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LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO	 DISPOSE OF RECORDS OCT 26 \976 
(See Instructions on Reverse) NC I-A ttl- '1 '1 - 1'1 

TO:	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON. DC 20408 NOTIFICATION TO AGENCY 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordancewith the provisions of 44 U.S.C. 3303. the dis-DEP~T	 OF THE AIR FORCEJ HQ USAF posal request, includIng amendments, is .pproved except for 
items that may be stamped ..dispo...., not .pproved" or "with·2, MAJOR SUBDIVISION 
dr.wn" in column 10.Directorate of Administration 

3. MINOR SUBDIVISION 

Documentation Systems Division 
4. NAME OF PERSON WITH WHOM TO CONFER 

_157;~L~;~ __Mr. Neil Vandergraa.t:_Jr	 4-1-71 ~,. ~J»Q~ i) J 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) , Archivist Of the United States 

I hpreby certify that I am authorized to act for this agency in matters pertaining to the dlSpos.' of the agency's records; that the records proposedfor disposol in this Requestof 
~ page(s) Ire not now neededfor the businessof this .gency or will not be neededafter the retention periodsspecified. 

HERBERT G. GEIGER. C1l1~f 
Documentation S.fstcms U!vl~i!l" 1 B	 OCT 1976 
lliject"',IA of Mmi"i~tr!"th" 

Date	 ... (TItle) 

9.7. S. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Oates or Retention Periods)	 ACTION TAKENJOB	 NO. 

1 PERSONNEL SURVEYS
 
(Table 3)-6)
 

(Applicable Air Force-wide) 

This submission establishes disposition criteria for 
documentation created as a result of surveys
conducted by the Air Force Military Personnel Center 
under the provisions of Air Force Regulation 30-23,
Air Force Personnel Survey Program. The surveys,
periodically conducted for a variety of purposes,
will involve military and civilian personnel employed
by	 the United States Air Force. 

Documentation is currently not covered by Air Force 
Manual 12-50. The proposed new Table 30-6 is 
considered adequate to meet Air Force needs. 

(Submission of this proposal to GAO is not contemplated
nor considered necessary) 

• • STANDARD FORM 115
CI ~ ReVIsed January 1973
I Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

http:RECORDSSERVICE,WASHINGTON.DC
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TAIILE 30-6 

PEHSONNEL SUHVEYS 
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l If documents arc 
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1 personnel surveys 
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consisting of 

correspondence on announce-
ment, method of administra-
tion, suspense dates, dis-
position instructions 

select DESIHE inquiry
utat emerrt 

listing of respondees 

survey booklets 

answer sheets 

computer printout of survey 
data 

Report of Survey F'indings, 
HCS: llAF-DPM(AR)'r602 
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which arc then 
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used to conduct 
at HQ USAJ.'/DPCE 

survey~
and 

destroy aft~r 5 years. 

AFMPC/DPMYPS 

I 

at MA.JCOM,'(;£1'0,CCPO destroy following closing date 
'-' of the survey.
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I 
inquiry used to iden-
tity reopondees at 
respective CBPOo and 
CCPOs I---~------~!------------~ 
used to id~nt1fy and 
contact respondees and 
for follo~-up contacts 
as necessary 

I 
used to administer destroy ufter use or f'orvarded 
Gurvcy ! to next location, as dlrec~ed. 

used to record res- forwarded, as dir~cted, to the 
ponacs, then to ~om- Air Force Humun Resources 
pile reuponscs Laborutory (AFlfHL) for optical , document scanner to read andI 

: creut e dat.a tapes; destroy vher 
I tapeI qunl1.ty-c(Jrlt,roll~d 113 
! ".,. ... n+-~.rl'----------~,-------------t~~~~~------~----------~~·--

used by Ol'H to analyze destroy when no longer needed 01
I survey results subject survey monltorsblp. 

record of data analysia,
and reuulL1ng actions 
taken or planned
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used to maintain data,
available for further 
analysis and Iongf tud I-
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erased when no 
for research • 
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Expla.oat10n or abbreviations used in proposed Table 30-6. 

HQ USAF - Headquarters United States Air Force 

AFHPC - Air Force Hili tary Personnel Center 

:.ruC()!.f - :-1a.jor Command 

CBPO - Consolidated Base Personnel Of'i'ice 

ccro - Central. Civilian Personnel Of'fice 

IID3IRE Direct English Statement Info:r::ation Retrieval (used in the 
Automated Data Processing envtz-onzent ) 




