof(fSaescri15ed re1ace--
to the construction commissioning, installation, mainten-
ance, inspection, and relocation of air navigation, air 
traffic	 control, and aeronautical communications systems,
facili ties, and equipment. 

68	 GENERAL RECORDS ((rB I 1.-.7Rotll-,pI'g 1I/~"f/ I 

(1) General correspondence fi les. ).Correspondence, 'reports 1350. i: 
and related docume-nts accumulated in the administration 6000(1)
and operation of programs for the survey, installation,
construction, maintenance, and inspection of air naviga-
tion, air traffic control, and aeronautical communf ca t Lons 
facilities and equipment; and the determination of 
requirements for the p rocur e.oen t , manufacture, and distri 
bution of equipment, but EXCLUDING files described 
elsewhere in this paragraph. 

*	 (a) Correspondence files of the Agency office of 
primary interest, and that portion of files of regional
headquarters offices relating to the development of 
policies and standards in the management of assigned 
programs. Des troy ~ five years tid, 

whe.vv 

(b) Correspondence files of regional headquarters
offices (other than that portion described in (a) above). 
Des troy ~ five years ..\JI

vJke.\A... .., Gt, 

(c) Correspondence files of systems maintenance 
field offices relating to the inspection, repair, and 
servicing of facilities and equipment. Destroy ~ two 

wh~years t>lt;l, 

(2) Air marking program files. Documents pertaining to 1350.15 
providing visual ground markings to guide pilots of 6000(2)
aircraft not equipped or unable to use electronic naviga-
tional aids. A('rtuAqe~ b~ sl.i'bjec.+, Iii c'\.<.- j:'+/4r. 

*	 (a) Agency office of primary interest. Permanent. 
Transfer to Federal Records Center when inactive. Offer 
to NARS ~ 10 years )(}..ier-

1N h81v 
(b) Regional headquarters offices. De stroy e:fte-r 

one year .cIt{. 
o 

69	 PLANNIN G RECORDS 

Overseas planning files. Correspondence, memorandums, 1350.15 
reports, and related papers pertaining to the coordinati:J 6010(1) 

115-203	 Four copies, Including original, to be submitted to the National ArChives '--S-T-A-N-O-A-A---'O-F-O-R-M-l-1S---A--
Hevrsed July 1974 
Prescribed by General Servrces 

Adrmrustratron 
FPMR (41 CF-R) 101-11 4 
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I 

JOB NORequest for Records Disposition Authority - Continuation 

7. 8. DESCRIPTION OF ITEM
 
ITEM NO (With Inclusive Dates or Retention Penods)
 

or p lans ana-poTiCresror-t11eeSEabl.l.snment-;creve lopmen t , 
improvement, and maintenance of air navigation facilities 
outside the continental United bi..f c.o;)"1~rt-l JStates.(A.,.,.. %QM.. 
"i>~Rf{fl.vt/JT, IroM.S~ -\-c FRC. l-I.;'II.~ 5 ,-,\rs. old, Of!Cu +0 AJAR..S wh 

*	 Deshoy four years after completion of ploject/-Plog-ram. 
~TB ~1\'il177 s sinh 

*70	 F&E project Files. Case files pertaining to F&E project
assignments, fund allocations, adjustments to F&E programs
technical documentation, and project groupings and coding
maintained by regional headquarters offices. 

(a) Correspondence with field-working parties, including
~vork orders, installation ins tructions, permanent instal-
lation adjustments, and weekly progress reports, or 
equivalent. Destroy one year after decommissioning of 
facility. 

*	 (b) Instructions and implementation correspondence to
 
and from Washington offices. Destroy two years after
 
decommissioning of facility.
 

71	 Project control files. Card files maintained by regional 
headquarters offices for eadh assigned F&E project,
reflecting project allotments, project cost, and periodic
status of physical progress. 

(a) Monthly record. Destroy one year after close of 
appropriation. 

*	 (b) Final cost summary. Destroy 2 years after decommis-
sioning of facility. 

72 onautics Board Files.	 the Board 
vailability of aids to ai navigation along

existing or roposed routes, and compu tions and certifi-
cations regar °ng flight mileages on whi h to base air 
mail payments. 

