
Request for Records Disposition Authority Leave Blank (NARA Use Only) 
(See lnstructions on reverse) Job Number 

To National Archives and Records Administration (NIR) to\-54~-1/-:2
Washington, DC 20408 

1 From (Agency or establishment) Date Received ~ / C;/ II 
Federal Housing Finance Agency 

Notification to Agency 
2 Major Subdivrston
 

In accordance With the provrsions of 44 USC
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

FHFA Comprehensive Records Retention Schedule at a Glance 

1.	 Recor of the Director and Senior Officials, Commurucatrons, Congressional Relations, 

Publican s, and Policies 

Item 11 Dire or and Senior Official Records 

Item 1 2 Official ency Cornmumcatrons, Congressional Relations, and Publications 

Item 13 Directives, ohcres, Handbooks, and Manuals 

Item 14 Ombudsman 

2. 

Item 2 1 Examination and Evalu Ion Activities Records 

Item 2 2 Supervrsion and Oversight ctivmes Records 

Item 2 3 Supervrsron and Housing MIss n Electronic Systems Records 

3.	 Conservatorship 

Item 3 1 Conservatorship Program Records 

Item 3 2 Conservatorship Decrsion Flies 

Item 3 3 Inspector General Requests and Responses 

Item 3 4 Making Home Affordable Program Records 

4.	 legal 

Item 4 1 Regulatory Interpretations and Decrsions 

Item 4 2 legal Opinions and Advice 

Item 4 3 Rulernakrng Records 

Item 4 4 litigation and Administrative Hearing Records 

Item 4 5 Compliance Records (Ethics, FOIA, and Privacy) 

5.	 Operations 

Item 5 1 Administrative Management Records 

Item 5 2 Technology and Information Management Records 

Item 5 3 Official Personnel Folders 

6.	 Records Common to Most FHFA Offices 

Item 6 1 Special Projects 

Item 6 2 Routine Office Administration Records
 

Item 6 3 Working Flies
 

Item 6 4 Transitory Records 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

7. Inspector General 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

FHFA Comprehensive Records Retention Schedule 

Federal Housing Finance Agency (FHFA)was created on July 30, 2008, when the Housing and 

rmc Recovery Act of 2008 was signed Into law The Act created an empowered financial 
regulat with the authorities necessary to oversee vital components of our country's secondary 

mortgage arkets - Fannie Mae, Freddie Mac, and the Federal Home Loan Banks In addition, this 

law combine the staffs of the Office of Federal Housing Enterprise Oversight (OFHEO), the Federal 
Housing Fmanc oard (FHFB), and the Government Sponsored Entity mission office at the 

Department of Ho mg and Urban Development (HUD) The agency's mission ISto provide effective 

supervision, regulatio and housing mission oversight of Fannie Mae, Freddie Mac and the Federal 
Home Loan Banks to pro ote their safety and soundness, support housing finance and affordable 

housing, and support a stab and hquid mortgage market 

This FHFA Comprehensive Recor Retention Schedule ISthe initial Issuance of the agency's records 

retention and disposition schedule, hich upon approval by the National Archives and Records 

Administration (NARA), establishes the uthontv for FHFA to take actions regarding federal records 

that are no longer needed In office space conduct current agency business These actions Include 

• Transfer of records to agency storage acihtres or NARA records centers 

• Transfer of permanent records to the Na onal Archives of the United States 

• Disposal or destruction of temporary recor no longer needed to conduct agency business 

The FHFA Comprehensive Records Retention Schedule covers I program and administrative 

records created by FHFAsince ItScreation In July 2008, including rrurustratrve records that are 

covered by the General Records Schedule (GRS),unless an exception noted Many records 

scheduled by the predecessor agencies (OFHEO,FHFB,or HUD) are no I er being created by the 

FHFA, so they are not reflected In this schedule This schedule applies to al 
which records are created and maintained at FHFA,and authonzes the dtsposi 
any media 

