Lo . ‘.

REQUEST FOR RECORDL .:ISPOSITION AUTHORITY -

(See #&itructions on reverse)

o I

, LEAV'Z'BLANK (NARA use only)

Jo NUMBER
1-

ANI-H43]-00-13

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED

/1/29/79

1 FROM (Agency or establishment)

NOTIFICATION TO AGENCY

U.S. Nuclear Regulatory Commission

2. MAJOR SUBDIVISION

Office of Nuclear Material Safety and Safeguards

3 MINOR SUBDIVISION

In accordance with the provisions of 44
U S.C. 3303a the disposition request,
including amendments, 1s approved except for
items that may be marked "disposition not
approved" or "withdrawn" in column 10.

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE

John Harris 301-415-5885

6 AGENCY CERTIFICATION . _ ’ — - _
[ hereby certify that I am authorized to act for this agency in matters pertaining tolthe disposition of its records

and that the records proposed for disposal on the attached 53 tPa e(s) are not now needed for the business
ied;

of this agency or will not be needed after the retention periods speci
General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies, ‘
RJ| is not required; | ] isattached; or | ] has been requested.

and that written concurrence from the

DATE ARCHIVIST OF THE UN STATES)
4302 /A G ).

DATE, SIGNATURE OF AGENCY REPRESENTATIVE TITLE

1[2tht S e

NRC Records Officer

oy

ITEM
NO

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION

9. GRS OR - 10 ACTION
SUPERSEDED TAKEN (NARA
JOB CITATION USE ONLY)

\

encywide Documents Access and Management System (ADAMS)

ADAMS is aq electronic information system that maintains the Nuclear
Regulatory Commission's (NRC's) unclassified official programmatic and
administrative redQrds in a centralized electronic document repository.
ADAMS is designed tQ meet all National Archives and Records
Administration (NARA)\regulations to ensure NARA approval of ADAMS
as an official electronic re¢qrdkeeping system. Beginning January 1, 2000,
NRC headquarters and regional offices will no longer create or maintain
paper-based record collections Decause the electronic documents in
ADAMS will become the "official records" of the agency. The "official
record" of documents maintained in ADAMS is a Portable Document
Format (PDF) file or a Tagged Image Fils Format (TIFF) file with an
associated document profile containing "fielded' data to describe the
document and its attributes. In addition, any elgctronic data related to a
digital signature and/or electronic data that evidénge final NRC
management and staff concurrence in a document isNjnked to and
considered part of the official record.
Records disposition schedules for the NRC records maintained in ADAMS
are divided into two broad groups:

1) Programmatic records created or received by each individual NR
office

2) “Administrative records created or received by any NRC offices

1156-109 NSN 7540-00-634-4064

PREVIOUS EDITION NOT USABLE

Thus form was designed using InForms eé ,’ 4?%7/ Wﬁ/ 77”/‘% W/ W wm D/ -77&9/74 E

STANDARD FORM 115 (REV 3-91)

Prescnbed by NARA

36 CFR 1228



REQUEST FOR RECORDS DIf ‘SITION AUTHORITY -- CONTINUATr ~ |JOB NUMBER POF oF 83
7 = = "9 GRS OR 70 ACTION
ITEM 8. DESCRIPTION OF {TEM AND PROPOSED DISPOSITION ., SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

Théxecords disposition schedules for the administrative records

Il NRC offices are under development for later submittal

on schedules for the programmatic records

series of each NRC offteg will be submitted to NARA under separate

SF 115 for each office.

This SF 115 pertains to the progr

of Nuclear Material Safety and Safeg

115-109

Two coples, including original, to be submitted
to the National Archives and Records Administration.

STANDARD FORM 115-A (REV. 3-91

Prescribed by NAR
36 CFR 1228
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REQUEST FOR RECO: 5 DISPOSITION AUTHORITY . 7E BLANK (NARA use only)

L~ ad R L
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) JOB NUMBER
WASHINGTON, DC 20408

N1-431-00-13 '

1. FROM (Agency or establishment)

U.S. Nuclear Regulatory Commission

DATE RECEIVED

2. MAJOR SUBDIVISION

Office of Nuclear Material Safety and Safeguards

NOTIFICATION TO AGENCY

3. MINOR SUBDIVISION

In accordance with the provisions of 44
U S C 3303a the disposition request,

including amendments, 1s approved except for

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE items that may be marked “disposition not

John Harris 301-415-5885

approved” or “withdrawn” in column 10

DATE ARCHIVIST OF THE UNITED STATES

6 AGENCY CERTIFICATION
| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records

and that the records proposed for disposal on the attached 53 page(s) are not now needed for the business

of this agency or will not be needed after the retention periods specified; and that written concurrence from the
General Accounting Office, under the provisions of Title8 of the GAO Manual for Guidance of Federal

Agencies, .
X is not required; O is attached; or O has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE
1S/ Beth St. Mary for

11/24/99 Brenda Jo. Shelton, Revised 03/24/00 NRC Records Officer

7 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR 10 ACTION
ITEM SUPERSEDE | TAKEN (NARA
NO D JOB USE ONLY)

CITATION

Agencywide Documents Access and Management System (ADAMS)
Programmatic Records of the NRC Office of Nuclear Material Safety and

Safeguards

ADAMS is an electronic information system that maintains the Nuclear
Regulatory Commission's (NRC's) unclassified official programmatic and
administrative records in a centralized electronic document repository.
ADAMS is designed to meet all National Archives and Records
Administration (NARA) regulations to ensure NARA approval of ADAMS
as an official electronic recordkeeping system. Beginning April1, 2000,
NRC headquarters and regional offices will no longer create or maintain
paper-based record collections because the electronic documents in
ADAMS will become the "official records” of the agency. The "official
record” of documents maintained in ADAMS is a Portable Document
Format (PDF) file or a Tagged Image File Format (TIFF) file with an
assoclated document profile containing "fielded" data to describe the
document and its attributes. In addition, any electronic data related to a
digital signature and/or electronic data that evidence final NRC
management and staff concurrence in a document is linked to and

considered part of the official record.

Records disposition schedules for the NRC records maintained in ADAMS

are divided into two broad groups:

1) Programmatic records created or received by each individual NRC

office

'

2) Administrative records created or received by any NRC offices
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REQUEST FOR RECORDS L OSITION AUTHORITY -- CONTINUATION JoB PAGE
-t ..-| NUMBER 2 OF 53
7 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR ) 10 ACTION
ITEM SUPERSEDED JOB TAKEN (NARA
NO CITATION USE ONLY)

The records disposition schedules for the administrative records
series of all NRC offices are under development for later submittal
to NARA.

The records disposition schedules for the programmatic records
series of each NRC office will be submitted to NARA under separate
SF 115 for each office. :

This SF 115 pertains to the programmatic records of the NRC Office
of Nuclear Material Safety and Safeguards.




RECORDS OF THE OFFICE OF NUCLEAR MATERIAL SAFETY AND SAFEGUARDS

PROGRAMMATIC RECORDS
PAGE NO.
Item 1 AllegationCaseFiles . ... ............. ... ... ... ..... 4
Item 2 Certificate of Compliance Files ... ...... ... ............ 5
Item 3 Committee and Conference Records . . . ... ........ e 6
Item 4 Docket Files for the Disposal of High-Level Radioactive Wastes in
Geologic Repositories . ... ........ ... ... ... 10
Item 5 Docket Files for the Land Disposal of Radioactive Wastes . . . . ... .. 12
Item 6 Fuel Facilities, Transportation, Byproduct, Source, and Special Nuclear |
Material Docket Files ... ........ ... ... ... ... .. .... 13
Item 7 General Program Correspondence Files (Subject Files) . .......... 24
Item 8 High-Level, Low-Level, and Uranium Recovery Docket Files ... ... 29
Item 9 Independent Spent Fuel Storage Installation Docket Files (ISFSI) . . . . . 31
Item 10 International Safeguards Program Office (ISPO). . ... ... ... ... .. — 34 L
Item 11 Licensee Mismanagement Files . ... ...................... Y
Item 12 Part 71 Safety EvaluationReports. . . . ..................... 38
Item 13 Part 71 Quality Assurance Files . . . ... .................... 39
Item 14 Personnel Exposure Files . . . . . R IR 40
Item 15 Process Operator License Files . ... ...................... 42
Item 16 Radiation Protection Program Records . ... ................. 45
Item 17 Regulatory History Files for Proposed and Final Rulemaking. . . . . .. 46
Item 18 Sealed Source and Device Review Files . ... ... ............. 48
Item 19 Uranium Mill Tailings Remedial Action Program (UMTRAP) Project
Licensing Case Files . . . e 51



ADAMS RECORDS SCHEDULES

- OFFICE OF NUCLEAR MATERIAL SAFETY AND SAFEGUARDS

ITEM
NO. DESCRIPTION OF RECORDS
1. Allegation Case Files

Offcial case files located in NMSS
docuwuenting the receipt, evaluation,

of allegation revi

System printouts, documen
showing staff resolution, an
documents to the alleger.

a. Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after

creation of the ADAMS records.

AUTHORIZED DISPOSITION

Cut off files upon final
resolution of allegation. Retain
in office for two years or until
no longer needed for current
ctivities, then retire to the NRC
AXxghival Facility. Destroy 10
yealy after cut off.

Destroy\paper documents
2 months efter creation of
ADAMS elxctronic record.

Destroy after creagion of
ADAMS electronic\record or
when no longer needyd. for
reference or updating,
whichever is later.

NARA-
APPROVED
CITATION

Supersedes:
N1-431-96-2
Item 1 (Approved
5/7/99) to revise
wording of
description and
disposition.

TBD

TBD

W (Fhdiacn

Natrn ADAMS



NARA-
ITEM T APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

Insluded are electronic records

WordPerfecy, Lotus, InForms,
e-mail, etc.) amd,electronic

records received outside
the agency.

d. ADAMS PDF files and thei
linked native application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles and
document packages; and
ADAMS digital signature and
concurrence data.

Cut off electronic files upon TBD
final resolution of allegation.
Destroy 10 years after cutoff.

hd““(/Vh A OM'LS"

2. Certificate of Compliance Files

it e

Original of NRC Certificates of
Compliance documenting approval
of licensee transportation of
radioactive materials package design
under 10 CFR Part 71. These
certificates are published by NRC
and a copy of all certificates are

il filed in applicable docket file.

cords created before Retain current certificates in NC1-431-81-5
01/01/2000. notebook. Destroy when Item 4.6.20
1 are revised.

(NUREG-0910

Note: The maintenance of a
separate collection of certificates
will be discontinued when ADAMS
is implemented as access to all
certificates can be obtained by
searching the ADAMS records.
Accordingly, this series will be
discontinued on 01/01/2000 with the



ITEM
NO.

4 t

DESCRIPTION OF RECORDS

implementation of ADAMS and this
disposition applied only to the files
up to that date.

Committee and Conference
Records

a. Records relating to
establishment, organization,
membership and policy of
interagency, intra-agency and
international committees and
conferences, and agenda,
minutes, final reports, and
related records documenting
accomplishments created by
committees and conferences
when NRC is the sponsoring
agency.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

AUTHORIZED DISPOSITION

Permanent. Cut off when NRC
involvement terminates. OCIO
will transfer to NARA 10 years
after cutoff.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 1.5.30.a.1

(NUREG-0910
NRCS 1-2.1.a.1),

NC1-431-81-5
Item 1.5.30.a.2

(NUREG-0910
NRCS 1-2.1.a.2),

and NC1-431-81-5
Item 1.5.30.b.1.a

(NUREG-0910
NRCS 1-2.1.b.1.a)

TBD



NARA-

ITEM APPROVED

NO. DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO

* processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files und
TIiFF files

PERMANENT. Cut-o%f electronic files Wheﬁ NRC

* involvement termuinates Transfer to the National

Archives 2 yearsafter cutoff. At the time of transfer, ,

NARA and NRC will determine medium and
format 1n which records will be transferred as
well as their arrangement Every effort will be
made to transfer records electronically in
accordance with the standards for permanent
electronic records contained in 36 CFR 1228.270
or standards applicable at the time. If transfer in
an electronic medium is not feasible, prior to
transfer, with NARA concurrence, records will
be converted to paper or to microform Destroy
NRC copy 8 years after transferring records to
NARA.

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS

ot any other

AUTHORIZED DISPOSITION

Destroy after creation of TBD
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

rmanent. Cut off electronic TBD

files, when NRC involvement

edium and format
that meets NARA regulations
found in Subchapter B of 36
CFR Chapter XII any transfer to
HARA 2 years after citpff.
2rior to transfer, NARA apd
NRC will determine the medjum
and format in which the recor
will be transferred. Destroy
*RC copy 8 years after
transferring record to NARA.

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are

CITATION



ITEM
NO.

