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6 Agency Certification J 

I hereby certify that I am authorized to act for this agency In matters pertaining to the drsposrnon of ItSrecords and that the records proposed 
for disposal on the attached !:> page(s) are not now needed for the busmess of this agency or will not be needed after the retention 
periods specrfied, and that written concurrence from the General Accounting Office, under the provrsions of Title 8 of the GAO Manual for 
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7 9 GRS or 10 Action
 

Item 8 Descnpuon of Item and Proposed Drsposttron Superseded taken (NARA
 
Number Job Citation Use Only)
 

Program Records Schedule 

Series 1: Credit Union File (A-G)

Series 2: Disapproved and Abandoned Application

Files
 
Series 3: Community Development Revolving Loan
 
Program

Series 4: Credit Union Liquidation Files (A-C)

Series 5: Central Liquidity Facility Files (A-C)

Series 6: Special Reports
 

See attached 5 page schedule, which includes
 
superseding citations.
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N1--l13-09-1 PROGRL\M RECORDS 

ThIS schedule covers all i ecoi ds 111 all media related to the miSSIOn and }'lL1gram of the National Credit U1110nAdnurusn anon with 
regai d to mdividual credit unions. with the exception of records held by the Office of the Ceneral Counsel, the Office of the Inspector 
Cenei al. or by the NCUA Board and records genelated by custom apphcation software created to support the exanunation and other 
supel vision processes All records scheduled here may be moved to off site storage when the volume warrants All cutoffs are 
annual unless otherwise specified All records m this schedule ale media-neutral, unless otherwise specified 

Series 1 -Credtt Union File [Supersedes Nl-413-01-3 #1-5 and Nl-413-7()-1, #52-55 and 57] All records in this senes apply to 
individual credit unions. whether natural pelson or corporate Note that documents submitted by credit umons that ale not needed 
for the conduct of NCUA business are considered non-records In addition. records collected hom credit Ul110ns as part of 
investigations or other activities that have no informational value ale considered non-records 

# Item Descrrption I Retention 

A Chartermg & msurance Charters, charter requests (If approved), and any amendments, PERMANENT Transfer to the 

documents bylaws and amendments, certification and special agreements, National Archives 5 yeals after 
merger and conversion documents, pUl chase and assumption drssolution of the member mstitution 

documents, charter and insurance investigation reports, or Its successor If the credit umon IS 

suspensions. applications for Federal share insurance and hqurdated, transfer 10 years after 
pertinent supporting documents, cancelled charters Annual hqurdanon 

volume 4 CF 

B Adrrurustrahve actions 

regulatory waivers 

& Letters of understanding & agreement, 
letters, cease & desist orders, orders of 
conservatorship deCISIOns, hquidation 

pi ehmmary warnmg 
prohibition, 
deCISIOns, CIvil money 

I PERMANENT Transfer 

I National Archives 5 years 
I 

I dissolution of the member ~ 

to the 

after 
mstitution 

penalties, removals of credit union ofncials. terrmnations or 01 ItS successor If the CI edit union IS 

Share Insui ance, Ievocations ot charter. 01 ders to establish 
I 

I liquidated, transfer 10 yeals after 
speClalleselve~, nlelgels, purchase & assumptions, and other IIq uida non 

admuustt ative actions. orders, and special agreements, as well as 

SUppOI tmg documentation FIxed asset waiver s, mern bel 
business lendrng waivers. Regronal 011 ector letters glantmg 

regu lator y forbearance. and other ,egulatory waivers 

Agreements between the Regional Du ectoi and the State 
Supei visoiv Authoi mes Approved net worth i estoi a tion plans, 
approved revised busmess plans, and other approved plans For 
coi pOI ate credit unions, mclude-, Pa r t 704 files Annual volume 
I CF 

Page 1 



IC I	 Su pel vision." adrn uustrative I Repoi ts of eva III illation PCIfot med by State Su pervlslll y TEMPORARY Delete/ destroy when 

documents Authoi ines and yo: CPA'~ 111 heu of state evanunations, CPA 7 years old 01 no longei needed tOII 
audit reports. credit uruon plans to! usc of secondary capital I agency bus mess, whichever IS later 
accounts, CUSO review reports, ndei s to bond coverage, 
Q~_a~II~QI n~~~n~H~~~I~~~~iEHU, ~8t" s~@Elall1E~tt1I"t, tieEtif=tletl~9 e~ I 
rpsplphpp (DO~), plOlmigf actigl'l III	 lIeu sf DOR, Bank Secrecy 

