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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

In accordance with the provIsIOns of 44 
USC 3303a the disposition request,Office of the Inspector General mcludmg amendments, ISapproved except
for Items that mar be marked "dispositionAdmin. & Logistics not approved" or 'withdrawn" ill column 10 

Office of Admin. & Info. t. Svcs Directorate 
4. NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Ray Braemer (703) 604-9781 Cf--)8-DI 
6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in ?tters pertaining to disposition of its records 
and that the records proposed for disposal on the attached page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; 0 is attached; or o has been requested. 
SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

Director, Office of Administration'1-5-00 and Information Management 

7 9 10 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

RECORDS OF THE OFFICE OF THE INSPECTOR GENERAL 

This request for records disposition replaces
 
our Series 700 - AUDITING in its entirety.
 

J{,5-,99 NSN7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
/ ~ I /; PREVIOUS EDITION NOT USABLE Prescribed by NARA

36 CFR 1228C'?7 va . tt.:l~c:!7 
IvLt.5I71LJ ~ A/tv me '"' I\t t,&17l IV - IV"R 



700 AUDITING FILES. Tlus series covers records created or maintained by the OIG in 
performing auditing duties and responsibilities to prevent and reduce waste and fraud and to improve 
agency management 

701 Internal OIG Audit Files. Reports of audits and surveys that pertain to the operation of a 
rrussron or function within the OIG 

a. Recordkeeping copy (paper)' DESTROY when 2 years old Disposition Pending 

b. Electronic mail and word processing system copies. 

(I) Copies that have no further adrnimstratrve value after the recordkeepmg copy IS 

made. Includes copies mamtamed by individuals In personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeeping copy. DELETE withm 180 days after the 
recordkeepmg copy has been produced. Disposition Pending 

(2) Copies used for dissemination, revision, or updatmg that are maintained in addmon 
to the recordkeepmg copy. DELETE when dissemination, revision, or updating IS complete. 
Disposition Pending 

*702 Indexes to Audit Project Files. RESCINDED. See FIle No 750 or 751 for indexes of Audit
 
Project Files. (N1-330-90-4, N9-509-00-01)
 

703 Case Control System Files. RESCINDED. These records never existed and are not required
 
in Audit. (N1-330-88-4, N9-509-00-01)
 

705 Inquiries and Reports Files. RESCINDED. Iffiles that are internally generated (required by
 
OIG from DoD Agencies or the Military Services) they were incorporated into FIle No. 700 If they
 
were files that were externally generated by OIG as required by GAO, Congress, OMB or other
 
Government agencies they were Incorporated into File No. 750 or 751.
 
(N 1-330-90-4, N9-509-00-0 1)
 

705-10 Congressional Inquiries Files. RESCINDED If inquiries and responses were of a
 
routme nature, they were incorporated Into FIle No 363-10, 700, or 750 If they were of a substantive
 
nature having historical value, they were Incorporated into FIle No. 363-20 or 751.
 
(N 1-330-88-4, N9-509-00-0 I)
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710 AUDIT POLICY AND PROGRAM PROCEDURES FILES. Records defining and 
documenting the policies required for directing, controlling, and carrying out OIG audit operations 
These files Include directives, regulations, guidelines and other policy documents that address audit 
policy and procedures, such as audit and audit-related directives and the Internal Audit Manual. Also 
Included are supporting documentation such as comments on new or revised pohcies and legislation 
that participated the new or revised pohcres, 

a. Recordkeeping copy (paper) excluding the supportmg documentation PERMANENT. 
Cut off when superseded or obsolete Transfer to National Archives in 5-year blocks when most 
recent record is 5 years old. (N1-330-88-4) Disposition Pending 

b. Other copies, supportmg documentation, work papers and background material (paper). 
DESTROY when no longer needed (N1-330-88-4) Disposition Pending 

c Electronic mail and word processing system copres 

(1) Copies that have no further admnustrative value after the recordkeepmg copy IS 
made. Includes copies maintained by individuals in personal files, personal electronic mail 
directones, or other personal directories on hard disk or network dnves, and copres on shared network 
dnves that are used only to produce the recordkeepmg copy. DELETE withm 180 days after the 
recordkeepmg copy has been produced (N9-509-00-01) Disposition Pending 

(2) Copies used for drssemmation, reVISIOn,or updating that are mamtamed In addition 
to the recordkeeping copy DELETE when dissernmation, revision, or updatmg is complete. 
(N9-509-00-01) Disposition Pending 

715 Audit Planning Files. Records on planning annual audit schedules and procedures pertammg 
to the selected audits, such as the annual audit plan or related documents. 

a Recordkeeping copy (paper): PERMANENT· Cut off when superseded or obsolete. 
Transfer to National Archives in 5-year blocks when most recent record is 5 years old. 
(N1-330-88-4) Disposition Pending 

b. Other copies, work papers and background material (paper): DESTROY when no longer 
needed. (N1-330-88-4) Disposition Pending 

c. Electronic mail and word processing system copies. 

(I) Copies that have no further adm inistrative value after the recordkeepmg copy is 
made. Includes copies rnamtamed by mdividuals In personal files, personal electronic mail 
directones, or other personal directones on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE withm 180 days after the 
recordkeeping copy has been produced (N9-509-00-01) Disposition Pending 

(2) Copies used for dissernmation, revision, or updating that are mamtained in addition 
to the recordkeeping copy DELETE when dissemination, reVISIOn,or updating IScomplete. 
(N9- 509-00-0 I) Disposition Pending 
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720 ROUTINE AUDIT OVERSIGHT PROJECT FILES. Documents created by the 
DoD, IG, that monitor and evaluate DoD and other Federal Agencies mternal and contract audits, 
mternal reviews, and the audit principles, policies and procedures, as well as, documents created by 
the DoD,IG which monitor and evaluate DoD external audits and external audit principles, policies 
and procedures. 

a. Recordkeepmg copy (paper) DESTROY 3 years after final management decision of the 
final audit oversight report unless management classifies those files as "Permanent Audit Oversight 
Project Files," which would fall under File No. 721a. (N1-330-88-4) Disposition Pending 

b. Electronic mail and word processing system copies 

(1) Copies that have no further administrative value after the recordkeeping copy is 
made. Includes copies maintained by individuals In personal files, personal electronic mail 
directones, or other personal directories on hard disk or network drives, and copies on shared network 
dnves that are used only to produce the recordkeeping copy. DELETE within 180 days after the 
recordkeeping copy has been produced (N9-509-00-01) Disposition Pending 

(2) Copies used for dissemmatron, revision, or updating that are maintained m addition 
to the recordkeeping copy DELETE when dissemination, revision, or updating is complete 
(N9-509-00-0 1) Disposition Pending 

721 PERMANENT AUDIT OVERSIGHT PROJECT FILES. Documents created by the 
DoD, IG, that monitor and evaluate DoD and other Federal Agencies internal and contract audits, 
internal reviews, and the audit pnnciples, pohcies and procedures, as well as, documents created by 
the DoD,IG which monitor and evaluate DoD external audits and external audit principles, policies 
and procedures that: (1) establish a precedent and result m a major policy or procedural change; (2) 
are involved in extensive litigation; (3) receive widespread news media attention; (4) are widely 
recognized for their uniqueness by specialists or authorities outside the Government; or (5) are 
reviewed at length in the Agency's annual report to Congress 

a. Recordkeeping copy (paper) PERMANENT: Cut off when final report IS issued 
Transfer to National Archives III 5-year blocks when most recent record is 3 years old Disposition 
Pending 

b Electronic mail and word processing system copies 

(1) Copies that have no further administrative value after the recordkeeping copy is 
made Includes copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directones on hard disk or network dnves, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE within 180 days after the 
recordkeepmg copy has been produced Disposition Pending 

(2) Copies used for dissemmanon, revision, or updatmg that are mamtained in addition 
to the recordkeeping copy DELETE when dissemination, reVISIOn,or updatmg is complete. 
Disposition Pending 

730 AUDIT FOLLOW-UP CASE FILES. RESCINDED. Incorporated into File No. 735 
below. (N1-330-88-4, N9-509-00-01) 
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735 GAO/OIG Audit Follow-up Case Files. Documents that record the mediation of disputes 
regarding recommendations In 000, IG audit reports and followup on management corrective action 
on recommendations In both 000, IG and GAO reports. 

a. Recordkeepmg copy (paper). Mamtam closed Audit Follow-up Case Flies in the office of 
record and review periodically to select those that should be transferred to the WNRC DESTROY 
transferred cases 20 years after case closure. (N 1-330-88-4) Disposition Pending 

b. Electronic mail and word processing system copies 

(1) Copies that have no further adrnimstrative value after the recordkeepmg copy IS 
made Includes copies maintained by individuals in personal files, personal electronic mail 
directones, or other personal directones on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE within 180 days after the 
recordkeepmg copy has been produced (N9-509-00-0 1) Disposition Pending 

(2) Copies used for drsseminatron, revision, or updating that are mamtamed in addrtion 
to the recordkeepmg copy DELETE when dissemination, revision, or updatmg IScomplete. 
(N9-509-00-0 1) Disposition Pending 

740 CONTRACT AUDIT CASE FILES. RESCINDED. Incorporated mto File No 750 or 
751 below. (N1-330-88-4, N9-509-00-01) 

750 ROUTINE AUDIT PROJECT FILES. Documents created or maintained by the DoD,IG, 
pertaining to unclassified or classified audits of programs, operations, policies and procedures and 
special request audits of external departmental activities and operations. Audit files include such 
documents as· fact sheets for proposed audits and evaluations, requests/decrsion memorandums, 
survey and audit completion debriefs, official audit project files, pre-audit planning material, internal 
and external audit correspondence, audit working papers, schedulmg and management support 
documents, electronic mall messages, electronic adnurustrative recordkeeping files, Internal and 
external quality control certification statements and peer review reports, draft and final audit reports, 
and management comments on draft and final reports Also included are related indexes 

a Recordkeeping copy. 

(1) Paper DESTROY 2 years after final management decision of the final audit report 
unless audit management classifies those files as "Permanent Audit Project Files," which would fall 
under File Nr. 751 a(1) (N 1-330-90-4) Disposition Pending 

(2) Electronic data and related records. (Includes master file of electronic data, source 
documents/data and output documents/data) DESTROY 2 years after the final report IS Issued m 
accordance with 36 CFR 1228270 and 36 CFR 1234. Disposition Pending 

b Electronic mail and word processing system copies. 

(1) Copies that have no further adrnuustrative value after the recordkeepmg copy IS 
made Includes copies maintained by mdivrduals in personal files, personal electronic mall 
directories, or other personal directones on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE withm 180 days after the 
recordkeeping copy has been produced (N9-509-00-01) Disposition Pending 
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(2) Copies used for dissernmation, revisron, or updating that are maintained in addition 
to the recordkeepmg copy. DELETE when dissemination, revision, or updatmg is complete 
(N9-509-00-01) Disposition Pending 

751 PERMANENT AUDIT PROJECT FILES. Documents created or maintained by the 
DoD,IG pertammg to unclassified or classified audits of programs, operations, policies, procedures 
and special request audits that. (1) establish a precedent and result 111 a major policy or procedural 
change; (2) are involved m extensive htigation; (3) receive widespread news media attention; (4) 
are widely recognized for uniqueness by specialists or authonties outside the Government; or (5) are 
reviewed at length in the Agency's annual report to the Congress. Also included are related indexes. 

a. Recordkeepmg copy 

(1) Paper: PERMANENT. Cut off when final report IS issued. Transfer, with related 
indexes, to National Archives 25 years after report IS issued or when records are declassified, 
whichever is later. Disposition Pending 

(2) Electronic data and related records (Includes master file of electronic data, source 
documents/data and output documents/data) PERMANENT. Transfer to National Archives, with 
technical documentation, 2 years after the final report is Issued m accordance with 36 CFR 1228.270 
and 36 CFR 1234 Disposition Pending 

b Electroruc mati and word processmg system copies: 

(1) Copies that have no further adrnirustrative value after the recordkeeping copy is 
made Includes copies maintamed by mdividuals in personal files, personal electronic mail 
directones, or other personal directories on hard disk or network dnves, and copies on shared network 
drives that are used only to produce the recordkeeping copy DELETE withm 180 days after the 
recordkeeping copy has been produced. Disposition Pending 

(2) Copies used for drssemmation, revrsion, or updating that are mamtained in addition 
to the recordkeepmg copy. DELETE when dissemination, revision, or updating IScomplete. 
Disposition Pending 
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Below is a conversion table of
 

Current File Numbers
 

to
 

Proposed File Numbers.
 

Current File Number Prouosed File Number 

702 750 & 751
 

703 Not Converted (RESCINDED) 

705 700, 750 & 751
 

705-10 363-10,700,750&751 

720 720 or 721
 

730 735
 

740 750 or 751
 

750 750 or 751
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700 AUDITING FILES. This senes covers records created or mamtained by the OIG in 
performmg auditmg duties and esponsibihties to prevent and reduce waste and fraud and to Improve 
agency management 

701 Internal OIG Audit Files. Re orts of audits and surveys that pertain to the operation of a 
mission or function withm the OIG. 

a. Recordkeepmg copy (paper). y when 2 years old. Disposition Pending 

b Electronic mail and word processing syste 

(1) Copies that have no further admmistrative lue after the recordkeepmg copy IS 
made Includes copies maintamed by mdrviduals m personal les, personal electronic mail 
directories, or other personal directories on hard disk or networ dnves, and copies on shared network 

ives that are used only to produce the recordkeepmg copy. DE TE wrthm 180 days after the 
rec dkeepmg copy has been produced Disposition Pending 

(2) Copies used for dissernmation, revision, or updating th are maintamed in addition 
to the rec dkeepmg copy. DELETE when dissemination, revision, or up tmg is complete 
Disposition ending 

*702 Indexes to Au ·t Pro·ect Files. RESCINDED. See File No 750 or 751 for'i dexes of Audit 
Project Files 

703 Case Control S es. RESCINDED. These records never existed and are not quired 
in Audit. 

705 Inquiries and Reports Files. RE INDED. If files that are mternally generated (required by 
OIG from DoD Agencies or the MIlitary Se Ices) they were mcorporated mto FIle No 700a If they 
were files that were externally generated by G as required by GAO, Congress, OMB or other 
Government agencies they were incorporated m FIle No 750 or 751 

705-10 Congressional Inquiries Files. RESCINDE . If inquiries and responses were of a 
routine nature, they were incorporated into FIle No. 363-10 700a, or 750a. If they were of a 
substantive nature having histoncal value, they were incorpor d into File No 363-20a or 751 a. 
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710 AUDIT POLICY AND PROGRAM PROCEDURES FILES. Records defining and 
documenting the policies required for direc g, controlling, and carrymg out OIG audit operations. 
These files include directives, regulations, gut lines and other policy documents that address audit 
policy and procedures, such as audit and audit-r ted directives and the Internal Audit Manual. Also 
included are supportmg documentation such as co ents on new or revised pohcies and legislation 
that participated the new or revised policies 

a Recordkeepmg copy (paper) excluding the su ortmg documentation PERMANENT' 
Cut off when superseded or obsolete Transfer to National rchrves m 5-year blocks when most 
recent record IS 5 years old. Disposition Pending 

b. Other copies, supporting documentation, work papers d background material (paper). 
DESTROY when no longer needed Disposition Pending 

c Electronic mati and word processmg system copies. 

(1) Copies that have no further adrnmistrative value after the rec dkeeping copy is 
Includes copies maintamed by indrviduals in personal files, personal elec OnIC mall 

dt ctones, or other personal directones on hard disk or network drives, and copie on shared network 
driv that are used only to produce the recordkeeping copy. DELETE within 180 s after the 
record epmg copy has been produced Disposition Pending 

Copies used for drssemmation, revision, or updating that are maintained in ddition 
ping copy DELETE when dissemination, revision, or updating IS complete 

Disposition Pen 'ng 

715 Audit Plannin es. Records on planning annual audit schedules and procedures pertammg 
to the selected audits, such a the annual audit plan or related documents 

a. Recordkeeping copy aper) PERMANENT: Cut off when superseded or obsolete. 
Transfer to National Archives in ear blocks when most recent record IS 5 years old 
Disposition Pending 

b. Other copies, work papers an background matenal (paper): DESTROY when no longer 
needed. Disposition Pending 

c. Electronic mail and word processin 

(1) Copies that have no further admmis ative value after the recordkeepmg copy is 
made. Includes copres maintained by mdrviduals in p sonal files, personal electronic mati 
directories, or other personal directories on hard disk or twork dnves, and copres on shared network 
dnves that are used only to produce the recordkeeping cop DELETE withm 180 days after the 
recordkeeping copy has been produced Disposition Pendin 

(2) Copies used for dissernmatron, revrsion, or updat g that are maintained m addition 
to the recordkeeping copy DELETE when dissemmation, reVISIOn, r updatmg is complete. 
Disposition Pending 
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..
 

