
REQUEST FOR RECcis DISPOSITIONAUTHORity -JOB	 ..'u":::RBLANK (NARA"ee on'r' 
(See Instructions on reverse) tfJ/~ 1/71, 97.~/

DATE RECEIVED	 ,TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408	 7_-1C- ..97 

1. FROM (Agency or establlsnmenl) NOTIFICATION TO AGENCV 
U.S. Office of Personnel Management 

2. MAJOR SUBDIVISION	 In Iccordlnce with lhe proyi.ion. 0144 
U.S.C. 3303. lhe diapoliCion requSlOffice	 of the General Counsel indudlnl amendmenla. ia approYed n(fpi
for iteU\a lhl' mal be marUCI -diapOilhon3. MINOR SUBDIVISION 
no( Ipproved'"« wilhdnawn· in coCumn 10. 

•• NAME OF PERSON WITH WHOM TO CONFER 5. TEL.EPHONE 

Brenda Hickey	 202-606-2291 

6. AGENCY CERTIFICATION	 V 
Ihereby certify that Iam authorized to act for this agency in matters pertaining to the disposition of its records 
~nd that the records proposed for disposal on the attached 2. page(s) are not now needed for the business 

lof this agency or will not be needed after the retentionreriods specified; and that written concurrence (rom
the General Accounting Office, under the provisions 0 TItle 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required;. 0 is attached; or o has been requested. 

7.	 8.GRS OR 10. ACTION 
ITEM e. DESCRIPT10N OF ~TEM ANO "RePOSEO OISPOSIT10N SUPERSECEC TAKEN (NAP...

NO. JOB CITATION use ONLy)
 

See Attached 

STANDARD FORM 115 (REV. 3-9'NSN 7S.a-OO-634-4064"~'09	 P, .. crlbed bv NAR PREVIOUS ECITION NOT USABLE 36 CFR '2~ 

FEB - ~ 1998 lim' Uf1£ :~ 



,
• • 

%tem 1. Legal Advisory Files 

Correspondence concerning the agency's primary mission, showing legal

opinions/legal advisory concerned with interpretations of statutes, laws,
 
regulations, investigations, and similar information. Arranged alphabetically
 
by subject matter. Subjects cover a broad range. Includes some miscellaneous
 
correspondence to members of Congress regarding their constituents. Some
 
contain legislative histories. Approximately 88 cubic feet.
 

CIVIL SERVICE COMMISSION 

a. 1912 to 1978. 

Permanent. Transfer to NARA upon approval of schedule. 

b. Index/Digest Cards. Contains 3 x 5 index cards digesting the Legal
 
Advisory Files. The card filing system was originally categorized into four
 
separate alphabetize groups of subject headings: Part I - Appointments; Part
 
II - Employment in Service; Part III - Separations, Etc.; Part IV -
Miscellaneous. In the early 1970's, the card filing system was restructured
 
into one revised unified alphabetical system. The alphabetical system still
 
exists today, but the 3 x 5 index cards were discontinued sometime in the
 
early 1980's.
 

Permanent. Transfer to NARA upon approval of schedule. 

U. S. OFFICE OF PERSONNEL MANAGEMENT 

c. 1979 to date. 
INS 'f P-ItR. BLOc.KS. 

Permanent. Transfer to NARA when 10 years old.V Annual accumulation is less 
than 1 cubic feet. 

%tem 2. Chronological Files. 

Chronological file copies of outgoing correspondence. 

CIVIL SERVICE COMMISSION 

a) 1936 - 1978. Congressional and White House co ondence. Consists of 
correspondence with and between members of Con s (80th·and Slst), other 
Federal agencies, outside attorneys, an 
Personnel subject matters (e.g., , leave, veterans' preference). Contains 
proposed bills and copies advisory opinions. Approximately 16 cubic feet. 

NARA upon approval of schedule. (»,1(fOfl-AfU H, 
U. S. OFFICE OF PERSONNEL MANAGEMENT ,

b) 
• 1979.to Present. 

~(iRliiU;J.Q:Rt Traa.sfer tQ NlIRr. wben ' 0 YQ..r-s Ql.d. 1\I?flFOximateiy!O cUbic teet. 
Ar.a1:ial accumulation is apploximaeely ~ e1:iSie fQet.. 
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• • 
NOTE. Records dated 1984 through 1990 also contain a file from each of three 
divisions. A division read file is a copy of outgoing correspondence with 
initiating document attached. The official read file is a consolidation of 
all three divisions, without the initiating correspondence. At the end of 
each month all four folders were grouped together. 

Total accumulation of Chronological Files is approximately 106 cubic feet. 




