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SF-1I5 Attachment 

OFFICE OF ADMINISTRATIVE AND MANAGEMENT SERVICES 

1.	 Government Transportation Request. Numerical series containing original vouchers and support 
documents covering freight and passenger transportation charges. (Supersedes GRS 9/3). 

Disposition: TEMPORARY. Cut-off at the end of fiscal year. Destroy when 3 years old. 

2.	 General Correspondence. Chronological series, correspondence files relating to routine day-to-day 
operations of the Corporation, containing no policy or precedents and not otherwise provided for in a 
disposition schedule. 

Disposition: TEMPORARY. Cut - off at the end of the year, hold 3 years and destroy. (Supersedes 
NC 362-75-3). 

3.	 Telephone Directorv of Como ration. Chronological series, files consisting of the request for service, 
changes in listing, suggestions for the directory and any other material relating to the revision of 
the Corporation for National Service Telephone Directory. 

Disposition: TEMPORARY. Destroy when 2 years old, or when no longer needed which ever is 
sooner. (Supersedes NC 174/189). 

4.	 Delegation of Authoritv Files. Chronological series, includes materials pertaining to the issuance of 
delegation of authority to key Corporation for National Service officials and line of succession to 
principal positions within the Corporation. 

Disposition: TEMPORARY. Cut-off and destroy when delegations is canceled or superseded; same 
for lines of succession. (Supersedes NI 362-91-2) 

5.	 Staff Travel Files. Alphabetical by name, contains travel related information, forms and 
correspondence regarding individual staff member's travel. 

Disposition: , TEMPORARY. Destroy when 3 years old. (Supersedes GRS 9/4A). 




