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LEAVE BLANK

(See lnstructions on reverse)

JOB NO

TO GENERAL SERVICES ADMINISTRATION, n
NATIORAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC1-334-81~1

DATE RECEIVED

1. FROM (AGENCY OR ESTABLISHMENT)

__Army and Air Force Exchange Service

2. MAJOR SUBDIVISION

3. MINOR SUBD!VISION
_Records Management Office

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT W
3-5-g/ M@@ s

October 16, 1980

NOTIFICATION TO AGENCY

ision

In accordance with the provisions of 44 USC 3303a the disposal re
quest. inc'uding amendments, 15 approved except for items that may
be stamped ““disposal not approved” or “‘withdrawn™ in coiumn 10

RONALD A. KNTGHT 214=330-2281 Date

Arcluvist of the

Cnited States

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of
this agency or will not be needed after the retention periods specn‘led

(] A Request for immediate disposal.

page(s) are not now needed for the business of

[4 B Request for disposal after a specified period of time or request for permanent

reter}ﬁﬁ‘q.

C. DATE

7.

. DESCRIPTION OF ITEM

. 0. AIGNATURE GENC¥-REPRESENTATIVE E. TITLE
7 Oct 8 ”m Records Management Officer
J —

9.
SAMPLE OR

ITEM NO {With Inclusive Dates or Retention Pertods) JOB NO ACTIOPTJO.TAKEN
Listed below are proposed changes and additions to the
Army and Air Force Exchange Service Manual 5-1, Records
Management:
APPENDIX 18
MARKETING RESEARCH
SECTION 1
\I\\\\\\1801—01 Marketing  “ESEARCH STUDY FILES (new)

oject files created as a result
research avejvities. Files to inclu documentation as to
statistics, ana is and final ¢ rts and recommendations
operational studies for
nts. Arranged by type or

operations

emporary. Cut off at close of fiscal year™s
which case is completed. Transfer to 1801-02b
for dlsp051t10n thereunder.

115-107

M/l%/dm/od 3./?% . L7/ ¢/

gl

it

(& items>

(aDtor oo Ala/td t/A/R P

STANDARD FORM 115

Revised April,

1975

Prescribed by General Services

Administrat

on

FPMR (41 CFR) 101-11 4
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Request for Records Disposition Authority — Continuation Jos No ASH O f
7. 8. DESCRIPTION OF ITEM SAMS{E OR 10.
ITEM NO (With Inclusive Dates or Retention Pernods) JOB NO ACTION TAKEN

\

Other copies.

se of fiscal year in
Destroy when 2 years
een exhausted,

which study is ¢0
old or when ref

QD
»"Q
v/ ' 42‘
Wh J«wﬂ)
a. Periodicals. Temp f at close of
fiscal year in which su eded or information
becomes obsolete. i A until 2 years
old and destroy.
b. Research Study Files. Temporary.
Mai n in CFA until 2 years old and destroy. \‘\\\\\\~
3‘ 1801- ol MARKETING RESEARCH STUDIES/SURVEYS (new) \
Mar hetia cesCarc) studies aad ¢yrveys a~d.
€rrespondefice relating to marketing research studies/
surveys, i.e., letters of request, questionnaires afid
analysis. Arranged alphabetically by title of study/
survey. L 7‘
a. Record c0pyﬁ& ?‘MQ/ studies and S“'Vevsiolém anéal. é/
ofeer NARS 1 Svyear b/¢ when Y3\ years ald.
L SRP P LA i e~ et oot~ trent—rear—In
which survey—is—conpleted+~——Fransferred—to—18681—04H
Sor—disposittor-tirereomers
b. Other ewptes.f/les
Temporary. Cut off at close of fiscal year in
which study is completed. Destroy when 2 years
old or when reference value has been exhausted,
whichever is sooner.
4{ 1801-02 MARKETING RESEARCH REFERENCE FILES (new)
Copies of printed publications used to provide input to
marketing research surveys and/or studies. May be
one-time reports or periodicals and maintained by file or
library as appropriate.
115-203 Four coples, including original, to be submitted to the National Archives

GPO 1975 O - 375-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4
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9
7. 8. DESCRIPTION OF ITEM ’ 10,
ITEM NO (With Inclusive Dates or Retention Penods) SﬁggLEOOR ACTION TAKEN
a. Periodicals. Temporary. Cut off at close of
fiscal year in which superseded or information
becomes obsolete. Maintain in CFA until 2 years
old and destroy.
b. Marketing Research Status/Surveys. Temporary.
Maintain in CFA until 2 years old and destroy.
115-203 Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A

GPOo 1875 O - 379=-387

Rewvised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114