Permanent. Transfe	 Records* offer to NARS after 

POLICIES AND STANDARDS RECORDS 

73	 Maintenance standardization files. Correspondence,
memorandums, reports, and related papers pertaining to 
qualification and performance standards for facilities 
maintenance personnel; training of maintenance personnel,
and analysis and modification of regional employee
standards and procedures for use in classifying facilities 
and for computing personnel workloads; effective utiliza~ 

____	 -1.... _ 

115-203	 Four coplcs, Includlrig original, to be submitted to the National Archives 

(.1'0· Illj", ().	 57') .. 3R7 

I I ! ! L	 • 

PAGE OF 

9. 10.SAMPLE OR 
ACTION TAKENJOB NO 

1/ ) 
.t-II·oMlo.91cCtI y), c'- d/ol.C.vpf ~(' 
"'- Is l{rs.oIel, 

1350.15 
6020(4) 

1350.15 
6020(5) 

1350.15 
6020(7) 

(no /0111. 
c.r e« 

1350.15 
6030(1) 

STANDARD FORM l1S-A 
Hevised July 1974 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



.- 1'1 I-------------------~---"---------~~----~.	 . .·e· --.------------------------~~--~----~~-,------------
PAGE OF/ ,JOB NORequest for Records Disposition Authority- Continuation 

9. If 0Fo.367.	 8. DESCRIPTION OF ITEM SAMPLE OR 
ITEM NO (With Inclusive Oates or Retention Periods) ACTION TAKENJOB NO 

tion or-maTntenanc-e--pers'o11nel';--'promo'£Ton'o["trafrirrigfor 
engineering personnel in schools; and field maintenance 
organization structure, maintained by the agency office 
of primary interest. 

*	 Permanent. Transfer to Feseral Recorss Center after 
five years. Off~ to NARS a~~T 10 years. 

"Des ha ...l-/	 w/-teA.{. S l{fs. 0 k:{, P-.T1/3177 

SYSTEM PERFORMANCE RECORDS 

74 Maintenance 
accumulated 
review and 

operations
by agency 

evaluation 

evaluation files. Documents 
office of primary interest in the 
of maintenance services rendered 

1350.15 
6040(1) 

on facilities and equipment 

(a) Records pertaining
of maintenance services 
Destroy after ten years. 

to the summarization and 
performed by the regional 

analysis
offices. 

* (b) Facility technical iaspection reports (6040-9
15-series). Destroy when 2 subsequent reports are 
file or two years after decommissioning of facility
involved. 

thru 
on 

(c) Records of itineraries and assignments of inspectors'l
Destroy after two years. 

75	 Technical inspection and evaluation files. Reports and 1350.15 
related documents pertaining to facility inspection and 6040 (5) 
evaluation, maintained by airway facilities field offices. 

*	 Destroy when two subsequent reports are on file or two 
years after decommissioning of facility involved. 

76	 FREQUENCY MANAGEMENT RECORDS L..-J,,,e
AJV"-mT5rr-

(1) General correspondence files. A Correspondence, 1350.15 
memorandums, reports and related papers pertaining to the 6050(1)
requirements of the agency for radio frequencies, and 
uniform practices governing the use thereof. Includes 
subjects on allocation, assignment, cancellation, modu la-: 
tion, and usage of frequencies, circuits, disaster 
communications services, and similar subjects related to 
radio f requencf e s, 

Destroy	 ~ seven yearsc\~.*	 WII..'lM-

(2) Frequency Assignment Files. Documents and corres- 1350.15* pondence pertaining to assignment policy and procedures 6050(2)
and to the operation of facilities to which frequencies 

- -l.-J: ave-been-assigned,_oLarc_to_be.....as.signe.d........ '-- L- ,__ 

115-203	 Four copies, Including original, to be submitted 10 the National Archives STANDARD FORM 11S-A 
ReVised July 1974 
Prescnbed by General Services 

Adrrurustratron 
C I '() • 1"7') () - 57'J-387 FPMR (41 CFR) 101-11 4 

http:corres-1350.15
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PAGE OFJOB NORequest for Records Disposition Authority - Continuation---------~--------------------------------------------~-----.-------4-1~~~~
.,y 1\1fO .;to9.

7. 8. DESCRIPTION OF ITEM 10.SAMPLE OR 
ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

(a) Interdepartmental Radio Advisory Connnittee (IRA(). 
IRAC frequency lists and preface manual of regulations 
and procedures and emergency readiness plan. Destroy
upon receipt of revised copy. 

(b) FAA 
revised copy. 

frequency lists. Destroy upon receipt of 

(c) Miscellaneous frequency lists (canadian, FAA, 
AEC). Destroy upon receipt of revised copy. 

(d) 
(IFRB)• 

International Frequency Registration Board 
IFRB publications. Destroy upon receipt of 

revised copy. 

