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ECORDS SERVICE. WASHINGTON. DC 2M08 

DEPARTMENT OF THE AIR FORCE 

Mr. R. P. Dwyer 694-3494 

• hereby certify that I em euthonzed to eet for thIS agency in mlnars p&"'1aining to the disposal of the agency's records, 
that the records propc:ad for dllPOlBl in !his Request of 2 .-gels) ere not now needed for the businessof thiS 

agency Of will n01 be needed .,her the retention periods l!P8Cifted, .and that written CX)nCurrence from the Generai 
Aa:ountlng Office. if required under the prOVI$lOOS of Title 8 of the GAO Manuel for Guidance of Federal Aganaes. IS 

ettached 

A GAO concurrence 0 is attached. or [K] IS unnecessary 

• D...TE Ie: SIIi ......TUft~ OF ...GE...e......EPRESENTATIVE D TITL.E GRACE T. ROWE -
Chief, Records Mgmt Policy Branch 

12 FEB 1990 ~~ {~ DiJLactorate of InformatiDn Mamt 
5 GRS OR 10 ACTION 7 e DESCRIPTI()tI, OF' ITEM SuPERSEDED TAKEr.;ITEM (1V,'" '"el..._ Dal., or •• ""1\0" hno"" JOB INARS USENO CITATION ONL.Y) 

INDIVIDUAL MILITARY PERSONNEL RECORDS (Table 35-1) 
(Applicable Air Force-wide) 

1 Rule 20. Added, to dispose of court reporter's

recordings for formal hearings of the.Physical

Evaluation Board (PEB). We only need to keep the
 
verbatim or summarized records or tapes and disks
 
not transcribed for three years after date of
 
hearing. HQ Air Force Military Personnel Center
 
(HQ AFMPC) Judge Advocate stated that we should
 

keep the tapes (records) of the formal hearing

until the statute of limitations for the Air Force
 
Board for the Correction of Military Records
 
(AFBCMR) expired (three years). The PEB findings


are noted on AF Form 356, Findings and Recommended
 
Disposition of USAF Physical Evaluation Board;

which becomes a permanent record of the military

member's Master Personnel Record Group.
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TABLE 35-1 

INDIVIDUAL 
I MILITARY PERSONNEL RECORDS 

R A 
U 
L If records 
E are 

-20 court 

* reporter's
record 

B 

consisting of 

court reporter's record 
ings for formal hearing
of the Physical Evalua-
tion Board consisting 0 

verbatim or summarized 
records and tapes and 
discs not transcribed 

s 

f 

C 

which are 

D 

then 

destroy 3 
years after 
date of 
hearing. 

-
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R 
U 
L 
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A 

If tile recordI 
or CO 

are 

6 reports on applications 
for vending 
cations 

stand lo-

7 

8 

NOTE: Records mamtamed 
volume I, paragraph 3-1b.) 

35. Military Personnel. 
gram as it affects both 

B C D,-~ 
"'it
~"'l 

of wblda are 

reports required by APR. 34-2 IdentIfying number at HQ AFMPC/DPMSC destroy after 3 years.
 
of applicatlons for vending stand locations re-
cesved from state licensing agenCIes, number
 
accepted, demed, and still pending, u pertains to
 
applications from blind persons
 

at MAJCOMS and mter- destroy after 3 months. 
mediate commands 

at Installatlons 

by pnvate orgaruzatlons will be dJ.sposed of as prescnbed by the orgaruzatlons' charter/by-laws (see APR. 12-50, 

Tables in this series cover records pertaining to administration of the military personnel pro-
officers and airmen, and military personnel records for active duty and retired personnel, 

whether Regular or Reserve. Disposition instructions apply to all copies except those records filed in the military 
personnel records groups. Records accumulated under the 31, 35, and 36 publications series are included. 

ITABLE 35-1 I 
I INDIVIDUAL MILITARY PERSONNEL RECORDS I 

R 
U 
L 
E 

1 

A 

If tile records are or 
pertaID CO 

Master Personnel Ree-
ord Group 

1.1 

-2 

Command Record 
Group or Field Record 
Group 

personnel mformatlon 
file 

-3 

3.1 

AIr Force Personnel 
Selection Panel (PSP) 
records 

3.2 AIr Attache Informa-
tlonal Personnel Ree-
ords 

B 

coDSisdng of 

records whtch compnse the htstory of an mdi-
Vidual's military service reqmred by APR 35-44 to 
be filed m the Master Personnel Record Group 

records whtch comprise the history of an 
mdrvtdual's military service required by APR 
35-44 to be filed m the Command Record Group 
and/or the Field Record Grone 

extra copies of records covered elsewhere m thts 

regulation or other records necessary to manage 
the member at the unn/supervisor level which are 
kept by the commanders and supervtsors m the 
Command/Supervisor AsSIgned Personnel Infor-
mation Ftle 

career briefs, selected and non-selected packages 
'and related records which pertain to AIr Force 
Soecial Activmes Center (AFSAC) 
records pertairung to medical professtonal staft' 
concemmg their professional papers, accomplish-
ments, research, speeches, doctor/patlent relatton-
ship, etc. 