DISPOSition Instructions 

DIsposition instructions for temporary records are Included In the schedule for each tem 

series Unless otherwise noted, permanent records will be transferred to the National Arch es after 
30 years, In accordance with the NARA regulations and procedures In place at the time of tran er 
When possible, permanent records will be cut off and transferred In smaller blocks, as indicated 

the schedules If the transfer of records In electroruc format ISnot feasible, NARA and FHFAWill 
negotiate, prior to transfer, alternative media, formats, or physical arrangement that meet the 

needs for continued preservation and use 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

a general rule, records are cut off upon completion of the associated activity, or on an annual 
bas where applicable Retention rules are applied upon cutoff For example, retention periods are 

calcu ted based upon Issuance of a final examrnatron report, completion of a project, fmal payment 
ract, Issuance of a fmal rule or legal decrsion, or for general adrrurustranve records, at end 

of year 

nstructrons cited m this records schedule are to be Implemented by FHFAstaff m 

the routine cours f business However, the destruction or deletion of FHFA records Will be 

suspended, even wh the required retention period has been met, If the records are relevant or 
potentially relevant to y pending or active mvestiganon, audit, litigation, court order, or any active 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

4. Legal 

This schedule applies to records that document regulatory interpretations and legal opinions 

Issued by FHFA, the development and Issuance of federal regulations that Implement FHFA's 

supervision and housing rrussron, case flies supporting Internal and external legal proceedings 

volvrng FHFA or the regulated entities, and other legal records that document agency 

co phance with federally-mandated programs 

Item 4. Regulatory Interpretations and Decisions 

Records tha ocument FHFA's interpretations of exrstrng laws and regulations or the effects of 
proposed laws d regulations governing the agency or having a direct effect on ItS operations 

or those of the re lated entities 

Records that document FHFA's opt 

Item 4.2a: Legal opinions on mrs n-related or precedent-setting legal Issues 

DIsposition PERMANENT. 

Item 4.2b: Legal opinions on administrative atters or Internal operations 

DIsposition: Destroy or delete after 30 years. 

Item 4.2c: Legal reviews of agency activities and Intern 

sufficiency, such as contract, policy, and procedural review 

DIsposition: TEMPORARY. Destroy or delete after 15 years.
 

Item 4.3 Rulemaking Records
 

Records created by FHFAthat document and support the federal rulernakmg proces
 

proposed and final rules, notices, and public comments 

DISposition: TEMPORARY. Destroy or delete after 30 years. 

Item 4.4 Litigation and Administrative Hearing Records 

Records relating to litigation or administrative or CIVilproceedings Initiated by and flied against 
the FHFA, including proceedings In which FHFA responds as a non-party to discovery requests 

The records consist of court pleadings, correspondence, briefs, orders, deposition notices and 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

subpoenas, hearing and deposition transcnpts, affidavits, opmrons, exhibits, miscellaneous 

reports pertaining to law and litigation, and any other matenals used In litigation proceedings 

DIsposition: TEMPORARY. Destroy or delete after 15 years. 

Rec rds that document FHFA's compliance with and Implementation of programs mandated by 

the Et cs In Government Act, the Freedom of Information Act (FOIA), and the Pnvacy Act These 

managed according to the requirements set out by the applicable National Archives 

drmmstranon General Records Schedules (GRS) 

an ongoing investigation will be retained beyond their approved retention 

penod until no Ion r needed In the investigation 

RY. Managed In accordance with GRS 25, Items 1-9. 

4.5b FOIA 

DIsposition' TEMPORARY. aged In accordance with GRS 14, Items 11-15. 

4.5c Privacy Program 

DIsposition: TEMPORARY. ccordance with GRS 14, Items 21-26. 