DESCRIPTION OF RECORDS

data related to digital signatures,

and data that evidence final
NRC management and staff

concurrences in documents that
are linked to and considered part

of the official records.

accomplishments created by

committees and for conferences
when NRC is not the sponsoring

agency.

(1) Paper records created before

01/01/2000.

(2) Paper records used as the
source to create ADAMS

Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files

stored outside of ADAMS

used to create ADAMS

Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with

staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,

InForms, e-mail, etc.) and
electronic records received

from outside the agency.

Agenda, minutes, final reports,
and related records documenting

AUTHORIZED DISPOSITION

transferred. Destroy NRC copy
8 years after transferring record
to NARA.

Destroy when 3 years old or
earlier if no longer needed for
reference.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 1.5.30.b.1.b

(NUREG-0910
NRCS 1-2.1.b.1.b)

TBD

TBD



ITEM
NO.

DESCRIPTION OF RECORDS

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

c. All other records created by
committees regardless of
whether NRC is the sponsor
agency, excluding the agenda,
minutes, final reports and
related records described in Item
a, above.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,

AUTHORIZED DISPOSITION

Cut off electronic files upon
termination of committee.
Destroy 3 years after cutoff.

Destroy when 3 years old or
earlier if no longer needed for
reference.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

NARA-
APPROVED
CITATION

TBD

Supersedes:
NC1-431-81-5
Item 1.5.30.b.2

(NUREG-0910
NRCS 1-2.1.b.2)

TBD

TBD



NARA-
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(49) ADAMS PDF files and their Cut off electronic files upon TBD
linked native application termination of committee.
source files; ADAMS TIFF Destroy 3 years after cutoff.
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

4, Docket Files for the Disposal of

High-Level Radioactive Wastes in
Geologic Repositories

Case files documenting the licensing
of the U.S. Department of Energy to
receive and possess source, special
nuclear, and byproduct material at a
Geologic Repository Operations
Area pursuant to 10 CFR Part 60.
Included are license application, site
characterization, environmental
report, license, amendments, and all
other related documentation.

rds created before Permanent. Retire to WNRC 10 NC1-431-83-2

01/01/2000. years after expiration or Item 1
terminati icense. Transfer
to NARA in 5-year bloc
license expiration or NR
termination.

b. Paper records used as the source Destroy paper documents TBD
to create ADAMS Tagged 2 months after creation of
Image File Format (TIFF) files ADAMS electronic record.

and ASCII files.

10



ITEM

NO. DESCRIPTION OF RECORDS

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

~"d. ADAMS PDF files and TIFF
files.
PERMANENT. Cut-off electronic files upon expiration
or termination of license. Transfer to the National
* Archives 2 years after cutoff. At the time of transfer,
NARA and NRC will determine medium and
format in which records will be transferred as
well as their arrangement. Every effort will be
made to transfer records electronically 1n
* accordance with the standards for permanent
electronic records contained in 36 CFR 1228.270
or standards applicable at the time If transfer in
an electronic medium 1s not feasible, prior to
transfer, with NARA concurrence, records will
be converted to paper or to microform. Destroy
NRC copy 8 years after transferring records to
NARA

e. ADAMS document profiies and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence final NRC management
and staff concurrences in

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Destroy after creation of TBD
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

Permanent. Cut off electronic TBD
{iles upon expiration or

t=smination of license. Convert

imagze Nles to paper, microform,
magnetFi“c\%{)e, 3480 class tape

cartridge, 0x any other medium

and format that meets NARA

regulations founq in Subchapter

B of 36 CFR Chagter XII and

transfer to NARA
cutoff. Prior to transfer, NARA
and NRC will determine\the
medium and format in which the
records will be transferred.
Destroy NRC copy 8 years a
transferring record to NARA.

Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are

transferred. Destroy NRC copy

8 years after transferring record

to NARA.

11
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" ot b
NARA-
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

documents that are linked to and
considered part of the official
records.

S. Docket Files for the Land Disposal
of Radioactive Wastes

Case files documenting the licensing
of persons, companies, institutions,
and facilities to receive, possess, and
dispose of low-level radioactive
wastes containing byproduct,
source, and special nuclear material
at a land disposal facility. Records
include application, environmental
report, license and license
amendments, and all other related
documentation.

Permanent. Retire to WNRC 10 NC1-431-83-3
years after expiration or Item 1
feTTInati license. Transfer

to NARA in 5-year bloc
license expiration or

cords created before
01/01/2000.

NUREG-0910

termination.
b. Paper records used as the source Destroy paper documents TBD
to create ADAMS Tagged 2 months after creation of
Image File Format (TIFF) files ADAMS electronic record.
and ASCII files.
c. Copies of electronic files stored Destroy after creation of TBD
outside of ADAMS used to ADAMS electronic record or
create ADAMS Portable when no longer needed for
Document Format (PDF) files, reference or updating,

TIFF files, and ASCII files that whichever is later.
remain with staff members and

OCIO processing staff after

creation of the ADAMS records.

Included are electronic records

created internally using office

automation tools (e.g.,

WordPerfect, Lotus, InForms,

12
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ITEM

NO. DESCRIPTION OF RECORDS

e-mail, etc.) and electronic
records received from outside

the agency.
d. ADAMS PDF files and TIRF
files.

PERMANENT. Cut-off electronic files upon expiration
or termination 6fTicense. Transfer to the National
Archives 2 years after cutoff. At the time of transfer,
NARA and NRC will determine medium and

format 1n which records will be transferred as

+ well as their arrangement. Every effort will be

made to transfer records electronically in
accordance with the standards for permanent
electronic records contained 1n 36 CFR 1228 270

or standards applicable at the time If transfer in

an electronic medium 1s not feasible, prior to
transfer, with NARA concurrence, records will

be converted to paper or to microform Destroy
NRC copy 8 years after transferring records to
NARA .

e. ADAMS document profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence final NRC management
and staff concurrences in
documents that are linked to and
considered part of the official
records.

6. Fuel Facilities, Transportation,

Byproduct, Source, and Special
Nuclear Material Docket Files

Case files documenting the licensing
or certifying of persons, institutions,
facilities, or companies to use
byproduct, source, and special
nuclear material, and to transport
nuclear material as defined in 10

.
[ [ .

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Permanent. Cut off electronic TBD

filzg upon expiration or
t2:: ination of license. Convert

tape, 3480 class tape
cartridge \or any other medium

and format

medium and format in
records will be transferred
Destroy NRC copy 8 years
transferring record to NARA.
Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are

transferred. Destroy NRC copy

8 years after transferring record

to NARA.

13



ITEM
NO.

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
CFR Parts 30, 40, 50, 70, 71, 73, g

74, 75, and 76. Included are the
application, license or certificate and
amendments, and all related
licensing or certifying
documentation. This series also
includes general licenses, NRC
Form 241, issued to Agreement
States licensees to conduct business
outside of the Agreement State.
Decommissioning records for these
licenses or certificates are
permanent and require maintenance
as a subset of each case file as
specified in SECY 90-316.
Reference Item c. below for
authorized disposition of
decommissioning files.

Excluded are case files (under 10
CFR Part 40) with license prefix of
"SUA" which are covered by the
High-Level, Low-Level, and
Uranium Recovery Docket File
schedule. Post 1983 Regional case
files include the Inspection and
Enforcement Case File -
documentation described in the
Inspection and Enforcement Case
File schedule and are retained as one
case file under this schedule. For
the purposes of applying the
authorized disposition instructions, a
withdrawn or denied license or
certificate application is considered
terminated on the date of withdrawal
or denial.

Also excluded are classified and
safeguards information records that
will not be maintained in ADAMS,
but will be maintained in paper
format. (See NRCS 2-19.3)

14

NARA-
APPROVED

CITATION



ITEM
NO. DESCRIPTION OF RECORDS
1 e intained i
a. Case Files covering licensee for

which licensing or certifying
jurisdiction is transferred to the
State under agreement covering
transfer of function.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

AUTHORIZED DISPOSITION

Transfer to Agreement States.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

15

NARA-
APPROVED
CITATION

. Supersedes:

NC1-431-81-5
Item 1.3.22.b to
revise description
of records.

(NUREG-0910
NRCS 2-19.4.b)

TBD

TBD



NARA-

ITEM 4 APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
(4) ADAMS PDF files and their Cut off electronic files upon TBD
linked native application request for transfer. Convert to

source files; ADAMS TIFF media acceptable to NRC and
files and their linked ASCII Agreement State (paper,

files; ADAMS document electronic, microform).

profiles and document Transfer to Agreement States.
packages; and ADAMS Destroy NRC copy 3 years after
digital signature and cutoff.

concurrence data.

b. Official case files of the NMSS
and the Regional offices
including the decommissioning
segment, determined by the
NRC to have exceptional value
because of the historical
significance of their contents or
their uniqueness. Included are
files that:

- Result in judicial decisions or
legislation that affect the
functions and activities of NRC;

- Result in significant changes in
regulatory activities and
procedures; or

- Were the subject of
Congressional investigation or

were of great public interest.
¥

(1) Paper records created before Permanent. Cut off upon Supersedes:
01/01/2000. license or certificate N1-431-92-3
termination, following ' Item 1.b
completion of decommissioning
procedure. Retire to WNRC (NUREG-0910
through OCIO at end of fiscal NRCS 2-19.4.4d)

year. Transfer to NARA 20
years after termination of
license.

16



ITEM
NO. DESCRIPTION OF RECORDS

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format

(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

PERMANENT. Cut-off electronic files upon
license termination following completion of
decommissioning procedure. Transfer to the
National Archives 2 years after cut-off. Atthe
time of transfer, NARA and NRC will determine
medium and format in which records will be
transferred as well as their arrangement. Every
effort will be made to transfer records
electronically in accordance with the standards
for permanent electronic records contained in 36
CFR 1228.270 or standards applicable at the
 time. If transfer in an electronic medium is not
I feasible, prior to transfer, with NARA
concurrence, records will be converted to paper
or to microform. Destroy NRC copy 18 years
after transferring records to NARA.

NARA-

APPROVED

AUTHORIZED DISPOSITION CITATION
Destroy paper documents TBD
2 months after creation of
ADAMS electronic record.
Destroy after creation of TBD
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

ermanent. Cut off electronic TBD

filgs upon licence termination
follawing completion of

, magnetic tape, 3480
rtridge, or any other

will be transferred. Destro
NRC copy 18 years after
transferring record to NARA.

17



NARA-

and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS
data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

Decommissioning records
segment of disposable licensing
or certifying case files located at
the NRC File Center consisting
of the following types of
documents:

1. All license or certificate
applications, amendment
requests, and renewal requests.

2. Complete license or
certificate, including all
amendments.

3. Termination amendment.

4. Licensee request for license
or certificate termination and all
supporting documentation
including plans for completion
of decommissioning.

5. Forms dealing with
disposition of material
(NRC/AEC Form 314, AEC
Form HQ-277, and other forms)

files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
18 years after transferring
record to NARA.

18

ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
(5) ADAMS document profiles Permanent. Cut off electronic TBD



DESCRIPTION OF RECORDS

and/or letters from licensees
dealing with disposition and
status of material.

6. Reports of NRC closeout
inspections.

7. Letter of certification from
NRC official stating that license
or certificate can be terminated.

8. Any closeout survey by NRC,
the licensee, or a contractor
working for either NRC or the
licensee.

9. Any additional documents

dealing with disposition of waste

or other material or residual
contamination on the site, \
including records of on-site

burials.

10. All documents related to
determining the appropriate
amounts for decommissioning of
facilities, including cost
estimates, certifications of
financial assurance for
decommissioning or
decommissioning funding
plans. This item excludes
documents related to funding
methods, standby trust
agreements, letters of credit,
insurance policies, self-
guarantee documents, or other
monetary instruments that are
maintained by NMSS or the
Regions. (See Item 6.d)

19

AUTHORIZED DISPOSITION

NARA-
APPROVED

CITATION



NARA-
ITEM APPROVED

11. Records of spills and other
unusual occurrences involving
the spread of contamination in
and around the facility,
equipment, or site.

12. As-built drawings and
modifications of structures and
equipment in restricted areas
where radioactive materials
were used or stored and
locations of possible inaccessible
contamination.

13. Any additional documents
which refer to decommissioning,
decontamination, or termination
of the license or certificate,
including interim or partial
decommissioning or specific
facilities at any time during the
history of licensed operations.

14. Any enforcement documents
related to decommissioning and
decontamination activities.

rds created before Permanent. Cut off upon
01/01/2000. license or certificate
termination; in,
completion of decommissiorit
procedure. Retire to WNRC
through OCIO at end of fiscal
year. Transfer to NARA 20
years after termination of license
or certificate.

(2) Paper records used as the Destroy paper documents
source to create ADAMS 2 months after creation of
Tagged Image File Format ADAMS electronic record.
(TIFF) files and ASCII files.

