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Program materials for the NCLIS Library Statistics Cooperative Program School 
Library Media Center Survey (1988-1999) 

Box 1 

1.	 School Library Media Center survey general information 
2.	 School Library Media Center survey meeting 4/27/92 
3.	 School Library Media Center survey meeting 4/25-26/94 
4.	 School Library Media Center survey meeting 1120/96 
5.	 School Library Media Center survey meeting 9/24/99 

2. Electronic Mail and Word Processing Records 

a.	 Copies that have no further administrative value after the recordkeeping copy is made. 
Includes copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on shared 
network drives that are used only to produce the recordkeeping copy. 

DELETE within 180 days after the recordkeeping copy has been produced. 

h.	 Copies used for dissemination, revision, or updating that are maintained in addition to the 
recordkeeping copy. 

DELETE when dissemination, revision, or updating is complete. 