720 ROUTINE AUDIT OVERSIGHT OJECT FILES. Documents created by the 
DoD, IG, that monitor and evaluate DoD and other deral Agencies internal and contract audits, 
internal reviews, and the audrt prmciples, poltcies and ocedures, as well as, documents created by 
the DoD,IG which monitor and evaluate DoD external a Its and external audit pnncrples, policies 
and procedures 

a. Recordkeepmg copy (paper): DESTROY 3 years a er final management decision of the 
final audit oversight report unless management classifies those I s as "Permanent Audit Oversight 
Project Files," which would fall under Item 721 below Dispositio Pending 

b Electronic mail and word processing system copres 

(1) Copies that have no further admmistrative value after the cordkeepmg copy IS 
Includes copies mamtamed by individuals in personal files, personal lectronic mail 

. ectories, or other personal directones on hard disk or network dnves, and pies on shared network 
dri	 es that are used only to produce the recordkeeping copy DELETE withm 80 days after the 

keeping copy has been produced Disposition Pending 

(2) Copies used for dissemination, reVISIOn,or updating that are mamta ed in addition 
to the rec dkeeping copy DELETE when dissemmation, revisron, or updatmg ISco 
Dispositio ending 

721 T AUDIT OVERSIGHT PROJECT FILES. Documents created by he 
DoD, IG, that moni r and evaluate DoD and other Federal Agencies internal and contract audi 
internal reviews, and e audit pnnciples, pohcies and procedures, as well as, documents created 
the DoD,IG which moni or and evaluate DoD external audits and external audit pnnciples, policies 
and procedures that· (1) tablish a precedent and result in a major poltcy or procedural change, (2) 
are mvolved in extensive II gation, (3) recerve widespread news media attention; (4) are widely 
recognized for their uruquen s by specrahsts or authorities outside the Government, or (5) are 
reviewed at length in the Agen ISannual report to Congress 

a. Recordkeeping copy ( per)" PERMANENT· Cut off when final report is issued 
Transfer to National Archives in 5- ear blocks when most recent record IS3 years old Disposition 
Pending 

b Electronic mail and word pr essing system copies: 

(1) Copies that have no further dministrative value after the recordkeepmg copy IS 
made Includes copies mamtamed by mdivi als in personal files, personal electronic marl 
directones, or other personal directories on ha disk or network dnves, and copies on shared network 
drives that are used only to produce the recordk pmg copy. DELETE wrthm 180 days after the 
recordkeeping copy has been produced Dispositi n Pending 

(2) Copies used for drsserrunation, revis n, or updating that are maintained in addition 
to the recordkeepmg copy DELETE when dissemina on, revrsion, or updating IScomplete 
Disposition Pending 

AUDIT FOLLOW-UP CASE FILES. RESC ED. Incorporated into FIle No. 735 
below 
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735 GAO/OIG Audit Follow-u ase Files. Documents that record the mediatron of disputes 
regardmg recommendations in DoD, I audit reports and followup on management corrective actron 
on recommendations in both DoD, IG an GAO reports 

a. Recordkeeping copy (paper): Mai in closed Audit Follow-up Case Flies m the office of 
record and review periodically to select those tha hould be transferred to the WNRC. DESTROY 
transferred cases 20 years after case closure. Dispo uion Pending 

b. Electronic mail and word processmg system opies: 

(a) Copies that have no further administrative v ue after the recordkeepmg copy is 
made Includes copies mamtained by individuals in personal s, personal electronic mail 
directories, or other personal directories on hard disk or network rves, and copies on shared network 
drives that are used only to produce the recordkeeping copy DEL E withm 180 days after the 
recordkeeping copy has been produced Disposition Pending 

(b) Copies used for dissemmanon, revrsion, or updatmg that a e mamtamed in addition 
to the recordkeeping copy DELETE when dissemination, revision, or upda . g IS complete. 
D osition Pending 

740 RACT AUDIT CASE FILES. RESCINDED. Incorporated mto File o. 750 or 

750 ROUTINE A IT PROJECT FILES. Documents created or maintamed by the DoD, 
pertaining to unclassifi or. classified audits of programs, operations, policies and procedures and 
special request audits of eternal departmental activities and operations Audit files include such 
documents as. fact sheets proposed audits and evaluations, requests/decision memorandums, 
survey and audit completion briefs, official audit project files, pre-audit plannmg material, mternal 
and external audit correspond en e, audit working papers, scheduling and management support 
documents, electronic mail messa s, electronic administrative recordkeeping files, mternal and 
external quality control certification tatements and peer review reports, draft and final audit reports, 
and management comments on draft a d final reports. Also mcluded are related indexes. 

a Recordkeeping copy (paper) ESTROY 2 years after final management decision of the 
final audit report unless audit management assifies those files as "Permanent Audit Project Flies," 
which would fall under item 751 below Dis sition Pending 

Electronic mail and word processmg system cop I . 

(I) Copies that have no further admimst tive value after the recordkeepmg copy is 
made Includes copies maintained by mdividuals m pe onal files, personal electronic mall 
directories, or other personal directories on hard disk or etwork drives, and copies on shared network 
drives that are used only to produce the recordkeepmg co DELETE within 180 days after the 
recordkeeping copy has been produced Disposition Pendi 

(2) Copies used for dissemination, revision, or up ting that are mamtained in addition 
to the recordkeepmg copy. DELETE when dissemination, revisi ,or updating IS complete 
Disposition Pending 
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751 PERMANENT AUDIT PROJECT FILES. Documents created or maintained by the 
DoD,IG pining to unclassified or classified audits of programs, operations, policies, procedures 
and special req t audits that (I) establish a precedent and result m a major policy or procedural 
change, (2) are in ved in extensrve Iitigation; (3) receive widespread news media attention, (4) 
are widely recognize r uniqueness by specialists or authorities outside the Government, or (5) are 
reviewed at length in the ency's annual report to the Congress. Also included are related indexes 

a. 

(1) Paper PERMANE Cut off when final report IS Issued Transfer, with related 
indexes, to National Archives 111 5-year cks when most recent record IS2 years old. Disposition 
Pending 

(2) Electronic data and related records. Includes master file of electronic data, source 
documents/data and output documents/data.) PE~ ENT. Transfer to National Archives, with 
technical documentation, 2 years after the final report is I ued. Disposition Pending 

b. Electronic mall and word processing system copies. 

(1) Copies that have no further administrative value afte he recordkeeping copy IS 
made. Includes copies maintained by individuals in personal files, pers al electronic mail 
directones, or other personal directories on hard disk or network dnves, an popres on shared network 
drives that are used only to produce the recordkeeping copy DELETE wrthif 80 days after the 
recordkeepmg copy has been produced. Disposition Pending 

(2) Copies used for drssemination, revision, or updatmg that are maintain 111 addrtion 
to the recordkeeping copy. DELETE when drssernmation, revision, or updatmg is comp e 
Disposition Pending 
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AUDITING FILES. This series covers records created or maintained by the OIG in 
ing auditing duties and responsibilities to prevent and reduce waste and fraud and to improve 

anagement 

(2) Electro c mali and word processing system copies. 

(a) Copie that have no further administrative value afte the recordkeeping copy is 
made. Includes copies mamt ned by individuals in personal files, pers al electronic mail 
directories, or other personal di ctories on hard disk or network driv ,and copies on shared network 
drives that are used only to produ e the recordkeepmg copy. DEL E within 180 days after the 
recordkeeping copy has been produ ed. Disposition Pending 

(b) Copies used for d semination, revislOn,,6r updating that are maintained in 
addition to the recordkeeping copy. DE TE when disserruhation, revision, or updating is complete. 
Disposition Pending 

701 Internal OIG Audit Files. 
mission or function within the OIG. 

a. Recordkeeping copy (paper): Disposition Pending 

b Electronic mail and word pro essing system cop s. 

(1) Copies that have no rther administrative valu after the recordkeepmg copy is 
made. Includes copies maintamed y individuals m personal file personal electronic mail 
directories, or other personal dir tones on hard disk or network d ·ves, and copies on shared network 
drives that are used only to pro uce the recordkeeping copy. DELE within 180 days after the 
recordkeeping copy has bee roduced. Disposition Pending 

(2) Copies u ed for dissemmation, revision, or updatmg that a e maintained in addrtion 
to the recordkeeping co y. DELETE when dissemination, revision, or upda ·ng is complete. 
Disposition Pending 

Case Control System Files. RESCINDED. These records never existed and are not re uired 
in" udit Disposition Pending 



Inquiries and Reports Files. RESCINDED. If files that are internally generated (re Ired by 
from 000 Agencies or the Military Services) they were incorporated into File No. 70 . If they 

les that were externally generated by OIG as required by GAO, Congress, OMB 0 other 
ent agencies they were Incorporated into File No. 750 or 751. Disposition Pe ding 

705-10 C n ressional In uiries Files. RESCINDED If inquiries were utine responses they 
were incorpora ed into File No. 363. If inquiries were those of congression or public interest 
pertaining to su tantial policy issues the files were incorporated into File o. 700a, 750 or 751. 
Disposition Pen g 

710 FILES. Records defining and 
documenting the policies equired for directing, controlling, a a carrying out OIG audit operations. 
These files include directiv ,regulations, guidelines and ot er policy documents that address audit 
policy and procedures, and d cumentation supporting the tablishment or revision to the policy 
documents. 

T: Cut off when superseded or obsolete. 
blocks when most recent record is 5 years old. 

Disposition Pending 

b. Other copies, work papers an ba ground material (paper): DESTROY when no longer 
needed. Disposition Pending 

c. 

(1) Copies that have no rther adm istrative value after the recordkeeping copy is 
made Includes copies maintained individuals personal files, personal electronic mail 
directories, or other personal dire ones on hard dis or network drives, and copies on shared network 
drives that are used only to prod ce the recordkeepin opy. DELETE within 180 days after the 
recordkeepmg copy has been p. oduced. Disposition Pe 

(2) Copies use for dissemination, revision, or dating that are maintained in addition 
to the recordkeeping copy DELETE when dissemination, re sion, or updating is complete. 
Disposition Pending 

715 Audit Plan in Files. Records on planning annual audit sche les and procedures pertaining 
to the selected au ItS, such as the annual audit plan or related document 

a. Re rdkeeping copy (paper): PERMANENT: Cut off when su 
Transfer to N ional Archives in 5-year blocks when most recent record is 5 
Disposition ending 

Other copies, work papers and background material (paper): 
isposition Pending 

Electronic mail and word processing system copies: 



(1) Copies that have no further administrative value after the recordkeeping c 
Includes copies maintained by individuals in personal files, personal electronic il 

direci ies, or other personal directories on hard disk or network drives, and copies 0 hared network 
drives t t are used only to produce the recordkeeping copy. DELETE within 180 ys after the 
recordkee ing copy has been produced. Disposition Pending 

Copies used for dissemination, revision, or updating that are aintained in addition 
ing copy. DELETE when dissemination, revision, or upd ing is complete. 

Disposition Pen . g 

720 ROUTINE A T OVERSIGHT PROJECT FILES Documents created by the DoD, 
IG, that monitor and eval te boD and other Federal Agencies.i ternal and contract audits, internal 
reviews, and the audit princi les, policies and procedures, as ell as, documents created by the 
DoD,IG which monitor and e aluate DoD external audits a a external audit principles, policies and 
procedures. 

a. Recordkeeping copy (p er): DESTROY years after final management decision of the 
final audit oversight report unless m nagement c1as ifies those files as "Permanent Audit Oversight 
Project Files," which would fall unde item 721 be ow. Disposition Pending 

b. 

inistrative value after the recordkeeping copy is 
made. Includes copies maintained by indt idu s in personal files, personal electronic mail 
directones, or other personal directories n hard .sk or network drives, and copies on shared network 
drives that are used only to produce th ecordkeepi g copy. DELETE within 180 days after the 
recordkeeping copy has been produce . Disposition ending 

(2) Copies used for d sernmation, revision or updating that are maintained in addinon 
to the record keeping copy. DEL TE when disseminatio revision, or updating is complete. 
Disposition Pending 

721 PERMANENT IT OVERSIGHT PROJECT FI ES. Documents created by the 
DoD, IG, that monitor d evaluate DoD and other Federal Agenci internal and contract audits, 
internal reviews, and t e audit principles, policies and procedures, as ell as, documents created by 
the DoD,IG which nitor and evaluate DoD external audits and exte al audit principles, policies 
and procedures tha (1) establish a precedent and result in a major polic or procedural change; (2) 
are involved in e ensive litigation; (3) receive widespread news media a ntion; (4) are widely 
recognized for t ir uniqueness by specialists or authorities outside the Gove ment; (5) are 
reviewed at len h in the Agency's annual report to Congress; (6) are selected document agency 
procedures ra er than capture information on the subject of the individual file. 

ecordkeeping copy (paper): PERMANENT: Transfer to National Arc 
dit oversight report IS decided Disposition Pending 

Electronic mail and word processing system copies: 

(1) Copies that have no further administrative value after the recordkeepmg co 
m de. Includes copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on shared n ork 
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"d ives that are used only to produce the recordkeeping copy. DELETE withm 180 days after the ; 
rdkeeping copy has been produced. Disposition Pending / 

/
(2) Copies used for dissemination, revision, or updating that are maintained in addition 

to the rec dkeeping copy. DELETE when dissemmation, revision, or updating is complete." 
Disposition ending II 

730 AUDIT FOr.; OW-UP CASE FILES. RESCINDED. Incorporated in 
below. Disposition Pe 

735 u Case Files. Documents that recor he mediation of disputes 
regarding recommendations in Do ,IG audit reports and followup 0 anagement corrective action 
on recommendations in both DoD, and GAO reports. 

a. Recordkeeping copy (paper). Maintain closed Audit ollow-up Case Files in the office of 
record and review periodically to select th se that should be tr sferred to the WNRC. DESTROY 
transferred cases 20 years after case closure Disposition Pe 'ding 

b. Electronic mail and word process in 

(a) Copies that have no further admini tive value after the recordkeeping copy is 
made. Includes copies maintained by individuals i ersonal files, personal electronic mail 
directories, or other personal directories on hard sk 0 network drives, and copies on shared network 
drives that are used only to produce the record eping c y. DELETE within 180 days after the 
recordkeeping copy has been produced. Disp sition Pen . g 

(b) Copies used for dissemin ron, revision, or up ating that are maintained in addition 
to the recordkeeping copy. DELETE w n dissemination, revisi n, or updating is complete. 
Disposition Pending 

740 CONTRACT AUDIT ASE FILES. RESCINDED. 

750 ROUTINE A IT PROJECT FILES. Documents created or maintain by the DoD,IG, 
pertaining to unclassi led or classified audits of programs, operations, policies and p cedures and 
special request audi s of external departmental activities and operations. Audit files i lude such 
documents as: fa sheets for proposed audits and evaluations, requests/decision memo ndums, 
survey and audi completion debriefs, official audit project files, pre-audit planning mater I, internal 
and external a (lit correspondence, audit working papers, scheduling and management supp rt 
documents, ectronic mail messages, electronic administrative record keeping files, internal d 
external q lity control certification statements and peer review reports, draft and final audit r 
and man ement comments on draft and final reports. 

a. Recordkeeping copy (paper): DESTROY 2 years after final management decision of the 
final audit report unless audit management classifies those files as "Permanent Audit Project Files," 
which would fall under item 751 below. Disposition Pending 
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b. Electronic mail and word processing system copies. 

