’

Request for Recordsltiisposition Authority

(See Instruchions on reverse)

> _eave Blank (NARA Use Only)

Job Number

N(- 309-10-|

or establishment)
11 Business Administration

Date Received

3 Mmor Subdivision

Notification to Agency

In accordance with the provisions of 44
U S C 3303a, the disposition request, In-
cluding amendments, is approved except for
items that may be marked "disposition not
approved” or "withdrawn" in column 10

5 Telephone (include area code)

202-205-7053

4 Name of Person with whom to

Helga Taylor

el | WITHBRAWN

6 Agency Certification

| hereby certify that | am autho
for disposal on the attached

Guidance of Federal Agencies

[ x | s not required

to act for this agency in matters pertaining to the disposition of its records and that the records proposed
page(s) are not now needed for the business of this agency or will not be needed after the retention
penods specified, and that wntten cgcurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for

[ | has been requested

Signfature of Agency Representative Title Date (mm/dd/yyyy)
{ NA (e Mnns [/w/VZZJ Records Officer 1-26-2010
A, 9 GRSor 10 Action
tem 8 Descnption of item and Rgoposed Disposition Superseded taken (NARA
Number Job Citation Use Only)

The attached electronic rec
schedule (Business.gov) is a
application to be added to SBa
management manual.

ds disposition
ew web based
present records
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iness.gov Records Schedule

Backgroun® Business gov 1s sponsored by the U S Small Business Administration to provide innovative
ices to the small business community that save time and money, engage citizens to
able collaboration across all key levels of government Originally launched in 2004,

s a single access point to government services and information to help the nation's

information s
participate, and
Business gov provi
businesses with their

Project Records

a eGov Official Ma
Records that are cr

ing Partner Records

ted by SBA while serving the role of Managing Partner for the
iles may include, but are not limited to, policy and procedures
siness case, final meeting/briefing agendas, external

Business gov website
files, planning files, final
comments, correspondencef\and any final reports or evaluations that are submitted to

OoMB

DISPOSITION PERMANENWN, Cut off when OMB deliverable has been met or no
longer needed to conduct ageNgy business, whichever is later Transfer to
records center 5 years after cut- Transfer to National Archives 10 years after

cut off

b Other Project Management and Administrative
Project materials and working files that relate to ov®&sight and management of the
Is, revisions, coples of meeting

Business gov initiative Files include background mate
agendas and notes, training and workshop materials, int
project plans and status, monthly statistics, correspondenc

al comments and revisions,
copies of status reports,
performance matrix, and other materials that relate to projecfpanagement and
administration such as coples of budgetary matenals, schedules,
(routine press releases, news articles, or instructions posted on Bus\gess gov) or
proposals for other related initiatives These materials may also inclu®g those of an on-

going nature in the maintenance of the Business gov website

ency Issuances,

DISPOSITION TEMPORARY Cut off at the end of the FY Destroy/deNte 5
years after cut off

2 Web Site Technical Operations Records


http:iness.gov

a Change Request, Migration, and Usage Reports

Records that document the requirements, design, implementation, change
management, testing, validation, and continuing maintenance of website components,
including any tasks conducted by Agency contractors

DISPOSITION TEMPORARY Cut off at the end of the FY Destroy/delete 1 year
after cut off

b MasteNData Files
Master d¥a files that contain the information to produce the dynamic content of the
Business gogwebsite at any given point in time

DISPOSITQN TEMPORARY Code is superseded on ongoing basis when new
pages are pdted, updated, or removed

3. Web Site Content Records

a Content Database
Dynamic records accumulated in Rdatabase, as part of a web content management
application, and associated docume®atton in relation to the posting and submission of
web content

DISPOSITION TEMPORARY. Cut off § the end of the FY Destroy/delete 1 year
after cut off

b.___Business gov Registrations
Recordsthat are created during the online registration Wgocess These records do not
contain personal informatign The fields collected are Lod Name, Password, and
Email Address

DISPOSITION TEMPORARY. Delete records when superseled,-obsolete, or no

longer needed for agency business
G%s 20 em 1(0) .





