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2. MAJORSUBDIVISION =~ U.8.C 53032 the dispasition Tequest,
Program Review Division including amendments, is ap§|:9ved except
3 MINOR SUBBIVISION for :;;z:zzz mm"wn - dispostion
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6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining ti!é disposition of its records
and that the records proposed for disposal on the attached _____ page(s) are not now needed for the business
of this agency or wxﬁ,not be needed after the retention Ferlods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
is not required; is attached; or I:I has been requested.
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Program Review Division
Single-Issue Review Records

The following schedule covers records documenting OGE’s government-wide single-issue
review process. OGE analysts conduct reviews of single issues that are common to all executive
branch agency ethics programs rather than of individual agency programs. Reviews periodically
include surveying agency ethics officials or employees. Reviews address issues such as an
assessment of the conflict of interest waiver process, the effectiveness of the executive branch
ethics program and ethical culture, and field office ethics programs.

1.Single-issue review records:

A

Final report records: Files include final reports that summarize the result of OGE
single-issue reviews and subsequent recommendations.

PERMANENT. Cut off upon completion of review. Retire to WNRC 10 years
after cutoff. Transfer to NARA 20 years after cutoff.

Questionnaires and surveys: OGE questionnaires and surveys sent to selected
Executive branch agencies for the purpose of collecting information relating to
single-issue reviews.

TEMPORARY. Destroy 1 year after completion of review or upon entry and
verification of data in electronic data base, whichever is later.

Electronic data. Data collected from single issue review questionnaires.

PECMANELT: Transfor electron e data ¢ velated systems
owmoa;h.;‘—m') fo v ARA RLyears 2?—{64’ tompl eteen 0l revied,

Work papers. Summaries of interviews, data analysis documents, hard copy print F";ii‘jdlm’
outs of electronic data, and all other records associated with single-issue review tl-
not covered under items A through C of this schedule.

TEMPORARY. Cut off upon completion of review. Retire to WNRC 4 years
after cutoff. Destroy 7 years after cutoff.

Electronic versions created by e-mail and word processing applications of single
issue review records covered by items A, B, and D.

TEMPORARY. Delete when file copy is generated or when no longer needed
for reference or updating, whichever is later.
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Program Review Division
Single-Issue Review Records

The following schedule ¥overs records documenting OGE’s government-wide single-issue
review process. OGE analysts conduct reviews of single issues that are common to all executive
branch agency ethics programs rather than of individual agency programs. Reviews periodically
include surveying agency ethiss officials or employees. Reviews address issues such as an
assessment of the conflict of inlgrest waiver process, the effectiveness of the executive branch
ethics program and ethical culturd, and field office ethics programs.

1.Single-issue review records:

A.

Final report records: Files\include final reports that summarize the result of OGE
single-issue reviews and sulsequent recommendations. Files contain examples of
questionnaires and/or related'xecords used to collect information in the course of
the review, and substantive corsgspondence and background material relating to
its approval and dissemination.

PERMANENT. Cut off upon compietion of review. Retire to WNRC 10 years
after cutoff. Transfer to NARA 20 yedgs after cutoff.

Questionnaires and surveys: OGE questiohpaires and surveys sent to selected
Executive branch agencies for the purpose of collecting information relating to
single-issue reviews.

TEMPORARY. Destroy 1 year after completiomof review or upon entry and
verification of data in electronic data base, whichewr is later.

Electronic data. Data collected from single issue reviey questionnaires.
TEMPORARY. Delete 7 years after completion of revie

Work papers. Sumrnaries of interviews, data analysis documexts, hard copy print
outs of electronic data, and all other records associated with single-issue review

not covered under items A through C of this schedule.

TEMPORARY. Cut off upon completion of review. Retire to
after cutoff. Destroy 7 years after cutoff.

Electronic versions created by e-mail and word processing applications of 8ingle
issue review records covered by items A, B, and D.

TEMPORARY. Delete when file copy is generated or when no longer needed
for reference or updating, whichever is later.





