
•	 L&AVI aUUi.KREQUEST FOR RECORDS DISPOSITION AUTHORITY !lOa NO 
(s.lnttlllCtiDfllIlll 1M,..) /\f1-AFtL-fY--5~

TO	 OATE RECEIVEOGENERAL IERYICES ADMINISTRATION 
NATIONAL ARCHIYES AND RECORDS SERVICE, WASHINGTON, DC lC*)8	 Cf/&/d

1. F~M (-"',,,r,. ...... ..,__ ""	 --NOTIFICATION TO AGENCV 
DEPARTMENT OF THE AIR FORCE	 --

In ecconMnce Wltf'I the prOVI"onS of ... uSC 330:>-
Z MAJOR 5uaOlVISION the ClttPo.l ,.quest. Inclldlng emendrnentl IIlPClr~: 

Directorate of Info Mgmt and Administration, SAF/AAIJ ellClPt fOl i.". tNt mlV tit II'WrkeCI "dl~tlOn no! 
IIIPI~" or "wIthdr8wn" iI'I coI\lmn 10 If no recortl~ 

J MINOR 5UaOlVI510N .. pr~ for "~I. "lI9"IlIIre of the ArC'''",1I IS 

Information Mana~ement Policy Branch not"'lrC 

•. NAME OF P£1t501'11 WITH WHOM TO CONFER	 I. TEL~.-..oNE EXT. ARCHIV.ST Of' THE UNITED 5TATU 

Mr. R. P. Dwyer	 695-1667 
DA~
) (;./r f" -~ 

a CERTIFICATE 01' Awll::NCY RII::PRUENTATIVE 

• hereby certify that I am authorized to eet for this agency in matters pertaining to the disposal of the agency', records. 
that the records proposed for desposal in this R8Quest of 8 pagels) .-e not now needed for the business of thiS 

~cy or will not be needed .fter the retention periods lP8Cifted, and that written concurrence from the Generai 
Acx:ountlng Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal AgenCteS. IS 

attached 

A GAO concurrence 0 is attached, or (KJ IS unnecessary 

a DATE C SIGNATURE 01' ACOENCV REPRESENTATIVE C TITLE GRACE T. ROWE 
)2 ~ AUG ~981 Chief, Records Mgmt Policy Section 

Directorate of Info Mgmt and Admin 
e GRS	 OF 10 ACTION7 8 DESCRIPTIQt. OF ITEM	 SuPERSEDED TAKE'"ITE'" 

(1t'IIII I"t'",_ Dar., 0' It."" no" hrv>dI'	 JOB INARS VSENO CITATIO/\, ONLY) 

MOTION PICTURE PHOTOGRAPHY/VIDEO
RECORDINGS (Table 700-22) 

(Applicable Air Force-wide) 

Air Force is adding Table 700-22, replacing
current Table 95-2 disposition rules on Motion 
Picture Photography/Video. 

1	 Rules 1, 2, 10-14, 17-20, 22, 23, 26-28 (currently

Table 95-2, Rules 1, 1.1, 5-9, 15-18, 20, 21 and
 
24-26). No changes.
 

2	 Rules 7-9, 16, 21, 24 and 25 (currently Table 95-2,

Rules 2-4, 14, 19, 22 and 23). Dispositions remain
 
the same; only changed the descriptions.
 

3	 Rule 15 (currently Table 95-2, Rules 10-13). We 
formed a new records subject (visual information (V ) 
production files) consisting of current commercial 
projects and in-service production records. We 
need to keep these VI production files for the 
useful life of the production (motion picture film- I .strips). Example of such a production is a film 

Ishowing correct use of ejection seat of an F15 
aircraft. If the ejection seat is changed,
resulting in a new filmstrip on its use and support
ing (production) files, then the previous ejection 

't5-'DI~ ~l N f\J.Sm	 STANDARD FORM 11S (REV I 6~ 
Pre"roDeCI Dr COr-A 
FPMR ,.1 CFR) 10] 11. 