(1) Copies that have no further administrative value after the recordkeeping copyls 
made. Inclu s copies mamtained by individuals in personal files, personal electronic mail' 
directories, or 0 er personal directories on hard disk or network drives, and copies on sIfured network 
drives that are use nly to produce the recordkeepmg copy. DELETE within 180 daYs after the 
recordkeepmg copy Ii been produced. Disposition Pending / 

(2) Copies us for dissemination, revision, or updating that a maintained in addition 
to the recordkeeping copy. LETE when dissemination, revision, or Sating is complete. 
Disposition Pending 

751 PERMANENT AUDIT P ocuments created or maintained by the 
DoD,IG pertaining to unclassified or c1as . led audits programs, operations, policies, procedures 
and special request audits that: (1) establish prece nt and result in a major policy or procedural 
change; (2) are involved in extensive litigatio· receive widespread news media attention; (4) 
are widely recognized for uniqueness by speci or authorities outside the Government; (5) are 
reviewed at length in the Agency's annual re ort to e Congress; or (6) are selected to document 
agency procedures rather than capture inti ation on e subject of the individual file. 

a. Recordkeeping copy (pa r): PERMANENT. ansfer to National Archives 2 years after 
the final audit report is decided. sposition Pending 

b. word processing system copies: 

(1) Copies at have no further administrative value after th ecordkeepmg copy IS 

made. Includes copie maintained by individuals in personal files, persona ectronic mall 
directories, or othe ersonal directories on hard disk or network dnves, and co .es on shared network 
dnves that are us S only to produce the recordkeeping copy. DELETE within 18 ays after the 
recordkeeping opy has been produced. Disposition Pending 

2) Copies used for dissemmation, revision, or updating that are maintained I 

to the r ordkeeping copy. DELETE when dissemination, revision, or updating is complete. 
Dispa ition Pending 



RECOMMENDATION TO THE A ":HIVIST ON RECORDS Job No. NI-509-00-7 
DISPOSITION REQUEST Item Count: 28 

SUMMARY The DOD Inspector General requests approval of a revised schedule covenng Auditmg FIles (700s) Under FN 70la, DOD-IG proposes the 

recordkeepmg copy of Its Internal OIG Audit FIles for disposal when 2 years old Excluded are records relatmg to the agency's DOD-wIde audrt function (see 
FNs 750 and 751) Under FN 710, Audit Policy and Program Procedures FIles, DOD-IG has expanded the descnpnon of thts senes It has also made It clear 
that the recordkeeping copy (FN 710a) excludes the supportmg documentation that IS to fall under FN 7 lOb ThIS job clanfies the series descnption for the 
permanent records under FN 7 lOa and proposes an earher transfer date FN 710b has an expanded descnptron but prescribes the previously approved 
retention penod Under FN 715, Audit Planmng FIles, DOD-IG expands the senes description and modifies the disposrtion mstructions of the permanent 
recordkeepmg copy (FN 715a) to provide for earlier transfer to the National Archives FN 715b covers records, such as work papers, previously approved for 
disposal Under FNs 720a and 721a, DOD-IG proposes to break out into temporary and permanent categories the recordkeepmg copy of the currently 
permanent Audit Oversight Project FIles The intent ISto schedule for disposal the routine project files while preserving those that are truly permanent So 
this proposal IS a natural refinement of the ongmal DOD-IG records schedule The descriptions of proposed FNs 720 and 721 are identical except for the five 
cntena used for the selection of permanent project files under FN 721 Under FN 735. GAO/OIG Audit Followup Case FIles. DOD-IG proposes to combme 
111 one series what IS currently two senes FN 730. [OIG] Audit Followup Case FIles, and FN 735, GAO Report Followup Case FIles Although in the 1980s 
a NARA appraisal archrvist believed that "arbitrations which establish a precedent" warranted permanent retention. all these files turned out to document 
adrrurustratrve followup matters Anything of archival value IS included in the recordkeepmg copy of proposed FN 751 a, Permanent Audit Project FIles So 
DOD-IG proposes that the recordkeepmg copy (FN 735a) be approved for destruction 20 years after case closure Under FNs 750a and 75la, DOD-IG 
proposes to break out into temporary and permanent categones the recordkeepmg copy of Audit Project FIles now disposable under FN 750 except for a note 
that calls, in effect, for an SF 115 to cover any cases meeting specified cntena FN 750a(l) and a(2) cover the paper and electromc recordkeepmg copies of 
the Routme Audit Project FIles These routme files are proposed for disposal 2 years after final actron mstead of the currently approved 8 years FN 751a(l) 
and a(2) cover the paper and electromc recordkeepmg copres of the proposed Permanent Audit Project FIles These are tiles that audit management classifies 
as audits meeting one or more specified selection cntena Under these two Items, DOD-IG proposes the permanent retention of the paper and the electromc 
versions of the recordkeepmg copy Under FNs 701b, 710c, 715c, 720b, 721b, 735b, 750b, and 751b. the agency proposes for disposal related electromc 
copies created usmg electromc mail and word processmg These electromc copies do not add substantial value to the recordkeepmg copy and therefore 
warrant disposal 

ThIS Job produced no controversy msrde or outside NARA Three stakeholder umts waived informal review while two others concurred m the appraisal 
report after informal review In response to a Federal Register notice, no copies of the job were requested, and no comments were received The retention 
pen ods proposed in this Job are adequate for agency busmess needs and archival purposes and for Government accountabihty and the protecuon oflegal 
rights I recommend approval of this job 

RECOMMENDATION 

APPROVED FOR DISPOSAL The records described under all Items of the schedule, except those that may be hsted In blocks 2, 3, and 4 of this section, are 
disposable because they do not, or will not after the lapse of the period specified, have sufficient adrrumstratrve, legal. research or other value to warrant their 
continued preservation by the Government 

2 APPROVED FOR PERMANENT RETENTION. The records descnbed under the following Item or Items have been appraised by the National Archives and 
Records Adrrumstranon (NARA) and are determined to have sufficient histoncal or other value to warrant their contmued preservation by the Umted States 
Government The agency WIll transfer these records to the National Archives as specrfied FNs 71 Oa, 715a. 721 a, 751 a(l), and 751 a(2) 

D 3 DISPOSITION NOT APPROVED The records descnbed under the followmg Item or Items are not approved for disposrtron 

D 4 WITHDRA WN The records descnbed under the following Item or Items have been WIthdrawn at the request of the agency and/or NARA 

FEDERAL REGISTER
D Not required. 

NOTICE 
Required - Publication Date July 25, 2001 

Copies Requested None 
Comments Received None 

SIGNATURES TITLE SIGNATURE DATE 

APPRAISAL Appraiser 

NWML 

NWM 

CONCURRENCES NR 

NW 
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National Archives and Records 

Administration 
8601 Adelphi Road 

College Park, Maryland 207-10-6001 

Date June 13,2001 

Reply to 

Attn of Thomas E Brown, NWME 

Subject N 1-509-00-07 

To NWML 

Thank you for sending for review the appraisal of the records III the Series 700 with the 
auditmg records in the Department of Defense Inspector General Office (DOD-IG) The 
only permanent electromc records are item 751a(2), electromc data associated with 
permanent audit case files. We are pleased that this schedule and your appraisal recognized 
that permanent audit case files may include data bases needed to understand the conclusion 
of the audit and may provide valuable information about persons, places or things that were 
subject of the audit We also agree with your criteria for audits that may produce permanent 
case files. We are also please that description specifies that indexes to the matenals to 
voluminous case files are included, and the wording III 751 a(2) IS sufficient to render such 
indexes in electronic form as permanent. In sum, we share your conclusion that the 
electronic data associated with permanent audit case files ISpermanent. 

For electronic mall and word processing applications associated with permanent records, 
reference concerns do not require retention of electromc mall and word processing copies of 
these records III addition to those III the record keeping system. For those electronic mall and 
word processing associated with temporary record keeping systems, we concur that the 
electromc nature of these records does not enhance the evidential or informational values of 
their recordkeeping counterparts to warrant permanent preservation 

c1~~ 
THOMAS E. BROWN 
Manager, Archival Services 
Electronic and Special Media Records Services Division 

Concurrence 

MIchael R Carlson Date 
DIrector 
Electronic and Special Media Records Services DIviSIOn 

NARA's web site IS http //www nara gov 



From: 
To: 
Date: 
Subject: 

David Weber 
rwire 
6/12/01 5 36PM 
N 1-509-00-7 

Richard I concur with this Job after the revisions, and after reviewing the appraisal report 

David Weber 



From: 
To: 
Date: 
Subject: 

Richard Wire 
Graham-Hall, 
6/11/01 751AM 
N1-509-00-7 

Retta 

(Auditing) gOing forward 

Retta, 

We have decided to send pending disposition job N1-509-00-7 and my 6/7 appraisal memo forward to two 
NARA Units for their Informal review Before NARA's formal review/approval, you and I can deal with any 
Issues affecting this job that may result from Information uncovered dunnq an examination of the 
allegations that have been raised 

Per my discussion this morning with my supervisor, we will be sending you a letter asking for a report In 
response to these allegations of unauthorized destruction of records 

Thank you 

Dick 

From Richard Wire 
To Graham-Hall, Retta 
Date 6/7/01 422PM 
Subject Allegations of unauthorized destruction of DOD-IG records 

Retta, 

It has come to my attention that on 6/6/01 the Washington Times published an article on allegations of 
unauthorized destruction of DOD-IG records, along with allegations of related fraud The allegations 
relate to your agency's Auditing program In this connection, please review 36 CFR 1228 100 through 
1228 106 As soon as I return to the office next week (I am off work tomorrow), I will discuss these 
allegations with my supervisor, and It will be decided whether a letter will be sent to you on this matter 

I was about to forward an appraisal memo on N1-509-00-7, Auditing Files, (dated today) to two NARA 
units for Informal review A few hours ago Wanda Hopkins of the Auditing office had answered the one 
remaining question that needed to be resolved at thts pomt (I e , concerning the conversion table related to 
Items In that job) However, In light of these allegations, I will need to delay further action on this 
disposition job until at least next week 

Attached IS a copy of the article containing the allegations 

Thank you 

Dick 

Richard A Wire 
NARAlNWML 
301-713-7110 x260 voice 
301-713-6852 fax 
richard wlre@nara gov 

CC Caucci, Joseph, Elter, Susan, Hopkins, Wanda, Nashorn, Jerome 

cc: Caucci, Joseph, Elter, Susan, Hopkins, Wanda, Nashorn, Jerome 



Nationc: Archives Administrationand ReCOrL1-11'
8601 Adelphi Road 

College Park, Maryland 20740-6001 

June 7,2001 

Memo to the DIrector, Life Cycle Management Division (NWML) 

Subject· N 1-509-00- 7 

Introduction 

In this job the Department of Defense's Inspector General (DOD-IG) Office requests approval of a revised
 
schedule covering Auditing Files (700s). These records accumulate In the Office of the Assistant Inspector
 

'General for Auditmg. This office performs the primary internal audit functions of the DOD-IG within the 
Office of the Secretary of Defense, Joint Chiefs of Staff, the Unified and Specified Commands, MIlitary 
Departments, and the Defense agencies It also advises the DOD Inspector General on policy direction and 
performance of DOD audit actrvrtres FInally it oversees non-Federal auditors engaged In audits of DOD 
grants and contracts. These DOD-IG audits involve 

• Matters of special Interest to the Secretary of Defense and the DOD Inspector General. 
• Allegations of fraud, waste, and mismanagement. 
• DOD Hothne complaints 
• Alleged violations of law, rule, or regulations. 
• Alleged abuse of authority or danger to public health and safety. 
• Economy and efficiency In DOD operations, contracts, and programs 

• Fmancial audits. 
• Cooperative projects with other DOD and governmental audit, inspection, and investigative organizations. 

Further information about the Auditing program appears on the DOD-IG web site at
 
http://www.dodlgosd.mtl/audJtlindex html
 

The purpose of this proposed schedule ISto reflect more accurately the way records are created and 
maintained In the Auditing program It ISa revrsion of schedules approved a decade or more ago in 
Disposition Job Nos. NI-330-88-4 and NI-330-90-4, along WIth the schedule for electronic copies approved 
in N9-509-00-1. ThIS pending Job excludes the Auditing Correspondence Files (FN 700a), whose 
recordkeeping copy and electronic copres were scheduled recently In Disposition Job No. NI-509-00-6, along 
with simtlar previously unscheduled correspondence series appearing in other chapters of the DOD-IG records 
manual So the pending job covers only those Items In the 700s that are being revised or, in a few Instances, 
scheduled for the first time In addrtion, It indicates those items that are being rescinded, generally because 
the records are covered elsewhere 

Internal OIG Audit Files 

Under FN 70 la, DOD-IG proposes the recordkeeping copy of ItSInternal OIG Audit Files for disposal when 2 
years old. These files represent only Internal audrts and do not include records relating to the DOD-IG's 
DOD-wIde audit function, which are covered by FN 750 and FN 751 of this job At first the DOD-IG records 
officer believed that GRS 23, Item I applied to these FN 701a records, but it was determined that this GRS 
authority was not intended to cover such records The records covered by FN 701a clearly lack archival value. 
The 2-year retention period proposed by DOD-IG appears adequate to meet its business needs, and the records 
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are not needed to protect legal rights or ensure Government accountability Other files, such as the 
Accountable Officer's Files (FN 4S0), provide for financial accountability 

Under FNs 701b(1) and b(2», the agency proposes for disposal related electronic copies created usmg 
electronic mati and word processmg These electroruc copies do not add substantial value to the 
recordkeepmg copy and should be approved for disposal 

Rescinded File Numbers 

It should be noted that rescinded FNs mclude 702, 703, 70S, and 70S-1 0, along with FNs 730 and 740 
appeanng later in this pending job WIth the exception ofFN 703, these records are filed elsewhere as 
indicated in the pending job The Case Control System FIles covered by FN 703 reportedly never existed 
This item was included 111 NI-330-88-4 when the records of the DOD-IG were first appraised, probably under 
the assumption that such records would be created. 

Audit Policy and Program Procedures Files 

Under FN 710, Audit Poltcy and Program Procedures FIles, DOD-IG has revised and expanded the descnption 
of this series It has also made It clear that the recordkeepmg copy (FN 71Oa) excludes the supportmg 
documentation that has now been added to the descnption of FN 71Ob The recordkeeping copy was 
previously appraised for permanent retention 111 N 1-330-88-4, and this job reaffirms that final disposition with 
a clarified senes description and an earlter transfer date An example of thrs permanent series is the Internal 
Audit Manual, the current version of which appears on the DOD-IG web site. These records are arranged by 
functional operational area, and they accumulate at 1 cu ft per year. FN 71 Ob has an expanded descnption 
but prescribes the same retention penod approved 111 NI-330-88-4. The electronic copres (FN 710c) do not 
add substantial value to the recordkeepmg copy; hence we should reaffirm their disposabihty first approved 111 

Disposition Job No N9-S09-00-1 

Audit Planning Files 

Under FN 71S, Audit Planning Ftles, DOD-IG proposes to expand the descnption of the series and modify the 
drsposition instructions of the recordkeepmg copy (FN 71Sa) to provide for ItS earlter transfer to the National 
Archrves The recordkeepmg copy was previously appraised for permanent retention in N 1-330-88-4, and this 

job reaffirms that final disposition with an expanded series description. (Note: An example of this permanent 
series ISthe Audit and Evaluatton Plan, the current version of which ISavailable on the DOD-IG web site.) 
These records are arranged by functtonal operational area, and they accumulate at I cu ft per year. FN 71Sb 
prescribes the same retentton penod approved 111 NI-330-88-4. The electronic copres (FN 71Sc) do not add 
substantial value to the recordkeepmg copy, hence we should reaffirm their disposabihty first approved in 
Disposition Job No N9-S09-00-1 

Audit Oversight Project Files 

Under FNs 720a and 721a, DOD-IG proposes to break out into temporary and permanent categories the 
recordkeeping copy of the Audit Oversight Project Ftles. The mtent is to schedule for disposal the routme 
project files while preserving those project files likely to be useful for purposes of archival research. Shortly 
after DOD-IG became a separate DOD entity, all of what then were called Audit Oversight Case FIles were 
approved for permanent retention per Disposrtion Job No. NI-330-88-4 as FN 720. So the proposal is a 
natural refinement of the original schedule The descnptions of proposed FNs 720 and 721 are identical 
except for the five cnteria used for the selection of permanent project files under FN 721. These selection 
cnteria would make permanent the files of those projects that "(1) establtsh a precedent and result m a major 
policy or procedural change, (2) are involved in extensive hnganon, (3) receive widespread news media 
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attennon; (4) are widely recognized for therr uniqueness by specialists or authonties outside the Government, 
or (5) are reviewed at length In the Agency's annual report to Congress" The volume for FN 72 Ia averages 2 
cu ft per year, and the arrangement ISby fiscal year and thereunder by project file number. The electronic 
copres (FNs 720b and 72lb) do not add substantial value to the recordkeepmg copres under FNs 720a and 
721a, hence we should reaffirm their disposabihty first approved in Disposrtion Job No N9-509-00- I 