Act violations referred by the exarruner.	 III~a pprg,,'eA Ae~ ""'Sft" 

rpstorOlhOI1 plilm', rl!ll!I~Qd. b\,l~lHe5~ plans, and s~Aer plans, 
NCVA 4012 'Report of Official and Agreement to Serve' and 
other forms that contain prrvacv-related mformation 

0 Requests and correspondence (With corresponding NCVA responses approvmg or denymg the TEMPORARY Delete/ desn oy when 

from credit unions	 requests or I evoking the Item previously granted Does not 7 years old or no longer needed for 
include chat tel or insurance requests which are permanent) agency bus mess, whichever IS later 
pUlld gf Rwmber~llIp e),peH16101'1reqHes~ and all Stlppolhtlg 
A8E"IfHen~ah81~, [omt operation appl ovals, accounting service 
center approvals, authorrzations to sell 01 lease EDP excess 

capacrtv or software. low mcorne designation requests, techmcal 
assistance applications. requests to accept non-member deposits. 
requests for special assistance, requests for temporary (§208) or 
permanent approval to disburse dividends. requests for un-
preapproved CUSO investment, requests fOI RegFlex 
designatton. notice of additions. replacements, reassignments, or 
changes 111 the board of directors, com 1111 ttee mern bers, or seruoi 
executive officers for CAMEL 4 and 5 credit unions 

E Internal NCVA documents	 Official copies of exarrunation reports, DIVISion of Supervision TEMPORARY Delete/ destroy when 
reviews of e'\a 1111nations and Super visorv Exanuner evaluation 7 years old or no longer needed for 
forms, sta te CI ed It union I eport reviews. COIlespondence, agency bus mess, whichever IS late: 
memo: anda, Ieports, and other woi k paper ~ associated WIth 

I I indivrdual ci edtt uruons 
I F I FUII1lS Contains NCuA for ms submitted by ci edrt u ruons (12 g, NCUA PERMANENT Ti anster t(1 the
I I -1-000'Conversion of State Char tel to i1 Feder al Cha: tel - Federal National Archives 5 vears after

I Cr edit Uruon Investigatron Report'.	 NCLJA r0111l 9601, dissolution of the mernbet insntuhonI "Application and Agleements for Insui ance ot Accounts', NCUA 01 ItS successor If the C Ieli It umon ISI 
FOlJ119501 'Cel tihcate of lusu: ance') O'!l ~ef~ EI.O'!f'", ~Sl H~5~jh>.~ hquidated. n ansfer 10 veai s alter I !

I q~ntiun PII",KV r ...lil tGd bnfQ1IHi'ltl9n Annual volume 5CF hquidation
I G I Consumer compl.unts ag<llnst Conta ms reco: ds of com p lam ts. as \\ ell as agency Iespouses, TEMPORARY Delete/ desn oy afteJ 7 
I I 

ct ed tt Ul1IOIlS I filed h mdrvrd ua l people: agdll1st spccinc credit unions I ve.u s I 
I 

I 
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SerIes 2 - Disapprored 171ld Aluuuioned Appllcl1 tion Flies [Su persedes i\..! 1-413-7h-I #52 (111 part) I 

DescnptIOn 

Contains disapproved requests fOJ charters and cor iespondtng 

of investigations Note that approved apphcation fries belong 

documents, mclud mg examiners' 
in Serres 1 of this schedule 

reports 

Retention 

TEMPORARY Delete/ destroy 7 

years after disapproval or when no 

longer needed for agency business. 
whichever IS later 

Series 3 - Communttu Development Reuoltnng Loan Program [Supersedes N1-413-93-1, #52-56] 

DescnptIon 
Contains ongmal appltcation for funds, evaluahon mfoi matron, award, denial. and deferral letters, loan 

agl cements and promlssol v notes, reimbursement and payment requests, qual tei ly statements of 
account, evidence of payment (copies of check or confu mation numbers for electronic payments), and 
COliespondence and su pportmg documentation 

