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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

2	 In accordance with the provisrons of 44 
USC 3303a the d is posrtro n request, ector General mcludmg amendments, ISapproved except
for Items that max be marked "drsposrtionAdmin & Logistics not approved" or 'withdrawn" in column 10 Asst IG for Admin & Info Mgmt Services Dlrectorate 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE 

Ray Braemer	 (703) 604-9781 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to disposition of its records 
and that the records proposed for disposal on the attached ---L- page~ are not now needed for the business 
of this agency or will not be needed after the retentionreriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

~ is	 has been requested. 
E 

ssistant Inspector General for 
Administration & Information Management 

7 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO 

RECORDS OF THE OFFICE OF THE INSPECTOR GENERAL 

See Attached 

115-1 es NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA

36 CFR 1228 
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*840 HOTLINE REFERRAL FILES. Correspondence, prelmunary investiganons, and memoranda of 
telephone conversations pertaimng to complaints received by the DoD Hothne 

a Not referred Includes anonymous or vague allegations not warrantmg an mvestiganon 

(1) Recordkeepmg copy (paper) Destroy after 2 year (N1-330-88-4) 

(2) Electromc copies created on electromc mail and word processing systems Delete after 
recordkeepmg copy has been produced 

b Referred Includes matters referred to constrtuents or other agencies for handlmg, and support files 
providing general mformation that may prove useful m OIG mvesngations 

3	 (1) Recordkeepmg copy (paper) Cut off on closure Retire to WNRC 5 years after closure 
Destroy 10 years after cutoff (N1-509-93-01)

1 (2) Electromc copies created on electronic mall and word processing systems Delete after 
recordkeepmg copy has been produced 




