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General Services Administration 
In accordance wrth the provIsIOns of 44 
USC 3303a the d is posi t ro n request, Office of Management Services mcludmg amendments, ISapproved except
for Items that may be marked "drsposition 

2 DIVISION 

3 MINOR SUBDIVISION not approved" or "withdrawn" In column 10Information Management Division 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Sharon Lighton (202) 501-2262 

6. AGENCY CERTIFICATION 

Ihereby certify that Iam authorized to act for this agency in matters pertaimng to the disposition of Its records
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies, 

o is not 0 is attached; or 0 has been requested. 

(t> GSA Records Officer 
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JOB CITATION 

TAKEN (NARA
USE ON 

Fleet Management System (FMS) 

See Attached 
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DESCRIPTION OF RECORD 

The Fleet Management System (FMS). FMS IS 

an automated system for managing the GSA fleet 
of motor velucles It automates the inventory and 
maintenance schedules of all velucles, momtors 
velucle maintenance, assignment to other agencies 
and billmg, and produces the necssary management 
reports to effectively manage the fleet 

I Updates are made on velucles as maintenance 
or a change of status occurs Changes are received 
electromcally from the FSS Automotive 
Commodity Center's ROADs system 

2 Velucle inventory and repair mformation 
reports 

AUTHORIZED DISPOSITION 

Temporary Cutoff lustory data 
after velucle IS sold or auctioned 
and copy to on-hne arcluve Delete 
or destroy after cutoff 
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J}lsposable Information IS deleted 
when superseded 
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