career bnefs, selected and nonselected packages 
and related records whtch pertain to au attaches 

C 

wblda are 

at HQ AFMPC and HQ 
ARPC 

at HQ AFSAC/INXC 

at HQ AFMSC/SGP 

at Directorate of AIr 
Attache A1I"atrs, HQ 
AFlS 

D 

then 

manage accordmg to APR
 
35-44 and retire to NPRC
 
after HQ AFMPC and HQ
 
ARPC complete all personnel
 
actions (e.g., discharge, renre-
ment, dlSnnssal, pay at age 60)
 
pertammg to the mdivtdual
 
I(see note 4)
 
dispose of per APR 35-44.
 

destroy when no longer
 
needed, or when indtVldual
 
transfers or separates from
 
service, whtchever IS sooner. 

destroy when no longer 
needed or when member 
leaves AFSAC. 
destroy on reassignment, 
separation, mactivatlon of 
actlVlty, when no longer 
needed, or after S years, 
whichever IS sooner (see notes 
I 2). 
destroy when no longer 
needed or when members 
leaves attache service. 

c--
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1- IItile recordIue or 

0,
 

K pertaIa to 01 wIddlue ....
 
4	 correction or military policies, opmions, and other m:orda pertinent to at SAPIMICB(S) retire as permanent.
 

records or oflicen and the establishment and function or the AP Board
 
airmen for Correction or Military Records (SAP I
 

MICB(S» accumulated by the board under AFRa 
31-3 and 31-11 f---

5 case files or AF Board for Correctlon or Military destroy after 75 years. 
Recorda ,f--- at HQ AFMPC and destroy after 3 years. 

HOARPCI--
7 at other than SAP I destroy after 2 years or when 

MICB(S) and HQ individual transfers or sepa-
AFMPCandHQ rates rrom service, wluchever 
ARPC is sooner 

7,1 correction or military working papers, memoranda, or other mtemal accumulated by the destroy on complenon or 
records or oftlcen and written commentary generated by board members, Review Board at Revtew Board actlons. 
airmen board presidents or board recorders AFMPC and ARPC 

under APR 31-11

• personnel deployment records which mdlvtduals must handcarry on destroy when mdlvtdual has 
information package deployment for management purposes at deploy- in-processed at home station on 
(PDIP) ment SIte used only when mdividuallS deployed completion or deployment 

and maintained dunng entire penod of deployment (EXCEPTION: return pass-
IDOrts per APR 3()-4)., service number regISter registers, logs or comparable recorda used to Iden- transfer to NPRC (MPR) and 

files	 bfy individuals to whom speaic service numben destroy when no longer 
were assrgned, or to' control the allotment and sub- needed m the reconstruction or 
allotment or blocks or service numben obtained military personnel recorda. 
from ent or the Armv. 1947-Julv 1969 

10 absentee/deserter	 case 00 Form 553, Absentee Wanted by the Armed onginal recorda IDIh- dispose or per APR 35-44. 
files	 Forces, 00 Form 616. Report or Return or ated at CBPOs and
 

Absentee Wanted by the Armed Servtces, and cop1eI at HQ AFMPCI
 
related records, concernmg the member's unau- OPMARS
 
thorized absence and return to military control
r---

11 at MAlCOM OPRs	 destroy I year after the unau-
thonzed absence IS termmated.
f---

12 at sec:unty police and see table 12S-1. 
other base UeDCIeS 

13	 weight management correspondence, admiDlstratlve actiODS, summaries, destroy 1 year after removal
 
program or fitness counseling records; AP Form 393, Individualltec- rrom program(s) or 90 days
 
nnprovement training orda ror Weight Management and Fitness after separation or retirement
 
(FIT) program case Improvement Traming (FIT) PrtIgrama, AF Fm whichever IS sooner (see note
 
files 1975, Personal Fitness Progresa Chart, iDdividual 3).
 

