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iness.gov Records Schedule 

Business gov ISsponsored by the U S Small Business Administration to provide innovative 

information s Ices to the small business community that save time and money, engage citizens to 

participate, and able collaboration across all key levels of government Originally launched In 2004, 
s a single access pornt to government services and information to help the nation's 

Project Records 

a 

ted by SBA while serving the role of Managing Partner for the 

Business gov website lies may Include, but are not limited to, policy and procedures 

files, planning flies, final smess case, final meeting/briefing agendas, external 

nd any final reports or evaluations that are submitted to 

OMB 

DISPOSITION Cut off when OMB deliverable has been met or no 

longer needed to conduct age y busmess, whichever IS later Transfer to 

records center 5 years after cut- Transfer to National Archives 10 years after 

cut off 

b ement and Administrative ords 

Project materials and working files that relate to ov sight and management of the 

BUSiness gov initiative Files Include background mate Is, revrsions, copies of meeting 

agendas and notes, training and workshop materials, rnt al comments and revrsions, 

project plans and status, monthly statistics, correspondenc copies of status reports, 

performance matrix, and other materials that relate to projec anagement and 

administration such as copies of budgetary materials, schedules, ency Issuances, 

(routine press releases, news articles, or instructions posted on Bus ess gov) or 

proposals for other related Initiatives These materials may also mclu those of an on-

gorng nature In the maintenance of the BUSiness gov website 

DISPOSITION TEMPORARY Cut off at the end of the FY 

years after cut off 

Web Site Technical Operations Records 2 

http:iness.gov


a	 Change Request, Migration, and Usage Reports 

Records that document the requirements, design, Implementation, change 

management, testing, validation, and continuing maintenance of website components, 

Including any tasks conducted by Agency contractors 

DISPOSITION TEMPORARY Cut off at the end of the FY Destroy/delete 1 year 

after cut off 

b 

a files that contain the information to produce the dynamic content of the 

Business go website at any given point In time 

N TEMPORARY Code ISsuperseded on ongoing basis when new 

3.	 Web Site Content Records 

a	 Content Database 

Dynamic records accumulated In atabase, as part of a web content management 

application, and associated docume anon In relation to the posting and submission of 

web content 

DISPOSITION TEMPORARY. Cut of the end of the FY Destroy/delete 1 year 

after cut off 

Business gov Registrations 

are created dunng the online registration ocess These records do not 

contain personal In 0 n The fields collected are Lo Name, Password, and 

Email Address 

DISPOSITION
 

longer needed for agency business
 