20

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

N1-431-92-3
Item 1.c

UREG-0910
NRCS 2-

TBD



ITEM
NO. DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

PERMANENT. Cut-off electronic files upon
license termination following completion of
decommissioning procedure. Transfer to the
National Archives 2 years after cut-off. At the
time of transfer, NARA and NRC will determine
medium and format in which records will be
transferred as well as their arrangement. Every
effort will be made to transfer records
electronically in accordance with the standards
for permanent electronic records contained in 36
CFR 1228.270 or standards applicable at the
time. If transfer in an electronic medium is not
feasible, prior to transfer, with NARA
concurrence, records will be converted to paper
or to microform. Destroy NRC copy 18 years
after transferring records to NARA. i

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Destroy after creation of TBD
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

ermanent. Cut off electronic TBD
files upon licence termination

follywing completion of

issioning procedure.

image files to paper,

, agnetic tape, 3480

class tape Sartridge, or any other

medium and\format that meets

NARA regula¥ons found in

Subchapter B o036 CFR

Chapter XII and txansfer to

NARA 2 years aftex cutoff.

Prior to transfer, NARA and

NRC will determine thg medium

and format in which the ¥ecords

will be transferred. Destr
NRC copy 18 years after
transferring record to NARA.

Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are

21



ITEM
NO. DESCRIPTION OF RECORDS

data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

d. All documents related to funding
methods for financial assurance
for decommissioning, including
standby trust agreements, letters
of credit, surety bonds,
statements of intent, certificates
of deposit, government
securities, external sinking
funds, parent company or self
guarantees, standby trust
agreements, decommissioning
cost estimates, financial tests, or
other financial assurance
instrument documentation.

(1) Paper records created before
01/01/2000, and those
created after that date.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

AUTHORIZED DISPOSITION

transferred. Destroy NRC copy
18 years after transferring
record to NARA.

Cut off upon license or
certificate termination following
completion of decommissioning
procedure. Return documents to
licensee in accordance with
Management Directive (MD)
8.12.

Forward paper documents to the
Financial Assurance Instrument
Custodian for storage in an
approved container per MD
8.12. Upon termination of
license or certificate or
superseding of the document,
return the superceded documents
to the licensee.

22

NARA-
APPROVED
CITATION

TBD; Based on a
revision to

* N1-431-92-2

Item 1.a.10

(NUREG-0910
NRCS 2-20.9.b.10)

TBD


http:2-20.9.b.1O

ITEM
NO. DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their

linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

e. Other case files, excluding the
decommissioning segment, that
do not meet the criteria for
permanent retention.

01/01/2000.

ecords created before

NARA-

APPROVED
AUTHORIZED DISPOSITION CITATION
Destroy after creation of TBD
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.
Cut off electronic files upon TBD
license or certificate termination
following decommissioning
procedure. Destroy 20 years
after cutoff.
Cut off upon license or N1-431-92-3
certificate termination, following Item 1.d

comp ecommissioning
procedure. Retire to
through OCIO at the end of
fiscal year. Destroy 20 years
after termination of license or
certificate.

NUREG-0910
NRCS 2-

23



NARA-
APPROVED
CITATION

ITEM

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

TBD

TBD

ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(49) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

Cut off electronic files upon TBD
license or certificate termination

following completion of

decommissioning procedure.

Destroy 20 years after cutoff.

7. General Program Correspondence
Files (Subject Files)

Letters, memoranda, messages,
studies, reports, forms, and other
data documenting and/or
implementing plans, policies,
procedures, accomplishments,
opinions, and decisions pertaining to

24



ITEM
NO.

DESCRIPTION OF RECORDS

Office of Nuclear Material Safety
and Safeguards (NMSS) program
and staff activities.

Excluded are classified and
safeguards information records that
will not be maintained in ADAMS,
but will be maintained in paper
format. (See NRCS 1-2.2)

a. Program Correspondence Files
at the Office Director Level.

Files that document policy-
making decisions or significant
NMSS program management
functions that are signed by or
addressed to the NMSS Director
and Deputy Director. Excluded
is program correspondence that
documents routine transactions
for which the record content is
summarized or duplicated in
higher level documents. (See
item c. below.)

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

AUTHORIZED DISPOSITION

Permanent. Cut off at close of
fiscal year. Hold 2 years and
retire to the Washington
National Record Center through
OCIO. OCIO will transfer to
NARA when 10 years old.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

25

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 1.2.15.a to
decrease retention
by NRC from 20 to
10 years prior to
transfer.

(NUREG-0910
NRCS 1-2.2.2)

TBD



ITEM
NO. DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

PERMANENT - Gut-off electronic files at close
of fiscal year. Transfer to the National

Archives 2 years after cutoff. At the timeof transfer,
NARA and NRC will determine medium and
format in which records will be transferred as
well as their arrangement  Every effort will be
made to transfer records electronically in
accordance with the standards for permanent
electronic records contained mn 36 CFR 1228.270
or standards applicable at the time If transfer in
an electronic medum 1s not feasible, prior to
transfer, with NARA concurrence, records will
be converted to paper or to microform Destroy
NRC copy 8 years after transferring records to
NARA

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Destroy after creation of TBD
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

ermanent. Cut off electronic TBD
filgs at close of fiscal year.

Convert image files to paper,

microfprm, magnetic tape, 3480

will be transferred. DeXroy
NRC copy 8 years after
transferring record to NA

Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are
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NARA-

ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
data related to digital transferred. Destroy NRC copy
signatures, and data that 8 years after transferring record
evidence final NRC to NARA.

management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

b. Program Correspondence Files
Created or Received Below the
Office Director Level.

Files that document policy
making decisions, significant or
NMSS program management
functions and program
operations. They are signed by
or addressed to NMSS
management and staff below the
NMSS Director and Deputy
Director level. Excluded is
program correspondence that
documents routine transactions
for which the record content is
summarized or duplicated in
higher level documents. (See
item c. below.)

records created before Cut off at close of fiscal year. NC1-431-81-5
01/01/2000 Hold 2 years and retire to the Item 1.2.15.b
asti tional Record
Center through OCIO.

10 years after cutoff, NRC
(2) Paper records used as the Destroy paper documents TBD
source to create ADAMS 2 months after creation of
Tagged Image File Format ADAMS electronic record.
(TIFF) files and ASCII files.
(3) Copies of electronic files Destroy after creation of TBD
stored outside of ADAMS ADAMS electronic record or
used to create ADAMS when no longer needed for

27



NARA-
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

Portable Document Format reference or updating,
(PDF) files, TIFF files, and whichever is later.
ASCII files that remain with

staff members and OCIO

processing staff after

creation of the ADAMS

records. Included are

electronic records created

internally using office

automation tools (e.g.,

WordPerfect, Lotus,

InForms, e-mail, etc.) and

electronic records received

from outside the agency.

(4) ADAMS PDF files and their Cut off electronic files at close TBD
linked native application of fiscal year. Destroy 10 years
source files; ADAMS TIFF after cutoff.
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

¢. Routine Program
Correspondence Files Created
or Received at All

Organizational Levels.

Files documenting program
transactions of a routine or
recurring nature, the record
content of which is summarized
or duplicated in Item a. or b.
above.

cords created before Destroy when 2 years old, or NC1-431-81-5
01/01/2000. sooner if purpose has been Item 1.2.15.c

28



ITEM
NO. DESCRIPTION OF RECORDS

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format

(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their

linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

8. High-Level, Low-Level, and
Uranium Recovery Docket Files

Case Files documenting the
licensing of high-level, or low-level
and uranium recovery operations

including mills, solution mining, and

heat leaching of ion exchange

facilities in non-Agreement States as

defined in 10 CFR 40 with license

AUTHORIZED DISPOSITION

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off electronic files at close
of fiscal year. Destroy 2 years
after cutoff.

29

NARA-
APPROVED
CITATION

TBD

TBD

TBD



ITEM
NO. DESCRIPTION OF RECORDS

transfer prefix of "SUA." Includes
applications, licenses and
amendments, and other related
material. The files are arranged by
docket number.

records created before
01/01/2000.

b. Paper records used as the source

to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after

creation of the ADAMS records.

Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

d. ADAMS PDF files and TIFF
files.

PERMANENT. Cut-off electronic files upon
license termination following completion of
decommissioning procedure. Transfer to the
National Archives 2 years after cut-off. At the
time of transfer, NARA and NRC will determine
medium and format in which records will be
transferred as well as their arrangement. Every
effort will be made to transfer records
electronically in accordance with the standards
for permanent electronic records contained in 36
CFR 1228.270 or standards applicable at the
time. If transfer in an electronic medium is not
feasible, prior to transfer, with NARA
concurrence, records will be converted to paper
or to microform. Destroy NRC copyXS years
after transferring records to NARA. %

AUTHORIZED DISPOSITION

Permanent. Transfer to NARA
when 10 years old.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Permanent. Cut off electronic
files upon licence termination
following completion of

“decommissioning procedure.

Convert image files to paper,
microform, magnetic tape, 3480
class tape cartridge, or any other
medium and format that meets
NARA regulations found in
Subchapter B of 36 CFR

30

NARA-
APPROVED
CITATION

NC1-431-81-5
Item 1.3.23

TBD

TBD



DESCRIPTION OF RECORDS

e. ADAMS document profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence final NRC management
and staff concurrences in
documents that are linked to and
considered part of the official
records.

Independent Spent Fuel Storage
Installation Docket Files (ISFSI)

Case files documenting the licensing
to possess power reactor spent fuel
and other radioactive materials
associated with spent fuel storage, in
an Independent Spent Fuel Storage
Installation (ISFSI) as defined in 10
CFR Part 72. Each license issued is
for a period of 20 years. Records
consist of all required licensing
documents including license
application, license, and
amendments; all required periodic
reports; and all other related
documentation.

AUTHORIZED DISPOSITION

apter XII and transfer to

transferring record to NAR

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
8 years after transferring record
to NARA.
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NARA-
APPROVED
CITATION

TBD



T T e ARG MR,

NARA-
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
a. Official ISFSI Docket files
corresponding to Nuclear Power
Plant Docket files selected for
permanent retention.
records created before Permanent. Cut off files upon N1-431-89-4
01/01/2000 termination of license. Retire Item 1.a

ear after cut

off. Transfer to Nationa NUREG-0910
Archives 20 years after NRCS
termination of license.

(2) Paper records used as the Destroy paper documents TBD
source to create ADAMS 2 months after creation of e
Tagged Image File Format ADAMS electronic record.
(TIFF) files and ASCII files.
(3) Copies of electronic files Destroy after creation of TBD
stored outside of ADAMS ADAMS electronic record or
used to create ADAMS when no longer needed for
Portable Document Format reference or updating,

(PDF) files, TIFF files, and whichever is later.
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and rmanent. Cut off electronic TBD

_ ... . __TIFFfiles. = . _ . on termination of license
PERMANENT. Cut-off electronic files upon . image files to paper,

termination of license. Transfer to the " mi agnetic tape, 3480
National Archives 2 years after cutoff. At the class tape cariridge, or any other

time of transfer, NARA and NRC will determune
medium and format 1n which records will be
transferred as well as their arrangement. Every
effort will be made to transfer records
electronically in accordance with the standards
for permanent electronic records contained n . 32
36 CFR 1228.270 or standards applicable at the

time. If transfer in an electronic medium 1s not

feasible, prior to transfer, with NARA

concurrence, records will be converted to paper

or to microform. Destroy NRC copy 18 years

after transferring records to NARA.

NARA regulations fi
Subchapter B of 36 CF



NARA-
ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

apter XII and transfer to

Prior totansfer, NARA and
NRC will
and format in which the records

transferring record to NA

(5) ADAMS document profiles Permanent. Cut off electronic TBD
and ADAMS document files with related PDF files and
packages created for the TIFF files. Transfer to NARA
management, search, and according to regulations found
retrieval of the PDF files in 36 CFR § 1228.188 when the
and TIFF files, and ADAMS PDF files and TIFF files are
data related to digital transferred. Destroy NRC copy
signatures, and data that 18 years after transferring
evidence final NRC record to NARA.

management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

b. Official ISFSI Docket files not
selected for permanent retention.

er records created before Cut off files upon termination of N1-431-89-4
license. Retire files to RMB Item 1.b

t off. Destroy

20 years after terminatio

license. NR

(2) Paper records used as the Destroy paper documents TBD

source to create ADAMS 2 months after creation of

Tagged Image File Format ADAMS electronic record.

(TIFF) files and ASCII files.
(3) Copies of electronic files Destroy after creation of TBD

stored outside of ADAMS ADAMS electronic record or

used to create ADAMS when no longer needed for

Portable Document Format reference or updating,

(PDF) files, TIFF files, and whichever is later.
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ITEM
NO.

10.