GAO/OIG Audit Followup Case Files 

Under FN 735, GAO/OIG Audit Followup Case FIles, DOD-IG proposes to combine In one senes what IS 
currently two senes FN 730, [OIG] Audit Followup Case FIles, and FN 735, GAO Report Followup Case 
FIles. Early 111 DOD-IG's existence dunng the 1980s, the NARA appraisal archivist believed that "arbrtrations 
which establish a precedent" warranted permanent retention (now designated as FN 730a(I) and FN 735a(I) 
In the DOD-IG records manual) Instead these files turned out to document admmistranve followup matters. 
Anything of archival significance would be mcluded 111 the recordkeepmg copy of proposed FN 751a, 
Permanent Audit Project FIles. In short, the agency proposes that the recordkeepmg copy (FN 735a) be 
approved for destruction 20 years after case closure ThIS 20-year retention penod has been, in effect, the 
retention period for these records because no case files were ever identified as precedent-setting and thus 
permanent. The electronic copies (FN 735b) do not add substantial value to the recordkeeping copy under FN 
735a; hence we should reaffirm their drsposabihty first approved 111 Disposition Job No N9-509-00-1 

Audit Project Files 

Under FNs 750a and 751a, DOD-IG proposes to break into a temporary and a permanent series the 
recordkeepmg copy of Audit Project FIles now approved for disposal under FN 750 except for a note that 
stated. "Some audit case files may be considered as PERMANENT If they [meet specified cntena] . 
Notify National Archives so that an analysis and appraisal of these case files can be conducted and appropriate 
disposition authorized" So these proposed Items are an effort to refine a schedule approved more than a 
decade ago. FN 750a(l) and a(2) cover the paper and electronic recordkeepmg copres of the Routine Audit 
Project FIles These routme files are proposed for disposal 2 years after final action instead of the current 8 
years that was approved 111 DIspOSItIon Job No N 1-330-90-4 

FN 751a( I) and a(2) cover the paper and electronic recordkeeping copies of the proposed Permanent Audit 
Project Files These are files that audit management classifies as audits meetmg one or more of the following 
selection critena: "(1) establish a precedent and result 111 a major policy or procedural change; (2) are 
involved in extensive htigation, (3) receive widespread news media attention, (4) are widely recognized for 
uniqueness by specialists or authonties outside the Government; or (5) are reviewed at length in the Agency's 
annual report to the Congress" The indexes relating to each audit file are also to be retained as permanent 
The paper volume is estImated to average 4 cu ft per year, but the program office mdicates that this could 
vary depending on how many project case files are identified as permanent. The project files are arranged by 
fiscal year and thereunder nurnencally by project number 

For example, a 75 l a file cited by DOD-IG ISthe Audit Project FIle related to Report No. 98- 183 (Project No. 
7RD-5016.01), Trammg and Doctrme Command (TRADOC) Services and Support Provided to Members and 
Employees of Congress, which was Issued on August 7, 1998 The final version of the report ISavailable at 
http'//ww'vv dod\g osd mll/aud\tlreports/98-183 pdf The report resulted from WIdespread news media 
attention as well as a Congressional request to review the appropriateness of, and costs associated with, VISItS 
to TRADOC by Republican members of Congress and their staffs 

The electronic copies created by usmg electronic mall and word processmg do not add substantial value to the 
recordkeepmg copy The electronic copres covered by FN 750b(l) and (2) are currently approved for disposal 
per Disposition Job No N9-509-00-J, and we should reaffirm their disposability The electronic copies 
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covered by FN 751 b( 1) and (2) relate to those theoretically unscheduled records described in the note 
following current FN 750 It should be noted that proposed FN 751 a provides for the permanent retention of 
both the paper and the electronic versions of the record keeping copy 

NWMW A raised the issue of filing the Indexes under FN 702, Indexes to Audit Project Files (to be rescinded 
per this job), rather than with the Audit Project Files under FNs 750 and 751. The indexes relate to the 
contents of each project, and the DOD-IG Auditing program practice has been to file them with the related 
project case file. So this change merely reflects the way the records are actually being maintained. From an 
archival standpoint, only a limited number of project case files are likely to be designated as permanent under 
FN 751a. 

Conclusion 

During the stakeholder urut review, three uruts (NWMW A, NWMD, and NWCTM) waived Informal review 
while two others (NR and NWME) asked that they receive a copy of the appraisal memo for informal review. 
At NWMW A's suggestion, the current version of this job includes citations of current disposition authorities 
with the applicable schedule items In this job NWMW A's comment about the FN 702 indexes has been 
addressed in the preceding paragraph As to NR's comment about transfer dates of permanent records 
possibly being too soon, DOD-IG has agreed to lengthen the transfer dates for permanent paper records under 
FN 751 a( 1) to 25 years or later. However, the agency retained the early transfer instructions for the other 
permanent paper records because they do not contam security-classified or Privacy information. It should be 
noted that the permanent records covered by this job will be accessioned by NWCTM and NWME 

The retention periods proposed in this job are adequate to protect legal rights and ensure Government 
accountability. I recommend approval of this job after any necessary changes resulting from informal review 
by NR and NWME and any comments that might be received dunng the Federal Register notice process. 

-;Er;~A'L~
Richard A Wire 
Appraisal Archivist 
Life Cycle Management DiVISIOn 

4 
NARA's web site IS http //www nara gov 



A..udltlng}and FN 700a 

From: "Hopkms, Wanda A " <wahopklns@dodlg osd mil>
 
To: 'Richard Wire' <richard wlre@nara gov>
 
Date: 6/7/01 11 39AM
 
Subject: RE RSVP re N1-509-00-7 (Auditing) and FN 700a
 

Dick and Retta
 

Per my notes and files, Dick IS correct that 700a IS not Impacted or void
 
700a should stili be a continuing authority as far as my records indicate
 
However, Retta, the Records Mgr, has final decrsion authority for the
 
DoDIG and I will defer to her final comments
 

-----Orlglnal Message-----
From Richard Wire [rnarlto richard wlre@nara gov]
 
Sent Thursday, June 07, 2001 1053 AM
 
To rgraham-hall@dodlg osd mil
 
Cc wahopklns@dodlg osd mil
 
Subject RSVP re N1-509-00-7 (Auditing) and FN 700a
 

Retta,
 

The conversion table attached to the 11/28/2000 replacement version of this
 
job appears adequate for our purposes
 

The conversion table on the last page of your May 23 attachment indicates,
 
In addition to the Items covered or rescinded by N1-509-00-7, that FN 700
 
will be "VOID" Ray Braemer and I agreed that the Oct 1994 version of FN
 
700 Itself did not cover a series of records but merely gave instructions
 
for record cutoffs and the transfer date for permanent records Thrs
 
agreement was reflected In the revised wording appearing In the June 2000
 
edition of IGDM 50152 N1-509-00-7 repeats the June 2000 Instructions for
 
FN 700 except that It omits the cutoff Instructions (which, In any case, do
 
not require SF 115 approval)
 

The Issue Please confirm that that FN 700a, Auditing Correspondence Files,
 
remains a continuing authority As I indicate In my Internal appraisal
 
report, "This pending job [N 1-509-00-7] excludes the Auditing Correspondence
 
Files (FN 700a), whose recordkeepmq copy and electroruc copies were
 
scheduled recently In Drsposrtion Job No N1-509-00-6, along with similar
 
previously unscheduled correspondence series appearing In other chapters of
 
the DOD-IG records manual So the pending job covers only those Items In
 
the 700s that are being revised or, In a few Instances, scheduled for the
 
first time In addition, It indicates those Items that are being rescinded,
 
generally because the records are covered elsewhere"
 

Since every other chapter of the DOD-IG schedule has such a correspondence
 
series, I assume that FN 700a remains a continuing authority
 

If this IS not the case, please let me know as soon as possible Since I
 
would like to send my appraisal report on this job forward, I Will try to
 
call you and Wanda about this loose end
 

Thank you
 



Dick 

Richard A Wire 
NARAlNWML 
301-713-7110 x260 vorce 
301-713-6852 fax 
richard wlre@nara go <rnailto richard wlre@nara go> v 

»> "Graham-Hall, Retta H " <rgraham-hall@dodlg osd mil> OS/23/01 05 45PM 
»> 

Dick, From what I understand, and please correct me If I am wrong, as of 
11/28/2000, which seems to be the last corrected correspondence added to the 
file, the two columns In the attachment reflect the wishes of Audit 

DP = Disposttion Pending 
RKC = Record Keeping Copy 

Retta H Graham-Hall 
Records and Forms Manager 
Office of the Inspector General 
Department of Defense 
Phone 703-604-9781 
Email rgraham-hall@dodlg osd mil 

-----Orlglnal Message-----
From Richard Wire [ manto richard wlre@nara gov] 
<rnailto richard wlre@nara gov]> 
Sent Thursday, May 10, 2001 734 AM 
To rgraham-hall@dodlg osd mil 
Cc wahopklns@dodlg osd mil 
Subject N1-509-00-7 (Auditing) 

Retta, 

Please provide me (In electroruc form) with a conversion table that hsts In 

two columns (1) the old FN citation (per June 2000 manual) for Series 700 
Items and (2) the new FN citation (or whether It IS rescinded or unchanged) 
for revised Series 700 Items per this pending SF 115 

Thank you 

Dick 

Richard A Wire 
NARAlNWML 



..
 

301-713-7110 x260 voice 
301-713-6852 fax 
richard wlre@nara go < manto richard wlre@nara go 
<rnailto richard wlre@nara go> > v 

cc. "Graham-Hall, Retta H " <rgraham-hall@dodlg osd mil> 



From: "Graham-Hall, Retta H " <rgraham-halhgdodig osd rml>
 
To: "richard wlfe@nara gov'" <nchard wlre@nara gov>
 
Date: 5/7/01 1008AM
 
Subject: FW: RSVP re NI-509-00-7 (Audinng)
 

DICk,
 

smce you are down as a CC, then I presume you have already got this 
message from Wanda If you have any questions, please do not hesitate to 
ask 

REtta 

-----Onginal Message-----
From Hopkms, Wanda A 
Sent Monday, May 07, 2001 8 14 AM 
To Graham-Hall, Retta H 
Cc: 'richard wlfe@nara gov' 
Subject FW RSVP re NI-509-00-7 (Auditmg) 

Retta, 

In response to Mr. Wife's message, here ISthe corrected information 

FN 710a and 715a - the annual volume for permanent records WIll cumulatively 
total I cu ft. per year for a total of 5 cu ft / 5 year period of tune and 
the file arrangement WIll be by FIscal year under functional operational 
area, I e Style TIps for Audrt Reportmg (STAR) 

FN 721 a - the annual volume WIll total 2 cu ft per year which equates to a 
total of 10 cu ft.! 5 year penod 

-----Ongmal Message-----
From RIchard Wire [mailto.nchard.wireignara gov] 
Sent Thursday, May 03, 2001 II 00 AM 
To. rgraham-halkgtdodig.osd mil 
Cc wahopkmstgtdodig osd mil 
Subject RSVP re N 1-509-00-7 (Auditmg) 

Retta, 

Thank you for forward 109 the response from Wanda Hopkms Here ISwhere 
matters now stand 

FN 710a The Nov 2000 version of this schedule does not state that 710a 
WIll be mcorporated mto 750 and 751 ThIS ISa senes separate from case 
files/project files, so It would be inappropriate to make such a change 
Please have her provide the file arrangement and the annual volume for FN 
710a by Itself 

FN 715a and 721 a Do you mean that the volume of 2 cu ft per year applies 
to each of these serres rather than to both of them combined? Thank you for 
the arrangement statement. 



FN 751a Per previous mfo supplied, the volume IS4 cu ft per year 
Thank you for the arrangement statement 

Note The arrangement and volume mformation ISneeded only for permanent 
records That ISwhy Idid not ask for such mformation regard 109 735a 

In short, please give me an updated response regardmg FN 71Oa and a 
clanficanon regardmg the annual volume for FN 715a and also for 721 a 

Thank you 

Dick 

»> "Graham-Hall, Retta H" <rgraham-hall@dodlgosdmll>04/25101 10 18AM 
»> 
Dick, here is the answer from the Audit office 

I think It Will answer your questions 

One down a couple of more answers to get back 

Retta H. Graham-Hall 
Records and Forms Manager 
Office of the Inspector General 
Department of Defense 
Phone 703-604-9781 
Emarl rgraham-hallrgdodrg osd mil 

-----Ongmal Message-----
From Hopkins, Wanda A 
Sent Wednesday, Apnl 11,2001 326 PM 
To Graham-Hall, Retta H 
Cc Payne, Dennis E , Dressel, Gary D 
Subject RE. N 1-509-00- 7 (Auditmg) 

Retta, 

Here ISthe mformation that you requested based on Mr. Wire's questions 

For File Number 71 Oa m, per the November 2000 proposed conversion file, file 
number 7 lOa would be mcorporated into file numbers 750 and 751 As such, 
our estunate of20 cu ft per 5 year penod (4 cu ftlyr) would rnclude any 
permanent files received from Audit Policy and Program Procedures Files 
(file number 710a) 

For file number 751a, the file arrangement Will be mamtamed by project 
number and fiscal year of completion 

For file numbers 715a and 721 a, the total accumulation of records Will 
total about 2 cu ft per year (equates to 10 cu ft per 5 year period) and 
the file WIll be organized by policy subject, I e DoD Directive number, or 
by project name, i e DCAA QA program 

Even though Dick did not ask, for file number 735a, the total accumulation 



of records will total about 30 cu ft per year with the files arranged 
accordmg to year of closure and within the files, by report number 

Hope this resolves all open Issues for the records management effort If 
any questions, please let me know 

Wanda A. Hopkms 
Program Director, 
Information Technology Management Div 
(703) 604-9049 
DSN 664-9049 
wahopkmseadodig osd mil <marlto-wahopkmsrgdodig osd mil> 

-----Ongmal Message-----
From Graham-Hall, Retta H 
Sent Thursday, March 29, 2001 943 AM 
To Hopkms, Wanda A 
Subject. FW· NI-509-00-7 (Auditmg) 

Wanda, 

Just realized I have had this message from NARA for 30 days 

Please we can discuss at your convience 

Retta H Graham-Hall
 
Records and Forms Manager
 
Office of the Inspector General
 
Department of Defense
 
Phone. 703-604-9781
 
Email rgraham-hall@dodig.osd mil
 

-----Ongmal Message-----
From: RIchard Wire [rnarlto.richard.wrreeanara gov]
 
<mailto richard.wire@nara.gov]>
 
Sent Wednesday, February 28, 2001 3 52 PM
 
To rgraham-halltgdodig osd rml
 
Subject. N 1-509-00- 7 (Auditmg)
 

Retta,
 

Before I can complete my appraisal memo on this disposinon job, I need you
 
to have the audit office provide mformation on the file arrangement (at the
 
senes level, not the withm an mdividual file or project) and annual
 
accumulation of each of the followmg senes 7 lOa, 7l5a, 721a, and 751a
 
In a reply dated 11128/2000 and attached to Ray Braemer's email to me, the
 
audit office (evidently Wanda Hopkms) stated that "the total volume of our
 
permanent paper file will be 20 cu ft per 5-year penod (averagmg out to
 
4 cu ft per year)" The reply went on to discuss the sample for 751 a
 

From this reply it appears clear that the 751 a(1) files accumulate an
 
estimated 4 cu. ft per year ThIS seems a reasonable estimate What IS
 
the file arrangement? Is It by fiscal year and thereunder by project
 
number?
 

mailto:richard.wire@nara.gov
mailto:rgraham-hall@dodig.osd


Please have the audit office clarify (1) the file arrangement and (2) the 
estimated annual accumulation for each of the followmg 