~ 
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IJOBNO 
. REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION_________~--------------------------------------------------~I------_r----~--+_~~O~F~--

9 GRS OR 10 ACTION 
B DESCRIPTION OF ITEM SUPERSEDED TAKENITEW 

(1IV,tI,	 /"C/OU'IIf' Dote. or Retention Perlod4) JOB (NARS USENO CITATION ONL YJ 

seat filmstrip production files are destroyed when 
the related filmstrip is no longer useful. Rule 1 
and Note 2 cover the disposition of motion picture
films. 

4	 Rules 3 and 4. Added, to dispose of visual inform-
ation captions. We are disposing of the Video/

Sound captions (AAVS Form 16) (Rule 3) when no
 
longer needed; and Field MOPIC Camera/Sound Caption

(AAVS Form 25) (Rule 4) when its information is
 
transferred to AAVS Form 16. These dispositions

meet Air Force needs.
 

5	 Rule 5. Added, to state where to send visual
 
information documentation (VIDOC) motion media
 
original and edited masters.
 

6	 Rule 6. Added, to dispose of motion media visual
 
forms when superseded, obsolete, or no longer

needed. The forms duplicate the information on the
 
slate, while the slate is physically on the film,

and both state what the film is about. This
 
disposition meets Air Force needs.
 

7	 Rules 29 and 30. Added, to dispose of visual
 
information production reports. Air Force only

needs to keep these reports at preparing activities
 
(Rule 29) for 2 years; but keep these reports at
 
HQ AAVS (Rule 30) for 10 years because of congress-
ional interest in VI workload and cost data.
 

8	 Notes 1-4 (currently Table 95-2, Notes 1-4). Notes
 
remain the same, except for minor grammar changes.
 

.' 

115 204 FOllr coplel, '"eludlnl orlll"al 10 be .ubmltleCI STANDARD FORM 115 A (REV 1283! 
10 1111Naho"al Arch"el a"d Recordl Str.lce P,eKroDed by GSA 

FPMR (.1 CFR, 101·11 • 
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:TABLE 788-22: 

:MDTIOH PICTURE PHOTOGRAPHY/VIDEO BECOBDIIGS: 

R A B C D
 
U
 
L If the docu.ents are
 
E : or pertaln to : conslSting of : which are	 : then 

I I I • • I 
, , , ------,-------------- 1 ---------, 

mot1on Plcture mot1on picture photography, : send per !FR 7'8-32,
pbotography v1deotapes, and related : Vol V and VI, to the 1352 
recordlngs 10 recordlngs AVS, ATTI: DOD Mot1on 

Med1a Records Center,
Bldg 248, lorton !FB CA 
92489-5996 (see notes 1 
and 2). 

2 educat10nal televlS10n
 
: (ETV) off icial records
 

3 vISual lnformation !AVS Form 16, Vldeo/Sound wutten records of the : destroy when no
 
caphons Caphons imgery and sOWld contained: , anger needed.
 

in IOtlon med1a products
 

4	 !AVS Form 25, Fleld MDPIC destroy when informatlon

Camera/SoWld Captlon is transferred
 to 

lAVS Fora 16. 

--- -----------------------	 ----------------------- ---------------- --------.5	 Vlsual lnformatlon lOtIon p1cture and video at Aerospace Audio- .end per !FR 7'8-32, Vol VI,:
documentat1on (VIDOe) camera or1g1nal and edIted visual Service to BQ lAVS/DOOV, lorton !FB
IOt1on medla orlglnal laster film and videotapes (MAC) units CA 924'9-5439, for rev lew 
and edl ted lasters and reflDelent prior to

SUbllsslon to the DOD
 
Motlon Media lecords Center.:
 ___	 _ : '-C.o.o. t e 5 1 and 2l.----: 

6 IOt1on ledla vlsual forms used to ldentify IOtlon : destroy when superseded, : 
slate ledla coverage on flla/video- obsolete, or no longer

tape (lAVS Fori 21) usable. 

