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NOTIFICATION TO AGENCY
 
I FROM (AGENCY OR ESTABLISHMENT) 

Army & Air Force Exchange Service I IN ACCORDANCE WITH THE PROVISIONS OF PUBLIC
2 MAJOR SUBDIVISION LAW 91-287 DISPOSAL OF ITHIS MARKED "DISPOSAL 

APPROVED" IS AUTHORIZEDAdministrative Services Division I 
3 MINOR SUBDIVISION ~ 
Records Management Jc111S- l\flA.dj..Q cP flhub4 NAME OF PERSON WITH WHOM TO CONFER 15. TEl EXT. DATftit f(/llt ~RCIlIVIST_ OF THE UNITED STATESFred Avery 21Z~ 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for the head of thia agency in matters pertaming to the diaposal of recorda, and that the recorda deac:ribed in tbil lilt or 

schedule of _2_ pages are proposed for dIsposal for the reason indicated ("X" only one) 

D 
A The records have B The records wdl cease to have sufficIent value
 

ceased to have suffi· to warrant further retention on the explrataon

csent value to warrant of the period of tame mdrcated or on the occur-

further retentaon. rence of the event spec d. 

97. 8 DESCRIPTION OF ITEM 10
SAMPLE OR ITEM NO (WITH INCLUSIVEDATES OR RETENTIONPERIODS) ACTION TAKEN JOB NO. 

AAFES Records Management Manual, ESM 5-1, is changed as
 
follows:
 

702-62 which reads: 

1. Matched Document List Files 

rintout WhlCh Fs·a batch listing of matched invoi es,
receiving eports, and purchase orders. The list shows 
vendor name, umber and address; date; merchandise amount;
frelght; discou . exchange number; account number; pur-
chase order number, etail price; and net amount actually
paid. These files us to reference paid items and lost 
documents. 

a. HQ AAFES 

Cutoff quarterly. 

b. ER copies. 

Cutoff quarterly. Destroy after 3 years. 

Is changed to read: 

702-62 Matched Document List Files 

Computer prlntout which is a batch listing of matched in-
voices, receivlng reports, and purchase orders. The list
 

rOIR copie., i..el.di ..g origi .... , to be nIomiHed to the NatioDoi ""'chive. GIld Recow" Senriee 

http:Jc111S-l\flA.dj


2 
standard.Fonn Np. 111>& 
Promulgated 9-1-4d by 

~ General 6crv~"eSAd:nln!~tration Job No. __ __ Page _.......::.~

The National Archives 

of_2_pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Connnua.non Sheet 

9.7. 8 DESCRIPTION OF ITEM 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) AniON TAKENJOB NO 

shows vendor name> number and address; date; merchandise 
amount; freight; discount; exchange number; account num-
ber; purchase order number, retail price; and net amount 
actually paid. These files used to refer~nce pai~ items 
and lost documents. : 

a. HQ MFES ~opies a/: 
I-- Ell~ISPOSAL APPROVCutoff quarterly. Destra:y af;ter 1 year. 
: , 

b. ER Copies 

Cutoff quarterly. Destroy after 90 days. - !: 
I PISPOSAL APPROV ED 

-- r 
.I-

ft . 

, . 

Foall' copies, incl"dlDg OzigiDal, to bo B1lhnlitled to the Natiollal &c:hives 16--6!H28-1 GPO 