(See also 6 2 Routine Office Admuustrotion Records a 6 3 Working Ftles) 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal ReView - 03/29/11 

Records Common to Most FHFA Offices 

ese schedules covers those records that may be created and maintained by most, If not all, 
FH offices to document and support their mission and agency business operations, and are 

Item 6. a: Records not covered elsewhere In this schedule that are related to special 
projects t t have industry-wide Impact or Wide public Interest, mcludrng but not 

respondence, memoranda, reports, studies, and meeting minutes 

DISPOSition: ANENT Transfer to NARA when 30 years old. 

Item 6.1b: Records t covered elsewhere In this schedule that are related to special 
projects With agency-w e Impact, including but not limited to, correspondence, 
memoranda, reports, stu es and meeting minutes This Item Includes system 

development and web deve ment projects 

DIspOSition: TEMPORARY. Dest y or delete after 15 years. 

Item 6.1e: Records not covered else ere In this schedule that are related to special 
projects With department-wide or adrruri trative Impact, including but not limited to, 
correspondence, memoranda, reports, stu 

DIspOSition: TEMPORARY. Destroy or delete a 

(See also 63 Worktng Files - Worktng [ues that are ess
 

pohcies, deCISIOns or programs should be ftled in the appr nate subject or project fIle)
 

Item 6.2 Routme Office Admmistration Records 

Records accumulated by mdividual offices that relate to the Internal adrmnl ration or 
housekeeping activities of the office, rather than the functions for which the 0 Ice exists In 

general, these records relate to the office organization, staffing, procedures, co 

office budgets, day-to-day administration of office personnel including travel and tr rung, 
supplies, office space, equipment, supervisor's copies of personnel files, schedules of IIV 

offrcial activmes, and other office services These rnav also Include copies of Internal acti tv 

and workload reports prepared In an office and forwarded to higher levels 

Drsposinon: TEMPORARY. Destroy or delete after 3 years. 
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FHFA Comprehensive Records Retention Schedule 

NARA Appraisal Review - 03/29/11 

Item 6.3 Working Files 

Working files, such as notes, drafts, and other materials that. 

•	 Do not contain unique or substantive annotations or comments, 

•	 Do not add to a proper understanding of the FHFA's formulation and execution of 
policies, decrsrons, or programs, or 

Were not circulated or made available to employees, other than the creator, for official 
rposes such as approval, comment, action, recommendation, follow-up, or to 

urucate with agency staff about agency business 

Disposition: T PORARY. Destroy or delete after 3 years. 

NOTE: Working file that are essential to the understanding of policies, decisions or programs 

should be filed in the propriate subject or project file. 

Records of short-term Interest t t have minimal documentary or evrdentral value, including but 
not limited to, routine notifications f meetings, routine requests for publications and copies of 
replies which require no adrnrmstranv action, transmittal information that does not add any 

information to that contained In the tran rtted materials, to-do lists that serve as reminders, 
and extra copies of documents when the re rd copy IS filed In the agency recordkeepmg 

system 

Disposition: TEMPORARY. 
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FHFA Schedule 4 - Legal Crosswalk 
03/29/2011 

2009 Consolidated Records Schedule Crosswalk to Legal Records: NI-XXX-XX-X 

Previous 
Authority 
New Record 

Record Type 

Regulatory 
Interpretations 

Previous Retention I 

Unscheduled 

Category 
Name 
Legal 

New Record Type 

Regulatory Interpretations 

and Decisions 

New Retention 

Permanent 

New SF-llS 
Number 
4 I 

Notes 

New Record Waivers Unscheduled Legal Regulatory Interpretations 
and Decisrons 

Permanent 4 I 

N 1-543-00-02, 
Item 02a 

Legal Opinions 
Retrieval System 

Permanent Legal Legal Opimons and Advice Permanent If dealing 
with mission or 
precedent setting 

Issues 

42a 

30 years If dealing 
With adnnrnstratrve 

42b 

Issues or Internal 
operations 

15 years If deahng 
With legal reviews 
of agency activmes 
or Internal advice to 

