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REQUEST FOR RECORDS DIS·POSITION,AUTHORITY' LEAVE BLANK 

(See Instructions on reverse) JOB NO 

t0c ,-~~ J- 8 4- ~ 
TO. GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE REC~IVE~D \ /<~,JO? 
1. FROM (AGENCY OR ESTABLISHMENT)	 . \ ~ LD ~ 
Defense Logistics Agency NOTIF;t;ATION, TO' AGENCY 

2.	 MAJOR SUBDIVISION t Admirii t t . In accordance with the pronsions of 44 U,S C 3303a the disposal re ___St aff D· 
__ nl._s_r_a_l._o_n	 ---f quest, including amendments. IS approved except for Items thatl.r_e_C_o_r_,	 may_t'\!

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10, 
Resources ~~nagement Division 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL, EXT 

fvir.Mervyn Jones	 274-6234 Dale 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now need~ for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

IKJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E. TITLED,~~~~SfJTATIVE 

/1-u2-!/:3 PRESTON E:-~~	 Chief, Administrative Managerrent Branch 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO, (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO, 

8:0.13 - Contractil~ Officer ~epresentative (COR)/Contrac -
ing Officer's Technical Representatives (COTR) Contract YlITHDRAWli . es - Documents relating to Contracting Officer Repre-
sen ive (COR)/Contracting Officer's Technical Represen-
tative (COTR) Contract Files including COR/COTR designa-
tion lette contracts, and modifications, correspondence,
inspections a eceiving/acceptance documents and nnnthly 
performance repor (Cutoff at the end of the contract,
destroy after 3 years. 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Admlrustratron 
FPMR (41 CFR) 101-11,4 

115-107 