n~OIl	 correspondence and other related 
reqwred by APR 3S-11 

13.1	 individual physICal a member's phymcal fitness weight evaluation mamlain With reaccomplished
 
fitness and weight rorm; destroy 90 days after
 
evaluation record (AP separation or upon retirement,
 
Form 379) whichever is sooner (see note
 

3). 
14 dependent care respon- stateDient or understanding. and COIIIJIIIUIder'a destroy when superseded or
 

llbilities memo ror record or annual unit brieflna upon pcs, whichever is
 
sooner.
r---

15	 automated listmg or assigned smgle member apon- atCBPOs destroy when superseded.
 
sora and military couDles with ta


l' Individual Mobilization reports pertaining to authorized and aaigned IMA at HQ USAP/DPXX destroy after 3 yean. 
Augmentee (IMA) levels and force readiness and APIRE, 
annual status report	 MAlCOMs,HQ
 

AFMPCandHQ
 
ARPC
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L It the ncordI are or
 
E ....... 10 - , COIIIiItIng of wbicbare dIeD
 

11 Civilian/Mihtary Serv- control cards shoWIng determinabona of acttve at Boards and Cor- retire as permanent (see note
 
Ice Review Cards duty type dtscharge for etvt1ianlcontractor per- recbon Section. Air 7).
 

sonnel (Public Law 95-202) Force Manpower and
 
Personnel Center
 

..LAPMPC/DPMDOA)

f---18	 at other than destroy 2 years after service
 

APMPClDPMDOA credit determmabon IS made.
 
19 AP morning reports mormag reports contammg mformabon on gams, at NPRC (MPR) dispose of In January 2042, tf
 

and mdexes losses, or changes In status of personnel IISSlgned no longer needed In docu-
to a unit, 1947-1966 and mdexes mentmg nuhtary service (see
 

note 6).
 

NOTES 
1. If otherwise releasable, records eligtble for destruction may be gtven to indiVIdual concerned, 10 lien of destruction. 
2. At the discrebon of the MAJCOM, mformabonal personnel records may be transferred to gaming CBPO	 for intracommand reas5lgtlments. 
3. Operabonal instructions for dispostbon of these records/forma upon reIISS1gtlment(pcs/PCA), expuabon or conversion of forma, etc., are con-
tained in APR 35-11. 
4. OIfer to the National Archives 7S years after retirement of the Master Personnel Records (MPR) to NPRC. Nabonal Archives, after consults-
bon WIth the AP, historians, genealogists and other concerned parties, wtll determine the disposibon of the MPR. Allor some of the MPR WIll be 
designated archtval and accessioned mto the Archives' holdtngs. Any MPR not selected for archival preservabon may be either donated to an 
appropnate lDSbtntion or destroyed. 
S. Reaccomplish card(s) are attached to current card. 
6. This IS a dIScontinued documentabon senes consistmg of approxunately 6,SOO cubic feet of records. The moromg reports for the penod 
1947-19S9 are on mtcrofllm, whtle those for 19S9-1966 are on paper. They can be disposed of 7S yean after date of latest report, i.e., 2042, assum-
ing that their use in documenting mtlitary service has ceased. 
7. OIfer cards to the National	 Archives 10 10 year blocks 30 yean after service credit determination is made. 

ITABLE.2 I 
REENLISTMENT AND REl'ENTION (see note 1) 

R A B C D
 
U
 
L It the records are or
 
E pertafu to couUting of wbldaare abeD
 

1 career informabon and	 forma mamtamed and morutored under APR at UDltsof IISS1gtlment send to CBPO upon PCS; to 
counseling 35-16	 gainmg acbVlty upon PCA 

without PCS; or give to mdt-
VIdual upon separabon or dis-
charge or when auman enters 
thtrd enlistment. For AP Re-
serve personnel, destroy when 
requtrement for counseling 
exmres. 

2 selective reenlIStment	 selecnon records, including annotated eligibility destroy after 1 year. 
and retention	 rosters crested 10 selecbng or nonselecting FT A
 

amnen for career status and the selective retenbon
 
of amnen with 20 years or more service
r--

3	 duphcates of records, the onginal of whtch are 10 destroy 6 months after final
 
the field record aJ"OUD acbon.
 

·4 ANO Incennve Pro- bonus contracts, payment authorizabons, ledgeR, at CBPOs (Base Career destroy when no longer
 
gram reports, related correspondence pertaining to the Advisor) needed or I year after final
 

ANO mcennve program actton, whtchever IS later (see
 
note 2),
 

5 selective reenlistment records pertaining to lump sum or advanced pay- at MAJCOM retention destroy after 1 year.
 
bonus (SRB) ment ofSRB offices or at base career
 

adVISOrs'offices
 

6	 special retenbon mitia- records pertainmg to identtflcabon of such factors at CBPOs or uruts destroy after I year.
 
bve or suaaesbona and actions taken for adODtion or dtsaDDroval
 

\ 


