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REQUEST FOR RECORDS DISPOSITION AUTHORITY Leave Blank (NARA Use Only)
 
To National Archives and Records Adrrumstranon (NIR) Washington DC 20408 Job Number
 

NI-543-00-9
 

1 From Office of Federal Housing Enterprise Oversight (OFHEO) Date Received
 
10/2911999
Record Group 543
 

2/3 Major SubdiVISIOn Office of IUS?;';fJtTf.- .-. Notification to Agency
 

Finance And Administration: Director/Deputy ItJJ 1'- /,!t'f f, 0 I de. ,;(tt-


In accordance With the provrsrons of 44 USC 33038 the4 Name of Person With Whom to Confer 5 Telephone 
disposrnon request, including amendments 15 approved 

except for Hems that may be marked disposiuon not 
approved or withdrawn In column 10Alice Gannon, CRM 202-414-3791
 
Date A~hlvlst of the Um~ States
 

ls-t-oo 1J/J/LvJ, (;;-I} 
6 Agency Cernficanon: l~t
 
I hereby certify that I am authorized to act for this agency in matters pertammg to the disposinon 0 its records and that the
 
records proposed for disposal on the attached page(s) are not now needed for the busmess of this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 

~islOns of Tltioft he GAO Manual for GUidance of Federal Agencies [RJ IS not required, D IS attached, or D has 
requested.
 

Date Title Records Management Officer
 s't); A:,"cy"];;""" Alice Gannon, CRM 

I&bln _:..1.t.....~1 C/011. 
7. Item 8. Description of Item and Proposed Drsposinon 9. GRS or 10 Action 
No. Superseded Taken 

Job Citation (NARA Use 

Only) 
See attached. 

115-109 NSN 75~O-OO-634-4064 Standard Form 115 (Rev 3-91) 
Previous Edition Not Usable Prescribed by NARA 36 CFR 1228 
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 126 

OFHEO Records Management Program: SF115 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARAJob#: 

Use and Purpose: 

System Software: 

System Input: 

System Data: 

System OutputiReports: 

System Documentation: 

Sift ... ,e 9i8pe lilltherit). 

Input Disposition Authority: 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

SeFt".r, Tatsl Retention. 

Input Total Retention: ICI./ 

Data Total Retention: 

Output Total Retention: 

Doct'n Total Retention: 

EIS 

OFA - Office of Fmance and Adrrurustratron - Associate DIrector and 
Deputy FIles 

Quarterly Performance Reporting System 

NI-543-00-09/0 I 

Database created to report quarterly on progress in achievmg OFHEO's 
annual performance plan goals GPRA requires agencies to produce an 
annual performance report for pubhc drstnbution on March 31st 

MIcrosoft Excel 97 for Wmdows 98 

E-mail messages which transmit as attachments the relevant pages for each 
Lead OFHEO Person responsible for quarterly reportmg of performance 
goals or output goals Quarterly, pages are sent from the System 
Adrrurustrator to each Lead OFHEO Person requesting the performance 
reportmg data for each one's portion of the Quarterly Performance 
Reportmg System Noncurrent quarters are password protected 

Quarterly data on progress in achievmg OFHEO's annual performance plan 
goals Data descnbes progress m terms of performance goals, measures, 
output, associated documentation, and the IOER - CAtIOn of the associated 
documentation 

"Detail reports" and "summary reports" 

Instructional memo which mcludes Quarterly Performance Reporting 
Procedures and Operational Instructions, dated 7/13/1999 

SfllS 

SFI15 

SFI15 

SFI15 

SFI15 
.---- - -- - ---

TCiiiPOidij .. SFI15 ..f)ispose ufsoftwwe IDLer ltata Migration, of wnen 
SWPiFSiillii 9F 99s911tl! 