: 7	 offlcial release prints, all prlnts or dupllcate 'ideo-: do not dlspose of without
videotape caples, or tape copies distributed authority of !F Central VI
VldeodlScs through the AV Visual Inform-: Library.

tlon (VI) Library Systel per
!FR 7'1-32, Vol 3 

8	 copies of steral which : laster positives, duplicate : destroy, .alvage, or erase 
have been forwarded to : negatives, or duplicate : when no longer needed
the DOD Mohon lledli : videotapes :(except rule 7). 
Records Center 



-------------- -------------------------------------
:TABLE 781-22--Contlnued: 

! A B c D 
U 
L 
E 

---------------If the docUients are 
or perta1n \0 

------------------
: cODsis\ing of "tuch are then 

9 lonvlsual InformatIon/
audloVlsual productlon
local Interest vldeo 
recordlng/photograpby 

vldeotapes/fll., for base 
informatlon, base cable 'V,
local TV news, and other
purely local interest
purposes, not governed by
!FR 788-32, Vol IV 

18 :~mlvldeo produced 1n 
: testin{ flla, photo-
: graphlc~l~eo, or llke 

<,: equ1pment or In,t!UDlng
: pbotograpbers -~: 

--- ---------------------------:11 : v1deo/photography pro-
: duced by otber agencles 

...-~----------------------------coples no longer useful or not: 
pertlne:nt,~ AF act1v1ties : 

<, 

:12 : or1g1nal pbotograpby/
: vldeo wh1cb IS unusable 
: because of Inferior 
: quality 

"~ 

~ , 

:13 f11a/v1deo requir1ng
: emergency dlsposal 

see AF! 12-58, Vol I,
: paragraph 4-5. 

:14 photographlc artwork drawlngs, anilations, car-
toons, \ltles, and selected
lOunted photographs covered 
With acetate foil on which 
pertlnent instructions are 
written ,

'- ----------------,-------

lvage for other uses, or 
destr fter cOlpletion of 
project. 



:TABLE 78B-22--Continued: ,	 ,
" ------------- ------------------------------------------------------------------

B A
 
U
 
L	 If tbe docUlents are 
E : or pertaln to 

, I 

1 ' __ -------------------,------------------------,--

:15	 vlsual lnformatlon 
productlon flies 

16	 in-serVlce project
records 

B 

: conslShng of 
I 

In-bouse, commerclal. and 
contract productlon
records pertalnlng to 
preparahon of c05J1 e;4j.,;it 
motlon picture 1''''gtrlps 
subjects for use ln 
tralnlng, orientation,
lndoctrlnatlon, and publlC
lnformatlon and lncludes 
requests for productlon;
outllnes andlor treatment;
flnal approved scrlpts,
talent releases and cue 
sheets; reports on confer-
ences, progress, status of 
performance; cre., travel
and temporary duty; corres-
pondence regardlng produc-
tion, flnal approval,
lnltlal prlnt requirements
production and production
serVlces contracts; supple
mental agreements; cbange
orders; autborlzatlons for 
payment, notices of flnal
payment of contracts; DD 
Forms 1995-1 and -2;
productlon costs; DAVIS
subject search printout
and para.eters; public
clearance or exhlbltlon 
requests and determina-
tions; legal review
cerh f lcahon 

records pertainlng to assign-
ment of AF units for pbotog-
rapby, varying frol a f•• 
sbots to several reels;
requests for photograpby,
IIssagesfletters of 
asslgn.ent and project 

. 
C D 

: .!ucb are	 tben 
•	 I 

at DOD Mohon lledli , ,, destroy after useful:Records Center. I&JCOMs, life of the .miJor subordinate com- productionaands, and AAVS unltS (Exception: note 3).:,. 

-------"-"----at BO USAJfMAJCOMs/aajor destroy 28 years after
subordinate commands production coapletion

(Exception: note 3). 