DESCRIPTION OF RECORDS

ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

International Safeguards Program
Office (ISPO) Files

The ISPO is a part of the
Brookhaven National Laboratory
and is responsible for coordinating
the comments and development
process or the POTAS reports. ISPO
files include copies of reports
developed by U.S. contractors under
the Program for Technical
Assistance to the International
Atomic Energy Agency (IAEA)
Safeguards (POTAS); reviews of the
international safeguards and physical
protection technical aspects of
export and import licencing and
retransfer requests (some are
classified); the technical evaluations
of the safeguards provisions of

AUTHORIZED DISPOSITION

Cut off electronic files upon
termination of license. Destroy
20 years after cutoff.

34

NARA-
APPROVED
CITATION

TBD



ITEM
NO.

DESCRIPTION OF RECORDS

agreements for cooperation (some -
are classified); the evaluations of
efforts to support the strengthening
of IAEA safeguards (some are
classified); the onsite reviews of
foreign physical programs
(classified); reports of efforts to
enhance safeguards programs in
other countries including the
republics of the former Soviet Union
(some are classified); and reports of
activities in support of
implementation of IAEA safeguards
agreement (company proprietary).
Also included in the files are
correspondence between ISPO and
NRC, DOE, and DOJ and NRC
response to ISPO requests for
comments on draft reports and
copies of final reports.

Excluded are classified and
safeguards information records that
will not be maintained in ADAMS,
but will be maintained in paper
format. (See NRCS 2-19.6)

a. Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

AUTHORIZED DISPOSITION

Permanent. Transfer to NARA
when 20 years old.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

35

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 4.6.24 to
revise records
description.

(NUREG-0910
NRCS 2-19.6)

TBD



{ or standards applicable at the time. If transfer in

ITEM

NO. DESCRIPTION OF RECORDS

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

d. ADAMS PDF files and TIFF
files.

PERMANENT. Cut-off electronic files at close

of fiscal year. Transfer to the National Archives |
2 years after cut-off. At the time of transfer,
NARA and NRC will determine medium and
format in which records will be transferred as

well as their arrangement. Every effort will be

| made to transfer records electronically in

accordance with the standards for permanent
electronic records contained in 36 CFR 1228.270 |
3
an electronic medium is not feasible, prior to
transfer, with NARA concurrence, records will be *
converted to paper or to microform. Destroy

NRC copy 18 years after transferring records to

. NARA.

e. ADAMS document profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence final NRC management
and staff concurrences in

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

TBD

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

TBD

Prior to transfer,
NRC will determine
and format in which the\records
will be transferred. DestkQy
NRC copy 18 years after
transferring record to NARA.
Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are

transferred. Destroy NRC copy

18 years after transferring

record to NARA.
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ITEM

NO. DESCR_IPTION OF RECORDS
documents that are linked to and
considered part of the official
records.

11. Licensee Mismanagement Files

Licensee reports and other records
relating to incidents of the
mismanagement of radiation
administered to individuals by
licensees (primhrily doctors or other
medical facilities) containing name
of individuals and other data
pertaining to the mismanagement.

er records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after

creation of the ADAMS records.

Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

NARA-
APPROVED
AUTHORIZED DISPOSITION CITATION
Files to be maintained by NC1-431-81-5
licensee or State office of Item 1.4.26
t ica] safety for 75 years
from date of report. (NUREG-0910

are deposited with NRC, destroy NR
75 years from date of report.

Destroy paper documents TBD
2 months after creation of

ADAMS electronic record.

Destroy after creation of TBD

ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.
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ITEM
NO.

DESCRIPTION OF RECORDS

12.

d. ADAMS PDF files and their
linked native application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles and
document packages; and
ADAMS digital signature and
concurrence data.

Part 71 Safety Evaluation Reports

NRC narrative reports and revisions

describing actions taken by
applicants and NRC, and individual
aspects of radioactive material
package design under the
requirements of 10 CFR Part 71.
Safety Evaluations for other parts
are filed in their licensing docket
files. (See Item 6)

a. Paper records created before
01/01/2000.

Note: The maintenance of a
separate collection of safety
evaluation reports will be
discontinued when ADAMS is

implemented as the safety evaluation

reports will be filed in the docket
files and can be obtained by
searching the ADAMS records.

AUTHORIZED DISPOSITION

Cut off electronic files at close
of fiscal year. Destroy 75 years
after cutoff.

Destroy in accordance with the
authorized disposition for
schedule 2-19.4.b, d, e, and f.

38

NARA-
APPROVED
CITATION

TBD

Supersedes:
NC1-431-81-5
Item 4.6.22 to
revise
description of
records and
update reference
in authorized
disposition.

(NUREG-0910
NRCS 2-19.13)



ITEM
NO.

13.

DESCRIPTION OF RECORDS

Accordingly, this series will be
discontinued on 01/01/2000 with the
implementation of ADAMS and this
disposition applied only to the files
up to that date.

Part 71 Quality Assurance Files

Originals of NRC 311 or its
equivalent documenting NRC
determination that licensee meets
requirements of Sec. 71.51 of 10
CFR Part 71 (Quality Assurance
Program on Radioactive Material
Packages). QA files for other parts
are filed in their licensing docket
files. (See Item 6)

a. Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office

~ AUTHORIZED DISPOSITION

Destroy 5 years after
termination of license.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

39

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 4.6.21 to
revise
description of
records.

(NUREG-0910
NRCS 2-19.11)

TBD

TBD



ITEM
NO.

14.

DESCRIPTION OF RECORDS

automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

ADAMS PDF files and their
linked native application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles and
document packages; and
ADAMS digital signature and
concurrence data.

Personnel Exposure Files

Records accumulated to measure the
degree of radiation exposure of
individuals to external radiation and
internally deposited isotopes.

Individual NRC personnel
folders containing data and
radiation exposure.

01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with

records created before

AUTHORIZED DISPOSITION

Cut off electronic files upon
license termination. Destroy
5 years after cutoff.

Destroy 75 years from the date
of the creation of the record.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

40

NARA-
APPROVED
CITATION

TBD

NC1-431-81-5
Item 1.4.25.a

TBD



DESCRIPTION OF RECORDS

staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

b. Personal Dosimetry Processing

Reports.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS

AUTHORIZED DISPOSITION

Cut off electronic files at close
of fiscal year. Destroy 75 years
after cutoff.

Destroy 75 years from date of
report.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for

41

NARA-
APPROVED
CITATION

TBD

Supersedes:
NC1-431-81-5
Item 1.4.25.b to
revise series
title.

(NUREG-0910
NRCS 2-22.4.b)

TBD

TBD



ITEM
NO.

DESCRIPTION OF RECORDS

15.

Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

Process Operator License Files

Case files documenting the licensing
of process operators in reprocessing
plants including new and/or renewal
applications, medical certificates,
licenses and amendments,
examinations and results, and related
correspondence, including denial
information.

a. Latest applications and related
correspondence, license,
examinations, and results; all
medical certificates and data;
and all examiners reports.

AUTHORIZED DISPOSITION

reference or updating,
whichever is later.

Cut off electronic files at close
of fiscal year. Destroy 75 years
after cutoff.

42

NARA-
APPROVED
CITATION

TBD



ITEM
NO. DESCRIPTION OF RECORDS

01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable. Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

b. Superseded applications and
related correspondence,
licenses, examinations, and
results; denial letters.

cords created before

AUTHORIZED DISPOSITION

Destroy 4 years after expiration
or termination of license or
issuanc ial Jetter.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off electronic files upon
expiration or termination of
license or issuance of denial
letter. Destroy 4 years after
cutoff.

43

NARA-
APPROVED
CITATION

NC1-431-81-5
Item 4.6.19.a

TBD

TBD



ITEM
NO.

DESCRIPTION OF RECORDS

ecords created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

AUTHORIZED DISPOSITION

Destroy when 2 years old or
when superseded, whichever is
later”

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off electronic files at close
of fiscal year in which
superseded or denial letter
issued. Destroy 2 years after
cutoff.

44

NARA-
APPROVED
CITATION

NC1-431-81-5
Item 4.6.19.b

UREG-0910

TBD

TBD



ITEM
NO.

16.

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Radiation Protection Program
Records

Files located in NMSS and the
Regions documenting the
management and implementation of
the NRC’s internal radiation
protection program, and compliance
by the NRC and its employees with
the provisions of NRC Management
Directive (MD) 10.131.

Records include reports of lost,
stolen, or missing radioactive
material; reports of overexposure,
excessive levels, and concentrations
of radioactive material; surveys and
records documenting equipment
calibrations, and computations
determining radiation exposure
hazard or compliance with the
requirements of Management
Directive 10.131; records of
measurements and calculations to
evaluate the release of radioactive
effluent to the environment; records
documenting compliance with the
dose limit for individual members of
the public; records of waste
disposal; and all correspondence,
reports, surveys, audits, and reviews
related to the implementation,
compliance, and management of the
NRC Radiation Protection Program.

a. Paper records created before Cut off at close of fiscal year.
01/01/2000. Retain 2 years then retire to
OCIO in annual blocks.
Destroy when X years old.

NRC 2med]
?wol/wfzoaz

45

NARA-
APPROVED
CITATION

TBD

7



ITEM
NO.

17.

DESCRIPTION OF RECORDS

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

d. ADAMS PDF files and their
linked native application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles and
document packages; and
ADAMS digital signature and
concurrence data.

Regulatory History Files for
Proposed and Final Rulemaking

Case files documenting proposed
and final rulemakings. Contents
include interoffice correspondence,
all source documents relied upon to
prepare proposed and final rules,
public comments, Committee to
Review Generic Requirements
(CRGR) minutes and
recommendations, Advisory
Committee on Reactor Safeguards

AUTHORIZED DISPOSITION

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off electronic files at close
of fiscal year. Destroy ¥ years

after cutoff.
T P

46

NARA-
APPROVED
CITATION

TBD

TBD

TBD
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ITEM
NO.

DESCRIPTION OF RECORDS

and Nuclear Waste comments,
Commission papers, transcripts,
indexes, and Federal Register
Notices.

Official case files created by
NMSS.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCIHI files.

(3) Copies of electronic-files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

AUTHORIZED DISPOSITION

Permanent. Cut off when final
regulation is issued through
notice in the Federal Register.
OCIO will transfer to NARA in
5-year blocks when the earliest
closed case file is 25 years old
and the most recent case file is
20 years old.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

ent. Cut off electronic
files when lation is
issued through notice 1

47

NARA-
APPROVED
CITATION

Supersedes
NC1-431-85-1
Item 1.a to clarify
cutoff and
blocking.

(NUREG-0910
NRCS 1-2.3.3)

TBD

TBD

TBD



ITEM
NO.

DESCRIPTION OF RECORDS

PERMANENT. Cut-off electronic files when
final regulation is issued through notice in the
Federal Register. Transfer to the National
Archives 2 years after cutoff. At the time of
transfer, NARA and NRC will determine
medum and format in which records will be
transferred as well as their arrangement. Every
effort will be made to transfer records
electronically 1n accordance with the standards
for permanent electronic records contained in
36 CFR 1228 270 or standards applicable at the
ume. If transfer in an electronic medum 1s not
feasible, prior to transfer, with NARA
concurrence, records will be converted to paper
or to microform Destroy NRC copy 8 years
after transferring records to NARA

18.

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS
data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

Sealed Source and Device Review
Files

Case files which document NRC
review and approval of the design of
sealed sources and/or devices
containing licensed radioactive
materials. A certificate or regis-
tration for sealed sources and/or
devices is issued when the design is
considered acceptable for licensing.
Included are copies of applications,

AUTHORIZED DISPOSITION

ederal Register. Convert
i ¢ files to paper, microform,
tic tape, 3480 class tape

transferring record to NARA'

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
8 years after transferring record
to NARA.

48

NARA-
APPROVED
CITATION

TBD



ITEM
NO. DESCRIPTION OF RECORDS

Certificates of Registration, safety
analysis summaries, and related
correspondence.

a. Case files located with NRC.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

PERMANENT. Cut-off electronic files upon
assignment of 1nactive status. Transfer to the
National Archives 2 years after cutoff. At the
time of transfer, NARA and NRC will determine
medium and format in which records will be
transferred as well as their arrangement. Every
effort will be made to transfer records
electronically 1n accordance with the standards
for permanent electronic records contained in
36 CFR 1228.270 or standards applicable at the
time.

AUTHORIZED DISPOSITION

Permanent. Cut off files upon
assignment of inactive status.
Transfer to Washington National
Records Center 2 years after
cutoff. NRC to retain ownership
and custody of records for
permanent reference.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

anent. Cut oft electronic

' or any other medium and fo

49

NARA-
APPROVED
CITATION

. Supersedes:

NC1-431-81-5

JItem 4.6.23 (See

schedule 1-22.2)

(NUREG-0910
NRCS 2-19.14)

TBD

TBD

TBD



ITEM
NO. DESCRIPTION OF RECORDS

If transfer 1n an electronic medium 1s not
feasible, prior to transfer, with NARA
concurrence, records will be converted to paper
or to microform. Retain NRC copy for
permanent reference.