(e) 
agendas. 

Frequency Assignment Subcommittee (FAS).
Destroy ~ two years ....ld RiB

/ 
e-Irtwh.eM. v. 8' 10 

FAS 

(g) Completed OT-19 files. Destroy ~ two years [d. n 
W~e-to\. I Is 1Ss'77 

(~) Radio Frequency Appendex and Classified Frequen(y
Supplement. Destroy ~ two years old ' «.~lfi/77 

(h) Station location 
~ears. Elteeption. Retain 

~~stf'lU\ wk~ 

files. Destl:0Y after seven 
any document Rot superseded.

slJf'Hs:ecf~cP. R'tB '6)'3/77 

NOTE: 1350.15, Items 6050(4) and 6050(5) are 
deleted and material incorporated in 76(2) above. 

* (3) Interdepartment Radio Advisory Committee (IRAC)
files. Case files reflecting agency membership on IRAC,
which assigns radio frequencies to Federal age~cies,
containing agenda, applications for frequency assignments 
and minutes of meeting. 

1350.15 
6050(3) 

Destroy ~ 
wke.u... 

two yearse>ld. 

*77 Teletype record books. GPO Number 50176, or equivalent
Transfer with equipment. Destroy when equipment is 
removed from FAA inventoryo 

1350.15 
6500(1) 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescnbed by General Servicet, 

Administration 
FPMR (41 CFR) 101-114 



Request for Reco'~d~ Disposition AulhorityL- Continuation	 
NO.· 

7. 8. DESCRIPTION OF ITEM
 
ITEM NO. (V/ith Inclusive Dates or Retention Periods)
 

INTERNATIONAL RElATIONS RECORDS. The records described 
below relate to the coordination of international acti-
vities of the agency, development and coordination of 
FAA and U.S. positions on rnatters considered by inter-
national civil aviation organizations, pr9viding sec-
retariat services for the Interagency Group of Inter-
national Aviation (IGIA), and management of agency
foreign assistance programs. 

78.	 General correspondence files. Correspondence, reports,
agreements, studies, and other documents reflecting the 
planning, direction, coordination, and evaluation of 
international aviation programs of FAA, and the develop-
ment of international aviation policy with other United 
States Government agencies, industry, foreign government
and international bodies, maintain~d by the Agency office 
of primary interest.(~f(,. bl{ svbjed.} Cct.. Y c.~ f+/y/", 

wheN\...;
Permanent. Transfer to Federal Records Center a~ fou* yea rs dr,!. Offer to NARS ~ 20 yea rs .lo.:l-er, R.1B{J ({{I77 

79.	 Air Coordinating committeel~~ International Civil 
A"I:~4.L·~t"....L·~"""'" rh- .......,.,..,..;,..,."1~;"'<:"'\(fcJJ~)lCl;, nf"lf"'nmPnr.::: nroduc ed and..... v _.......... VJ..P·JUI../....L.LJU ~.k"""""r J... ......... <> ~~- ..... ~ •• ---"-- r ~"-- ..
 

accumulated in connection with the development and pre-
sentation of the position of FAA and its predecessors 
on ACC matters to ACC panels, subcommittees,and sections 
and on ICAO matters, and to implereentation of 
recommenda tion)? \l')c\ II~ IKq .l1lllv-tes c~ fhr JJo."'/3C\.l-[Ol-\. 'f- c4£,.er- con ....?1.' H 

c.crI'e.Spc'tA,uIH, \...'Arr- 6'1 SUbj'H.i.) Ct>....- ~ t.vL ~f f'1r. 
(a) Offices responsible for coordinating on ACC and* lCAO matters. Permanent ~rafisfe~ to Fecle~al Reeords 

Center af~er five years. Offer to NARS after 20 years.,
wh~ >10 c &\ 

(b) All others. Destroy ~r one year~ld,
wltt.M-

80.	 ACC liaison files. Documents accumulated in the coordi-
nation and conduct of Agency participation in ACC acti-
vities and in briefing designated representatives prior
to meetings of ACC. 

Met I.e t'l 0 
~ Air Coord ina ting Commi tteeAnumbered papers and* related indexes and correspondince. Permanent. Offer 

to NARS afte-r·~ yearselcL II'trr. hu svhled). C(,c- 3 r u,
WheN\. 1-/0	 L,.J 

,z:r13'1/IClI"71 .S ~/l;~I17 
four copies, Including ol'glnal, 10 be submitted to the National Archives 

(jJlt) : 19;5 0 - :579-387 

9. 
SAMPLE OR 

JOB NO AC 

1350.15 
1240(1) 

1350.15 
1240(2) 

(?'T~/I q /'77 

<; gJ;;"3 77 

1350.15 
1240(3) 

. jl.jr. 