R A B C D
 
U
 
L If the docUients are
 
E : or pertain to : cODslShng of : which are	 then 

status reports (see
rule15 for preparatlon of 
complete subJects), pertl-
nent message trafflc,
travel orders, captlons,
shlpplng documents,
dlSposltlon lnformatlon,
and end product dlSposltlon 

at HQ AAVS staff offlces destroy 2 years after ,:17~,, , : and below major subordlnate : completlon of project. 
,, ,, : cOlllllilnds 

!---:---------------------:~~-l-------------------------------:-----------------------------:-----------------------------:: 18 : Instrumentatlon hIm : ~ ,,_, : : see table 88-3. : 
: : Vldeotape :" , __: : : 

:--- :-----------------------: -------------~ -----: --------------: -------------------:
19 fllllvldeo salvage or records relatlng t~loW major subordlnate : destroy after 2 years. : 

destructlon	 destructlon or salvage of co ds: : 
fllm, flll strlps, and
vldeocassettes; l.e.,
notlces or certlflcates 
of destruction 

:28 : at DOD lotion Medla Records 
Center 

'21 flillvideo serVlce SerVlce project records, destroy 2 years after close-
request records	 lncludlng inltlal requests for: out of fill service project. 

IOtlon plcture fill and sound 
tapes, and related Video
records 

,22 accession for." receiving	 destroy aftlr 2 Ylars or 
, records, and sililar ite., when no longer needed,

indicaUn-g-k-la ~cts whichever il looner. 
received and entered~ 
DOD lotion Medll Records 
Center 



---------------- ------------------------------------------

------------------

-- ----------------- ---------------- ----

\ 

:TABLE 7'8-22--Contlnued: 

B A B C D
 
U
 
L If the doc\al!nts are
 
E : or pertaln to : conSisting of which are	 then 

I I	 • • 

23~;~~---; -~~~tr~i-;;~~;ds -~-fll;-i~aned; --------------------; ------
: : ---:-to-l-a-bout~ reproduc- : : 
: : : hon and on him bomwea -frOltl---- : 

lARA : -----: :,--~---------- ' 
___	 I I 

,	 ,:24 vlsual lnformatlon records used to control v1deo : , , 
control records and mot1on p1cture fllm w1th1n: 

the DOD Motlon Med1a Records 
Center such as fllm cutter 
records, footage reports,
1nventory change records,shelf:
11StS, w1thdrawal records,
shlpp1ng control records, and 
slallar records 

:25 ' locator cards, laster cards, hold throughout the Ilfe of 
retent10n cards, classlf1- the DOD Mot1on ledla lecords 
cat10n/downgrading records Center. They have the Sale 

ult1late dlSpos1t10n as the 
rlcords to whlCh they
pertain. 

:26 records dlSposltlon dlrectlves and schedules destroy on dlscontlnuance of 
schedule govern1ng IOtlon plcture function,or when no longer

f1la d1Spos1t10n needed, wh1chever is sooner. 

:27 card catalogs and project number cards and hold until the fil. is 
locator a1ds tltle cards (see note t) destroyed 01' transferred to 

another agency (.ee note 2). 

:28	 f1l. number, subject, and
categorical index cards and 
.aster archiyal records of 
f1las retained in the DOD 
Motion Med1a Ie cords Center 



--- -------------------------- ------------------------------- ---------------------- -----------

:TABLE 7.e-22--Contlnued: 

: R : A B	 C D: u :	 . _ 
: L : If the docUJents are 
: E : or pertain to : consuting of which are then 

--- -------------- --------------.----- ---------:29 visual informatlon lA'S Form 64, records of visual: at preparing activitles , destroy after 2 years.
productlon reports	 informatlon (VI) productlon


unit workload data relatlng to
 
productlons completed, .an-
hours, serVlces, mannlng, and
 
cost
 

at BQ lAVS	 destroy after I. years. 

10TES: 

1. Report any motlon plcture/vldeo collectlon not covered In the table to SAF/AADAQDfor appropriate disposltion 
lnstructlons. 

2. The DOD Medla Records Center retalns untll no longer needed, then recommends SAF/AADAQDoffer to lational Archives. 
Offers are itl chronologlcal segments or wlthln loglcal flle arrangements. SAF/AADAQDprovides dlSpositlon instructions 
on unaccepted offers. 

3. ProJect files related to hlllS/Vldeo produchons offered to and accepted by the lational Archives are transferred 
to the latlonal Archlves wlth related product. 

4. Retain duplicate copies until tlO lon~er needed. 