7 lOa, Audit Policy and Program Procedures Files (Recordkeepmg Copy/Paper) 

715a, Audit Plannmg Files (Recordkeepmg Copy/Paper) 

721 a, Permanent Audit Oversight Project Files (Recordkeepmg Copy/Paper) 

While 4 cu ft per year might be reasonable for the 72la files, It appears 
to be excessive for the 71Oa and 715a files Hence I have requested 
clarification of the annual volume figures, along with the file arrangement 

If you want me to deal directly with Wanda Hopkms on this matter, please 
let me know. I have her work phone but not her email address 

Thanks 

Dick 

Richard A Wire 
NARAINWML 
301-713-7110 x260 voice 
301-713-6852 fax 
richard wlre@nara gov < mailto richard wlre@nara gov 
<mailto.nchard wlre@nara gov> > 
(New email address effective 2112/2001) 



From: Richard WIRE 
To: Thomas Brown 
Date: 12/12/00 11 23AM 
Subject: DOD IG Records [N1-509-00-7] 

Tom, 

The job you are referring to has been registered as N1-509-00-7 On the SHU form you signed on 8/4/00, 
you requested Informal review (I e , my appraisal memo will come to you before an FR notice IS 
published) The pertinent Item IS FN 751a(2), Permanent Audit Project Files, which proposes the 
electronic data and related records for permanent retention I am stili working on this pending job 

In case you did not keep a paper copy of the proposed job, attached ISan electronic copy of the latest 
version 

Dick 

»> Thomas Brown 12/12/00 10 25AM »> 
Dick --
I just signed the SHU form for N1-509-01-1 for the Investigative Data System In the IG office at DOD 

Last summer, you e-rnailed me that the IG's survey of officers and enlisted men about gays and antiqay 
attitudes In the military "should be covered by an an SF 115 about to be registered" The SHU form for 
DOD IG records prompts to ask If the SF 115 for this survey has been registered I don't remember the 
SHU form crossing my desk Thanks In advance 



From: "Braemer, Raymond W " <rbraernerrgdodig osd mil>
 
To: "Wire, Richard" <richard wlre@arch2 nara gov>
 
Date: 11128/00 II 44AM
 
Subject: FW Response to follow-up questions from NARA
 

DICk, Below ISthe answers to your questions and attached ISthe new drsposinon mstrucnons Please marry It up to
 
the I 15 and go for final processing Thanks, Ray
 

«Dlsp700c doc»
 

Ray Braemer
 
Chief Records, Pubhcations
 
and Drstnbution Branch
 

-----Ongmal Message-----
From Hopkms, Wanda A
 
Sent Tuesday, November 28,2000 1033 AM
 
To Braemer, Raymond W
 
Subject Response to follow-up questions from NARA
 

Ray,
 

Attached ISthe response to the additional questions from DIck WIre, NARA, relating to Paragraph 4 of hrs e-mail
 
dated August 23, 2000 Per our meetmg on November 27,2000, we agreed that you would handle the inclusion of a
 
sentence for section 751 a regarding the transfer of permanent files to storage within 25 years or upon
 
declassrficatton (Paragraph 3 of that e-mail)
 

If you have any further questions, please let me know Thanks for the
 
help
 

«FU resp to Naraz.doc>
 

cc: "Hopkins, Pnscilla R " <phopktnseadodig osd mil> 



November 28, 2000 

MEMO TO RAY BRAEMER, DODIG 

Subject: Response to Additional Questions from Dick WIre, NARA/NWML 

Para 4. We anticipate that the total volume of our permanent paper file will be 20 cu. 
ft. per 5-year period (averaging out to 4 cu. Ft. per year). The earliest 5-year 
batch of files would date from 1997 - 2002. It should be noted, however, that 
there might be years that the total volume of permanent files may not total 
20 cu. ft. or there may be years that no files are transferred for storage or 
permanent retention 

In response to the question about the sample provided relating to 751a, it IS 
correct that the sample is only a demonstrative part of the entire case file that 
could be identified as permanent paper files. As for the sample provided for 
710, this sample is also only a demonstrative part of the type of files that 
could be identified as permanent paper files. Additionally, the 710 sample is 
demonstrative of the type of permanent paper case files projected for future 
721 case files. At this time, however, there are no specific samples of 721 
case files available. Case files for 721 WIll result from changes in Agency 
policy that are event-driven and not date-driven and would be documented In 

case files similar to those provide for 710. 
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From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Tue, Nov 14, 2000 4 18 PM 
Subject: N1-509-00-7 (Auditing Files) 

Ray, 

Attached are a memo and a draft update of the schedule 

Please give me a call when you have had a chance to look at them 

Thanks 

Dick 



November 14,2000 

Memo to Ray Braemer, DOD-IG, from Dick Wire, NARAlNWML 

Subject: NI-509-00-7 (Auditing Files) 

You and I have done considerable work on this disposition job already, but there is some more to 
be done. These are my comments regarding the responses you and the program office made 
regarding the issues raised in my August 23,2000, email. I will refer to the issues by the 
paragraph number in my email, a copy of which I have appended. 

Paragraph 1: The explanation regarding the mdex (part of751a) is satisfactory. As the program 
office has stated, the index is prepared only at the folder level and is retired with the 
recordkeeping copy under 751 a( 1). 

Paragraph 2: This paragraph asked citations ofthe previous disposition jobs for all the items 
being revised, along with a conversion table. What you have provided is mostly OK (aside from 
the transfer date issue dealt with under Paragraph 3). I would suggest a few minor changes and 
an addition to 751 a(2). (For your convenience, I have attached an updated electronic copy of the 
schedule and conversion table that incorporates my suggestions. When you send me your clean 
version, please update the footer date.) 

•	 Delete the GRS 23 citations from the subitems under 701. As I indicated in my July 21, 
2000, memo (relating to the June version oflGDM 5015.2), these are invalid citations for 
this FN. In other words, the recordkeeping copy under 701 a is unscheduled, and hence GRS 
23 cannot be used to cover the electronic copies. 

•	 Delete from FN descriptions the references to the "a" level of Files No. if referring to a 
general rescinded FN. See the one instance in the description of705 and the five instances in 
the description of 705-1 O. 

•	 Add references to the "a" level if referring to the recordkeeping copy within the description 
of a recordkeeping copy not being rescinded. For example, under 720a, add an "a" to the 721 
reference so that it reads " ... which would fall under File No. 721a." (Note the replacement 
of "item" and the deletion of "below.") Another example is under 750a where the reference 
to "which would fall under item 751 below" should read "which would fall under File No. 
751a(l)." Question: The electronic data and related records are designated as part (2) of the 
recordkeeping copy under 751, but they are not designated as part (2) of the recordkeeping 
copy under 750? Are such records generated only for the Permanent Audit Project Files but 
not for the Routine Audit Project Files? 

•	 Add "in accordance with 36 CFR 1228.270 and 36 CFR 1234" at the end of the transfer 
instructions for 751a(2) [***and 750a(2) if that FN needs a comparable subitem, as 
suggested by my previous question. ***]. As I stated in my July 19,2000, email, it may be 
necessary to break out 751a(2) further if the NARA custodial unit requires such a change. 



• In the conversion table, please delete "a" after 700 (2 instances) and revise 363 to read 363-
10. 

Paragraph 3 concerned the early transfer dates (from 7 to 12 years for the permanent paper 
records). The program office's response indicates that these paper records would not yet be 
declassified. Since the National Archives does not normally accession classified paper records, 
you need to propose a transfer date that would ensure the records are declassified, such as that 
currently approved for such permanent paper records ("Transfer to National Archives in 5-year 
blocks when most recent record is 30 years old.") Unless the program office wants to maintain 
these permanent records for a long time, you will need to add wording to provide for retirement 
to a records center when the records are _ years old (or _ years after cutoff). This change in 
transfer date does not affect the electronic records covered by 751a(2) because NARA generally 
encourages such transfers as soon as possible. However, at the time of the transfer, your agency 
will need to indicate on the SF 258 the precise level of security classification for such electronic 
records. 

Paragraph 4 concerned the need for information regarding the file arrangement, total volume 
(with date span), and annual accumulation for each of the following series: 710a, 715a, 721a, 
and 751a. The program office's reply did not provide this necessary information. We can, 
however, discuss the matter and arrive at suitable volume estimates and the appropriate 
arrangement information. As to volume, the TRADOC Summary sample provided under 751a 
does not seem voluminous. However, this sample may simply be a part of the entire case file. 
Please confirm whether this is so. The program office mentions the Guatemala Review Panel 
case, which has 42 cu. ft. (part ofpendmgjob NI-509-99-1 but evidently an example of what 
would fall under 751a). 

Paragraph 4 also asked for samples relatmg to 71Oa, 715a, 721a, and 751a. The two samples 
marked "715" and "751" seem OK. However, the third sample marked "710 & 721" appears to 
relate only to 710 and seems to involve no project file (as would be the case with 721 records). 
Please clarify this and provide a sample of the 721 records. 

Please give me a call, and we can resolve some of these issues right away. As to the others, you 
may need to check with the program office. 

Thank you. 

Dick 

**** [Appended email follows:] ***** 

From: Richard WIRE 
To: Rbraemer@dodig.osd.mil 
Date: Wed, Aug 23, 2000 11:41 AM 
Subject: NI-509-00-7 

Ray, 

mailto:Rbraemer@dodig.osd.mil


I have sent this job to other NARA units for their initial comments. Although it waived informal 
review, WNRC expressed concern that if the index for 751a were not a separate item (as it is 
under current 702), it would not be retained for transfer. A statement from you about the 
procedures for including the index with the 751a records would be useful. 

WNRC also commented that the SF 115 does not cite previous jobs, although my July 28 email 
to you (appended here and attached to SF 115 sent for comment) indicated that the attached 
manual excerpt provided such citations, Since this point has been raised, please submit another 
clean version of the SF 115 that includes the citations of the previous jobs for all items that are 
being revised. (For your convenience, I have attached an electronic version of the replacement 
pages with the footer included. Please update the date in the footer when you submit the new 
clean copy.) In addition, please provide me with a conversion table (current FNs to proposed 
FNs). 

Another unit (NR) expressed concern that the rapid transfer of permanent records to the National 
Archives (from 7 to 12 years for the permanent paper records) would require considerable 
review, from a NARA reference standpoint, for privacy and even security purposes. (Note: 
Special arrangements might be made for the electronic records under 750a(2) because NARA 
generally encourages such transfers as soon as possible.) This morning I consulted with the head 
of military reference at Archives II, and he wants the records to be declassified and as free of 
privacy concerns as possible before they are transferred to the National Archives. Please check 
with the program office about this issue. It may be that the current transfer date of 30 years in 
5-year blocks is to late for DOD-IG purposes; however, we need to make sure that the records 
are truly ready to be transferred at the time indicated in the pending SF 115. 

Please follow up on my request for samples and related information per my July 12 email under 
point no. 9: "On a separate sheet, please provide me with the file arrangement, total volume 
(with date span), and annual accumulation for each of the following series: 71Oa, 715a, 721a, 
and 751 a. Also please provide me with sample copies of records in these series." As to 751 a, 
please distinguish between the information relating to the final review and indexes (751 a( 1) and 
the information relating to the electronic data and related records (751a(2), with the latter broken 
down in megabytes or gigabytes for the strictly electronic records and in cubic feet or inches for 
the related records 

At some point it may be necessary to break out these 751a subitems somewhat along the lines I 
proposed in my July 19 email to you except for the transfer date for the paper records (see 
attached copy, which also appends the July 12 email referred to earlier). 

Thank you. 

Dick 



700 AUDITING FILES. This series covers records created or maintained by the OIG in 
performing auditing duties and responsibilities to prevent and reduce waste and fraud and to Improve 
agency management. 

701 Internal OIG Audit Files. Reports of audits and surveys that pertain to the operation of a 
mission or function within the OIG. 

a. Recordkeeping copy (paper)' DESTROY when 2 years old Disposition Pending 

b. Electronic mail and word processing system copies. 

(1) Copies that have no further administrative value after the recordkeeping copy IS 
made. Includes copies mamtamed by individuals in personal files, personal electronic mail 
directories, or other personal directones on hard disk or network drives, and copies on shared network 
dnves that are used only to produce the recordkeeping copy. DELETE within 180 days after the 
recordkeeping copy has been produced. Disposition Pending 

(2) Copies used for dissemination, revision, or updating that are maintained in addition 
to the recordkeeping copy DELETE when dissemination, revision, or updatmg IScomplete 
Disposition Pending 

*702 Indexes to Audit Project Files. RESCINDED. See File No 750 or 751 for indexes of Audit
 
Project Files. (N 1-330-9()-,~ Nq-:,tN-()O-O 1)
 

703 Case Control System Files. RESCINDED These records never existed and are not required
 
in Audit. (N 1-330-88--1. N9-50()-OO-O 1)
 

705 Inquiries and Reports Files. RESCINDED. If files that are internally generated (required by
 
OIG from DoD Agencies or the Military Services) they were incorporated into File No 700. If they
 
were files that were externally generated by OIG as required by GAO, Congress, OMB or other
 
Government agencies they were Incorporated into FIle No. 750 or 751.
 
(N 1-330-90-4, N9-50Y-no-o i )
 

705-10 Congressional Inquiries Files. RESCINDED. If inquiries and responses were ofa
 
routine nature, they were incorporated into File No. 363-10, 700, or 750. If they were of a substantive
 
nature having historical value, they were incorporated into File No 363-20 or 751.
 
(N 1-330-88-4. N9-S09-OO-(1)
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710 AUDIT POLICY AND PROGRAM PROCEDURES FILES. Records defining and 
documenting the policies required for directing, controlling, and carrying out OIG audit operations. 
These files include directives, regulations, guidelines and other policy documents that address audit 
policy and procedures, such as audit and audit-related directives and the Internal Audit Manual Also 
Included are supporting documentation such as comments on new or revised policies and legislation 
that participated the new or revised policies. 

a. Recordkeeping copy (paper) excluding the supporting documentation PERMANENT: 
Cut off when superseded or obsolete Transfer to National Archives In 5-year blocks when most 
recent record is 30 years old (N l-JJO-SS- l) Disposition Pending 

b. Other copies, supporting documentation, work papers and background material (paper). 
DESTROY when no longer needed (N i -:i3(1-oR--!) Disposition Pending 

c. Electronic mail and word processing system copies: 

(1) Copies that have no further adrmmstrative value after the recordkeeping copy IS 

made. Includes copres maintained by Individuals in personal files, personal electronic mail 
directories, or other personal directones on hard disk or network dnves, and copies on shared network 
drives that are used only to produce the record keeping copy. DELETE within 180 days after the 
recordkeepmg copy has been produced. (N9-509-00-0 I) Disposition Pending 

(2) Copies used for dissemination, revision, or updating that are maintained In addition 
to the recordkeeping copy DELETE when dissemination, revision, or updatmg is complete. 
(N9-509-00-0 1) Disposition Pending 

715 Audit Planning Files. Records on planning annual audit schedules and procedures pertaining 
to the selected audits, such as the annual audit plan or related documents 

a. Recordkeeping copy (paper). PERMANENT' Cut off when superseded or obsolete. 
Transfer to National Archives in 5-year blocks when most recent record IS 30 years old. 
(N 1-J 30- 8 8-4) Disposition Pending 

b Other copies, work papers and background material (paper): DESTROY when no longer 
needed. (N 1-330-88-") Disposition Pending 

c Electronic mail and word processing system copies: 

(1) Copies that have no further adrmrustrative value after the recordkeeping copy IS 

made. Includes copies maintained by individuals in personal files, personal electronic mail 
directories, or other personal directones on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeeping copy. DELETE within 180 days after the 
recordkeeping copy has been produced. (N9-509-00-0 I) Disposition Pending 

(2) Copies used for drssemination, revision, or updating that are maintained in addition 
to the recordkeeping copy. DELETE when dissemination, revision, or updating is complete. 
CN9-509-00-0 I) Disposition Pending 
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720 ROUTINE AUDIT OVERSIGHT PROJECT FILES. Documents created by the 
000, IG, that monitor and evaluate DoD and other Federal Agencies internal and contract audits, 
internal reviews, and the audrt pnnciples, policies and procedures, as well as, documents created by 
the DoD,IG which monitor and evaluate 000 external audits and external audit principles, pohcies 
and procedures. 