STANDARD FORM 11S-A 
Revrsed July 1974 
Present-eo bOy GenBial SQj',,;~G~ 

Administration 
FPMR (41 CFR) 101-114 

115-203 



NO PAGE OF Request for Hecords Disposition Authority - Continuation 

9.7. 8. DESCRIPTION OF ITEM	 32 ofo..l6SAMPLE OR ITEM NO. (With Inclusive Dates or Retention Periods)	 ACTIO"! TAKEN JOB NO 

) Designations of Agency representatives to the Air
 
Coord ina ring Commi ttee. Des troy when superseded.
 

LM.;rSAND LEGAL MATTERS RECORDS. The records described 
below are generated in accomplishing the legal work of 
the Agency, including the providing of legal counsel and 
advice on matters pertaining to Agency functions; the 
Administration of Agency legislative, enforcement, rules, 
drafting and interpretation,rules codification, ~ 
claims, and contract appeals programs; and the conduct of 
litigation in which the Agency is involved or has an 
interes t • 

81.	 General corres ondence files. Corresponden ,reports,
and other records rna' tained by legal offi es reflecting
the development and ccomplishment of pol cies, programs,
and processes gove ning all phases of a igned legal 
res20nsibilities but EXCLUDING files escribed elsewhere. 

C Tin· 5 IJbJec+). c...... a. CiA. HI ytr. 
wJ.,~

Permanent. Tr nsfer to Federal Rec ~ds Center .~ four* yea rs old. Offe to NARS ~ 15 yea s Jetter. R.:T: 113)77 

82.	 Legal opillion files. Documents reflecting legal decisions 
or opinions on questions arising in connection with laws,
regulations, and other matters affecting FAA, and related 
indexes. 

Permanent. Trrnsf ~o Federal Recordsye er after five* yea r's• Offer t TARS after 15 yea rs • 
t<--r1? I 

q/?J/l1 }J.'?JI83.	 LEG ISLA TIVE RECORDS. 5 s 

(1) Legislative history files. Case files compiled by
legal offices on enacted legislation, Congressional reso-
lutions, Executive Qrders, and proclamations of interest 
to FAA, supporting papers, and COliUtlentsreflecting FAA's 
position and related indexes. R-'f3 .s 

q/~·.J"17 
Permanent. ~nsfer to Federal Rec~ds Center after five* years. O~r to NARS after 20 ye;frs. 

(2) Legislative proposal files. Cases files accumulated 
by legal offices on proposed or introduced legislation,
Congressional resolutions, Executive orders, and procla-
mations, consisting of draft proposals, supporting papers,
and corranents setting forth FAA's position, and related 
indexes. 

1350.15 
2010(1 ) 

1350.15 
2050(1) 

1350.15 
2050(2) 

see 
ClI/C<.cl1e J' 
Sh-e-e-r 

3;;'~ 

s~e. 
0.. ~v.c-kt.Q. 
S~€ef-

3~ C<.-

See. 
a.-H- a.c...k ~ 
s ke e...t 
3::la.,.. 

Four cO!iII}~, Including origInal, 10 be submlttod to the National Archl"es STANDARD FORM 11S-A 
Revised Julv 1974 
Prescribed bv General Serv.ces 

Administration 
FPMR (41 CFR) 101-114 

115-203 



AT1'AGliI>1t!;N'l' 

Item 82. 

Item 83. 

(1) 

Item 81. 

,e
4 . 

Legal Opinion Files. Documents reflecting legal decisions or opinions on 
questions arising in connection with laws, regulations, and other matters 
affecting F~~, and related indexes. 

a.	 Precedential Decisions--~ticrofilm a 5-year block in accordancw with 
provisions of Federal Property Management Regulation 101-11.5,
and destroy paper records when acceptable microfilm copy is obtained. 

b.	 Xicrofilm--

1.	 Record copy--PERMANENT. Offer to NARS with record copy of 
accompanying AVLEX Subject Index upon filming and verification 
of quality of film. (Arranged by document number, i.e.,chrono-
logically.) ca. 2 rolls for every 5 year block. 