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS
data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

b. Case Files covering licensee or
which licensing jurisdiction is
transferred to the State under
agreement covering transfer of
function.

ords created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

NARA-
APPROVED
AUTHORIZED DISPOSITION CITATION

NRC will determing the medium
and format in which the records
will be transferred. Retaig NRC
copy for permanent referen

Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are

transferred. Retain NRC copy

for permanent reference.

Transfer to Agreement States. NC1-431-81-5
Item 4.6.23 (See
schedule 1-22.b)

Destroy paper documents TBD
2 months after creation of
ADAMS electronic record.
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ITEM
NO. DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

®

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

19. Uranium Mill Tailings Remedial
Action Program (UMTRAP) Project

Licensing Case Files

Project files documenting the
concurrence and licensing activities
for UMTRAP, pursuant to the
Uranium Mill Tailings Radiation
Control Act of 1978.

records created before
01/01/2000.

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Destroy after creation of TBD .
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

Cut off electronic files upon TBD
request for transfer. Convert to

media acceptable to NRC and

Agreement State (paper,

electronic, microform).

Transfer to Agreement States.

Retain NRC copy for permanent
reference.

NC1-431-89-1
Item 1

Permanent. Cut off files in

1995 and retire in 5 year blocks
etire to Washington
National Records (NUREG-0910
after cutoff. Case files are to NR
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ITEM
NO.

DESCRIPTION OF RECORDS

d.

Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

ADAMS PDF files and TIFF
files.

PERMANENT, Cut-off electrémc ﬁles-upon

termination, expiration or latest document 1s 75
years old.. Transfer to the National Archives

«»2 years after cutoff. At the time of transfer,

NARA and NRC will determine medium
and format 1n which records will be transferred
* as well as their arrangement.

AUTHORIZED DISPOSITION

remain in NRC custody until
icenses are terminated, expired,
or 5 years old, whichever is
earliex, Review and transfer
terminated or expired licenses
and materta] more than 75 years

aid to NARA at the ti
transfer of official files
corresponding to finding aid.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

on termination,
or latest document is

NARA-
APPROVED
CITATION

TBD

TBD

TBD



NARA-

ITEM APPROVED
NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
Every effort will ulations found in Subchapter
be made to transfer records electronically B 0836 CFR Chapter XII and
in accordance with the standards for permanent transfertqQ NARA 2 years after
i electronic records contained mn 36 CFR 1228 270 cutoff. Prion{o transfer, NARA
! or standards applicable at the time If . and NRC will rmine the

' transfer 1n an electronic medium 1s not feasible,
prior to tfansfer, with NARA concurrence,
records will be converted to paper or to microform.
Destroy NRC copy 8 years after transferring to NARA.

medium and format i _which the
records will be transferred,
Destroy NRC copy 8 years

cutoff.
e. ADAMS document profiles and Permanent. Cut off electronic TBD
ADAMS document packages files with related PDF files and
created for the management, TIFF files. Transfer to NARA
search, and retrieval of the PDF according to regulations found
files and TIFF files, and in 36 CFR § 1228.188 when the
ADAMS data related to digital PDF files and TIFF files are
signatures, and data that transferred. Destroy NRC copy
evidence final NRC management 8 years after cutoff.

and staff concurrences in
documents that are linked to and
considered part of the official
records.
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TEM

ADAMS RECORDS SCHEDULES

OFFICE OF NUCLEAR MATERIAL SAFETY AND SAFEGUARDS

DESCRIPTION OF RECORDS

Allegation Case Files

Official case files located in NMSS
docurnenting the receipt, evaluation,
and resolution of allegations that
pertain to igsues associated with
NRC licensess and nuclear industry
vendors. CaseXiles include, for
inal incoming

d summaries

inspection reports, staff safet
evaluations, Allegation Managexent
System printouts, documents
showing staff resolution, and closur
documents to the alleger.

a. Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.

AUTHORIZED DISPOSITION

resolution of allegation. Retain
for two years or until

2 months after creatiom\of
ADAMS electronic recordy,

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

NARA-
APPROVED
CITATION

Supersedes:
N1-431-96-2
Item 1 (Approved
5/7/99) to revise
wording of
description and
disposition.

TBD

TBD




ITE ’
NO. \. DESCRIPTION OF RECORDS

Included are electronic records
sreated internally using office
autqmation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail,etc.) and electronic
records régeived from outside
the agency.

d. ADAMS PDF filss and their
linked native application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles.and
document packages; and
ADAMS digital signature and
concurrence data.

2. Certificate of Compliance Files

Original of NRC Certificates of
Compliance documenting approval
of licensee transportation of
radioactive materials package design
under 10 CFR Part 71. These
certificates are published by NRC
and a copy of all certificates are
filed in applicable docket file.

aTPaper records created before
01/01/2000.

Note: The maintenance of a
separate collection of certificates
will be discontinued when ADAMS
is implemented as access to all
certificates can be obtained by
searching the ADAMS records.
Accordingly, this series will be
discontinued on 01/01/2000 with the

AUTHORIZED DISPOSITION

Cut off electronic files upon
final resolution of allegation.
Destroy 10 years after cutoff.

/

s

Retain current certificates 18
notebook. Destroy when
t es are revised.

NARA-
APPROVED
CITATION

TBD

NC1-431-81-5
Item 4.6.20

(NUREG-0910

NRES 0



DESCRIPTION OF RECORDS

AUTHORIZED DISPOSITION

CommkKtee and Conference
Records

implementation of ADAMS and this
isposition applied only to the files
up\o that date.

Records rylating to

interagency, intr
international co
conferences, and agexrda,
minutes, final reports,
related records documenting
accomplishments created b
committees and conferences
when NRC is the sponsoring
agency.

rmanent. Cut off when NRC
inva]lvement terminates. OCIO
will thansfer to NARA 10 years
after cudQff.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 1.5.30.a.1

(NUREG-0910
NRCS 1-2.1.a.1),

NC1-431-81-5
Item 1.5.30.a.2

(NUREG-0910
NRCS 1-2.1.a.2),

and NC1-431-81-5
Item 1.5.30.b.1.a



(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and

CII files that remain with
staff members and OCIO
processing staff after
creatiol of the ADAMS
records.
electronic

automation tools (e.g.,
WordPerfect, Lotys,
InForms, e-mail, ets,) and
electronic records recsjved
from outside the agenc

(4) ADAMS PDF files and
TIFF files.

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS

- i

AUTHORIZED DISPOSITION

NARA-

APPROVED /
CITATION

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Permanent. Cut off electronic
\files when NRC involvement
terminates. Convert image files
paper, microform, magnetic
tape, 3480 class tape cartridge,
other medium and format
that meets NARA regulations
found in'§ubchapter B of 36
CFR Chapigr XII and transfer to
NARA 2 yeaXs after cutoff.
Prior to transfex, NARA and
NRC will determige the medium
and format in which the records
will be transferred. Degstroy
NRC copy 8 years afte
transferring record to NA

Permanent. Cut off electroni
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are

TBD

TBD

TBD

/

/
/
/

Ve



5 1

. DESCRIPTION OF RECORDS

data related to digital signatures,
and data that evidence final
NRC management and staff

oncurrences in documents that
arg linked to and considered part
of the official records.

committees any for conferences
when NRC is no{ the sponsoring
agency.

(1) Paper records created before.

01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

v

AUTHORIZED DISPOSITION

transferred. Destroy NRC copy
8 years after transferring record
to NARA.

Destroy when 3 years old or
earlier if no longer needed for
reference.

Destroy paper documents
months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS elctronic record or
when no longer needed for
reference or upyating,

2

NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 1.5.30.b.1.b

(NUREG-0910
NRCS 1-2.1.b.1.b)

TBD

TBD




DESCRIPTION OF RECORDS

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
les; ADAMS document

agency, excluding the agenda,
minutes, final reports and
related records described in Kem
a, above.

(1) Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,

v

AUTHORIZED DISPOSITION

Cut off electronic files upon
termination of committee.
Destroy 3 years after cutoff.

Destroy when 3 years old or
arlier if no longer needed for
reference.

Destroy papex documents
2 months after

ADAMS electronic record.

Destroy after creation o
ADAMS electronic recor
when no longer needed for
reference or updating,
whichever is later.

NARA-
APPROVED .
CITATION

TBD

Supersedes:
NC1-431-81-5
Item 1.5.30.b.2

(NUREG-0910
NRCS 1-2.1.b.2)

TBD

TBD



. NARA-
ITEN APPROVED

DESCRIPTION OF RECORDS

WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
rom outside the agency.

(4) ADAMS PDF files and their
linke native application
source Xiles; ADAMS TIFF
files and ‘their linked ASCII
files; ADAMS document
profiles and dpcument
packages; and ADAMS
digital signature and
concurrence data.

Docket Files for the Disposal O
High-Level Radioactive Wastes 1y
Geologic Repositories

Case files documenting the licensing
of the U.S. Department of Energy to
receive and possess source, special
nuclear, and byproduct material at a
Geologic Repository Operations
Area pursuant to 10 CFR Part 60.
Included are license application, site
characterization, environmental
report, license, amendments, and all
other related documentation.
a. Papertecords created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

AUTHORIZED DISPOSITION

Cut off electronic files upon
termination of committee.
Destroy 3 years after cutoff.

Permanent. Retira to WNRC 10
years after expiration or
termimatien-of Jicense\ Transfer
to NARA in 5-year blocksa
license expiration or
termination.

Destroy paper documents

2 months after creation of
ADAMS electronic record.

10

CITATION

TBD

NC1-431-83-2
Item 1

NUREG-0910
NRCS2-19:2-

TBD



DESCRIPTION OF RECORDS

Copies of electronic files stored
outside of ADAMS used to
eate ADAMS Portable
Dogument Format (PDF) files,
iles, and ASCII files that
ith staff members and

WordPerfect, Lotus,NnForms,
e-mail, etc.) and electrdgic

records received from oulgide
the agency.

ADAMS PDF files and TIFF
files.

ADAMS document profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence final NRC management
and staff concurrences in

AUTHORIZED DISPOSITION

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Permanent. Cut off electronic
files upon expiration or
termination of license. Convert
ilmage files to paper, microform,
mapgpetic tape, 3480 class tape

regulationd\found in Subchapter
B of 36 CFR\Chapter XII and
transfer to NARA 2 years after
cutoff. Prior to thansfer, NARA
and NRC will deterpine the
medium and format im\which the
records will be transferrsd.
Destroy NRC copy 8 year\after
transferring record to NARA

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
8 years after transferring record
to NARA.

11

NARA-
APPROVED
CITATION

TBD

TBD



DESCRIPTION OF RECORDS

documents that are linked to and
considered part of the official

Case files documyenting the licensing
of persons, companjes, institutions,
and facilities to receivg, possess, and
dispose of low-level radjoactive
wastes containing byprodigt,
source, and special nuclear Waterial
at a land disposal facility. Redords
include application, environments]
report, license and license
amendments, and all other related
documentation.

a—Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,

.

AUTHORIZED DISPOSITION

Pexmanent. Retire to WNRC 10
yeard\after expiration or
terminatien-af license. Transfer
to NARANn 5-year blocksa
license expihation or
termination.

Destroy paper docuents
2 months after creation of
ADAMS electronic recoxd.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

12

NARA-
APPROVED
CITATION

NC1-431-83-3
Item 1

NUREG-0910
NRCS 2193+

TBD

TBD



DESCRIPTION OF RECORDS

e-mail, etc.) and electronic
records received from outside

ADAMS document profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence fina] NRC management
and staff concurrences in
documents that are linked to and
considered part of the official
records.

Fuel Facilities, Transportation,

Byproduct, Source, and Special
Nuclear Material Docket Files

Case files documenting the licensing
or certifying of persons, institutions,
facilities, or companies to use
byproduct, source, and special
nuclear material, and to transport

.

AUTHORIZED DISPOSITION

Permanent. Cut off electronic
files upon expiration or
termination of license. Convert
image files to paper, microform,
magnetic tape, 3480 class tape
cartridge, or any other medium
and format that meets NARA
regulations found in Subchapter
B of 36 CFR Chapter XII and
transfer to NARA 2 years after
cutoff. Prior to transfer, NARA
and NRC will determine the
medium and format in which the
records will be transferred.
estroy NRC copy 8 years after
trapsferring record to NARA.

Permanent. Cut off electronic

8 years after transferring record

to NARA.