a. Recordkeeping copy (paper) DESTROY 3 years after final management decision of the 
final audit oversight report unless management classifies those files as "Permanent Audit Oversight 
Project Files," which would fall under File No. 72la. (N 1-330-8R-4) Disposition Pending 

b. Electronic mati and word processmg system copies: 

(I) Copies that have no further administrative value after the recordkeeping copy is 
made. Includes copies maintamed by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE withm 180 days after the 
recordkeeping copy has been produced (N9-509-00-0 1) Disposition Pending 

(2) Copies used for dissemmation, revision, or updating that are maintained in addrtion 
to the recordkeepmg copy DELETE when dissemination, revision, or updating is complete. 
(N9-509-00-0 I) Disposition Pending 

721 PERMANENT AUDIT OVERSIGHT PROJECT FILES. Documents created by the 
000, IG, that monitor and evaluate DoD and other Federal Agencies mternal and contract audits, 
internal reviews, and the audit pnnciples, policies and procedures, as well as, documents created by 
the DoD,IG wluch rnorutor and evaluate DoD external audits and external audit principles, policies 
and procedures that: (1) establish a precedent and result in a major policy or procedural change, (2) 
are mvolved in extensive litigation; (3) receive widespread news media attention; (4) are WIdely 
recognized for their uniqueness by specialists or authorities outside the Government; or (5) are 
reviewed at length in the Agency's annual report to Congress. 

a. Recordkeepmg copy (paper). PERMANENT: Cut off when final report is issued 
Transfer to National Archives in 5-year blocks when most recent record is 30 years old. Disposition 
Pending 

b. Electronic mail and word processing system copies: 

(1) Copies that have no further administrative value after the recordkeepmg copy is 
made. Includes copies mamtamed by individuals in personal files, personal electronic mail 
directories, or other personal directones on hard disk or network drives. and copies on shared network 
drives that are used only to produce the recordkeeping copy. DELETE withm 180 days after the 
recordkeepmg copy has been produced Disposition Pending 

(2) Copies used for dissemination, revision, or updating that are maintained in addition 
to the recordkeeping copy DELETE when dissemination, revision, or updating IScomplete. 
Disposition Pending 

730 AUDIT FOLLOW-UP CASE FILES. RESCINDED. Incorporated into File No 735 
(N 1-330-88-4, N9-50Q-OO-o 1) 
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735 GAO/OIG Audit Follow-up Case Files. Documents that record the mediation of disputes 
regarding recommendations In DoD, IG audit reports and followup on management corrective action 
on recommendations in both DoD, IG and GAO reports 

a. Recordkeeping copy (paper) Maintain closed Audit Follow-up Case Files in the office of 
record and review periodically to select those that should be transferred to the WNRC DESTROY 
transferred cases 20 years after case closure (N 1-330-S8-4) Disposition Pending 

b Electronic mall and word processing system copies' 

(a) Copies that have no further administrative value after the recordkeeping copy IS 

made. Includes copies maintained by Individuals in personal files, personal electronic mall 
directories, or other personal directones on hard disk or network dnves, and copies on shared network 
dnves that are used only to produce the recordkeepmg copy DELETE Within 180 days after the 
recordkeeping copy has been produced. (N<l-509-00-0 1) Disposition Pending 

(b) Copies used for dissemination, revision, or updating that are maintained In addition 
to the recordkeeping copy DELETE when dissemination, revision, or updatmg is complete. 
(N9-509-00-0 1) Disposition Pending 

740 CONTRACT AUDIT CASE FILES. RESCINDED. Incorporated into File No. 750 or 
751 below. eN 1-330-SR-.:J. l\J9-509-00-0 1) 

750 ROUTINE AUDIT PROJECT FILES. Documents created or maintained by the DoD,IG, 
pertaimng to unclassified or classified audits of programs, operations, policies and procedures and 
special request audits of external departmental activities and operations. Audit files include such 
documents as: fact sheets for proposed audits and evaluations, requests/decision memorandums, 
survey and audit completion debriefs, official audit project files, pre-audit planning material, internal 
and external audit correspondence, audit working papers, scheduling and management support 
documents, electronic mall messages, electronic administrative recordkeeping files, internal and 
external quality control certification statements and peer review reports, draft and final audit reports, 
and management comments on draft and final reports Also included are related indexes. 

a Recordkeeping copy (paper)' DESTROY 2 years after final management decision of the 
final audit report unless audit management classifies those files as "Permanent Audit Project Files," 
which would fall under File No. 751a. (N 1-330-90-;4) Disposition Pending 

b. Electronic mall and word processing system copies. 

(1) Copies that have no further administrative value after the recordkeeping copy is 
made Includes copies maintained by individuals in personal files, personal electromc mail 
directories, or other personal directories on hard disk or network dnves, and copies on shared network 
drives that are used only to produce the recordkeeping copy. DELETE Within 180 days after the 
recordkeeping copy has been produced. (NtJ-509-00-0 1) Disposition Pending 

(2) Copies used for dissemination, revision, or updating that are maintained in addition 
to the recordkeepmg copy. DELETE when dissemination, revision, or updatmg IS complete. 
(N9-509-00-0 1) Disposition Pending 
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751 PERMANENT AUDIT PROJECT FILES. Documents created or maintained by the 
DoD,IG pertaining to unclassified or classified audits of programs, operations, policies, procedures 
and special request audits that. (l) establish a precedent and result in a major policy or procedural 
change; (2) are involved in extensive litigation; (3) receive widespread news media attention; (4) 
are widely recognized for uniqueness by specialists or authorities outside the Government, or (5) are 
reviewed at length in the Agency's annual report to the Congress Also Included are related Indexes 

a. Recordkeepmg copy 

(I) Paper- PERMANENT Cut off when final report IS Issued Transfer, with related 
Indexes, to National Archives In 5-year blocks when most recent record is 30 years old. Disposition 
Pending 

(2) Electronic data and related records. (Includes master file of electronic data, source 
documents/data and output documents/data.) PERMANENT. Transfer to National Archives, with 
technical documentation, 2 years after the final report is issued, In accordance with 36 CFR 1228270 
and 36 CFR 1234. Disposition Pending 

b. Electronic mail and word processing system copies· 

(1) Copies that have no further administrative value after the recordkeepmg copy is 
made. Includes copres maintained by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE withm 180 days after the 
recordkeeping copy has been produced. Disposition Pending 

(2) Copies used for dissermnation, revision, or updating that are maintained in addition 
to the recordkeeping copy. DELETE when dissemination, revision, or updating IScomplete 
Disposition Pending 
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Below is the conversion table of Current File Numbers 

to Proposed File Numbers. 

Current File Number Proposed File Number
 

702 750 & 751
 

703 Not Converted (RESCINDED)
 

705 700, 750 & 751
 

705-10 363-10, 700, 750 & 751
 

720 720 or 721
 

730 735
 

740 750 or 751
 

750 750 or 751
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From: "Braemer, Raymond W " <rbraemer@dodlg osd mil>
 
To: "'Wire, Richard" <richard wlre@arch2 nara gov>
 
Date: FrI, Sep 29, 2000 10 38 AM
 
Subject: FW Response to NARAs Comments (N1-509-00-7)
 

Dick, The following IS the response to your e-mail on our Audit Series (job
 
number N1-509-00-7) I am sending the samples you requested via regular
 
mall Thrs should pretty well finish what you need for this SF115 Thanks
 
again for your assistance Ray
 

Ray Braemer
 
Chief, Records, Publications
 
and Distribution Branch
 

> -----Orlglnal Message-----
> From Hopkins, Wanda A
 
> Sent Friday, September 29, 2000 10 22 AM
 
> To Braemer, Raymond W , Dressel, Gary D
 
> Subject Response to NARAs Comments
 
>
 

> Ray,
 
>
 
> Here IS the response to Dick Wire's questions Hope this satisfies the
 
> mall
 
>
 
> I'll bring the examples down to you this morning
 
> 

> «Response to NARA Initial Comments doc» 

cc. "Hopkins, Wanda A " <wahopklns@dodlg osd mil> 



September 29, 2000 

Response to NARA initial Comments
 
on Change to
 

Audit Disposition Schedules (File Series 700)
 

Para 1. DoDIG-AUD usually develops an index for each folder in an audit project to 
track supporting audit documents and/or work papers for a particular folder There is 
no centralized or consolidated index of documents and work papers for the entire 
project. As such, there was no need to have a separate section for Indexes to Audit 
Case files. 
The decision process that would be used to destroy the audit files 2 years after the 
completion of audit, would also destroy the related indexes. There would be no special 
disposition of audit file indexes. 

(You should note that in the original AUD submission of our proposed changes, 
we included a descnption of the type of documents that made up the Audit Files. In 
that description, audit indexes were included. That description was ehminated because 
it was too detailed, per NARA and AIM. I do not see where anything would be added 
by including a statement or section of audit indexes when centralized or summary 
indexes are not used.) 

Para 2. Ray took care of the response to this paragraph. 

Para 3. Regarding the concern on rapid transfer of permanent records, the DoDIG 
would normally review audit files in great detail prior to categorizing those files as 
permanent records, unless directed to do so. The time period of 2 years after audit 
disposition for evaluation of files identified as permanent would be no different that 
those identified for destruction The DoDIG will make the initial assessment of the 
current security classification status of any documents prior to transfer to NARA. 
However, once transferred, the permanent documents retain the specified security 
designations until those documents are removed from archive for operational use at 
which time another security evaluation should be performed to determine any changes 
in those classifications. However, the DoDIG believes that the modified timeframes are 
appropriate to accomplish the review and transfer of permanent records to NARA. 

Para 4. I am unable to provide you with the information relating to NARA's request 
for a breakdown on information between megabytes or gigabytes for electronic 
permanent files because I have no historical data with which to make an educated 
estimate. The DoDIG has never identified any previous electronic records as 
permanent files that would require transfer to NARA for archive. As for the request 
for information on cubit feet or mches for permanent hardcopy files, I refer you to the 
two cases that were recently identified for future transfer to NARA - Guatemala and 
Brothers to the Rescue. Each of these case files provides an example of the space that 
would be required for permanent hardcopy data. 



Response to NARA initial Comments
 
on Change to
 

Audit Disposition Schedules (File Series 700)
 

However, I am providing a sample, being sent under separate cover, of the type of 
information and associated index that represent the Audit Project Files (751) produced 
by the DoDIG and that could be sent to National Archives as permanent records. 
Examples of such files recently identified as permanent audit project files include 
Guatemala and Brothers to the Rescue. However, most audit files do not fall into the 
category of permanent files. 

I am also providing a sample of the type of information that would be included in the 
Audit Policy and Program Procedure Files (710) and Audit Planning Files (715) that 
would be transferred to National Archives if such records were categorized as 
permanent. 

Reference: 

-----Or1g1nal Message-----
From: R1chard WIRE [mallto r1chard.w1re@arch2.nara.qov) 
Sent: Wednesday, August 23, 2000 11:41 AM 
To: Rbraemer@dod1g.osd.m11
Cc: Davld Weber; R1chard E. Wood; Thomas Brown; T1m Nenn1nger, Dav1d 
Weber; JUd1th A. Barnes 
SubJect: Nl-509-00-7 

Ray, 

I have sent th1S Job to other NARA un1ts for the1r 1n1t1al comments. Although
1t wa1ved 1nforma1 reV1ew, WNRC expressed concern that 1f the 1ndex for 751a 
were not a separate 1tem (as 1t 1S under current 702), 1t would not be reta1ned 
for transfer. A statement from you about the procedures for 1nc1ud1ng the 
1ndex w1th the 751a records would be useful. 

WNRC also commented that the SF 115 does not c1te prev10us Jobs, although my
July 28 ema1l to you (appended here and attached to SF 115 sent for comment)
lnd1cated that the attached manual excerpt prov1ded such c1tat1ons Slnce th1S 
p01nt has been ra1sed, please subm1t another clean verS10n of the SF 115 that 
1ncludes the c1tat1ons of the prevlous Jobs for all 1tems that are be1ng
rev1sed. (For your conven1ence, I have attached an electron1c verS10n of the 
replacement pages w1th the footer 1ncluded. Please update the date 1n the 
footer when you subm1t the new clean copy.) In add1t1on, please prov1de me 
wlth a converSlon table (current FNs to proposed FNs) 

Another un1t (NR) expressed concern that the rap1d transfer of permanent
records to the Nat10nal Arch1ves (from 7 to 12 years for the permanent paper
records) would requ1re cons1derable reV1ew, from a NARA reference standpo1nt,
for pr1vacy and even secur1ty purposes. (Note. Spec1al arrangements m1ght be 
made for the electron1c records under 750a(2) because NARA generally encourages
such transfers as soon as poss1ble) Th1S morn1ng I consulted w1th the head of 
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mllltary reference at Archlves II, and he wants the records to be declasslfled 
and as free of prlvacy concerns as posslble before they are transferred to the 
Natlonal Archlves. Please check wlth the program offlce about thls lssue. It 
may be that the current transfer date of 30 years In 5-year blocks lS to late 
for DOD-IG purposes; however, we need to make sure that the records are truly
ready to be transferred at the tlme lndlcated In the pendlng SF 115. 

Please follow up on my request for samples and related lnformatlon per my July
12 emall under pOlnt no 9' "On a separate sheet, please provlde me wlth the 
flle arrangement, total volume (wlth date span), and annual accumulatlon for 
each of the followlng serles' 710a, 715a, 721a, and 751a. Also please provlde 
me wlth sample coples of records In these serles." As to 751a, please
dlstlngulsh between the lnformatlon relatlng to the flna1 reVlew and lndexes 
(751a(1) and the lnformatlon re1atlng to the electronlc data and related 
records (751a(2), wlth the latter broken down In megabytes or glgabytes for the 
strlctly electronlc records and In cublc feet or lnches for the related records 

At some pOlnt It may be necessary to break out these 751a subltems somewhat 
along the Ilnes I proposed In my July 19 emall to you except for the transfer 
date for the paper records (see attached copy, whlch also appends the July 12 
emall referred to earller). 

Thank you. 

Dlck 
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From: "Braemer, Raymond W" <rbraemer@dodlg osd nul> 
To: "richard wlre@arch2 nara gov'" <richard wlre@arch 
Date: Thu, Aug 24, 2000 10 30 AM 
Subject: N1-509-00-7 

DICk, Attached IS the answers to paragraph 2 of your August 23, 2000 11 41 
AM e-mail The answers to the other paragraphs of your e-mail should be 
coming from Gary Dressel or Wanda Hopkins 

«Dlsp700c doc» 

Ray Braemer 
Chief, Records, Pubhcations 
and Drstnbution Branch 



Attached is the revised version of Series 700. This version includes 

citations of previous jobs ON RED). I have also changed the footer on 

these replacement pages. 

Below is the conversion table of Current File Numbers 

to Proposed File Numbers. 

Current File Number Proposed File Number
 

702 750 & 751
 

703 Not Converted (RESCINDED)
 

705 700a, 750 & 751
 

705-10 363, 700a, 750 & 751
 

720 720 or 721
 

730 735
 

740 750 or 751
 

750 750 or 751
 

If you have any questions please let me know. Thanks, Ray 
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700 AUDITING FILES. This senes covers records created or maintamed by the OIG in 
performing auditing duties and responsibrlitres to prevent and reduce waste and fraud and to Improve 
agency management 

701 Internal OIG Audit Files. Reports of audits and surveys that pertam to the operation of a 
mission or function within the OIG. 

a. Recordkeeping copy (paper) DESTROY when 2 years old (GRS 2:i-1) Disposition 
Pending 

b. Electronic mail and word processmg system copies. 

