. LEAVE BLANK
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO.
TO DISPOSE OF RECORDS ROV 2 4 1976
(See Instructions on Reverse) ,
TO: GENERAL SERVICES ADMINISTRATION NC 1-AFU- “7-37
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) -
In accordance with the provisions of 44 U.S.C. 3303a the dis-
DEPABIMENT OF THE AIR FORCE o posal request, including amendments, is approved except for

2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or ‘‘with-

drawn'’ in column 10.
DIRECTORATE OF ADMINISTRATION

3. MINOR SUBDIVISION

DOCUMENTATION SYSTEMS DIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
MR. C. J. PHILLIPS 756-2383 | /2-/5-76 L
6. CERTIFICATE OF AGENCY REPRESENTATIVE: (Date) rchivist of the United States

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of
page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified.

ECRBERT 6. GEIGER, Chief

s
Dosirncatation Systems Glvizlea
19 Nov 1976 7/@4/% é«zﬁ/ Riractorate of Amnistratian

Date (Signature of Agency Represﬂtatvve) (Title)
ITEM’ NO. (With Inciutcs Dates of Ratention” Periods) sggfiﬁoc.m ACTION TAKEN
AIR TRAFFIC CONTROL (ATC) RECORDS NN
(Table 60-1) 170-33
(Applicable Air Force Wide) NC-AFU
75-31

Proposed changes to table 60-1 as indicated
below and shown on attached table:

1 Rule 4, Reduce retention period to 1 year.
Experience indicates longer retention is not
warranted,

2 Rule 5. Change retention period to: '"destroy
when superseded or rescinded." Monitoring or
reviewing activities normally have no need for
superseded or cancelled documents. If needed,
copies may be obtained from the preparing
activity.

) -
115-106 \ 4 ! A STANDARD FORM 115
Revised January 1973
Prescribed by General Services
Administration
FPMR (41 CFR) 101-11.4

[l



621-0t

67, Flying. These tables cover documentation pertaining to regulations for air traffic control, basic clearance and general
flight regulations, flight clearance, military aircraft identification and security control; operational flight restrictions at
bases; pilot and flight crew information file, instrument certification, flying proficiency, ratings, and logging of flying time;
irvestigation of flight violations; and use of parachuteas.

TABLE -1 !

AIR TRAFFIC CONTROL (ATC) RECORDSI

R A B C D
i)
L | If decuments are or consleting of which are then
B pertain to .
1 | operational data operations and position destroy (ot erase) after 3
logs, daily report of con- . months (see notes).

trollers, approacnh control
arrival/departure strips and
other ATC information
recorded as outlined in AFM

60-5
- ,.
2 tape, wire, or dise record- retain for 1S days per AFM 60-S
ings (see notes),
PO »”
3 ~ . ( note padaand flight progress ] used to record weatner destroy after 3 months.
strips Information ’ Exception: Destroy when
- information is entered in
operation logs, or is received
by telautograph, teletype, or
e other weather dirsemination
system,
£
4 | administration letters of agreement and oper- | Maintained by preparing destroy 1 year: after super-
ations lettérs ° actlvity session or recision.
s maintained by monitoring |*destroy when superseded
. or review actlvities or rescinded
s facility memoranda maintained by preparing or destroy 6 months after super
monitoring activities session or recision, or when no

longer needed, whichever is
sooner.