13

NARA-
APPROVED

»

CITATION

TBD

TBD




NARA-
APPROVED
DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

uclear material as defined in 10
CIR Parts 30, 40, 50, 70, 71, 73,
74, NS, and 76. Included are the

documentatiod, This series also
includes generaNicenses, NRC

Decommissioning records for these
licenses or certificates are
permanent and require maintegance
as a subset of each case file as
specified in SECY 90-316.
Reference Item c. below for
authorized disposition of
decommissioning files.

Excluded are case files (under 10
CFR Part 40) with license prefix of
"SUA" which are covered by the
High-Level, Low-Level, and
Uranium Recovery Docket File
schedule. Post 1983 Regional case
files include the Inspection and
Enforcement Case File
documentation described in the
Inspection and Enforcement Case
File schedule and are retained as one
case file under this schedule. For
the purposes of applying the
authorized disposition instructions, a
withdrawn or denied license or
certificate application is considered
terminated on the date of withdrawal
or denial.

Also excluded are classified and
safeguards information records that
will not be maintained in ADAMS,

’




EM

)]

3

DESCRIPTION OF RECORDS

but will be maintained in paper
mat.

(See NRCS 2-19.3)

(1) Paper recoxds created before

01/01/2000.

Paper records used as the
source to create ADAMS
Tagged Image File Format

(TIFF) files and ASCII files.

Copies of electronic files
stored outside of ADAMS
used to create ADAMS

Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with

staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

AUTHORIZED DISPOSITION

Transfer to Agreement States.

/

Destroy paper documents

2 months after creation of

AMS electronic record.

NARA-
APPROVED ’
CITATION

Supersedes:
NC1-431-81-5
Item 1.3.22.b to
revise description
of records.

(NUREG-0910
NRCS 2-19.4.b)

TBD




EM
‘1\% DESCRIPTION OF RECORDS

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
es; ADAMS document
profjles and document
packages; and ADAMS
digital signature and
concurrende data.

Official case files ok the NMSS

including the decommis$ipning
segment, determined by th
NRC to have exceptional valsg
because of the historical
significance of their contents or
their uniqueness. Included are
files that:

- Result in judicial decisions or
legislation that affect the
functions and activities of NRC,;

- Result in significant changes in
regulatory activities and
procedures; or

- Were the subject of
Congressional investigation or
were of great public interest.

(1) Paper records created before
01/01/2000.

AUTHORIZED DISPOSITION

Cut off electronic files upon
request for transfer. Convert to
media acceptable to NRC and
Agreement State (paper,
electronic, microform).
Transfer to Agreement States.
Destroy NRC copy 3 years after
cutoff.

Permanent. Cut off upon
license or certificate
termination, following
completion of decommissioning
procedure. Retire to WNRC
through OCIO at end of fiscal
year. Transfer to NARA 20
years after termination of
license.

16

NARA-
APPROVED
CITATION

TBD

Supersedes:



EM

DESCRIPTION OF RECORDS

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

ies of electronic files
stored outside of ADAMS

(3)

ASCII files ¥hat remain with
staff members\and OCIO
processing staff sfter
creation of the ADAMS
records. Included a
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

NARA-

APPROVED
AUTHORIZED DISPOSITION CITATION
Destroy paper documents TBD
2 months after creation of
ADAMS electronic record.
Destroy after creation of TBD
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

TBD

NARA regulations fouqd in
Subchapter B of 36 CF
Chapter XII and transfer t
NARA 2 years after cutoff.
Prior to transfer, NARA and
NRC will determine the medium
and format in which the records
will be transferred. Destroy
NRC copy 18 years after
transferring record to NARA.

17



DESCRIPTION OF RECORDS

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and

trieval of the PDF files
and\TIFF files, and ADAMS

management\and staff
concurrences inndocuments
that are linked toand
considered part of t
official records.

c. Decommissioning records

segment of disposable licensing
or certifying case files located at
the NRC File Center consisting
of the following types of
documents:

1. All license or certificate
applications, amendment
requests, and renewal requests.

2. Complete license or
certificate, including all
amendments.

3. Termination amendment.

4. Licensee request for license
or certificate termination and all
supporting documentation
including plans for completion
of decommissioning.

5. Forms dealing with
disposition of material
(NRC/AEC Form 314, AEC
Form HQ-277, and other forms)

AUTHORIZED DISPOSITION

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
18 years after transferring
record to NARA.

NARA-
APPROVED
CITATION

TBD




NARA-
APPROVED
DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

and/or letters from licensees
dealing with disposition and
tatus of material.

orts of NRC closeout
inspections.

working for either NRC
licensee.

9. Any additional documents
dealing with disposition of waste
or other material or residual
contamination on the site,
including records of on-site
burials.

10. All documents related to
determining the appropriate
amounts for decommissioning of
facilities, including cost
estimates, certifications of
financial assurance for
decommissioning or
decommissioning funding
plans. This item excludes
documents related to funding
methods, standby trust
agreements, letters of credit,
insurance policies, self-
guarantee documents, or other
monetary instruments that are
maintained by NMSS or the
Regions. (See Item 6.d)



e

7

DESCRIPTION OF RECORDS

11. Records of spills and other
unusual occurrences involving
the spread of contamination in
and around the facility,
equipment, or site.

12. As-byilt drawings and
modificatidps of structures and
equipment itnrestricted areas
where radioactiye materials
were used or stotred and
locations of possiblg inaccessible
contamination.

13. Any additional documents
which refer to decommissiohjng,
decontamination, or terminatiog
of the license or certificate,
including interim or partial
decommissioning or specific
facilities at any time during the
history of licensed operations.

14. Any enforcement documents
related to decommissioning and
decontamination activities.

(T Paperrecords created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

‘

AUTHORIZED DISPOSITION

Permanent. Cut &{f upon
license or certificate
terminatiom-fellowing\
completion of decommissioning
procedure. Retire to WNRC
through OCIO at end of fisca
year. Transfer to NARA 20
years after termination of license
or certificate.

’

Destroy paper documents
2 months after creation of
ADAMS electronic record.

20

NARA-
APPROVED
CITATION

N1-431-92-3
Item 1.c

NUREG-0910
NRCS 2-197%=

TBD



JEM

DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
DF) files, TIFF files, and
AXSCII files that remain with

WordPerfect, Lotus,

InForms, e-mail, etc.)
electronic records receiv
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS

Y

1

NARA-
APPROVED
AUTHORIZED DISPOSITION CITATION
Destroy after creation of TBD
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.
Permanent. Cut off electronic TBD

\es upon licence termination
follqwing completion of
issioning procedure.
image files to paper,
magnetic tape, 3480

at that meets
found in
Subchapter B of 36 \CFR
Chapter XII and transkr to
NARA 2 years after cutdff.
Prior to transfer, NARA a
NRC will determine the mediym
and format in which the record
will be transferred. Destroy
NRC copy 18 years after
transferring record to NARA.

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are

21



n

DESCRIPTION OF RECORDS

data related to digital
signatures, and data that
evidence final NRC
management and staff
oncurrences in documents

ial assurance

of credit, surety bonds,
statements of intent, certifjcates
of deposit, government
securities, external sinking
funds, parent company or self
guarantees, standby trust
agreements, decommissioning

cost estimates, financial tests, or

other financial assurance
instrument documentation.

(1) Paper records created before

01/01/2000, and those
created after that date.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format

(TIFF) files and ASCII files.

, including -
ts, letters

22

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

transferred. Destroy NRC copy
18 years after transferring
record to NARA.

Cut off bpon license or
certificate fermination following
completion of decommissioning

TBD; Based on a
revision to
N1-431-92-2
Item 1.a.10

(NUREG-0910
NRCS 2-20.9.b.10)

Forward paper document\to the TBD
Financial Assurance Instrument
Custodian for storage in an
approved container per MD
8.12. Upon termination of
license or certificate or
superseding of the document,
return the superceded documents
to the licensee.


http:2-20.9.b.1O

M

NO\

DESCRIPTION OF RECORDS

c.

(3

)

Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
RDF) files, TIFF files, and
ASCII files that remain with
staff gembers and OCIO
processigg staff after
creation ofkthe ADAMS
records. Induded are
electronic recoxds created
internally using dffice
automation tools (eNg.,
WordPerfect, Lotus,
InForms, e-mail, etc.) agd
electronic records received
from outside the agency.

ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

Other case files, excluding the
decommissioning segment, that
do not meet the criteria for
permanent retention.

Raper records created before
01/01/2000.

AUTHORIZED DISPOSITION

NARA-
APPROVED
CITATION

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off electronic files upon

Ilsense or certificate termination

follswing decommissioning
procedure. Destroy 20 years
after cutgff.

Cut off upon license or

certificate termination, following
of decommissioning

complettos
procedure. Retire to
through OCIO at the end of

fiscal year. Destroy 20 years

N R

after termination of license or

certificate.

23

TBD

TBD

N1-431-92-3

\ Item 1.d

JREG-0910
NR -1945



NARA-

EM APPROVED
DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION -
(2) Paper records used as the Destroy paper documents TBD
source to create ADAMS 2 months after creation of
Tagged Image File Format ADAMS electronic record.
(TIFF) files and ASCII files.
(3) Copies of electronic files Destroy after creation of TBD
stored outside of ADAMS ADAMS electronic record or
used tozcreate ADAMS when no longer needed for
Portable Rocument Format reference or updating,

(PDF) files\TIFF files, and whichever is later.

staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records create
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their Cut off elgctronic files upon TBD
linked native application license or certificate termination
source files; ADAMS TIFF
files and their linked ASCIH
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

General Program Correspondence
Files (Subject Files)

Letters, memoranda, messages,
studies, reports, forms, and other
data documenting and/or
implementing plans, policies,
procedures, accomplishments,
opinions, and decisions pertaining to

.




DESCRIPTION OF RECORDS

Office of Nuclear Material Safety
and Safeguards (NMSS) program
taff activities.

Excludey are classified and
safeguards\nformation records that
will not be migintained in ADAMS,
but will be maiitained in paper
format. (See NR&S 1-2.2)

a. Program Correspondence Files
at the Office Directox Level.

Files that document polick:
making decisions or signifi
NMSS program management
functions that are signed by or
addressed to the NMSS Director
and Deputy Director. Excluded
is program correspondence that
documents routine transactions
for which the record content is
summarized or duplicated in
higher level documents. (See
item c. below.)

(1) Paper records created before

01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

NARA-
APPROVED
CITATION

/

'

AUTHORIZED DISPOSITION

Permanent. Cut off at close of
fiscal year. Hold 2
retire to the Washingto
National Record Center through
OCIO. OCIO will transfer
NARA when 10 years old.

Supersedes:
NC1-431-81-5
Item 1.2.15.a to
decrease retention
by NRC from 20 to
10 years prior to
transfer.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

25



EM
}I\}%\ DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
F) files, TIFF files, and
ASNII files that remain with
staff thembers and OCIO
staff after
creation of\the ADAMS
records. Inclyded are
electronic recoids created
internally using office
automation tools (e.x.
WordPerfect, Lotus,
InForms, e-mail, etc.) a
electronic records receive
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

(5) ADAMS document profiles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS

AUTHORIZED DISPOSITION

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

ermanent. Cut off electronic

Chapter XII and tr
NARA 2 years after
Prior to transfer, N
NRC will determine the
and format in which the recoxds
will be transferred. Destroy
NRC copy 8 years after
transferring record to NARA.

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are

26

NARA-
APPROVED
CITATION

TBD

TBD



NARA-
EM APPROVED ¢
N DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

data related to digital transferred. Destroy NRC copy
signatures, and data that 8 years after transferring record
evidence final NRC to NARA.

management and staff
ncurrences in documents
tha¢ are linked to and
considered part of the
official\ecords.

b. Program Correspondence Files
Created or Receivid Below the
Office Director Level.

Files that document polic
making decisions, significakt or
NMSS program management
functions and program
operations. They are signed by
or addressed to NMSS
management and staff below the
NMSS Director and Deputy
Director level. Excluded is
program correspondence that
documents routine transactions
for which the record content is
summarized or duplicated in

higher level documents. (See
item c. below.)

records created before Cut off at close of fiscal\year. NC1-431-81-5
01/01/2000. Hold 2 years and retire to e Item 1.2.15.b
agt tional Recor
Center through OCIO.
10 years after cutoff.

NUREG-0910

(2) Paper records used as the Destroy paper documents
source to create ADAMS 2 months after creation of
Tagged Image File Format ADAMS electronic record.
(TIFF) files and ASCII files.

(3) Copies of electronic files Destroy after creation of
stored outside of ADAMS ADAMS electronic record or
used to create ADAMS when no longer needed for

.
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TEM

DESCRIPTION OF RECORDS

Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
ocessing staff after
crextion of the ADAMS

. Included are
records created

from outside the agenc

(4) ADAMS PDF files and their

linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

c¢. Routine Program

Correspondence Files Created
or Received at All
Organizational Levels.

Files documenting program
transactions of a routine or
recurring nature, the record
content of which is summarized
or duplicated in Item a. or b.
above.