(1) Copies that have no further admnustrative value after the recordkeeping copy is 
made Includes copies mamtamed by mdrviduals m personal files, personal electronic mail 
directones, or other personal directories on hard disk or network drives, and copies on shared network 
dnves that are used only to produce the recordkeeping copy DELETE withm 180 days after the 
recordkeeping copy has been produced (GRS 23-10<1) Disposition Pending 

(2) Copies used for dissernmation, revision, or updatmg that are mamtamed m addition 
to the recordkeeping copy. DELETE when dissemmation, reVISIOn,or updatmg IScomplete. 
(G RS 23- I Ob) Disposition Pending 

*702 Indexes to Audit Project Files. RESCINDED. See FIle No 750 or 75 I for indexes of Audit 
Project Files. (N l-:i30-90--L N9-509-00-0 1) 

703 Case Control System Files. RESCINDED. These records never existed and are not required 
m Audit. (N 1-330-88-4. N9-509-00-0 1 ) 

705 Inquiries and Reports Files. RESCINDED If files that are mternally generated (required by 
OIG from DoD Agencies or the MIlitary Services) they were mcorporated into File No 700a If they 
were files that were externally generated by OIG as required by GAO, Congress, OMB or other 
Government agencies they were incorporated into FIle No. 750 or 751. 
(N 1-330-90-4. N9-509-00-0 I) 

705-10 Congressional Inquiries Files. RESCINDED. If inquiries and responses were of a 
routine nature, they were mcorporated mto FIle No 363-10a, 700a, or 750a. If they were of a 
substantive nature havmg historical value, they were incorporated mto File No 363-20a or 751a 
(N 1-:i:iO-88-LL N9-50Q-OO-O1) 
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710 AUDIT POLICY AND PROGRAM PROCEDURES FILES. Records definmg and 
documenting the policies required for directmg, controlling, and carrying out OIG audit operations. 
These files mclude directives, regulations, guidelmes and other pohcy documents that address audit 
policy and procedures, such as audit and audit-related directives and the Internal Audrt Manual Also 
included are supportmg documentation such as comments on new or revised policies and legislation 
that partrcipated the new or revised policies. 

a. Recordkeepmg copy (paper) excludmg the supporting documentation: PERMANENT. 
Cut off when superseded or obsolete Transfer to National Archives 111 5-year blocks when most 
recent record IS 5 years old (N 1-.'1.'10-S~-4) Disposition Pending 

b 
DESTROY 

Other copies, supportmg 
when no longer needed 

documentation, 
(N 1-3.'10-88-'1) 

work papers and background material (paper): 
Disposition Pending 

c Electronic mati and word processing system copies 

(1) Copies that have no further admmistrative value after the recordkeepmg copy IS 
made. Includes copies maintamed by individuals m personal files, personal electronic mall 
directones, or other personal directories on hard disk or network drives, and copies on shared network 
dnves that are used only to produce the recordkeeping copy. DELETE WIthin 180 days after the 
recordkeeping copy has been produced (N9-50C)-OO-O I) Disposition Pending 

(2) Copies used for dissemmatron, revision, or updatmg that are maintamed in addition 
to the recordkeeping copy DELETE when dissemmation, revision, or updatmg IS complete. 
(N9-50C)-OO-O I) Disposition Pending 

715 Audit Planning Files. Records on plannmg annual audit schedules and procedures pertainmg 
to the selected audits, such as the annual audit plan or related documents. 

a Recordkeepmg copy (paper): PERMANENT· Cut off when superseded or obsolete 
Transfer to National Archives 1\1 5-year blocks when most recent record IS 5 years old 
(N 1-330-88-'-1) Disposition Pending 

b. Other copies, work papers and background matenal (paper): DESTROY when no longer 
needed. (N 1-330-X8-4) Disposition Pending 

c. Electroruc mail and word processmg system copies: 

(1) Copies that have no further adrnmistrative value after the recordkeeping copy IS 
made. Includes copies maintamed by individuals in personal files, personal electronic mail 
directories, or other personal directories on hard disk or network drives, and copies on shared network 
drives that are used only to produce the recordkeepmg copy DELETE withm 180 days after the 
recordkeeping copy has been produced (N9-50C)-OO-O I) Disposition Pending 

(2) Copies used for disserninanon, revision, or updating that are mamtained in addition 
to the recordkeepmg copy. DELETE when dissemination, revision, or updatmg is complete. 
(N9-509-00-0 1) Disposition Pending 
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[!ihard WI!!.€.-. N1-509-0-0-7 - - P-agelJ! 

From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Wed, Aug 23,200011 41 AM 
Subject: N 1-509-00-7 

Ray, 

I have sent this Job to other NARA Units for their initial comments Although It waived Informal review, 
WNRC expressed concern that If the Index for 751 a were not a separate Item (as It IS under current 702), 
It would not be retained for transfer A statement from you about the procedures for including the Index 
with the 751a records would be useful 

WNRC also commented that the SF 115 does not cite previous Jobs, although my July 28 email to you 
(appended here and attached to SF 115 sent for comment) Indicated that the attached manual excerpt 
provided such citations Since this pomt has been raised, please submit another clean version of the SF 
115 that Includes the citations of the previous Jobs for all Items that are being revised (For your 
convenience, I have attached an electroruc version of the replacement pages with the footer Included 
Please update the date In the footer when you submit the new clean copy) In addition, please provide me 
with a conversion table (current FNs to proposed FNs) 

Another unit (NR) expressed concern that the rapid transfer of permanent records to the National Archives 
(from 7 to 12 years for the permanent paper records) would require considerable review, from a NARA 
reference standpoint, for privacy and even security purposes (Note Special arrangements might be 
made for the electronic records under 750a(2) because NARA generally encourages such transfers as 
soon as possible) This morning I consulted With the head of military reference at Archives II, and he 
wants the records to be declassified and as free of privacy concerns as possible before they are 
transferred to the National Archives Please check With the program office about thrs Issue It may be that 
the current transfer date of 30 years In 5-year blocks ISto late for DOD-IG purposes, however, we need to 
make sure that the records are truly ready to be transferred at the time indicated In the pending SF 115 

Please follow up on my request for samples and related information per my July 12 email under pomt no 
9 "On a separate sheet, please provide me With the file arrangement, total volume (With date span), and 
annual accumulation for each of the followmq series 710a, 715a, 721 a, and 751 a Also please provide 
me With sample copies of records In these series" As to 751a, please drstmqursh between the Information 
relating to the final review and Indexes (751 a( 1) and the information relating to the electroruc data and 
related records (751 a(2), With the latter broken down In megabytes or gigabytes for the strictly electroruc 
records and In cubic feet or Inches for the related records 

At some pomt It may be necessary to break out these 751 a subiterns somewhat along the lines I proposed 
In my July 19 email to you except for the transfer date for the paper records (see attached copy, which 
also appends the July 12 email referred to earlier) 

Thank you 

Dick 

From: Richard WIRE 
To: "rbraemer@dodlg osd mll"@NARA INTERNET 
Date: FrI, Jul 28, 2000 3 19 PM 
Subject: [N 1-509-00-7 to be]Clean Copy of Dtsposrtion for the Audit (700) Series 

Ray, 

I have received your clean copy of the pages attached to the SF 115 (what we sometimes call the SF 



115A) and am requesting that the job be registered (as N1-509-00-7 by my accounting) To avoid 
confusion, I have added a footer ("7/28/2000 Replacement Page [#]") to the document that you 
transmitted An electronic copy of the footer version ISattached 

Normally NARA requires the current disposition authonty for each Item being revised But In this Instance 
I think we can dispense with those citations on the replacement pages for two reasons (1) The proposed 
revrsions are so extensive and (2) I can attach to the job an annotated copy of chapter 7 from the June 
2000 edition of IGDM 5015 2 

Have a good time In Philadelphia 

Dick 

>>> "Braemer, Raymond W" <rbraemer@dodlg osd mil> 07/28 12 29 PM >>> 
DiCk, 

Reference your comment about "751 a Recordkeepmq copy" (Breaking down the Electronic data and 
related records) The Audit people feel that the "Electronic data and related records" should be kept 
together and would like to keep them Permanent (See 751a(1) & (2) on the clean copy attached) 

Reference Item #6 (FN 730/735) of your July 19, 2000 3 36 pm E-Mail Audit gave me the followinq 
statement 

"I don't know where the previous language came from, but "arbitration's" do not exist In the early 80's, 
Audit Follow Up (AFU) kept separate mediation files, but that practice was discontinued In the mid 80's 
All our files now are followup files, and they Include the mediation record for those DoD, IG, reports In 

which there was a mediation These documents regard 
management decisions rather than legal or quasi-leqal rulings Therefore, 
since pohcres, programs, and directions change, their administrative value 
diminishes over time No followup files ment permanent retention Twenty 
years was selected as a safe outside boundary for how long we could 
conceivably want to retain a file" 

As far as samples of files (Item #9 of your e-mail) I am waiting for those, 
but wanted to get thrs clean copy to you so you can register thrs job 
Attached IS the clean copy Thanks again for your assistance 

«Dlsp700b doc» 

Ray Braemer 
Chief, Records, Publications 
and Drstrobunon Branch 

From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Wed, Ju119, 2000 335 PM 
Subject: DOD-IG 115 on 700s Survey of Attitudes Toward Gays In MIlitary 

Ray, [2nd transmittal attempt] 

In a July 12 phone conversation With you, after I had sent the appended email message, you reported you 
would be on vacation for a week and thus unable to respond to my suggestions until the middle of this 

week 



=-
Today Tom Brown of NARA's Electroruc and Special Media Records Services Drvisron (NWME) again 
mquired about the survey of attitudes toward gays In the military As we have discussed Informally In the 
past, thrs survey (as Widely reported In news stones In March of this year) IS an example of what I 
understand would fall under 751, Permanent Audit Project Files, because It clearly meets the third 
selection cntenon ("Receive Widespread news media attention") Although we can refine this schedule 
Item and ItS subrterns later after the SF 115 IS registered, normally survey information IS also generated In 
electronic form However, 751a covers only the paper recordkeepmq copy In the case of thrs survey, 
there were undoubtedly electroruc records other than the electronic mall and word processing copies 
covered by 751 b Even If DOD-IG has another DOD agency, such as DLNDMDC, generate such data, It 
appears to me that DOD-IG would own the data Therefore I suggest refining the wording of 751a to read 
as follows 

"a Recordkeepinq copy 

(1) Paper PERMAN ENT Cut off when final report IS Issued Transfer, with related Indexes, to 
National Archives In 5-year blocks when most recent record IS2 years old 

(2) Electronic data and related records 

(a) Master file of electroruc data PERMANENT Transfer to National Archives, with technical 
documentation, 2 years after the final report IS Issued 

(b) Source documents/data Destroy/delete after _ 

(c) Output documents/data EXCLUDING those covered by 751a(1) and 751a(2)(a) 
Destroy/delete after __ " 

Once you have sent me a clean copy of the pages to be attached to the SF 115, I Will have the SF 115 
registered, and then Tom Brown and those In other NARA Units Will have an opportunity to examine the 
schedule and suggest any necessary changes 

Please call or email me If you have any questions 

Thanks 

Dick 

From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Wed, Ju112, 2000 316 PM 
Subject: DOD-IG 115 on 700s (Auditing Files) Correctly numbered 

Ray, 

Before registering this SF 115 as a job, I have some suggested changes that you may wish to make and 
then provide me with a clean copy Otherwise I can make hand-wntten changes Furthermore, I have 
raised some Issues that need to be addressed dunng the processing of thrs SF 115 once It IS registered 

1 Since the three Items under 700 have been approved In N1-509-00-6, this entire section should be 
marked out (or left out of a clean copy) 

2 In all Instances of "RESCINDED" Items, the wording "Drsposrtron pending" needs to be marked out (or 
left out of a clean copy) These Will remain In the job but Will not be counted as Items for drsposmon 
approval purposes 



3 As to the note under 705-10, please consider some refinements, such as the following "If inquiries 
and responses were-of a routine nature, they were Incorporated Into File No 363-10a, 700a, or 750a If 
they were of a substantive nature having historical value, they were Incorporated Into File No 363-20a or 
751a" 

4 As to the Items falling under 710 and 715, there are some loose ends Except for the revised transfer 
dates and the expanded description of 710, there appear to be no changes However, after checking With 
Sue Elter and after considering the early nature of the original appraisal, I have decided to keep these 
Items In the Job 

a In the expanded general description under 710, I suggest adding "such as the Internal audit 
manual," so that It concludes " and procedures, such as the Internal audit manual, and documentation 
supporting the establishment or revision to the policy documents" However, from our 6/7/2000 meeting It 
was my understanding that the record keeping copy of the 710 material consisted solely of the Internal 
audit manual If that IS so, then the description could be shortened considerably, and the total volume 
would be minimal, especially given what I suggest next 

b Since the wording "documentatron supporting "has been added to the general description under 
710, I suggest that you refine the description of 71Oa so that It reads"a Recordkeepmq copy (paper) 
excluding the supporting documentation PERMANENT "and that you add "supportmq documentation" 
to the description under 71Ob so that It reads "Other copies, supporting documentation, work papers, and 
background material (paper) DESTROY " 

c I suggest deleting "no less than" before "5-year blocks" In the transfer language for 71 Oa so that It 
reads "Transfer to National Archives In 5-year blocks when most recent record IS 5 years old" This IS 
sufficient language for the records schedule, and any exceptions can be dealt With at the time of the 
transfer (Note When other NARA units review the schedule, they will comment on your proposal of"5 
years old" rather than the current "30 years old" In regard to 710a as well as 715a They will also 
comment on the transfer dates proposed for 721a and 751a ) 

5 If you keep the current list of selection criteria under 721, please add the word "or" before the 6th 
criterion so that the description reads as follows" annual report to Congress, or (6) are selected 
Basically, however, I would suggest omitting the 6th criterion from the description of 721 as well as from 
that of 751 and putting the "or" before the 5th criterion In both Instances The procedures mentioned In the 
6th criterion should already be documented In procedural manuals 

6 As to 735, please indicate what has happened to "arbttratrons which establish a precedent" that are 
currently permanent under 730b(1) and 735b(1) Is It possible to establish 736 to cover those records as 
permanent? Or IS It possible to Include a cross-reference instruction under the general description of 735 
to Incorporate such records Into FN 751 a or another FN? Or are the arbitrations always so routine that 
they are never precedent-setting? 

7 As to 750 and 751, please add at the end of the general descriptions thrs wording "Also Included are 
related Indexes" 

8 As to the transfer dates for 721a and 751a, I suggest the following wording for "blockrnq'' the records 
"Cut off when final report IS Issued Transfer to National Archives In 5-year blocks when most recent 
record IS_ years old [***"3 years old for 721a" and"2 years old" for 751a ***]" 

9 On a separate sheet, please provide me With the file arrangement, total volume (with date span), and 
annual accumulation for each of the following series 710a, 715a, 721 a, and 751 a Also please provide 
me With sample copies of records In these series While you gather this information and the sample 
copies, I can proceed With registering the SF 115 as a Job once I hear from you 



Please email or call me If you have any questions 

Thank you 

Dick 

cc: Susan ELTER, Thomas Brown 

CC: David Weber, David Weber, Judith A Barnes, RIc 
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NI-509-00- 7 

Dick Wire's memo of 7/12/00 answered a number of questions about this job and was prescient 
in its view that NARA units would comment on the rapid transfer of the permanent records into 
archival custody. The proposed offer would allow public access to what on the surface seem to 
be sensitive materials when the files are anywhere from 7 to 12 years old. That will probably 
require considerable review (from the standpoint of reference) for privacy or even security 
purposes prior to release-a function that the agency would have previously handled. Is this really 
appropriate? Will it have an impact on our ability to provide service? 

