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Systems (A-D)
See attached 10 page schedule, which includes
supersgeding caitations.
AN
115-109  NSN 7540-00-634-40D54 Page _V_ of 10 Standard Form 115 (Rev 3/41)
Pravious Edition Not Usabie Prescribad by NARA 36 CFR 1724

PAGE 1/1*RCVD AT 912912009 8:31:10 AM [Eastern Daylight Time] * SVR:HQNCUAFAX/1 * DNIS:2853* CSID: * DURATION (mm-ss).01-06



N1-413-09-4 ELECTRONIC RECORDS

This schedule covers content held m or produced by or for NCUA's custom application software  AlleCords scheduled hete may be

O_fﬁa’ of Prunary Interest Office of Exammation and Insurance
Description of System A web-based program to capture and display credit union
manage profile infformation and submut their 5300 Call Report and Report of
has subsumed several other systems m its functionality, specifically the
Letters and Assignments Management Process System (LAMPS)

ormation It includes an online application for credit unions to
ficials data This system was rewritten and deployed in 2009 It
port ot Officials (ROO), the Forms Management System (FMS), and the

# | Item Description pd Retention
A W 5300 call repoit gefta collected from natural person credit unions | Not applicable J0
nput file per se The credit unions C’lK‘&
web-based system mteract directly v
data \
B | System data /Dz{a submitted by individual credit unions containing TEMPORARY Delete/destroy when
mformation on the institution’s financial condition and activities | 30 years old or when no longer
The tables include information about assets, liabilities, income, needed for agency business,
expenses, net worth, balances due, mvestments, accruals, whichever i1s later
performance of loans, commitments, and collateral
C | System outputs <~ Emanaalreports showing trend, aggregate, and individual TEMPORARY Delete/destroy when Qs 20
/ credit union data as well as ad hoc reports motomgerneededforagency business
| D [ System gt atron QOnline help files, data dictionary TEMPORARY Delete/destioy when 25 a0
|[ no longer needed for agency business Cﬂ
| o1 When superseded
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Sertes 2 - 5310 Corporate Credit Union Call Report System [Supersedes \N1-413-02-2 #6]

Office of Prumary Inteiest Office of Corporate Credit Unions
Description of Systein Financial and statistical data eollected on corporate credit umons  The data, collected monthly, 1s
by several systems within the agency Includes quaiterly statements of condition and mcome, and supplemental sc
and income statement

Ored in tables and used
ules for the balance sheet

# | Item Description /| Retention
A | Systemtinputs The 5310 call 1eport data collected from corporate credltyf TEMPORARY Delete/destioy after GRS 20
the data have been transferied to the
/ masterfre-and-venfied
B | System data Data submitted by mdividual credit unions contaipfhg TEMPORARY Delete/destroy when
mformation on the mstitution’s financial condipdn and activities | 30 years old or when no longer

The tables include information about assets Mabilities, mcome, needed for agency business,
expenses, net wotth, balances due, mvespfients, accruals, whichever 1s later
performance of loans, commutments, afid collateral

C | Systemoutpts Monthly financial 1eports showing/aggregate and individual TEMPORARY Delete/destroy when 7

b F Y 3 g51eg : 3 GRAY20
credit union data Reportsaresecreated on an ad hoc basis by | no longer needed for agency business
select users in the agency

D | System documentation Online help files, data dy{{onary TEMPORARY Delete/destroy when RS 2D
no longer needed f v b GRS Z
o longer needed for agencv business
/ or whensuperseded—Fxno—

Series 3 - Automated Integrated Regulatory pannation Systein (AIRES) [Supersedes N1-413-02-2 #2 & 3]

O_fﬁa’ of Primary Intercst Office of Exammafion and [nsurance
Description of Systent Data collected fr
soundness of the institution

1 annual exammations of credit untons by Federal and state examiners in evaluating the safety and

# | Item / Description Retention
A | SystemInputs

fersonaty pan and share data and any other data that includes personally | TEMPORARY Delete/destroy
. - . - @R 20
wdentifiablgAnformation) identifiable information abou s immediately afler the file has been

uploadce
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B ' \_;) SteTTT Y 5 allothe;

Data from credit unions, data entered by examiners [EMPORARY  Delete/dest
the data have been transfg

master ;-I‘IC Tt .d satiflo

Sy after

1ed to the G|K5 20

C | System data Financial data trom and about credit unmions, spreadsheets, FEMPORARY  Deléte/destroy when
examine: data, examunation reports 7 years old or whien no longer needed
tor agency bfisiness, whichever 1s
later
D [ Systent outputs Repouts of Exanmunation and other 1eports TEMPORARY  Delete/ destioy when GRS 20
wHengerneededfor agency business