2.	 Xicrofilm duplicate--Destroy in agency when no longer needed 
for legal research. 

3.	 All other copies--Destrcy in agency when 5 years old. 

LEGISLATIVE RECORDS 

Legislative History Files. Case files compiled by Legislative Staff ob
 
enacted legislation, Congressional resolutions, Executive Orders, and
 
proclamations of interest to FAA, consisting of draft proposals, supporting

papers, and comments reflecting FAA's position, and related indexes.
 

a.	 Legislation of limited applicability to FAAT-Transfer to FRC five
 
years after enactment. Destroy 5 ye~rs after receipt in ~~C.
 

b.	 Legislation directly and significantly affecting the FA).T-PERM&~1NT.
Transfer to the FRC when inactive. Offer to NARS 10 years after 
receipt in FRC. (Arranged by subject of legislation.)
6 cu. ft./year. 

General Correspondence Files. Correspondence, reports, and other ~ecords 
maintained by legal offices reflecting the development and accom~11shments 
of policies programs, and processes governing all phases of ass1gqed legal 
resp~nsibilities, but EXCLUDING files described elsewhere. 

Correspondence resulting in opinions, correspondence with Nati~nal Trans-a. portation Safety Board, and other correspondence of a substant1ve nature. 

PERMANENT. Transfer to FRC when 4 years old. Offer to NARS 15 years
later. (Arranged by subject) ca. 2 cu. ft./yr. 

Queries on violation history, duplicate copies of aviation medical denials,b.	 routine correspondence requiring no further action, or other correspondence
reflecting housekeeping actionsT-Deatroy when 1 year old. 



PAGE OFRequest for Hecords	 Disposition Authority!... Continuation, 

9.
7. 8. DESCRIPTION OF ITEM	 10.SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Penods) ACTION TA)<ENJOB NO 

(a) Records' of proposals that are enacted. Transfer 
to legislative history files ~ and ~ransfer ~ e or; 
a c c o r dLng Ly , (~()SC-l (2)«...;17 ...,/;).1 71 

(b) Records of proposal not "enacted. 

*	 (1) J?roposals initiat:ed by FAA and those
 
initiated outside FAA relating to aviation
 
matters. PeFffltlUent. Transfer to Federal Record
 

a./-"e r C7M{, "p Ci{Sf.Center ~ five years~ Bf£er to NARS-&fter 20 
years Jc>Jec. :V~~t~ )2IB 

(2) All others. Destroy fter--four years.atter ....

84.	 Rules docket files. Official dockets of proceedings in 
rulemaking actions and petitions for exemption, containin s.~e 
formal petitions, notices of denial, final rules and IAtlo.cke ~ 
exemptions, notices of proposed rulemaking and related s.h ~(l r.s 
comments, reports and transcripts of additional pro- 33~ 
ceedings, and related correspondence.	 .j.... 

3:S.b 

rermane~.~ransfer to Federal R~rds Center aft~ five* years. Yfer to	 NARS after 20 Y{ars. / 
85.	 Legal interpretations files. Documents reflecting legal 1350.15 

interpretations of Civil Air Regulations, Federal Aviati 2130(1) 
Regulations, special regulations, regulations of the 
Administrator, and related legislation.

"De stro.t.( ~"l 0...,\ ~ c '1 w h<Ut Y10 \ 0 lA~ e r VI ~ -e d. e&.. ro r-
* 

86.	 Legal enforcement files. Case files relating to legal Ste 
actions taken with respect to alleged violations of civil a.flM.he~ 
air safety regulations, consisting of violation reports, Sheef 

technical analyses, evidentiary materials, sanction docu- 3.3.h 

ments, and related correspondence. 

* (a) 

(b) 
fer	 ecords Center two year~ nfter sett 

-11-S---20-3"'-'-'-(-C-) --A-II- o-+her -~-Ie Four-~-;;Plo-;-:-j;c~dln-g original, 10 be submitted tc the NaU(ln21 ArChiv-a-",."",,--L--S-T-AN-OA-R-O-'--FO-R-M-1-1-S--"'--

51- - 1>es~ w~e" I "ifar old.	 Revised ,July 1974 
Prescnb~d by Ge'1~r?1 Ser\,j("'.n~ 

Aormrustrauon 
FPMR (41 efR) 1(Jl- 11 4 

http:a.flM.he


, " 

iii Item 84.	 Rules Dockets Files. Dockets relating to creation of a new FAR or 
amendment of an existing FAR, Each docket contains some or all of the 
following documents: pr~posal, notice of proposed rulemaking, written 
material received from the public in response to the notice, petitions 
for rulemaking and exemptions from the rule, petitions for rehearing 
or reconsideration, petitions for modifications or revocations, notices 
granting or denying exemptions, reports of proceedings such as oral 
arguments or formal public hearings, notices denying proposals, final 
rule or order. 

a.	 General Rulemaking dockets. (Arranged numerically by docket number). 