Permanent status is appropriate, but transfer before the records are even 10 years old is not. 
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From: Richard WIRE 
To: "rbraemer@dodlg osd mll"@NARA INTERNET 
Date: Fn, Jul 28, 2000 3 19 PM 
Subject: [N1-509-00-7 to bejClean Copy of DIsposition for the Audit (700) Senes 

Ray, 

I have received your clean copy of the pages attached to the SF 115 (what we sometimes call the SF 
115A) and am requesting that the job be registered (as N1-509-00-7 by my accounting) To avoid 
confusion, I have added a footer ("7/28/2000 Replacement Page [#]") to the document that you 
transmitted An electronic copy of the footer version IS attached 

Normally NARA requires the current disposition authonty for each Item being revised But In thrs Instance 
I think we can dispense with those citations on the replacement pages for two reasons (1) The proposed 
revisrons are so extensive and (2) I can attach to the job an annotated copy of chapter 7 from the June 
2000 edition of IGDM 5015 2 

Have a good time In Philadelphia 

Dick 

»> "Braemer, Raymond W" <rbraemer@dodlg osd mil> 07/281229 PM »> 
DiCk, 

Reference your comment about "751 a Recordkeepmq copy" (Breaking down the Electronic data and 
related records) The Audit people feel that the "Electroruc data and related records" should be kept 
together and would like to keep them Permanent (See 751a(1) & (2) on the clean copy attached) 

Reference Item #6 (FN 730/735) of your July 19, 2000 3 36 pm E-Mail Audit gave me the followmq 
statement 

"I don't know where the previous language came from, but "arbitration's" do not exist In the early 80's, 
Audit Follow Up (AFU) kept separate mediation files, but that practice was discontinued In the mid 80's 
All our files now are followup files, and they Include the mediation record for those DoD, IG, reports In 
which there was a mediation These documents regard 
management decisions rather than legal or quasi-legal rulings Therefore, 
since pohcies, programs, and directions change, their administrative value 
diminishes over time No followup files ment permanent retention Twenty 
years was selected as a safe outside boundary for how long we could 
conceivably want to retain a file" 

As far as samples of files (Item #9 of your e-mail) I am waiting for those, 
but wanted to get thrs clean copy to you so you can register this job 
Attached IS the clean copy Thanks again for your assistance 

«Dlsp700b doc» 

Ray Braemer 
Chief, Records, Publications 
and Drstrobutron Branch 



From: RIchard WIRE 
To: Rbraemertgdodrg osd nul 
Date: Fri, Jul 21, 2000 I 34 PM 
Subject: DOD-IG Records Manual Mmor Problems FIJ70J 

Ray, 

I cc'd you on what I sent the vanous NARA urnts on the distribution of this manual. 

Attached ISmy memo for the record discussmg this matter and the mmor problems I mentioned III this mornmg's 
bneftelephone conversation wrth you Two of the three problems we were already aware of, and you have prepared 
and submitted SF 115s to resolve them The other ISa mmor update in a defimnon. I WIll let you know If any 
NARA umts rdentify other problems that need to be resolved 

Thanks for makmg my Job easier by turnmg out such an excellent manual. 



Nationut Archives and Recorus Administration 
8601 Adelphi Road 

College Park, Maryland 20740-6001 

July 21, 2000 

Memo for the Record 

Distribution of DOD-IG Records Management Program Manual (IGDM 5015.2), dated June 2000 

This records manual reflects SF 115s approved through April 2000. Ray Braemer, the DOD-IG 
records manager, has sent me paper copies of this manual for NARA's use, but he informs me that no 
paper distribution is being made within DOD-IG. Instead the manual is available on that agency's 
intranet. At my request he has provided Microsoft Word documents containing Appendix D (titled 
"RecApp D"), Subject Index, and Appendices E-N (titled "RmRDOIOO" through "RmRDlOOO"). I 
will attach copies of these documents to the email transmitting an electronic version of this memo to 
the relevant NARA units. As indicated below, a paper copy of this memo will also accompany the 
distributed paper version ofthe DOD-IG records manual. 

I have spot-checked the comprehensive records schedule (Appendices E-N) and other material 
appearing in this updated manual and have found no major problems. The following are my 
comments on some minor matters: 

I.	 The definition of vital records (App. B-5) needs to be updated to reflect what appears in 36 CFR 
1236.14. A cross-reference to "Legal and Financial Rights Records" could also be added. 

2.	 Disposition Job No. NI-509-00-6, approved on June 22, 2000, after the cutoff for the publication 
of this manual, provides valid disposal authority for correspondence files appearing under FNs 
100a, 300a, 700a, 800a, and 900a. The published manual lists the correct disposition instructions 
for the items under these FNs but gives "Disposition Pending (N1-509-00-6)" as the disposition 
authority because that job had not yet been approved when the manual was published. 

3.	 The disposition instructions under FN 701 are invalid because GRS 23 does not apply. Ray 
Braemer and I have discussed this matter, and an SF 115 is about to be registered that will correct 
this oversight. 

When I distribute copies of the DOD-IG records manual to the applicable NARA units (NWMW, 
NWMD, NWME, NWCTM, and NR), I will include a copy of this memo, with a request that these 
units notify me of any other problems they may identify in the manual. I will also send a copy ofthis 
memo to Mr. Braemer at DOD-IG and will notify him of any additional problems that are brought to 
my attention. 

Richard A. Wire 
Appraisal Archivist 
Life Cycle Management Division 

NARA 's web site IS http //wwwnara gov 



- =:==-

From: Richard WIRE 
To: Thomas Brown 
Date: Wed, Ju119, 2000 415 PM 
Subject: [DOD-IG & DLAlDMDC]Survey Data 

Tom, 

I believe that the DOD-IG survey (#2 In your email) should be covered by an SF 115 about to be 
registered I have cc'd you on the latest email to Ray Braemer, the DOD-IG, who plans to send me a 
clean copy of the attached pages before the Job IS formally registered 

The DMDC survey on racism (# 3 In your email) IS part of a pending Defense Logistics Agency Job 

Dick 

>>> Thomas Brown 07/19936 AM »> 
Mane --
Attached IS a message which I sent to you on March 31 It discussed three major survey data bases that 
received Wide spread news coverage All three were unscheduled The three data bases are 

(1) Regarding the file In the first paragraph, Mary Donovan determined that the survey of Federal 
employees the Performance Amenca database It's In OPM's Employment Services DIVISion, Personnel 
Resources and Development Center After initially thinking about scheduling It In January 2001, Mary said 
that should would try to get the Performance Amenca senes scheduled this year and, If a final survey IS 
taken In after the election, transfer any future surveys as accretions In the scheduled Item Do you know 
what progress has been made on scheduling this senes of surveys? 

(2) My second paragraph concern the DoD Inspector General survey of officers and enlisted men about 
gays and antiqay harassment It was again discussed this morning In the press, this time In the New York 
Times' article about the IG report on antiqay harassment In the 101st Airborne I am not aware that any 
progress has been made on scheduling this survey that can serve as a bench mark for studies of gays In 

the military 

(3) The PS concerns the DMDC survey on racism I had mentioned that he had been followmq up on this 
But I haven't heard about whether DoD has made any progress on scheduling Can have Dick follow up 
on this? 

Thanks In advance for you help 

cc. Jerome Nashorn, Mane B Allen, Susan ELTER 



From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Wed, Jul 19, 2000 3 35 PM 
Subject: DOD-IG 115 on 700s Survey of Attitudes Toward Gays In MIlitary 

Ray, [2nd transmittal attempt] 

In a July 12 phone conversation with you, after I had sent the appended email message, you reported you 
would be on vacation for a week and thus unable to respond to my suggestions until the middle of this 
week 

Today Tom Brown of NARA's Electronic and Special Media Records Services Drvrsion (NWME) again 
inquired about the survey of attitudes toward gays In the military As we have discussed Informally In the 
past, this survey (as Widely reported In news stories In March of this year) IS an example of what I 
understand would fall under 751, Permanent Audit Project Files, because It clearly meets the third 
selection criterion ("Recelve Widespread news media attention") Although we can refine thrs schedule 
Item and ItS subrterns later after the SF 115 IS registered, normally survey information IS also generated In 
electroruc form However, 751a covers only the paper recordkeepmq copy In the case of thrs survey, 
there were undoubtedly electroruc records other than the electronic mall and word processing copies 
covered by 751 b Even If DOD-IG has another DOD agency, such as DLAlDMDC, generate such data, It 
appears to me that DOD-IG would own the data Therefore I suggest refining the wording of 751a to read 
as follows 

"a Recordkeepmq copy 

(1) Paper PERMANENT Cut off when final report IS Issued Transfer, With related Indexes, to 
National Archives In 5-year blocks when most recent record IS 2 years old 

(2) Electroruc data and related records 

(a) Master file of electroruc data PERMANENT Transfer to National Archives, With technical 
documentation, 2 years after the final report IS Issued 

(b) Source documents/data Destroy/delete after _ 

(c) Output documents/data EXCLUDING those covered by 751a(1) and 751a(2)(a) 
Destroy/delete after __ " 

Once you have sent me a clean copy of the pages to be attached to the SF 115, I Will have the SF 115 
registered, and then Tom Brown and those In other NARA units Will have an opportunity to examine the 
schedule and suggest any necessary changes 

Please call or email me If you have any questions 

Thanks 

Dick 

From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Wed, Ju112, 2000 316 PM 
Subject: DOD-IG 115 on 700s (Auditing Files) Correctly numbered 

Ray, 



Before registering this SF 115 as a job, I have some suggested changes that you may wish to make and 
then provide me with a clean copy Otherwise I can make hand-written changes Furthermore, I have 
raised some Issues that need to be addressed dunnq the processing of this SF 115 once It IS registered 

1 Since the three Items under 700 have been approved In N1-509-00-6, thrs entire section should be 
marked out (or left out of a clean copy) 

2 In all Instances of "RESCINDED" Items, the wording "Drsposmon pending" needs to be marked out (or 
left out of a clean copy) These will remain In the job but will not be counted as Items for disposition 
approval purposes 

3 As to the note under 705-10, please consider some refinements, such as the following "If mqumes 
and responses were of a routine nature, they were Incorporated Into File No 363-10a, 700a, or 750a If 
they were of a substantive nature havmq historical value, they were Incorporated Into File No 363-20a or 
751a" 

4 As to the Items failing under 710 and 715, there are some loose ends Except for the revised transfer 
dates and the expanded descnption of 710, there appear to be no changes However, after checking With 
Sue Elter and after considering the early nature of the original appraisal, I have decided to keep these 
Items In the job 

a In the expanded general descnption under 710, I suggest adding "such as the Internal audit 
manual," so that It concludes " and procedures, such as the Internal audit manual, and documentation 
supporting the establishment or revisron to the policy documents" However, from our 6/7/2000 meeting It 
was my understanding that the recordkeepmq copy of the 710 material consisted solely of the Internal 
audit manual If that IS so, then the descnption could be shortened considerably, and the total volume 
would be minimal, especially given what I suggest next 

b Since the wording "documentation supporting "has been added to the general descnption under 
710, I suggest that you refine the descnption of 71 Oa so that It reads "a Recordkeepmq copy (paper) 
excluding the supporting documentation PERMANENT "and that you add "supporting documentation" 
to the descnption under 71Ob so that It reads "Other copies, supporting documentation, work papers, and 
background material (paper) DESTROY " 

c I suggest deleting "no less than" before "5-year blocks" In the transfer language for 71 Oa so that It 
reads "Transfer to National Archives In 5-year blocks when most recent record IS 5 years old" Thrs IS 
sufficient language for the records schedule, and any exceptions can be dealt With at the time of the 
transfer (Note When other NARA units review the schedule, they Will comment on your proposal of "5 
years old" rather than the current "30 years old" In regard to 71Oa as well as 715a They Will also 
comment on the transfer dates proposed for 721 a and 751 a ) 

5 If you keep the current list of selection criteria under 721, please add the word "or" before the 6th 
criterion so that the descnption reads as follows" annual report to Congress, or (6) are selected 
Basrcally, however, I would suggest omitting the 6th criterion from the descnption of 721 as well as from 
that of 751 and putting the "or" before the 5th criterion In both Instances The procedures mentioned In the 
6th criterion should already be documented In procedural manuals 

6 As to 735, please indicate what has happened to "arbitrations which establish a precedent" that are 
currently permanent under 730b(1) and 735b(1) Is It possible to establish 736 to cover those records as 
permanent? Or IS It possible to Include a cross-reference instruction under the general descnption of 735 
to Incorporate such records Into FN 751 a or another FN? Or are the arbitrations always so routine that 
they are never precedent-setting? 



7 As to 750 and 751, please add at the end of the general descriptions this wording "Also Included are 
related Indexes" 

8 As to the transfer dates for 721 a and 751 a, I suggest the following wording for "blockmq" the records 
"Cut off when final report IS Issued Transfer to National Archives In 5-year blocks when most recent 
record IS_ years old [***"3 years old for 721a" and "2 years old" for 751a ***]" 

9 On a separate sheet, please provide me with the file arrangement, total volume (With date span), and 
annual accumulation for each of the following series 710a, 715a, 721a, and 751a Also please provrde 
me with sample copies of records In these series While you gather this information and the sample 
copies, I can proceed with registering the SF 115 as a Job once I hear from you 

Please email or call me If you have any questions 

Thank you 

Dick 

cc. Susan ELTER, Thomas Brown 



From: Richard WIRE 
To: Rbraemer@dodlg osd mil 
Date: Wed, Ju112, 2000 316 PM 
Subject: DOD-IG 115 on 700s (Auditmq Files) Correctly numbered 

Ray, 

Before registering this SF 115 as a job, I have some suggested changes that you may wish to make and 
then provide me with a clean copy Otherwise I can make hand-written changes Furthermore, I have 
raised some Issues that need to be addressed dunnq the processmg of this SF 115 once It IS registered 

1 Smce the three Items under 700 have been approved m N1-509-00-6, this entire section should be 
marked out (or left out of a clean copy) 

2 In all mstances of "RESCINDED" Items, the wording "DIsposition pendmg" needs to be marked out (or 
left out of a clean copy) These Will remam m the job but Will not be counted as Items for disposition 
approval purposes 

3 As to the note under 705-10, please consider some refinements, such as the followmq "If mqumes 
and responses were of a routine nature, they were incorporated mto File No 363-10a, 700a, or 750a If 
they were of a substantive nature having historical value, they were mcorporated mto File No 363-20a or 
751a" 

4 As to the Items failing under 710 and 715, there are some loose ends Except for the revised transfer 
dates and the expanded description of 710, there appear to be no changes However, after checkmg with 
Sue Elter and after considermq the early nature of the onqmal appraisal, I have decided to keep these 
Items m the job 

a In the expanded general description under 710, I suggest addmg "such as the mternal audit 
manual," so that It concludes " and procedures, such as the mternal audit manual, and documentation 
supportmg the establishment or revision to the policy documents" However, from our 6/7/2000 meetmg It 
was my understanding that the recordkeepmg copy of the 710 material consisted solely of the mternal 
audit manual If that IS so, then the description could be shortened considerably, and the total volume 
would be minimal, especially given what I suggest next 

b Smce the wordmg "documentation supporting "has been added to the general description under 
710, I suggest that you refine the description of 71Oa so that It reads "a Recordkeepmg copy (paper) 
excludmg the supportmg documentation PERMANENT "and that you add "supportmg documentation" 
to the description under 71 Ob so that It reads "Other copies, supporting documentation, work papers, and 
background material (paper) DESTROY " 

c I suggest deletmg "no less than" before "5-year blocks" m the transfer language for 71 Oa so that It 
reads "Transfer to National Archives m 5-year blocks when most recent record IS 5 years old" Tlus IS 
sufficrent language for the records schedule, and any exceptions can be dealt with at the time of the 
transfer (Note When other NARA Units review the schedule, they Will comment on your proposal of "5 
years old" rather than the current "30 years old" m regard to 710a as well as 715a They Will also 
comment on the transfer dates proposed for 721 a and 751 a) 

5 If you keep the current list of selection criteria under 721, please add the word "or" before the 6th 
criterion so that the description reads as follows" annual report to Congress, or (6) are selected 
Basically, however, I would suggest ormttmq the 6th criterion from the description of 721 as well as from 
that of 751 and puttmg the "or" before the 5th criterion m both mstances The procedures mentioned m the 
6th criterion should already be documented In procedural manuals 



•
 

6 As to 735, please Indicate what has happened to "arbitrations which establish a precedent" that are 
currently permanent under 730b(1) and 735b(1) Is It possible to establish 736 to cover those records as 
permanent? Or IS It possible to Include a cross-reference instruction under the general descnptron of 735 
to Incorporate such records Into FN 751 a or another FN? Or are the arbitrations always so routine that 
they are never precedent-setting? 

7 As to 750 and 751, please add at the end of the general descnptions this wording "Also Included are 
related Indexes" 

8 As to the transfer dates for 721 a and 751a, I suggest the following wording for "blocking" the records 
"Cut off when final report IS Issued Transfer to National Archives In 5-year blocks when most recent 
record IS_ years old [*** "3 years old for 721a" and "2 years old" for 751a ***] " 

9 On a separate sheet, please provide me with the file arrangement, total volume (With date span), and 
annual accumulation for each of the following series 710a, 715a, 721a, and 751a Also please provide 
me with sample copies of records In these series While you gather thrs information and the sample 
copies, I can proceed with registering the SF 115 as a Job once I hear from you 

Please email or call me If you have any questions 

Thank you 

Dick 