" TEMPORARY Delete/destioy when
no longer needed for agency business ks 20

o1 when su N

E | System documentatron rs manual, clectionic help files built mto application, data

dictionary

Series 4 -Corporate Examnation Program System [Supersedes N1-413-02-5]

Office of Primary Interest  Office of Corporate Credit Unions
Description of System  Data collected from annual exammnations of corpora
evaluating the financial safety and soundness of the mstitution

Credit unions and used by corporate credit union examiners m

# | Item Description / Retention
A 'S‘ystem TpUts I.oan, share, and m}esfment data, plus data entered by the TEMPORARY Delete/destroy after G]Ks 20
examiner the data have been transferred to the
/ master fitfe andverdfred——-—_____

B | System data TEMPORARY Delete/destioy when
7 vears old or when no longer needed

for agency business, whichever 1s

later
C | System outputs <1 pasertsaf Examination and work papers TEFMPORARY Delete/destioy when G r3 2.0
/ rrtonger-reededforagency business
D T Systent aocTmme et —d Users manual, electronic help files built into application, data TEMPORARY Delete/destioy when

/ dictionary no longer needed for agency business |GRS 20
o1 whensuperseded———

/
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Series 5 - Corporate 110 System [Supersedes N1-413-02-2 47}

Office of Primary Interest Office of Corporate Credit Unions

Description of Systenr Database used to tiack exammation information It 1s used in conjunction with the Corparate Exammn

Oon Program

System
# | Item Description Retep#On
A | System mputs Data mput by examiners TAUPORARY Delete/ desttoy after
_the data have been transferied to the GRS 20
master Tile and verfred——m1o-«——___ |
B | System data Financral data on individual corporate credit unions TEMPORARY Delete/destioy when
7 yeais old or when no longe! needed
for agency busmess, whichever 1s
later B
C | System outputs One-pagerepartsummarizing corporate exdmination TEMPORARY Delete/destioy when IOV 20
information pd No [ONZeT TieedecHfor-aeeney-business
D | Systent docuTmemtatren ——1 Data dictionary / TEMPORARY Delete/destioy when
no longer needed for agency business EaRS 20
/ or when superseded ,

Sertes 6 ~-Management Information System (MIS) fSupersedes N1-413-02-2, #1]

Office of Prumnary Interest  Office of Exammgdfon and Insuiance d

Description of Systen A system containipg/ information about each credit union (natural person and corporate) in the agency database MIS

tracks the current status and history of a€tive and inactive credit umons nationwide  MIS 1s also used to reserve credit union names

# | Item / | Description B Retention ]

A | Svstem Inputs & ata entered by staff in the 1egional and cential oftices based on | TEMPORARY  Delete/destoy after RS 20
/ information from credit tnioms anet—ve=t-A4-staff the data have been transferied to the e”l

master e andvertfed

B | Svstem dat

Charter numbers, CU type, address information, status, events
(Itke mergers, iquidations, etc ) and the reasons tor those events,
Congresstonal distticts, year fust openced, chartering data,

L | msurance data, etc

TEMPORARY Delete/destroy 10
years after the dissolution ot the
charter or when no longer needed for
agency busimess, whichever 1s later
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C | System outputs

Ditectories of credit unions, ad hoc1eports  The system also

creates data that 1s used as mpotfor-mestuogiam-related

systems in the agency

D | System doctmmeTTtatiet— |

Data dictionarv

TEMPORARY Delet
no longer needed f;

or when supersgted

destrav when
agency business

Series 7 - Central Liquidity Facility (CLF) Accounting System [Supersedes N1-413-02-2 #8]

Office of Prunary Intercst  Office of Capital Markets & Planning, Cential Liquidity Facility
Description of System  Database used to record accounting entries to account for regular and agent

1ese1ve accounts and loan transactions
confidental credit union imformation

and the Central Liquidity Facility’s investment income a

mber stock subscriptions and hquidity
expenses and budget preparation [t contains

# | Item

Description

Retention

A | System mput

Bank statements and cancelled checks, et written and verbal
instructions from members, billing Gices, member deposits
and requests for funds, cash receypfs/disbutsements and non-
cash journal vouchers and supgorting documentation, wire
transfer authotizations, d disks, electronic data files from
corporate credit union/Mmembership applications, loan
applications, and n documentation

