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REQUEST FOR RECORDS ION AUTHORITY 

(See Instructions on reverse) 

TO:	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request,
including amendments, is approved except
for items that may be marked "disposition
not approved" or "withdrawn" in column 10. 

5. NE DATE 

(214) 312-3118 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the . of its records 
and that the records proposed for disposal on the attached 1 page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; U is attached; or U has been requested. 

Margaret Cole 
Records Management Officer 

7. 9. GRS OR 10. ACTION 
ITEM 
NO. 

OF ITEM AND PROPOSED DISPOSITION SUPERSEDED 
JOB CITATION 

TAKEN (NARA
USE ONLY) 

15 INDIVIDUAL RETIREMENT FILES NN-171-124, Item 6 
iolPI'nrI1c: (including card index) maintained for each employee, including active, 

[terminated, retired and deceased, containing information on Qualified Domestic 
In"",u'vu.:> Order, individual retirement benefits, annutiy payment schedules and 
1"""lI"''''ntc: made. Arranged by social security number. Imaged documents, 
[electronic copies created on electronic mail and word processing systems will be 
deleted after record keeping copy has been produced and no longer needed for 
reference, updating, revision or dissemination. 

. Cut off at close of fiscal year following termination of AAFES 
involvement. Maintain is CFA. Destroy 6 years after cutoff. 
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7.	 o e. DESCRIPTION OF ITEM 
mil NO, ,(WITH'INCLUSIVE DATES OR RatllTiOH PERIODS)
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~. 0702-01'	 PAID:IDISBUruh:MENT FILES " 
De1~te, ·otner than' payroll checks" from 
description. ,'-
, , 

6ut6f~,,';~t, ,diose ,Of;ifiscai year. De~troy
aft;et" ~,'years. (Exception: Hard copies 
'pf',m;~rofi,lm~d checks 'are' destroyed six

, ~PP~fr~\~tr~r ,~i,lmi~9) 'Microf~lin is 
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704'~:05: o RETIREMENT; 'CARD~ FILES)~' , " 
- r -. ) '( ) l.r ,~ - -" - - ~. , ' I. 

. !J;nQ,Ej~\~ards' .for, each>einp16y~e e1igi,ble . for; [te~irefnent benefi.ts, listing' pay-
ment, accumulation. .and ,amounts deducted' 
t'rQml p~yC;h~ck~.· jAr~,b.ng~d,bYl"t~~~t.i,-, 

o ' ~~b~~e\ I:lllIJll?~r.,. :b~:\ a1p~aDe1:'i , .',SS~j,~\
,~ccR,~~~,!lgj;,t:9; ~pl9.Y,~~ "q~te,~ ?f p~~tic-

'.) ipation:.'I., 
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Cti~of'f" .~~ ·!.c).c5s~ot.' flsca1 year followinc 
terminatioril (of"!AAFES)invo'lvement. pes:'~r6y)~,if~~r' ? ' I16 ~ears{.';:,. '1 
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" . ;704-15 ,RETIREMENTi '" "'/""
 6.	 INDIVIDUAL' FILES, . 

Records (other than, card files des-
cribed in 704-05) maintained for each 

; employee". inc),udihg	 active, terminated, 
retl,req! ,p~' ~dec~as~di 'containing infor-

",mati,Q'n''(1)" '~ndivi~u_al.:retirement bene-
. '£i1:s'" tb:nti:u'i~~payment schedules, and 

payme"ftt~',~de.. -,Ai"r~nged by Social 
',}! 
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\Securvi ty ~$lJ'er .1: 
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Cutoff ,at close of_~sca1. year.fo11owi~~
terminatioh of AAFESinvolvement. Des-
troy af1;,er::~ years' • 
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