
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructionlon reVfJf1B) N I-A/~L'-fr; 2 

TO,	 GENERAL SERVICES ADMINISTRATION OATE RECEiVED LL j;
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 T -/~ ..tI
 

1. FROM (Anne), or •• f4.tWs".."tJ	 NOTIFICATION""'T~O-+'G'-::E:~N~C~Y----

~Dt~~P~A~R~T7rn~~N~T~O~F~T_H~E~A~I~R~F~O~R~C~E_-~H~~U~S~A~F~ln~~~n~~~ t~~o~~M~"US~ 3~~ 
2.	 MAJOR SUBDIVISION the disPosal request. includi amendments. is 400rOvec 

except for items that "" be marked "disPOSItIon oc:DIRECTORATE OF INFOR~ATION MANAGEr~ENT AND ADMINISTRATION approved" or in column 10. If no"wiThdraw	 recorcs 
3. MINOR SUBOIVISION are proposed for di,po • the signat\.lre of ltIe ArChlYlsts 

not reQuired.RECORDS MANAGEMENT POLICY SECTION 
~. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPMONE EXT. DATE 

Pierre J. Jost	 694-3527 
6. CERTIFICATE OF AGENCY REPRESENTA IvE .	 - '-

J hereby certify that I am authorized to act for this agency in matters pertaining to t disposal of the agency's records. 
that the records proposed for disposal in this Request of :;L page(s) are not ow needed for the businessof th.s 
agency or will not be needed after the retention periods specified; and that w( ten concurrence from the Genera 
Accounting Office, if required under the provisions of Title 8 of the GAO Man I for Guidance of Federal AgenCies.IS 

attached. 

A. GAO concurrence: 0 is attached; or 0 is unnecessary. 

B.OATE C. SIGNATU E OF AGENCY REPRESENT TIVE O. TITLEGRAC T. ROl-IE,Chief, Rec M9t Policy Secti.MAR 2;; i988 n () Dire torate of Information Mgt and Admin ~tl-U- T IChv~ 
7. 9. GF!S OF! 10.ACTION 

ITEM S. OESCRIPTIONOF ITEM SUPERSEDEO TAKEN 
(Wltll 'nc:l ... 1W Dat~.or Rtt.nhoOi PUio ) JOB fNARSUSE 

ONLY}____ N_o_·__ ~----------------------------------------~------------------~~C~ITATION 

EMPLOYEE-MANAGEMENT RE TIONS 
(T40-4, R3.1)

(Applicable Air For e-wide) 

1	 Request your approval on this new rule concerning

the disposition of the Disci inary Action records.
 
(See attached table).
 

JUSTIFICATION:	 Civilian Personnel 
Office (CCPO) maintains ese records in the 
employees' OPF for 2 ye s as directed by OPM, 
but they need also to intain an extra file in a 
central location for atistical/research purpose. 
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* 3.1 Disciplinary actions notice of proposed action, 
any answer made by employ-
ees, notice of decision, 
any order affecting the 
action, appeals documenta-
tions, and any supporting
material, including notices 
of reprimand and any judici-
al proceedin~s 

at CCPOs destroy 2 years from the date 
of the notice of decision to 
reprimand 
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