TEMPORARY Delete/destroy after
the data have been transferred to the
master file and verified Some of
these inputs are scheduled 1n N1-413-
09-1, Series 5 a through ¢ and that
schedule governs their retention

B | System data

Annual stock gdbsciiption billing statements, 1egular and agent

ts, trial balances, general ledger account summaries

TEMPORARY Delete/destioy 5
years after membership 1s terminated
P o when no longer needed for agency
business, whichever 1s later

C | System outputs _eneral Ledger Account Summaries, Annual Stock Subsciiption | TEMPORARY  Delete/ destroy after 3
Billing Statements, Quartetly Regular and Agent Membe: years ot when no longer needed for
Account Statements, Trial Balances, General Ledger Line Item agency busimness, whichever s later
Summattes, Member Total Reports, Agency Budget Reports for
calculating CLE pottion of NCUA's operating expenses

D | Systemtdoc Online help files, desktop procedural manuals TEMPORARY Delete/ destroy when

no longer needed for agency business
| o1 when supeérsedet

(RS 2D

e
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Series 8 -Emergency Management Systein (EMS)

Office of Prinary [nterest Office of Capital Markets and Planning

Description of Systein - A system used to track and monitor the operational status of credit unions that are attected by any em

huiticanes and other natural and man-made disasters

gency, such as

# | Item Description Retention

A [ Systerrmptits Inttial foad 1s from MIS Credit unions can edit certain fields MPORARY Delete/ destroy after
through mteraction with the-MagreHeks-Desk System, NCUA A" the data have been transferred to the
staff input data dnectly into the system | master file and verifiedt

GRS 20

B | System data

P

MIS data, status data The data in the system 1s of tiansit
relevance

TEMPORARY Delete/destroy 7
yeais after the emergency situation
has fully cleared or when the data are
no longer needed for agency business,
whichever 1s later

C | System oufputs

Onhnereports and displays of operatypg/stams

TEMPORARY Delete/destroy when

motongerneededfor agency business

D | Systent documerttatron

User documentation /

TEMPORARY Delete/destroy when
no longer needed for agency business

o

or when supersedett

Series 9 ~Field of Membership Internet Application

Othice of Primary Interest Office of Examina
Description of Systemn  Svstem used for creg
groups of 2,999 potential members o1 les

OMIA) [Supersedes N1-413-02-2, #9]

h and Insurance

unions to subnut Freld of Membership applications for adding associational and/or occupational

3+

Item

Description

Retention

A | System mputs

Data supplied by credit unions

TEMPORARY Delete/destioy after
the data have been transterted to the

master ficamdwentied,

B | System dat

Information telated to Field of Membetship expansions

TEMPORARY Delete/destroy after 7 |

yeais o1 whenever no longer needed
for agency business, whichever 15
later

GRS LV
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Svstem outputs

Ctandard and ad hoc repoirts

TEMPORARY De})e}%stm_y when
ro-torer necded {orfagency business

|
] -
i
D | SysEem toTmmrekabian
I

Users manual, data dictionary

TENIPORARY Belete/destroy when
no longer nepded tor agency busimess

el 20

o 20

or When sApeTseded

Series 10 -Management Automated Resource System (MARS)

Office of Primary Interest Office of Exammation and Insurance

Description of Systemnr Management information system and an automated system for budg

budget) The system 1s used primarily

data, exammation information, etc  Only the unique mformation managed by the sys

by Supervisory Examinetrs to manage then SE gio

management and 1esource allocation (wotkload
s [t provides a view of credit union data, Iike 5300
fn 1s included here

# | Item

Description /

Retention

A | SVSTeNT TIpts

Data entered by examuners, sup%)ry exanminers, and office

TEMPORARY Delete/destroy after
the data have been transferred to the

staff /

master tie-atre-verified

B | System data

Workforce budget dat

TEMPORARY Delete/destroy when
5 yeais old or when no longer needed
for agency busmess, whichever 1s
latet