01/01/2000.

cords created before

AUTHORIZED DISPOSITION

reference or updating,
whichever is later:

Cut off electronic files at close
of fiscal year. Destroy 10 years
er cutoff.

Destroy when 2 years old, or
sooner if purpose has been

28

Item 1.2.15.c

NARA-
APPROVED
CITATION

TBD

NC1-431-81-




DESCRIPTION OF RECORDS

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.
(3) Ggpies of electronic files
stoked outside of ADAMS

electronic records creaded
internally using office
automation tools (e.g.,
WordPerfect, Lotus,

InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

High-Level. Low-Level, and
Uranium Recovery Docket Files

Case Files documenting the
licensing of high-level, or low-level
and uranium recovery operations
including mills, solution mining, and
heat leaching of ion exchange
facilities in non-Agreement States as
defined in 10 CFR 40 with license

’

AUTHORIZED DISPOSITION

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off\electronic files at close
of fiscal ygar. Destroy 2 years
after cutoff

29

NARA-
APPROVED
CITATION

TBD

TBD

TBD



TEM

DESCRIPTION OF RECORDS

transfer prefix of "SUA." Includes
applications, licenses and
amendments, and other related
matexjal. The files are arranged by
docket yumber.

Paner récords created before
01/01/2008.

b. Paper records used as\the source
to create ADAMS Taggsd
Image File Format (TIFF)\iles
and ASCII files. ‘

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

d. ADAMS PDF files and TIFF
files.

AUTHORIZED DISPOSITION

Permanent. Transfer to NARA
when 10 years old.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
hen no longer needed for

reference or updating,
whithever is later. ~

Permanent. Cut off electronic
files upon licence termination
following completion of
decommissioning procedure.
Convert image files to paper,

microform, magnetic tape, 3480
class tape cartridge, or any other

medium and format that meets
NARA regulations found in
Subchapter B of 36 CFR

30

NARA-
APPROVED
CITATION

NC1-431-81-5
Item 1.3.23

NUREG-0910
NR -9 18

TBD

TBD

TBD



NARA-
I&{EM APPROVED
NQ. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

Chapter XII and transfer to
NARA 2 years after cutoff.
Prior to transfer, NARA and
NRC will determine the medium
and format in which the records
will be transferred. Destroy
NRC copy 8 years after
transferring record to NARA.

e. ADAMS docyment profiles and Permanent. Cut off electronic TBD
ADAMS document packages files with related PDF files and
created for the mapagement, TIFF files. Transfer to NARA
search, and retrieval of the PDF according to regulations found
files and TIFF files, and in 36 CFR § 1228.188 when the

ADAMS data related to\{igital PDF files and TIFF files are
signatures, and data that transferred. Destroy NRC copy
evidence final NRC managexent 8 years after transferring record
and staff concurrences in to NARA.

documents that are linked to an
considered part of the official
records.

9. Independent Spent Fuel Storage
Installation Docket Files (ISFSI

Case files documenting the licensing
to possess power reactor spent fuel
and other radioactive materials
associated with spent fuel storage, in
an Independent Spent Fuel Storage
Installation (ISFSI) as defined in 10
CFR Part 72. Each license issued is
for a period of 20 years. Records
consist of all required licensing
documents including license
application, license, and
amendments; all required periodic
reports; and all other related
documentation.
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EM
jl\\;%. DESCRIPTION OF RECORDS

a.

Official ISFSI Docket files
corresponding to Nuclear Power
Plant Docket files selected for
péymanent retention.

Rawer records created before
01/0W\2000.

(2) Paper records used\as the
source to create ADAMS
Tagged Image File Forigat
(TIFF) files and ASCII filss.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

AUTHORIZED DISPOSITION

Permanent. Cut off files upon
termination of license. Retire
ilesto-RMBE ear after cut
off. Transfer to Nationa
Archives 20 years after
termination of license.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
“hen no longer needed for

refexence or updating,

whicheyer is later.

Permanent. Cut off electronic

files upon termination of license.

Convert image files to paper,
microform, magnetic tape, 3480

class tape cartridge, or any other

medium and format that meets
NARA regulations found in
Subchapter B of 36 CFR

32

NARA-
APPROVED
CITATION

N1-431-89-4
Item 1.a

NUREG-0910
NRCS 2-19-5-4

TBD

TBD



I'REM

NO\ DESCRIPTION OF RECORDS

(5) ADAMS dosument profiles
and ADAMS document
packages created\for the
management, searcR, and
retrieval of the PDF Kles
and TIFF files, and ADAMS
data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

b. Official ISFSI Docket files not

’

selected for permanent retention.

Paper records created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and

AUTHORIZED DISPOSITION

Chapter XII and transfer to
NARA 2 years after cutoff.
Prior to transfer, NARA and
NRC will determine the medium
and format in which the records
will be transferred. Destroy
NRC copy 18 years after
transferring record to NARA.

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
18 years after transferring
record to NARA.

Cut off files upon tsrmination of
license. Retire files ty RMB

it off. Destroy

20 years after terminafiomny
license.

Jear-atis

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

33

NARA-
APPROVED
CITATION

TBD

N1-431-89-4
Item 1.b

NUREG-0910
NR -195b

TBD

TBD



NARA-
APPROVED
DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
cords. Included are
elestronic records created

Y] their Cut off electronic files upon TBD
termination of license. Destroy

20 years after cutoff.

linked native applicatio
source files; ADAMS TI
files and their linked ASCII
files; ADAMS document .
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

10. International Safeguards Program
Office (ISPQO) Files

The ISPO is a part of the
Brookhaven National Laboratory
and is responsible for ,céordinating
the comments and development
process or the POTAS reports. ISPO
files include copies of reports
developed by U.S. contractors under
the Program for Technical
Assistance to the International
Atomic Energy Agency (IAEA)
Safeguards (POTAS); reviews of the
international safeguards and physical
protection technical aspects of
export and import licencing and
retransfer requests (some are
classified); the technical evaluations
of the safeguards provisions of

v
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DESCRIPTION OF RECORDS

greements for cooperation (some
classified); the evaluations of
effoXs to support the strengthening
safeguards (some are

; the onsite reviews of
foreign physjcal programs

(some are classified); a
activities in support of

agreement (company proprietaxy).
Also included in the files are
correspondence between ISPO and
NRC, DOE, and DOJ and NRC
response to ISPO requests for
comments on draft reports and
copies of final reports.

Excluded are classified and
safeguards information records that
will not be maintained in ADAMS,
but will be maintained in paper
format. (See NRCS 2-19.6)

a. Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

t

NARA-

APPROVED
AUTHORIZED DISPOSITION CITATION
Permanent. TransferNo NARA Supersedes:
when 20 years old. NC1-431-81-5

Item 4.6.24 to
revise records
description.

Destroy paper documents
2 months after creation of
ADAMS electronic record.
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DESCRIPTION OF RECORDS

Copies of electronic files stored
outside of ADAMS used to

reate ADAMS Portable
D¥cument Format (PDF) files,
TIFR files, and ASCII files that
remaim\with staff members and
OCIO prycessing staff after
creation of\he ADAMS records.
Included are ®lectronic records
created internally using office
automation tools (&.g.,
WordPerfect, Lotus\InForms,
e-mail, etc.) and electdQnic
records received from otgside
the agency.

d. ADAMS PDF files and TIFF
files.

e. ADAMS document profiles and
ADAMS document packages
created for the management,
search, and retrieval of the PDF
files and TIFF files, and
ADAMS data related to digital
signatures, and data that
evidence fina]l NRC management
and staff concurrences in

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

Destroy after creation of TBD
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

Permanent. Cut off electronic TBD

files at close of fiscal year.

Convert image files to paper,
icroform, magnetic tape, 3480

clags tape cartridge, or any other

Subchaptgr B of 36 CFR
Chapter X\ and transfer to
NARA 2 yealy after cutoff.
Prior to transfet\ NARA and
NRC will determing the medium
and format in which\the records
will be transferred. Dbgtroy
NRC copy 18 years afte
transferring record to NA

Permanent. Cut off electronic TBD
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
PDF files and TIFF files are
transferred. Destroy NRC copy
18 years after transferring
record to NARA.
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TEM

11.

DESCRIPTION OF RECORDS.

documents that are linked to and
considered part of the official
ecords.

Licenses Mismanagement Files

Licensee repyrts and other records
relating to incidents of the
mismanagement of radiation
administered to indixjduals by
licensees (primarily dogtors or other
medical facilities) containing name
of individuals and other dats
pertaining to the mismanagement.

Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

AUTHORIZED DISPOSITION

Files to be maintained by
licensee or State office of
safety for 75 years
rom date of report. If Teeerds
ard\deposited with NRC, destro
75 years from date of report.

.y .
dTUIOTON10]
o

Destroy paper documents
2 months aftsg creation of
ADAMS electrgnic record.

Destroy after creationsf
ADAMS electronic recong or
when no longer needed for
reference or updating,
whichever is later.

37

NARA-
APPROVED
CITATION

NC1-431-81-5
Item 1.4.26

(NUREG-0910
NRCS2-19-

TBD

TBD

14



12.

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

Cut off electronic files at close
of fiscal year. Destroy 75 years
after cutoff.

ADAMS PDF files and their
linked native application source
les; ADAMS TIFF files and
thajr linked ASCII files;

S document profiles and
t packages; and
igital signature and

NRC narrative reports ard revisions
describing actions taken b
applicants and NRC, and indiyidual
aspects of radioactive material
package design under the
requirements of 10 CFR Part 71.
Safety Evaluations for other parts
are filed in their licensing docket
files. (See Item 6)

Destro¥ in accordance with the
authorizey disposition for
schedule 2-19.4.b, d, e, and f.

a. Paper records created before

01/01/2000. /

Note: The maintenance of a
separate collection of safety
evaluation reports will be
discontinued when ADAMS is
implemented as the safety evaluation
reports will be filed in the docket
files and can be obtained by
searching the ADAMS records.

38

NRCS 2-19.13)

NARA-
APPROVED
CITATION

TBD

Supersedes:
NC1-431-81-5
Item 4.6.22 to
revise
description of
records and
update reference
in authorized
disposition.

(NUREG-0910



TEM

13.

DESCRIPTION OF RECORDS

Accordingly, this series will be
iscontinued on 01/01/2000 with the
implementation of ADAMS and this
disposkjon applied only to the files
up to thahdate.

CFR Part 71 (Quality Assurahce
Program on Radioactive Materi
Packages). QA files for other par
are filed in their licensing docket
files. (See Item 6)

a. Paper records created before
01/01/2000.

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after
creation of the ADAMS records.
Included are electronic records
created internally using office

.

v

NARA-

APPROVED
AUTHORIZED DISPOSITION CITATION
Desgroy 5 years after Supersedes:
termration of license. NC1-431-81-5
Item 4.6.21 to
revise
description of
records.

(NUREG-0910
NRCS 2-19.11)
Destroy paper documents TBD
2 months after creation of

ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.
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EM
NQ.

14.

DESCRIPTION OF RECORDS

automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic

¢cords received from outside
the\agency.

d. ADAMS PDF files and their
linked nawjve application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles and
document packages; and
ADAMS digital signature and
concurrence data.

Personnel Exposure Files

Records accumulated to measure thy
degree of radiation exposure of
individuals to external radiation and
internally deposited isotopes.

a. Individual NRC personnel
folders containing data and
radiation exposure.

Paner records created before
01/01/2000.

/

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with

’

AUTHORIZED DISPOSITION

Cut off electronic files upon
license termination. Destroy
5 years after cutoff.

Destroy 75 years from the date
of the creation'of the record.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

40

NARA-
APPROVED
CITATION

TBD

NC1-431-81-5
Item 1.4.25.a

UREG-0910

NRCS 2-7274

TBD

TBD

’



EM

DESCRIPTION OF RECORDS

staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
lectronic records created
in¢rnally using office
autowation tools (e.g.,

4) and their

files and their linked A
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

b. Personal Dosimetry Processing
Reports.

(1) Paper records created before

01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS

NARA-

APPROVED
AUTHORIZED DISPOSITION CITATION
Cut off electronic files at close TBD
of fiscal year. Destroy 75 years
after cutoff.
Destroy 75 y¢ars from date of Supersedes:
report. NC1-431-81-5

Item 1.4.25.b to
revise series
title.

(NUREG-0910
NRCS 2-22.4.b)
Destroy paper documents TBD
2 months after creation of
ADAMS electronic record.

Destroy after creation of
ADAMS electronic record or
when no longer needed for
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15.

EM
DESCRIPTION OF RECORDS

Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
rocessing staff after
cxeation of the ADAMS
recyrds. Included are
electrQnic records created

i using office

from outside the ajency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

Process Operator License Files

Case files documenting the licensing
of process operators in reprocessing
plants including new and/or renewal
applications, medical certificates,
licenses and amendments,
examinations and results, and related
correspondence, including denial
information. '

a. Latest applications and related
correspondence, license,
examinations, and results; all
medical certificates and data;
and all examiners reports.