NI-543-00-09/0Ia Temporary - SFl15 - Delete e-mail messages WIth 
attachments after 5 years, or when data has been mcorporated mto the 
record copy of the system and verified, whichever ISsooner 

NI-543-00-09/0Ib" Temporary - SFI15 - Retain quarterly data for 5 years, 
then yearend data for 30 years 

NI-543-00-09/0Ic Temporary - SFIl5 - Retain quarterly data for 5 years, 
then yearend data for 30 years 

NI-543-00-09/0Id Temporary - Destroy or delete when superseded or 
obsolete, or upon authorized deletion of the related master file or database, 
or upon the destruction of the output of the S) stem If the output ISneeded 
to protect legal rights, whichever ISlatest 

MARTY Report - SF1l5 Data/or Electronic Information Systems Alice Gannon, CRM 9/97 4/12/00
 

MARTY - Masterltst of Agency Record TYpes - MIcrosoft Access97 Page 6
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Ice of Federal Housing Enterprise Oversight (OFHEO) ID 34~ ~ 

o Records Management Program: Records Retention Schedu~~- Paper Records Series ~~ 

Office of Record OF A - Office of Finance and Admrmstration - Associate Director ~d Deputy Z-
OFA Chron File for Director and Deputy Director 

Paper 

NI-S43-00-09/02 

OF A Director and Deputy Director Chron Files 

Record copies of signed or authored substantive, outgoing documents Separate 
files are kept for the Office Director and for the Deputy Director of the Office of 

mance and Adrrumstratron These files may Include subjects from any of the 
fi ctronal/program areas of OF A These files do not Include documents received 
by A (only outgoing documents) These files do not Include Chron Files for 
any otf OF A Staff member These files do NOT Include any personal 
document materials 

Filing Instructions 

Volume 2 Binders 

Volume Growth 3" per year 

Total Retention: Years/Event NI-S43-00-09/02a Tempor Records Break files annually Weed annually 
Destroy after ten years or when olume warrants NI-S43-00-09/02b Temporary 
Records After paper record copy pture, delete all copies of electronic source 
records, except the one copy retame a template for updating or reVISIOn 

Disposition Authority SF liS 

If no Dispo Auth SF liS 

MARTY Report - GRS/SFI15 Data - Paper Records Alice Gannon, CRM 9/97 8/9/00
 

MARTY - Masterltst of Agency Record Ft'pes - Microsoft Acce~s 97 Page 23
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OffICeof Federal Housing Enterprise Oversight(OFHEO) ID 129~ ~, OtI'J 
OFHEO Records Management Program: Records Retention SChedule - Paper Records Series ~ ~ 

Office of Record 

Record Series Name 

OF A - Office of Finance and Adrrumstration - Associate 

Subject Files - Office of Finance and Administration 
Deputy Director, OFA 

Director and Deputy Files ,~ 

- Director, OFA and tt 
Medium - Group Paper 

NI-543-00-09/03 

Subject Files 
Director.Df'A 

- Office of Finance and Adrmrustratton - Director, OFA and Deputy 

Substantive records related to the admuustration, orgamzatron, policies, and 
functions ofOFHEO which are managed by the Director of OF A and the Deputy 

ector of OF A This file Includes categones such as the FMFIA Annual Reports 
to til resident and the supporting Internal memos from each of the Office 
Directo the GPRA File which Includes the OFHEO Strategic Plans and 
Performan Plans and Quarterly Performance Reports, and the OF A Policies and 
Procedures FI which Includes those e-mails and memorandums Issued by OFA to 
provide guidance some or all Offices within OFHEO This file does NOT 
Include the operation files related to OFHEO Budget and Finance, Procurement 
and Facilities, and Hum Resources This file does NOT Include personal 
documentary matenals of ei er the Director of OF A or the Deputy Director of 
OFA 

Filing Instructions File alpha In each subject category, t 

Volume ? 

Volume Growth ? 

Total Retention: Years/Event NI-543-00-09/03a Permanent records - Those records at warrant permanent 
retention Break paper files annually Transfer to off site s age In 10 years, or 
when volume warrants Offer to NARA In 10-year segments en most recent 
records In the transferring segment are 30 years old NI-543-0 
Temporary Records Those records that do not warrant permanent r ntion 
Destroy when ten years old, or sooner if no longer needed for business 
09/03c Temporary Records After paper record copy capture, delete all c 
electronic source records, except the one copy retained as a template for updati 
or reVISIOn 

Disposition Authority SFI15 

If no Dlspo Auth SFI15 

8/9/00 

MARTY - Masterltst of Agency Record 7 Ypes - MIcrosoft Access 97 Page 24 

MARTY Report - GRS/SFl15 Data - Paper Records Alice Gannon, CRM 9/97 