42c 

N 1-543-00-02, 
Item 04a 

N 1-543-09-1 

Public Rulemakmg 
FIle 

Adrmrustrative 
Heanngand 

LItigation Case Files 

Permanent 

Destroy after 15 years 

Legal 

Legal 

Rulernakmg Records 

Lmgation and 
Admuustrative Heanng 

Case FIles 

ensure legal 
sufficiency 

30 Years 

15 Years 

43 

44 
-

I 

I Retention refers to the retention established in the applicable SF-U5 or GRS unless otherwise indicated 
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FHF A Schedule 4 - Legal Crosswalk 
03/29/2011 

2009 Consolidated Records Schedule Crosswalk to Legal Records: NI-XXX-XX-X 

Previous Record Type Previous Retention' Category New Record Type New Retention New SF-U5 Notes 
Authority Name Number 
N 1-543-09-1 Settlement Destroy after 15 years Legal Litigation and 15 Years 44 

Agreements (Merit Administrative Heanng 

System Protection Case Flies 

Board, Equal 
Employment 
Opportunity 
Commission, Internal 
EEO) 

N 1-543-09-1 Settlement Destroy after 15 years Legal Lmganon and 15 Years 44 
Agreements Admnustratrve Heanng 
(Litigation) Case Files 

Page 2 of2 



FHFA Schedule 6 - Records Common to Most FHFA Offices Crosswalk 
03/29/2011 

2009 Consolidated Records Schedule Crosswalk to Records Common to Most FHFA Offices Records: NI-XXX-XX-X 

Previous Record Type Previous Retention I Category New Record Type New Retention New SF-lIS Notes 
Authority Name Number 
New Record 2011 FHFA Unscheduled All FHFA Special Projects Permanent 6 la 

Reorganizanon Offices 
Records 

New Record FHF A Move Project Unscheduled All FHFA Special Projects 15 Years 6 Ib 

Offices 

New Record Major Website Unscheduled All FHFA Special Projects 15 Years 6 Ib 

Redesign Records Offices 

New Record System Development Unscheduled All FHFA Special Projects 15 Years 6 Ib 

Records Offices 

New Record Departmental Strategic Unscheduled All FHFA Special Projects 7 Years 6 Ic 

Plans Offices 

GRS 23, Item I Office Adrmrustranve Destroy when 2 years old All FHFA Routme Office 3 Years 62 

Flies Offices Adnumstration Records 

GRS 23, Item 5 Schedules of Dally Destroy or delete when 2 All FHFA Routine Office 3 Years 62 

Activities years old Offices Adrmmstration Records 

GRS 23, Item 8 Tracking and Control Destroy or delete when 2 All FHFA Routine Office 3 Years 62 
Records years old. or 2 years after Offices Adrmmstratron Records 

the date of the latest entry, 
whichever IS applicable 

GRS 23. item 9 Fmdmg Aids Destroy or delete With the All FHFA Routme Office 3 Years 62 

(Indexes) related records Offices Admnustration Records 

N 1-485-94-1, Semor Management Cut off at end of calendar AIIFHFA Routine Office 3 Years 62 

Item 7 14 Meetmgs year Destroy 2 years Offices Admuustratron Records 

after cut off 

1 Retention refers to the retention established tn the applicable SF-115 or GRS unless otherwise indicated 
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FHFA Schedule 6 - Records Common to Most FHFA Offices Crosswalk 
03/29/2011 

2009 Consolidated Records Schedule Crosswalk to Records Common to Most FHFA Offices Records: NI-XXX-XX-X 

Previous 
Authority 
GRS 23, Item 7 

Record Type 

Transitory Flies 

Previous Retention I 

Destroy immediately, or 
when no longer needed 
for reference, or 
according to a 
predetermmed time period 
or business rule (e g , 
implementmg the auto-
delete feature of 
electronic mall systems) 

Category 
Name 
All FHFA 
Offices 

New Record Type 

Transitory Records 

New Retention 

Destroy when no 
longer needed 

New SF-llS 
Number 
64 

Notes 
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