C | System outputs

TEMPORARY Delete/destroy when

@RS 20

QRS 22

. .
o fomrer eededHoragency business

D SVSTemT tdoctmmertabon

Ofiline help screens
Yy

| yd

TEMPORARY Delete/destroy when
no longer needed for agency business

Grs o

o1 wheT supersected

Sertes 11 -Office ay

Othee of Pry

nry Interest Varies

Indreidual Database and Spreadsheet Systems

DUSCTIJM of Systent Othice-level systems used primarily to track work, perform analyses, and other tasks The type of system used (Access,
E\;e‘l,/SQL, etc ) 1s melevant, and systems may still be covered in this category it data ae transferied from the system to the agency’s mam

database
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GRS 20

# | Item Description Retention /
A IM These systems are otten, but not always, fed to some extent from | TEMPORARY  If presenpnd not
f central databases They are often supplemented by user- otherwise covered by approved
| entered data THc ybe no formal input files or documents agency records schédules,
For log systems, the mnputs may be 1tems© ndence, delete/ destroy“after the data have
which are covered elsewhere in the NCUA records schedules réd 1into the system and
B | System data This item refeis to the actual contents of the system  For many /'VE(MPORARY Delete/destroy when
small systems, this 1s the only item that actually exists the system 1s superseded or becomes
/ obsolete
C Tystem outputs Reparts, extracts, scieenshots, printouts, etc / TEMPORARY Delete/destioy when
P ne-tongerneeded for agency business
D [Svstemdoctmentation Varies Often thete s no documentation foyesgsystems TEMPORARY Delete/destroy when
no longer needed for agency business
/ or whensuperseded—~1vwn |

LS 4D
uld m

Sertes 12 -Display, Lookup, and Other Minor Agency-Wide Sy

Office of Primary Interest Varies

Description of System

OCIO builds and mamtains a
stored 1n agency databases These systems may b,

fiety of systems, usually but not exclusively web-b

ased, to provide access to information

argeted for the general public, credit unions, agency staft, or some combination of these

audiences
# | Item _A Description Retention
1 ,
A | System inputs Generally credit union data and/or data trom the agency’s These tecords are detailed elsewheie

financial management system

m this schedule

Systen%u ts

TEMPORARY Delete/destiov when
no longer needed fot agency business

T doTTrTet

Lafr~
oo

Onlie help

-

B 1 System data Generally there 15 ittle o1 no unique data  Lser mteraction 1s TEMPORARY Delete/destrov when
‘ primarily to target desned information and has no lasting value the system 15 superseded o1 becomes
’ obsolete

C ; Repoits, extiacts
t

TEMPORARY Delete/ destioy when
no longer needed for agency business

o1 when supeisedaett

IE\&‘S 0

g
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Series 13 - EDSDurect

Office of Prumary Interest Office of Small Credit Union Inttiatives

Description of Systenr EDS Duect 15 a web-based application used to manage, monitor and 1epoit the results ot NCUA's

mall credit umon

program Users enter specific 1equests for assistance and the requests flow to the regional oftice and then to OSCUI topapproval For proposed

charter gioups, EDSs enter contact reports in EDS Direct to document how thewr time was spent with each group

much of the information 1s entered mto AIRES

1 chartered credit unions,

# | Item

Description

Retention

A \;‘\)SIE‘[H unt,rutﬂ

Data entered by examiners, supervisory examiners, econonye’
development specialstsamd-etficestaft

TEMPORARY Delete/destroy after
the data have been transterred to the

e 0

mastertrieand-verfied

B | System data

Data from and about existing and proposed credi
reports from economic development specialists

TEMPORARY Delete/destroy when
7 years old or when no longer needed
for agency business, whichever 1s
later

ey 4 4
C bystem otrtputs

Various reports

TEMPORARY Delete/destroy when

ne-Jongerneaded for agency busimess

Grs O

D | System documentaton

nline help screens

TEMPORARY Delete/destroy when

no longer needed for agency business

or whensuperseded——— |

ORS 2D

Sertes 14 - Asset Management and Assistang

Office of Primary Interest  Asset Manag,
Desciiption of Systenn This s a colle

in the process of liquidation

enter Systemns

ment and Assistance Center

on of systems that provide the computing plattorm for the accounting tunctions of credit untons mvolved

# | Item /

| Description

Retention

A SVstenT Tt 4

The inputs are primantly from credit unions, supplemented with
data trom hquidation anaivstsaneothol staft

TEMPORARY Delete/ destroy after
the data have been transterred to the
master e andverbed

GRS 2

7

/

/
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estrov when |

TEMPORARY Delete
10 years old o1 whexr'no longer
needed for ageng¢ business,

whichever isater
1Y Delete/ destroy when
agency busimess
hen

— T

_/l__//ﬂ_ B
Data used to conti ol the iy widation process

System data

l\&% yi
S 10

2} J\D»Df‘lpd fl') [

Ao lor
o1}

XIPORARY Delete/destroy W
gency business

| Various repotts

C [Systenmoutputs
| Online and prnted help
o Jonge: needed for a

D | System documentatioR
or whensu verseded
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