
..,	 - LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO DISPOSE OF RECORDS rmv,~!}J1fd(See Instructions on Reverse)/LL~ . - ·.N£ 1-111t1- '11-39TO: GENERAL SERVICES ADMINISTRATION	 -'"""'''"': 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408	 NOTIFICATION TO AGENCY -

-	 ._----
1. FROM (AGENCY OR ESTABLISHMENT) 

In accordance with the provisions of 44 U.S.C. 3303a the dis-DEPARTMENT OF THE AIR FORCE posal request, including amendments, is approved exeept for -
2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 

drawn" in column 10. DIRECTORATE OF ADMINISTRATION 
3. MINOR SUBDIVISION 

DOCUMENTATION SYSTEMS DIVISION 
4. NAME OF PERSON WITH WHOM TO CONFER 

PRESTON B. SPEED	 1;56~2;4 L:;. ~/0# 1~cl. ...tl AfJO_~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) IArchivist of the United States 

I her~by certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
_'+__ page(s) are not now neededfor the businessof this agencyor will not be neededafter the retention periodsspecified. 

23 NOV 1976 
Date 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB NO. 

MOTOR VEHICLE OPERATORS' RECORDS 
(Table 77-2) (Applicable Air Force-wide)	 NN 

170-33 
The purpose of this submission is to revise disposition
and descriptive criteria for motor vehicle operators'
records. The records consist of driver qualification
records (rules 1 thru 4.3), which are used for the issue 
of military drivers' licenses (rules 5 and 6), motor 
vehicle accident case files (rule 10), which are used to 
assess pecuniary liability, and operators inspection
guides (rule 11), which are used in daily inspections. 
The proposed disposition criteria will satisfy our 
current requirements. 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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1	 driver qualification
records 
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operator qualifications for active duty
and record of licensing, military personnel 
examination and perform-
ance, requests for driver's for personnel separated
training and addition to from the service 
standard form 46, and" 
reports of inquiry search- for civilian employees
national driver register relieved of driving

responsibli ties 

superseded 

medical evaluations, source documents for 
accident h~stories, traffic'driver qualificationA
citations and ~river awards records 

test results 

at the unit of assign-
tment when driver t.rain-
ing support is nat 
available from the host 
thase 

D 

then 

see table 35-1. 

destroy on separation (note 1) 4 

forward to immediate 
supervisor. 

destroy when pertinent data 
is transcribed to the 
appropriate forms. 

destroy when superseded, or 
when no longer required,
whichever is sooner. 
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5 government ~ilitary permanently revoked or destroy on expiration
vehicle operators' expired or revocation. 

~ identification cards r---------------------~--------------------~l 
6	 on individuals separatec. destroy on separation or 1 

from the service and reassignment (note 2). 
civilian employees
reassigned to duties 
not requiring operation 
of a government vehicle 

7-9 RESERVED 

destroy 3 years after final10 Imotor vehicle accident' reports of accidents,
case files	 estimates of damage, action. (note 3).
 

reports of survey, state-
ments of charges, cash
 
collection vouchers, or
 
comparable documents,

photographs (when required),

and related correspondence
 

11	 operators inspection operators checklists retained on the vehicle destroy 1 month after close
 
guide and trouble noting vehicle d~ficiencies for the currenlb month out, or when purpose has been
 
report forms . or until new form is served, whichever is later
 

prepared (note 4) (note 3). 



NarES: 

1. DD Forms 1360 may be provided to individuals being separa ted from the service. 

2. Military personnel may retain cards which have been invalidated. 

3. Records pertaining to vehicles involved in acts of misuse or abuse that results in 
disciplinary action, and records pertaining to vehicles involved in accidents or 'other 
unusual situations, and that are made part of a case file, have the same disposition as 
that prescribed for the particular case. 

4. A new form is initiated for each vehicle at t.he first daily inspection of the month, 
or when a vehicle that was in for extended repairs, storage, or 1-Taitingfor disposition
at the end of the month, is returned Lo operational status. . 