1.) Dockets relating to substantive rules that attracted great public 
or industry attention and response, signified an advance in aero-
technology, had significant impact on general and/or commercial 
flying, or signified a major development in the history of the 
agency, AS SELECTED BY THE OFFICE OF GENERAL COUNSEL. 

cO\.,	 S - 10 c.u.. PI- I L.f r ~ 
'1,	 PERMANENT. Transfer to FRC 30 years after close of file. Offer 

to NARS 25 years later. 

2.) Unselected dockets--Transfer to FRC 30 years after close of file. 
Destroy 25 years later. 

b.	 Exemption dockets (non-medical). 

Transfer to FRC 5 years after termination date. Destroy 5 years
later.

\ c. Exemption dockets (medical). 

1)	 Denied exemptions--Transfer to FRC 2 years after close of file. 
Destroy 5 years later. 

2)	 Granted exemptions--Transfer to FRC 2 years after close of file. 
Destroy 30 years later. 

d.	 Special conditions dockets. 

Transfer to FRC 30 years after close of file. Destroy when FAA 
cancels Type Certificate of aircraft. 

e.	 Airworthiness directives dockets (Issued in Washington. DC). 

1

I	 Transfer to FRC when 30 years old. Destroy when FAA cancels 
Type Certificate of aircraft. 

f.	 Denials and Dispositions of petitions for rulemakinE dockets. 

Transfer to FRC 10 years after issue of denial. Destroy 25 years 
later. 

g.	 Re ional Airworthiness Directives Dockets and Regional Airspace Dockets 
These are duplicate copies
in regional offices). 

Destroy in agency when no longer needed for reference. 



, ,	 33.1. 
I I I IItem 84 'cont~ued • 

h.	 Washington Airspace Docket. 
10Transfer to FRC ~ years after close of case. Destroy ~years later. ~ 

i.	 Washington and regional transmittal files, and non-codified items 
such as notices of meetings, delegations of authority, organizational 
statements, certification requests, and similar material. 

Destroy in agency when no longer needed for reference. 

Item 86. Legal Enforcement Files. Case files relating to legal actions taken 
with respect to alleged violations of civil air safety regulations, 
consisting of violation reports, technical analyses, evidentiary 
materials, sanction documents, and related correspondence.

Cop'(e~ ~ +0 <1.MCL I"rcc..eo:ae.L 1o:J W&i.r.~i ""S;'-"'-< \-\Q Le.4,a.l DFP,ce __ 
~.Krransfer to FRC 2 years after settlement. Destroy 10 years after 

settlement. 

....~
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9.
7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. (WIth Inclusive Oates or Retenllon Periods) JOB NO ACTION TAKEN 

87.	 Violation report files. Documents maintained by legal 1350.15 
offices reflect~ng enforcement activity, including FAA 2150(3)
Form 2391, Violation Report Data, or equivalent; 3~mmBrie8 

~~ificaR~	 ~RforeeffieRE~Sti9R~j digests of appeals to
 
CAB and related court decisions; and enfor~ement statis-
tical reports.
 

tle~tnu., ~~ ~8\.1c"( w£".e.NL 111.(> \oVUcer l'!'e('c(eJ (:'o 

* ~ear6. 

AIRPORTS	 AGREEMENTS RECORDS 

88.	 Airports legal assistance files. Correspondence, reports, 1350.15 
opinions, and related materials reflecting legal counsel 2210(1)
and review actions in connection with the administration 
of the Federa 1 Aid to Airports program. 

89·. 

(1) ContrRct anneals les. Briefs, ~ec. ions, corre-
spondence and other d cuments compiled b legal offices
 
in appeals by contr tors from decisio on disputed

questions by cont cting Officers*, 

Permanent. Tr sfer to Federal Re ords Center after four* years. Offe to NARS after 20 ye rs. 

90.	 LITIGATION RECORDS 

Litigation action files. Case files consisting of corre- S~espondence, pleadings, depositions, transcripts, and re-
lated materials pertaining to court actions arising out
 1" 3L\ tLof aviation tort and civil contract claims cases and 
other Agency activities. .o..1tOl.c.kect 

(a) Case files on leadin s, selected on
 
the basis of the following
 

(1) Cases heard or higher

levels.
 

