) . l LEAVE BLANK

REQUEST FOR AUTHOR'TY DATE RECEIVED JOB NO.
. TO DISPOSE OF RECORDS SEP 30 176 »
(See Instructions on Reverse) N _ /
TO: GENERAL SERVICES ADMINISTRATION C 1 = 76 - 75
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY -

1. FROM (AGENCY OR ESTABLISHMENT) , o - ions. of '
DEPART}JENT OF THE AIR FORCE p:s:lccouq.ur::, wilncl:diengpr:vr:-lse‘:::ne:ts:“isu.f;;ofdoa:x:::t d;:v
2. MAJOR SUBDIVISION o items that may be stamped ‘‘disposal not approved'’ or ‘‘with-
DIRECTORATE OF ADMINISTRATION draw”™ fn column 10.
3. MINOR SUBDIVISION
DOCUMENTATION SYSTEMS DIVISION
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
MR. C. J. PHILLIPS 756-2383 | /o- 22-76( " J
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) Archivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
2 page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.
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9 Documentatisy Systoms Civision
4 SEP 1975 ¥izostorsts of Administratisa
Date (Signature of Agency Represejftative) (Title)
9
7. 8. DESCRIPTION OF ITEM - 10,
ITEM  NO. (With Inclusive Dates or Retention Periods) SAMPLEOR | ACTION TAKEN

PAY ALLOTMENT RECORDS
(Table 177-26)

Proposed revision reduces the retention period
for documentation described in rule 1 of attached
Table 177-26 from 10 years to 6 years based on
P.L, 93-604, Change is indicated by * on the
attached table.

Copo dgouays UL 100160

115-106 STANDARD FORM 115

Revised January 1973

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4
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"TABLE 177-36

PAY ALLOTMENT RECORDS

mrecx

A

P

D

If documgnts are or
portain to

aunsisting of

which are

then

stast, stop, of change flics

cosrespondenco atfecting specific
monvy accounts; allotment auth-
orization request for chunge no-
tico of crodit due; dependoncy
certificato-wife or child undor 21,
paseat dopendency affidavit; do-
pendency cortificate-mother and/
or father; local forms including 1o
quests for pay information,
changoe of addicss, modificetion
or reduction of alfotimont pay-
mont authorization, and suth-
orizatlon for spocial pay

cluss I, Q, N, snd D allotinent
folders of inflitary and civillan
personnel

E 3
destroy B yoass after year of
scpasation from wevice

99501

dependoncy folders (DEP)

applications for basic allowance
for quarters for members with de-
pendents; application for unj-
formed sewvico identlticution und
privilege card; cotrespondence
and other material used to detor-
mine dependoncy upon or rola-
tionshlp to mombers

uscd to make determinations of
dependency/cligibllity entitle-
meat (v BAQ, dependent travel
ullowance, mcdical care parcnts
und purcnts-in-law, step-childten,
adopted chlldien, lllcgltinate
childron and all cases whero re-
tutionship or depondency Is

quostionable

“destroy 6 yeurs alter year of
scpuratlon from scrvice or lust
dotermination,

correspondenco foldors

communications pertaining to ro-
tutnicd checks/bonds; stop pay
actlons; Red Cross commercial
insutanco wnd credit unlon in-
quiries, ficld lovel inquisics on
allotmcat status, chango of ad-
dress information, individual
computer printouts un status of
sccounts; copics of suthoriza-
tlons for speclal pay; forms of
pay adjustinent authorlzation; -
AFAFC work sheets; and

at AFAIC

comparable dats

destroy 6 months after date of
lust action, or whcn purpose has
been served.,
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