
. 
LEAVE BLANK•REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse)	 JOB/Ji" 11r-9/''j
DATE RECEIVED TO:	 GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 2-0?-ql
1. FROM (Allenc)! or e.tabluhment) NOTIFICATION TO AGENCY 

U.S. Office of Personnel Management 
In accordance with the provisions of 44 USC. 3303a 

2. MAJOR SUBDIVISION	 the disposal request, includtng amendments, IS approved 
except for items that may be marked "drsposrtion not 
approved" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 
not required. Office of International Affairs 

- --
.. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. ARCHI¥,ST OF THE UNITED STATES 

'--~~ 
Charles R. Chesek	 1202-606-1860 rYt/,/ , ., 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or &;a is unnecessary. 

B.DATE	 D. TITLE •C. SIGNATURE OF AGEN.. ;CY=::R~EP:R:E:S:E:NT~A~T~I.;..V;;..E__ .... Ch1ef, Reports and Formse~v=:s:= -=> .,. t ~,~anagement Branch 
..I ~.... ~ _ ._ 

9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclu6ive Date. or Retention Periods)	 JOB (NARSUSENO. CITATION ONLY) 

'!he Office of International Affairs establishes and maintains 
relationships with foreign governments, their ministeries of 
personnel and civil service ccmnissions; keeps Director, OPM 
abreast of international developnents, activities, and proqr' 
pertaining to public administration and civil service; and 
arranges visits and briefings with major foreign affairs de-
partments, agencies, and organizations.' 

1	 General correspondence relating to foreign countries and NEW
 
nationals. SUbjects relating to visits to OPM,training, and
 
orientations.
 

DISPOSITION:Cut off at end of calendar year. Destroy after
 
2 year~.
 

2	 Infonnation accumulated in controlling, administering, and NEW
 
facilitating visits of foreign nationals to OPM. Included are
 
plans, agendas, invitations, acceptances, itineraries, bio-
graphies, clearances, referrals, requests to visit; infomatio
 
on meetings scheduled and conducted; quarterly narrative re-
ports, and related infonnation. Filed by nameof organization
 
group, institution, etc.
 

DISPOSITION:Cut off annually. Destroy after 2 years or when 
no longer needed for operational purposes. 

OF INTE~T~AFFAIRS CONCURRENCE: 
~ar:....-~~ tc: r)M.~~~ 

STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

115-108 



. LEAVE BLANK •REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse)	 JOB/JI, 11%-9/"/ 

ETO. GENERAL SERVICES ADMINISTRATION OATEi :	 EfPr:....q I 
NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 

1. FROM (Allenc)! or e.tobll.hment) NOTIFICATION TO AGENCY 
U.S. Office of personnel f!anagarent 

In accordance with the provisions of 44 USC 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except for items that may be marked "orsposmon not 
approved" or "Withdrawn" in column 10 If no records 

3. MINOR SUBDIVISION are proposed for disposal, the Signatureof the Archivist IS 

Office of Intemational Affairs not required. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL.EPHONE EXT. ARCHIVIST OF THE UNITED STATES DVJ,ft/', Cf-J"")~~ -O1arles R. Olesek	 ~O2-606-l860 ~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

!hereby certify -that I am -authorized to act tor- this agency.in matters f3ef'tat~jfl9 to-the disposal o~ the agency's records; 
that the records proposed for disposal in this Request of 1 page{s)are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or ~ is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITL.E 
Chief, Reports and Forms -
'/~~/q) (2, lAs>-~-~- r.:x-_.J~~n~<[~~~t Branch 

9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With InC/Wille Dates or Retention Periods}	 JOB (NARSUSENO. CITATION ONLY) 

'll1e Office of Intemat.irnal Affairs establishes and maintains 
relationships with forejgn govenvnents, their ministeries of 
personnel and civil service camU.ssions; keeps Director, 0111 
abreast of int:enlational developnents, activities, and p J I~ 

pert.a.i.niDJ to ~lic acininistration and civil service; and
 
arranges visits and briefings with major foreign affairs de-
partments, agencies, and organizations.
 

1	 General. correspcndence rclatin:j to foreign cruntries and NUl
 
natiooals. SUbjocts relating to visits to ani, train.inq, and
 
orientations. 1 " .!;. ~ • ; \ .,.
t	 I " • , 

OISR)SITICN: cut off atrend of calendar year. Destroy after 
2 years. 1 

2:;	 InfOIlllaticll accumulated in cant::rolling, adninistering, and NEIll
 
facilitating visits of foreign nationals to om. Included are
 
plans, agendas, intltatims, B.CCf.!Ptances,itineraries, bio-
graFhies, clearances, referrals, requests to bisiti infonnaticu
 
en r.eetings scheduled and cmducted; quarterly narrative re-
porta, and related infmrnatial. Filed by nameof organizatien
 
grcup, institution, etc.
 

DISPOSI'nCN: CUt off annually, Destroy after 2 years or men 
00 longer needed for q::erational purposes,- '. 

O~~F IWPJ~~RS	 CONCUr.JmNCE: 

-r~r1r-~----~--~--------------------------
~A".I"V1""	 ./j';aIJlelU~cgJ-rm.1;)'~~ STANDARD FORM 115 (REV. 8-83)115-108 

Prescribedby GSA 
FPMR (41 CFR) 101-11.4 

http:agency.in