(2)	 Cases re su l t Lngja judicial interpretation of the
 
which FAA derives its authority,


with respect to FAA
 
programs.
 

115··203 FOllr copl~s. Including original. to be submitted to the National Archives STANDARD rORM 115-A 
Revls~d July 1974 
Prescribed by General ~enllces 

Administration 
FPMR (41 CFR) 101-11.4 

http:w�".e.NL


3't~ .. 

Item 89. Contract Appeals Records 
Briefs, decisions, correspondence, and other documents compiled by legal 
offices in appeals by contractors from decisions on disputed questions
by contracting officers. 

a.	 Cases selected by the OGe because of thejr precedential character.--
PERMANENT. Transfer to FRC 5 years after case is settled. Offer to 
NARS 20 years after case is settled. (Arranged by forum--GAO, DOT,
CAB, Court of Claims, etc--thereunder by name of contractor) ca. 5 cu.ft/
year. 

b.	 Unselected cases--Transfer to FRC 5 years after case is settled. Destroy
20 years later. 

Item 90. Litigation Action Files. Case files consisting of correspondence,
pleadings, depositions, transcripts, and related materials pertaining to 
court actions arising out of aviation tort and civil contract claims cases 
and other Agency activities. (Arranged by docket number) ca. 10 cu. ft./yr. 

a. Cases selected by the Office of General Counsel because of historical value 
or legal significance (that is, cases that significantly interpret FAA 
basic statutes and regulations, reflect significant developments in the 
history of FAA programs, or are of considerable Congressional or public
interest). Volume of selected cases must - not exceed 10% of yearly 
volume for all cases.--PERMANENT. Transfer to FRC 3 years after final 
court action. Offer to NARS 20 years later. 

b. All other cases--Transfer 
10 years later. 

to FRC 3 years after close of case. Destroy 



J ',I 
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7. 
ITEM NO. 

(3) Cases closely associated
 
significant developments
 

(4) Cases of major 

(5) Cases Congres s iona 1 or 
otherwise of ra ted in teres t 
committees or Executive Office or 
the subject 0 ons Lde rab Le publ 

Permanent.	 two* years after after 
20 years. 

91.	 Service record cards. Official sun®aries of employment
history, SF 7, or its equivalent. 

*	 (a) Cards for employees separated or transferred on or 
before December 31, 1947. Transfer to National Personnel 
Records Center, St. Louis, Missouri in accordance with 
Federal Personnel Manual Supplement 293-31. 

FINANCIAL MANAGEMENT RECORDS. The records described be-
low are accumulated in connection with the financial 
management of the Federal Aviation Agency. The records 
disposition standards provided apply to records generated
in the development and execution of FAA programs and 
activities relating to budget formulation, presentation,
and administration; accounting matters, including pay-
roll and pay administration; financial reporting; and 
auditing. 

Exception. Regardless of the retention period specified,
records	 relating directly to an unsettled claim by or 
against the United States, current or pending litigation 
or investigation, and exceptions taken by the General 
Accounting Office, will not be disposed of until final 
settlement or clearance of the matter. 

92.	 BUDGET RECORDS 
51te f-i16)

(1) General correspondence files.} Correspondence, re-
ports, and related materials accumulated in the course 
of budget and fiscal program activities, including policy
formulation and implementation, preparation and justifi-
cation of estimates, apportionment and reporting, and 
related matters affecting Agency expenditures, but 
EXCLUDING files described elsewhere in this paragraph. 

9. 10.SAMPLE OR ACTION TAKENJOB NO 

1350.15 
3290(6) 

1350.15 
2500(1) 

-11-5--2-03----~------------·----:F~o-u-rc-o-p~le-s-.~I~n-c~!-ud~l·n-g-o-r~lg~ln-a~I,~to~be--5u~b-m~I~"-e~d~t-o~th-e~N~a~tI~C-na-I~A-r-c~h-lv-e-s---L---S-TA-N-O-A-R-oL-FO-R-M--'-'-S---A-.---
Relilsed July 1974 
Prescnoec b',' General services 

Admrrustrauon 
GPO· 1975 0 579 ..387 FPMR (41 CFR) 101-11.4M 



NO· 

, ,, , 
PAGE OF 

7. 
ITEM NO. (WIth 

8. DESCRIPTION OF ITEM 
Inclusive Dates or RetentIon Penods) 

9. 
SAMPLE OR 

JOB NO ACTION TAKEN 

(a) Agency office of orimnry interest. F'ettlldneflt.* Transfer to Federal Records Center BH:er fetlr ,esl's. Wh«v 