Retention 
TEMPORARY Delete/ destroy 7 
yeal s after (a) loan 15 denied. repaid, 
01 cancelled, or (b) grant obligations 
at e sansfred, may be retained longer 
IS needed for agency_ business 
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Series -4 - Credit UIllOIl Liquuiatiou Files [Supersedes N1-4U-Y4-J and \11-413-76-1 t;"56J !\!OTE 

and mvoluntary hqutd ations ZlS well ,1S pui cha-e & assumptions The volume and type of records 

hqurdation and whether or not fraud or embezzlement IS In\ olved "ote ,1S well that documents 

should be handled 111 accordance with the retention policies of those Items 

# I Item Descriptron 

A I 
I 

Lrqurdahon records Contains 

paid and 

all recoi Lis necessary to su pport that creditors 

assets equitably distnbuted, includmg books 

were 

and 
records of the credit uruon pnor to hqurdanon., records of 
transactions since hquidatron, Journal voucher s, general ledgers, 
mdividual shale and loan ledgers, bank statements and canceled 

checks, accountmgs of cash received and disbursed, dally 
h ansacnon Iecords, loan documents, payout Iecor ds, bills, 
correspondence, liquidation case files. quit claim deeds, title and 
property releases, lists of shares and loans, hquidanon balances, 
charter cancellanon memos, documents deahng WIth estate, 
FOrA, and other Issues, Notice of Liqutdation to Creditors. proof 
of publication. etc Also contains the hquidation plan, where 
such plan exists 

B Loan and collection files Contains documents concermng outstanding debt of members, 
mcludmg 01 Iglllal notes, collateral, and other loan information 

C Reports and miscellaneous files	 Contains financial statements, reports, and other documents 
suppor ting darlv business transactions after hqu idation has 

begun 

This ser res covers both voluntary 

depends on the nature of the 

covered III Series 1 of this schedule 

Retention
 

TEMPORARY Delete/ destroy 20
 

yeal s after hquidation IScomplete
 

TEMPORARY Delete/ destroy 5 
years after debt has been paid off or 
when no longer needed for agency 
business. whichever IS later 
THvlPORARY Delete/ desti ov when 
no longer needed for agency business 
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Series 5 - Cell trill Liqu I til ty Faeth ty FIles [Su persedcs I\! 1-413-93-1, #48-:=i11 

I # Item I Descriptron Retention 

A Active member CU hie Contams apphcations and agreements 101 membership 111 the TPvlPORARY Delete/ desh 0)' 7 
ClF, repayment, secuntv and credit reportmg agreements, ye,11s after the CU becomes macnve. 
statements of f manctal condition, annual stock subscriptions 

statements, Il1commg and outgoing can espondence, capital 
stock member quarterly statements of account, memoranda, 

I 

I 
I 
I 

drops Its membership, or 
longe: needed for agency 

wluchevei occurs later 

when no 

business. 

reports I 
B Capital Stock Subsidiarv repoi ts Tnal balance and posting Journal - 01 and 02 accounts, activity I TEI\/IPORARY Delete/destroy when 

recap summaries - 01 and 02 accounts, com billed activity recap I 3 years old or when no longer needed 

summanes I 
I 

for agency bus mess, whichever occurs 

i latel 
C Capital Stock Subsidiai v forms ClF new member and member maintenance source documents, TEMPORARY Delete/ des hoy when 

and logs file ClF transaction 
logs for 01 and 

entry source 
02 accounts 

documents, cumulative transaction 
I 
I 

3 ) eat s old or when 
for agency business, 

no longer 
whichever 

needed 
occurs 

later 

SalCS 6 - Special Reports [Supersedes Nl-413-76-1 #51] 

Descriptron Retention 

Contains formal and supplemental reports filed by credit uruons. regional offices, 01 the central office, TEivlPORARY Delete/ destroy when 
outside any regular reCU11lIlg reportIng requirement. to meet a specific need of NCVA These reports 7 veai s old or no longer needed fOI 
concer n one or 1110remdividual credit uruons, and may be prepared m responsl! to a data call Reports agencv business. wluchev er IS la tel 
that deal WIth the credit uruon mdustrv II1 general 01 a subset of the industry do not belong 111 this sertes. 
nOI do Board bneflllg boob Any documents submitted that include identifiable cr ed it uruon member 
lI1fOIIl1<1t1on,like loan 01 sh.u e IIlfOr111atlO11,must be destroyed a.<>quicklv as possible, pilar to long-term 

storage of any associated reports Note that most i epor ts all' covered by the NeUA Adrmmstr atrve 

Recol ds Schedule (Nl-413-09-2) 
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