
REQUEST FOR RE~ORDS DISPOSITION AUTHORITY JOB 

1. FROM (Agency or establishment) 

ID _ dI ~ 44 u.s.c. 3303a dI • 
.... 1li0ii __ ....... _.
 II"""""" 
... CorIta. .....,1M__ ·dII .... 1IIoII .... 
IIpplVWd" or ... _.10. 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WI~H WHOM ~O CONFER 5. ~ELEPHONE DA~E 
Leslie Crawford 703-908-8565 /2-12. 
6. AGENCY CER~IFICA~ION
 
I hereby certify that I am authorized to act for this agency tters pertaining to the
 
disposition of its records and that the records proposed for disposal on the attached ~
 
page(s) are not now needed for the business of this agency or will not be needed after the
 
retention periods specified; and that written concurrence from the General Accounting Office,

under the provisions of ~itle 8 of GAO Manual for Guidance of Federal Agencies,
 

or 
~ITLE 
OPM Records Administrator 

7.	 9. GRS OR 10. ACTION 
I~EM	 8. DESCRIP~ION OF I~EM AND PROPOSED DISPOSI~ION SUPERSEDED TAKEN (NARA
NO. JOB CI~A~ION USE ONLYl 

Amend the Employee Development and Utilization portion

of OPM Administrative Manual Supplement 44-3,

Disposition of Records, to add a new item 6.
 

6.	 Training course materials Temporary. Destroy NEW
 
(manuals, handbooks, training when superseded or
 
aids) developed by or for obsolete.
 
OPM for use in training

General Schedule (non-

executive) personnel in basic
 
skills development.
 

115-109 NSN 7540-00-634-4064 StANDARD FORM 115 (WP)(REV. 3·91)
PREVIOUS EDI~ION NOT USABLE Prescribed by NARA 
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