-Offer to lfAR:S eHer 15 ,eel's. ~eM~ a.J[Irt(l\.lsl'rt':five rleech
 
so.:\isFieoL FRC ti\es-ttlUj toto L(I?ArS. I~-fer. (ttB,,/'l/f71
 

(b) Budget offices at regional, office, service, and
 
Aeronautical Center level. Destroy ~ five yearsA\ \
w~ u \0\, 

(c) All others. Destroy a-tttr two yearseic\.. 
wheM 

(2) Reimbursable agreements files. Case files relating 1350.15 
to reimbursable agreements entered into with the Agency 2500(2)
for International Development, Department of Defense, and 
others to furnish supplies, equipment, and services re-
lating to aviation to foreign countries, consisting of 
memorandums of agreement; project implementation orders;
obligation, expenditure, and billing documents; and 
related correspondence. 

* permaRGnt. Transfer to Federal Records Center four years
after close of fiscal year covered by agreement.D~1Jittr 
..toNAR3" ~ 15 years .oJ1errece,pt.;;. R~j,~\'1"1flU, 5 gJ:J.~ III 

(3) tB~ldget e stLrnate files; Record copies of:~~~~imates, 1350.15 
eem~rising~appropriation language sheets, charts, narra- 2500(3)

C~tl'.& at-tive statements, related schedules and data, copies of
 
Congressional hearings, and related Committ~e reports and
 
legislation. 3/>/W-.f~·/",r- (~rr.thral\Dtc~k&t.n\ by FY)
 

a cord.. aF~".M.teS(co,"""rhea of tll'ffcl'rlo=hcl\.S \4Mt;)lietljeslte.rls) rlI4rfs I s!dt(oltlMb:, Mk)
(a) ~ Copies).prepa red, cons 01 ida ted 2 or rnain ta ined a t the* Agency lev~l. Permanent. Transfer to Federal Records
 
Center..aHer five years~l~ Offer to NARS ~ 15 yearslo..fer

~ 1\ v.;1-\e... ' ~ '111 ,*,,~r mortk--DesfrcLf ,,, Do"jeillett whlA. tIC fCktter l'\e!'c1eJl Fat' nFu#1l!t 

(4) A c Review Board files. Fi -Year Program sum- See 
maries and on Budget year timates. o..t+c..c.hecL 

shee+ 
enc(a) A 31'0 C\...* Pe rmanen t , Transfer 

years. Offer to years. 

(b) All others. urpose 

j?roperty management report files. Reports generated in prop· 1350.1593.
 
-erty and supply management activities other than those 4600(2) a)
 
specifically covered elsewhere. 

(a) FAA Depot report file indicating property on hand,

items shipped, items received/ and other shipment data.
 

-----_._--'------------- -I 
115-203 FOllr copies. Including original. to be 5ubmltt.ed to the National Archives STANDARD FORM 115-11 

ReVised July 197-1 
Prt:~(.nbt!J hy Gvne,-a: SC' ...ccs 

Anrruniatr atron 
FPMR (41 ern: 101-114 
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ATTACHMENT 

Item 92(4).	 Records of the Agency Review Board. Records include minutes and 
related correspondence, agendas, and other background papers for 
Board meetings; Special Studies notebooks; and Spring Preview 
notebooks. 

a.	 Agency Office of PrL~ary Interest. 

1)	 Record copy of ;·Iinutesof Borad meetings. (Arranged
chronologically by FY) ca. t cu. ft./yr. 

PERMAl'lliNT.Transfer to FRC when no more than 10 years old. 
Offer to NARS 15 years later. 

2)	 Agendas, correspondence, and other background papers rel~ted 
• 

to Board meetings, and duplicate copies of minBtes. 

Destroy when no longer needed for reference. 

3)	 Spring Preview (Five-Year Program Notebooks).
(Arranged chronologically by FY). ca. t cu. ft./yr. 

PERHA.t'.J"ENT. to FRC when no more than 10 years old.Transfer 
Offer to NARS 15 years later. 

4)	 Special Studies Notebooks. (Arranged chronologcailly by·FY~
ca. t cu. ft./yrj 

PERMANSNT. Transfer to PRC when no more than 10 years old. 
Offer to NARS 15 years later. 

b.	 All other offices. 

Destroy when	 five years old. 

http:PERHA.t'.J"ENT.to