AUTHORIZED DISPOSITION

reference or updating,
whichever is later.

Cut off electronic files at close
of fiscal year. Destroy 75 years
after cutoff.

42

NARA-
APPROVED
CITATION

TBD



DESCRIPTION OF RECORDS

cords created before
01/01/2000.

(2) Papexrecords used as the
source o create ADAMS
Tagged Iimage File Format
(TIFF) files\and ASCII files.

(3) Copies of electrgnic files

Portable Document Fo
(PDF) files, TIFF files,
ASCII files that remain wi
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

b. Superseded applications and

related correspondence,
licenses, examinations, and
results; denial letters.

v

NARA-

APPROVED
AUTHORIZED DISPOSITION CITATION
Destroy 4 years after expiration NC1-431-81-5

Item 4.6.19.a

or termination of license or
issuance ial Jetter.
REG-0910
NRCS 2-19.

Destroy paper documents * TBD
2 months after creation of
ADAMS electronic record.

Destroy after creation of TBD
ADAMS electronic record or

when no longer needed for

reference or updating,

whichever is later.

Cut off electronic files, upon TBD
expiration or termination of

license or issuance of deniql

letter. Destroy 4 years afte
cutoff.
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NARA-

I‘%IiM APPROVED
N DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
ecords created before Destroy when 2 years old or NC1-431-81-5
01/01/2000. when superseded, whichever is Item 4.6.19.b

3)

4

ye

UREG-0910
NRCS 7-

later.

r records used as the Destroy paper documents TBD
sourcy, to create ADAMS 2 months after creation of
Tagged\mage File Format ADAMS electronic record.

Copies of electronic files Destroy after creation of TBD
stored outside oORADAMS ADAMS electronic record or

used to create ADAMS when no longer needed for

Portable Document Kormat reference or updating,

(PDF) files, TIFF files\ and whichever is later.
ASCII files that remain With

staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

ADAMS PDF files and their Cut off electronicXiles at close TBD
linked native application of fiscal year in whigh
source files; ADAMS TIFF superseded or denial Ister
files and their linked ASCII issued. Destroy 2 years\after
files; ADAMS document cutoff.
profiles and document

packages; and ADAMS

digital signature and

concurrence data.
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16.

NARA-
APPROVED
DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION

;s

Radiation Protection Program

the NRC’s iternal radiation

protection proggam, and compliance
by the NRC and s employees with
the provisions of NRC Management
Directive (MD) 10.1

Records include reports ofNpst,
stolen, or missing radioactiv
material; reports of overexposusg,
excessive levels, and concentrations
of radioactive material; surveys an
records documenting equipment
calibrations, and computations
determining radiation exposure
hazard or compliance with the
requirements of Management
Directive 10.131; records of
measurements and calculations to
evaluate the release of radioactive
effluent to the environment; records
documenting compliance with the
dose limit for individual members of
the public; records of waste
disposal; and all correspondence,
reports, surveys, audits, and reviews
related to the implementation,
compliance, and management of the
NRC Radiation Protection Program.

a. Paper records created before Cut off at close of fiscal year.
01/01/2000. Retain 2 years then retire to
OCIO in annual blocks.
Destroy when 10 years old.
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17.

DESCRIPTION OF RECORDS

b. Paper records used as the source
to create ADAMS Tagged
Image File Format (TIFF) files

rmat (PDF) files,
ASCII files that

Included are electroni
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForm
e-mail, etc.) and electronic
records received from outside
the agency.

d. ADAMS PDF files and their
linked native application source
files; ADAMS TIFF files and
their linked ASCII files;
ADAMS document profiles and
document packages; and
ADAMS digital signature and
concurrence data.

Regulatory History Files for
Proposed and Final Rulemaking

Case files documenting proposed
and final rulemakings. Contents
include interoffice correspondence,
all source documents relied upon to
prepare proposed and final rules,
public comments, Committee to
Review Generic Requirements
(CRGR) minutes and
recommendations, Advisory
Committee on Reactor Safeguards

AUTHORIZED DISPOSITION

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Deétroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Ciyt off electronic files at close

of fis¢al year. Destroy 10 years

after cixtoff.

46

NARA-
APPROVED
CITATION

TBD

TBD

TBD




NARA-

APPROVED
DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION CITATION
and Nuclear Waste comments,
mmission papers, transcripts,
es, and Federal Register
case files created by
(1) Paper redprds created before Permanent. Cut off when final Supersedes
01/01/200 regulation is issued through NC1-431-85-1
notice in the Federal Register. Item 1.a to clarify
OCIO will transfer to NARA in cutoff and
5-year blocks when the earliest blocking.
closed case file is 25 years old
and the most recent case file is (NUREG-0910
20 years old. NRCS 1-2.3.a3)
(2) Paper records used as the Destroy paper documents TBD
source to create ADAMS 2 months after creation of
Tagged Image File Format DAMS electronic record.
(TIFF) files and ASCII files.
(3) Copies of electronic files after creation of TBD
stored outside of ADAMS
used to create ADAMS ger needed for

Portable Document Format
(PDF) files, TIFF files, and whichever is later.
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and Permanent. Cut off electronic
TIFF files. files when final regulation is
issued through notice in the

v
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IEM

18.

DESCRIPTION OF RECORDS

(5) ADAMS document profjles
and ADAMS document
packages created for the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS
data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

Sealed Source and Device Review
Files

Case files which document NRC
review and approval of the design of
sealed sources and/or devices
containing licensed radioactive
materials. A certificate or regis-
tration for sealed sources and/or
devices is issued when the design is
considered acceptable for licensing.
Included are copies of applications,

.

AUTHORIZED DISPOSITION

Federal Register. Convert
image files to paper, microform,
magnetic tape, 3480 class tape
cartridge, or any other medium
and format that meets NARA
regulations found in Subchapter
B of 36 CFR Chapter XII and
transfer to NARA 2 years after
cutoff. Prior to transfer, NARA
and NRC will determine the
medium and format in which the
records will be transferred.
Destroy NRC copy 8 years after
transferring record to NARA.

Permanent. Cut off electronic
files with related PDF files and
TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
F files and TIFF files are
trahsferred. Destroy NRC copy
8 yeass after transferring record

NARA-
APPROVED
CITATION

TBD



NO.\ DESCRIPTION OF RECORDS

ertificates of Registration, safety

a. CaseXiles located with NRC.
(1) PapeNrecords created before
01/01/2Q00.

(2) Paper records used as\he
source to create ADA
Tagged Image File Forma
(TIFF) files and ASCII files)

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format
(PDF) files, TIFF files, and
ASCII files that remain with
staff members and OCIO
processing staff after
creation of the ADAMS
records. Included are
electronic records created
internally using office
automation tools (e.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.) and
electronic records received
from outside the agency.

(4) ADAMS PDF files and
TIFF files.

AUTHORIZED DISPOSITION

Permanent. Cut off files upon
assignment of inactive status.
Transfer to Washington National
Records Center 2 years after
cutoff. NRC to retain ownership
and custody of records for
permanent reference.

Destroy paper documents
2 months after creation of
ADAMS electronic record.

Destroy after creation of
DAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Permanent. Cut off electronic
files upon assignment of inactive
status. Convert image files to
paper, microform, magnetic
tape, 3480 class tape cartridge,
or any other medium and format
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NARA-
APPROVED
CITATION

Supersedes:
NC1-431-81-5
Item 4.6.23 (See
schedule 1-22.a)

(NUREG-0910
NRCS 2-19.14)

TBD

TBD

TBD



$EM
NO DESCRIPTION OF RECORDS

(5) ADAMS document profiles
and ADAMS dgcument
packages createdXor the
management, search, and
retrieval of the PDF files
and TIFF files, and ADAMS
data related to digital
signatures, and data that
evidence final NRC
management and staff
concurrences in documents
that are linked to and
considered part of the
official records.

~ b. Case Files covering licensee or
which licensing jurisdiction is
transferred to the State under
agreement covering transfer of
function.

(I Papertecords created before
01/01/2000.

(2) Paper records used as the
source to create ADAMS
Tagged Image File Format
(TIFF) files and ASCII files.

.

NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

that meets NARA regulations
found in Subchapter B of 36
CFR Chapter XII and transfer to
NARA 2 years after cutoff.
Prior to transfer, NARA and
NRC will determine the medium
and format in which the records
will be transferred. Retain NRC
copy for permanent reference.

Permanent. Cut off electronic TBD
files with related PDF files and

TIFF files. Transfer to NARA

according to regulations found

in 36 CFR § 1228.188 when the

PDF files and TIFF files are

transferred. Retain NRC copy

for permanent reference.

NC1-431-81-5
Item 4.6.23 (See
schedule 1-22.b)

Transfer to Agreement States.

NUREG-0910
NRCS 2-T9 %%

Destroy paper documents TBD
2 months after creation of
ADAMS electronic record.
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19.

DESCRIPTION OF RECORDS

(3) Copies of electronic files
stored outside of ADAMS
used to create ADAMS
Portable Document Format

PDF) files, TIFF files, and
ASCII files that remain with
staff\pembers and OCIO
procesding staff after
creation of the ADAMS
records. Imgluded are
electronic recwsrds created
internally using \gffice
automation tools (&.g.,
WordPerfect, Lotus,
InForms, e-mail, etc.)\and
electronic records receivad
from outside the agency.

[ J

(4) ADAMS PDF files and their
linked native application
source files; ADAMS TIFF
files and their linked ASCII
files; ADAMS document
profiles and document
packages; and ADAMS
digital signature and
concurrence data.

Uranium Mill Tailings Remedial
Action Program (UMTRAP) Project

Licensing Case Files

Project files documenting the
concurrence and licensing activities
for UMTRAP, pursuant to the
Uranium Mill Tailings Radiation
Control Act of 1978.

Paner records created before
01/01/2000.

AUTHORIZED DISPOSITION

Destroy after creation of
ADAMS electronic record or
when no longer needed for
reference or updating,
whichever is later.

Cut off electronic files upon
request for transfer. Convert to
mydia acceptable to NRC and
Agrdement State (paper,
electronic, microform).
TransferXp Agreement States.
Retain NRE copy for permanent
reference.

Permanent. Cut off files in

1995 and retire in 5 year blocks
Tereafter. Retire to Washington

National Records Cerife ea

after cutoff. Case files are to
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NARA-
APPROVED
CITATION

TBD

TBD

NCIN¢31-89-1
Item 1

(NUREG-0R10
NRCS2=19-¥
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b. Paper records used as the
to create ADAMS Tagged
Image File Format (TIFF) file
and ASCII files.

c. Copies of electronic files stored
outside of ADAMS used to
create ADAMS Portable
Document Format (PDF) files,
TIFF files, and ASCII files that
remain with staff members and
OCIO processing staff after

creation of the ADAMS records.

Included are electronic records
created internally using office
automation tools (e.g.,
WordPerfect, Lotus, InForms,
e-mail, etc.) and electronic
records received from outside
the agency.

d. ADAMS PDF files and TIFF
files.

' NARA-
APPROVED

AUTHORIZED DISPOSITION CITATION

remain in NRC custody until
licenses are terminated, expired,
or 75 years old, whichever is
earlier. Review and transfer
terminated or expired licenses
and material more than 75 years
old to NARA at 20 year
intervals beginning year2020.

Note: Transfer textual finding
aid to NARA at the time of
transfer of official files
corresponding to finding aid.

Destroy paper documents TBD
2 months after creation of
ADAMS electronic record.

estroy after creation of TBD
ADAMS electronic record or

wheRr no longer needed for

referehce or updating,

whichevey is later.

Permanent. Cut off electronic
files upon termination,
expiration, or latest document is
75 years old. Convert image
files to paper, microform,
magnetic tape, 3480 class tape
cartridge, or any other medium
and format that meets NARA

52



ESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

regulations found in Subchapter
B of 36 CFR Chapter XII and
transfer to NARA 2 years after
cutoff. Prior to transfer, NARA
and NRC will determine the
medium and format in which the
records will be transferred.

cutoff.
ADAMS document profiles and Permanent. Cut off electronic
ADAMS document packages files with related PDF files and

TIFF files. Transfer to NARA
according to regulations found
in 36 CFR § 1228.188 when the
ADAMS data related to digital PDF files and TIFF files are
signatures, and data that ransferred. Destroy NRC copy
evidence final NRC management 8\years after cutoff.
and staff concurrences in
documents that are linked to and
considered part of the official
records.

created for the management)
search, and retrieval of the P
files and TIFF files, and

53

Destroy NRC copy 8 years after

NARA-
APPROVED

CITATION

TBD





