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RDS SERVICE, WASHINGTON, DC 20408 

Commission ;"" '-,
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ In ac~ord~nc~ with' the dfo~sl~~ 01 44 USC 3303a' 

the disposal request, 'including amendments, ISapproved 
Resources M.,anagement except for Items that may be marked "disposrtion not 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ appro~d" ~r "withdrawn" In column 10-lf no records 
are proposed for disposal, the signature of the Archtvrst IS 

'~, .. , not required 

AR 
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I hereby 6ertlfy' that I am th~rIZ~d .to 9CtjO~ thl~ ag~ncY'ln matters per1:~'In;ng to '~h~ 'd:lspo'sal,of t~e'''a~~nCY'sr'~~'ords: .. 
that the records P[op,os,ed'" rsposal-m .tlus ,f3equest, of' 2 paqetslare not' now neededfof the business of this 
agency or will not be needed fter the retention periods specified; and that wrrtteri-concurrence' ..from' the 'General" 
Accouptmq Office, rt.requrred.u er the provisions ofTitle 8 of the GAO Manual for GUidance of Federal 'Agencies, IS 
ahiiched,' :,' " . e-, : __ ,- , • ,,- , , 
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'; ; )..,~:NRC Records Off l cer: 

9 GRS OR 10 ACTION 
.....r • 7~. I SUPERSEDEa TAKENITEM , :JOB ' '(NAR§USE:-, NO: 

CITATION ONLY) 

;.,. '1i 
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... 'This 'records dtspos+t+onschedu per ta ins to the "audio-
visual records of the Nuclear Reg atory Conmtss ioh . (NRC).' ",. .,"'" , '~i 

~' ... ' " 
,I '... i"The"NRC' uses' a' te lephone message 'tern 'or voice mailbox 

;~for many employees sorthat incoming ssages may be left -
",:, for-the empl oyee in the ir=absence or, i'le they-areon -,
 J 

'," 'their phone'. "The 'function and signific ce ofrthese r : \." 
, "')

- recorded mes'saqes' are the s'ame 'as for wr telephone 
messages such as SF 63,"r~emorandum of Call ich 

r,

infrequently requires 'committing the tnfcrma onal content, 
" ' 'jto a more' forma 1 record vi a a memo to fi Ie, ' 

I 

..' " o ,

1. 'Voice Mailboxes' 
.,,) WITHi)P.AWN 

Telephone voice mail system recordings of messages for 
employees in thei r absence. The messages 'can be eras 
saved for future reference or'transferred to another' 
ernp1oyee :' - .;.}, 

~ ,"f", \0" ~"r 

-a.' Rout'ine recordings 'typical to telephonic ,communications
-that require no-documsnta tton . ,- , 

"t, !~ .... :: ... s , ~I .. ~.f :) "; ""\~,. 

'Author; zed "Oispos i'ti on: . 
J~',:.. . ... .1"," .:!..:. ' . 

't"Erase message after recei ving the 'recorded :informa tcil(J)Q', 
r . or when riolonger! needed for,' reference. 
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b . Recordings containtnq s i gnifi cant information that 
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• REQUEST FOR RECORDS D'-"'OSITION AUTHORITY 
(See lnstructioi. reverse) 

: 'GENERAL: SERVICES ADMINISTRA 
" NATIONAL ARCHIVES AND RECOR RVICE, WASHINGTON, DC 20408 

r t) 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~'n 
2. "disposal 

~~~d~~'wl~~~prnvlsl~s'~~USC 
request, including amendments, IS approved 

e~cept for Items, that may be marked "drsposrtion not 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~'~pproved'"or' 

are proposed 
"Withdrawn" 

for disposal. 
In'column'10 if no records 

the signature of the Archrvrst IS 

pO,t required , , , " ' 

AR~HIVI;;T" ~HE ,-!NITED 

,r tJohn Harr.t s " "	 492-4248 I , -.~ 

•	 ~ rt; : . ~, .1 ~ ';. • 

lherebv certifv that I am auth'orli~d t6act:f~ir,thlsdgency In matters per tarmnqto the drsposal'oftheaqencv's records, 
that the records proposed for disposal In' this Requ~st of 2' page(s) are not now needed for the busrnessof this;': 
agency or will notbe needed after the retention 'periods .specrtted, and 'that written concurrence from the 'General 
Accounting Office, If required under, the orovisrons of Title 8 of the GAO :Ma'nual for Guidahce of- Federal Aqencies.js' 
attached.' , . " ,'.', .'~: .. t"", , " , . .- . ~.,
:i' 

.-: s , ..: 

B,PATE , C, SIG,NAifURE OF. AGENC,Y REpRESENTATI;VE .-" D:TITLE: 
. ~, . ',"I , '-" 

" ,: 7" . 9, GRS OR 10 ACTION 
~ I,.~· ", ...·8 ,8ESCRIPTION 0F ITEM SUPERSEDED' TAKEt::JITEM', 

(Wlth,IncluslVe Dates or Retention Periods}	 JOB (NARSUSE " NO, • tIl'	 '" ,'\." ': .::- j. • CITATION ONLY) 
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,	 " 

, 'Ymust 'be ~commit.ted' t~,wrft,ing .and placed in the ,
" 'appropriqte' file 'to .ensure the adequate documentation 

and 'the fulJ.~un'ge.rst~nding of the of ff c ia] records. ,. ,J 

..... 

"	 , • ~ ," I ~. 

, Document 'the re'corded' information .in', a 'memo'to: f-i l e , ' 

'..' and forwar::,d to thE:i')PP,ropjiate of,ficial .fil e station. 
Erase message after information ,i,s documen.ted. 
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