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• JOB NUMBER 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

N l-3?9-07-1 7 
To· NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date recelve~ I {9 107 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 
1 FROM (Agency or establishment)
 

U S Department of Transportation NOTIFICATION TO AGENCY
 

2 MAJOR SUBDIVISION In accordance With the provisrons of 44 USC 3303a, the 
Federal Railroad Administration disposition request, including amendments, IS approved 

J---;;---=-=-;-;:::-;~~;:::-;;-;=-::;::;-;-;------------------------j except for Items that may be marked "disposition not 
3 MINOR SUBDIVISION approved" or "Withdrawn" In column 10 

5 TELEPHONE NUMBER DATE ARCHIVIST ~UNITED STATES4. NAME OF PERSON WITH WHOM TO CONFER 
(202) 493-6132Jamce HIll ~~J-,l) ~ :bfo~ 

6 AGENCY CERTIFICATION 
I hereby certify that I am authonzed to act for this agency m matters pertairung to the disposition of ItS records and that the 
records proposed for disposal on the attached page(s) are not needed now for the busmess for this agency or WIll not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
provisions of TItle 8 of the GAO Manual for GUIdance of Federal Agencies, 

D ISnot required D ISattached, or D has been requested 

~ATURE OF AGENCY REPRESEN~ATIVE TITLE 

I '>-).CV~ jV), UA Records Officer 
\.../ 9 GRS OR 10 ACTION TAKEN

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) 
CITATION 

Committee/Workgroup Records 

Committee/workgroup records document the 
functions, organization, and responsibilities of agency 
committees or other committees m which FRA 
participates. Committee/workgroup records are 
generally held by the chair or secretanat of the 
committee. The "secretanat" IS any person or office 
designated to keep the official records of the 
committee In most cases It IS the committee chair, 
but not always. If the group rotates the secretanat, 
custodianship of all the official records collected to 
that pomt must be transferred to the new secretanat. 
Transfer may be effected either physically or VIa a 
complete mventory of the records and their current 
locatioru s) 

NOTE- The followmg disposition mstructIons apply
 
to all the records descnbed in each of the followmg
 
records senes regardless of physical media
 

If permanent records are on CD-ROM, they must 
conform to existmg standards for transfer to the 
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I National Arcluves ?<lad Records Adnumstranon 
(NARA) 

If the recordkeepmg copy IS a penn anent record and 
is mamtamed m an electromc format, transfer to 
NARA in accordance with 36 CFR 1228.270. 

If the recordkeepmg copy IS a temporary record and 
IS mamtamed in an electromc format, keep the file m 
the office for the entire retention penod in accordance 
WIth 36 CFR 1234 sec: 30-32. 

Federal Advisory Committees, Boards, and 
Councils 

ThIS record series mcludes official files and workmg 
papers maintamed for Federal Advisory Committees, 
Boards, and Councils set up by FRA to advise the 
agency (e g., Amtrak Reform Council). 

a( 1) If FRA IS the committee chair. 

Includes final mmutes or transcnpts of meetings, 
final reports, agenda, and matenals provided to 
Committee/Board members 

DISposItIOn Permanent. Close files when the 
committee, board, or council ISternunated. Keep files 
Il1 the office for,7yealj'after closure, then renre to 
NARA. s: 
a(2) Draft rrunutes or transcnpts, draft reports, 
meeting nouces as announced Il1 the Federal Register, 
background papers, and copies of charters, 
membership lists, agenda, policy statements, and 
material required to be available for pubhc 
information. 

Disposition: Temporary. Close files when 
the committee, board, or council IS termmated, Keep 
files Il1 the office for 1 year after closure, then 
destroy 

b. If FRA IS not the committee chair 

Disposition Temporary Close files when 
the committee, board, or council is ternunated. Keep 
files Il1 the office for 3 years after closure, then 
destroy. 
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2 Inter-Agency and Eklt:rnal Committees 

This record senes mcludes records of meetmgs held 
with other governmental organizations (committees, 
task forces, and workgroups) Records consist of 
meetmg agenda, official copies of mmutes or 
transcnpts of meetmgs, copies of official committee 
reports, and unofficial working papers. Workmg 
papers include background papers prepared by 
consultants and draft reports of studies and other 
documents made available to or prepared for each 
cornrmttee. 

~ t::'-I If FRA ISthe committee chair/secretanatf"flA ~ 
. ~L-5 -r::(iJ~fl frf1- 'fU-' ;;. Disposition: Permanent. Close files when the
 

1~1~~>~ comrmttee IS superseded or cancelled. Keep files in
 
~a .."'" 0""t- v6A',1...A) the office for 1 year after closure, then retrre to the
 
~6 '" 9' rJ FRC. Transfer to NARA 20 years after closure
 
'I tP6~~ {;'vl.~ (.,../~!l-ttI)i,5 "nl?-U w ('Tt4 .,::.rtAfl,o cgA/LVlI,./L£N'V-

~J pL' j1 b. IfFRA ISnot the committee secretanat.; ~ rt 1'-1e: 8" 11/(0
 

~ {V;,~ Disposition: Temporary. Destroy when 3
 
Jj rJ mr,l/2...' years old.
 

if""~ r -'1'"
 
I t>r< 6 f 

3 ~ Q/fe1"-' Intra-Agency and Internal Committees Related to
 

~~~> an Agency's Mission
 

ThIS record senes mcludes records of meetmgs of 
Intra-Agency (FRAlFWHA) or mternal (FRA only) 
committees, task forces, and non-rulemakmg 
workgroups established by agency authonty for 
facilitative or operational purposes related to the 
agency's mISSIOnand composed wholly of full-time 
officers or employees of the federal govemment. 

Records mclude any files created and/or mamtamed
 
by the committee mcludmg meetmg agenda, official
 
copres of minutes or transcnpts of meetmgs, copies of
 
official committee reports, background papers, and
 

ffl.-A related records documentmg accomplishments of the
 
Af;1';~ committee.
 
(J 11 I, 
.(f4 .L-A'{I..I~~", ..fh ') If FRA ISthe committee secretariat. 
;1~~~<J1l IQ C; 1-I,4~Je..J /11/!-YL wrfH FfI../I" r-~~t?-- A
V,,~ AJI-I~a c.(1~ (fT-+;Z--;f'-'.t,; rJ'/J ~}~J DIspOSItIon: Permanent. Close files when the If!rr (0
 

,(6 t--On~ \ift~r~ol11nllttee is superseded or cancelled. Keep files m
 
(tr..pO "f'·~~..q) the office for 1 year after closure, then retire to the
 
1.\\AiJ>.'"9 "J~~RCTransfer to NARA 20 years after closure.
 
tJj~J fr~ 

~-\,fJ ~r b If FRA IS not the committee secretanat 
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(member only), or the .ecords are of an internal (FRA 
only) group. 

DIspOSItIon: Temporary. Destroy when 3 
years old 

Rulemaking Committees 
4 ~
 

/'.-A A AJ ThIS record senes mcludes records of rulemaking
 
V'-' . 7' committees and work groups Records consist of
 

A/~~~ I d,,,r,.-,- ~ meetmg notes, orgamzmg c iarter, reports, an 
AJ/#f ~ correspondence pertaming to policy matters. 
1:':rlt.V/, tiLe. Committee charr IS record custodian and designates 
'1 L~I P and mamtams the official copy of committee records. 
~ (VY> I 

~(.,.~/t~ @ If regulations, standards, and guidelines are 

.1ft! '9lrJ~ published. Ao..e.. w \.,-U FILA fL. o , ~ 
J,..0"'" (.,./-I-4";J-O ,111 C"t./'-..J/lIl.l~'-£· ?II~~/(('I

1\ -i1+L- i.; r-- Disposition Permanent. Close files when the 
-(tf L JifJ, committee is superseded or canceled. Keep files in
(l!f'~ 14 the office for 5 years after closure, then retire to the 
jlilrr:~ FRC. Transfer to NARA 20 years after closure. 
ALfi,J) )


1'- . A-/I- -0 b. If regulations, standards, and guidelmes are
 
1.1. " A_ .J"".AI/"V/: v·7t.r..... unpublished 

..., p ~L--
I .;(-1 u? DIspOSItIon. Temporary. Close files when 
f\ VI' e.... fir the committee IS superseded or canceled. Keep files
1'~,v4,loS in the office for 3 years after closure, then renre to 
" . the FRC. Destroy 10 years after closure. 
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